AIMUHHUCTPALUS

MyHHULIMIIAJIIEHOTO paiioHa
beseHuykckui
Camapckoii obiactu

PACIHIOPSKEHUE
o1l -03. 2022 o /U8

Irr. bezeHuyk

OO0 yTBepKAECHUM TOIDKHOCTHBIX HHCTPYKLHHA COTPY IHUKOB
otnena Gyxrantepuy AJIMHUHUCTPALMK MyHULMIIATEHOTO paiioHa
besenuykckuit Camapckoit obnacru

B coorBercTBHM ¢ pacnopspkeHHEM AIMUHHUCTPALMH MYHHIUIAILHOTO
pariona besenuyxckuit Ne 341 or 31.08.2011r. «O6 yrtBepxnenunn ITopsimxa
paspabOTKU M YTBEPXKICHHUH  JIOJDKHOCTHBIX — WMHCTPYKUHM  paGOTHHKOB
AJMUHHCTpallM¥ MyHHUIMIAIBHOro paifoHa bezenuykckuii Camapckoit obnactu u
€e CTPYKTYPHBIX IIO[pa3/eleHUl, HaJeleHHBIX IpaBaMH HOPHIAYECKOr0 JIHIAY,
PYKOBOICTBYSCH ¥ CTaBOM MyHMILIMIIAJIILHOTO paiioHa beseHuykckuii

1. YTBepauTe cienyromue JOJKHOCTHBIE MHCTPYKIMH COTPYIHHUKOB OTHENa
OyxranTepud  AJIMHUHHCTpAlldd MYyHHIUIIANBHOTO  paiioHa BeseHuyyKCKuii
Camapckoiif o0nacTmy:

L1, «/lomKHOCTHAs MHCTPYKILMs IVIABHOIO CHElMAJIUCTa-TJIAaBHOTO OyXraiarepa
oTnena OyxranTepud AIMHHUCTPALMd MYHHIHIAILHOIO paiioHa bBeseHdyKckuii
Camapckoit o6nacTi» mpunoxenue Ne 1;

12. «JI0/DKHOCTHAs. MHCTPYKIMS BEJyIIEro CrHelMalucTa OTAena OyXraliTepuu
AIMMHUCTpalld MyHUIIMNANbHOrO paiona bezenuykckuit Camapckoit oGiacTu»
npuiioxenue Ne 2;

1.3.«JlomxHocTHas ~ uHCTpyKuus — Oyxrairepa  oThena  OyXrajaTepud
AIIMUHHMCTpaUUy MyHMLIMDAJILHOIO padioHa bezeHuykckuit Camapckoil oGacTm»
npunoxenue Ne 3;

1.4, « ToJKHOCTHAS MHCTPYKLMS [TPOrpaMMUCTa OTAeNa OyXTralTepHu
AJIMHHHCTpaIU1 MYyHULUIIATEHOTO paiiona besernuykckuii Camapckoi o6macTi»
npunoxenue Ne 4;



2. Pacnopsoxenue AJMUHUCTpALMKA MyHUIMIIAIBHOTO pailoHa beseHuykckui
or 14.12.2016r. Ne 564 «OO0 yTBep)KIEHHH JOJDKHOCTHBIX HHCTPYKLIMI
COTPYOHMKOB  OyxranTepuu  AIMHUHHCTpallMM  MYHHIHIAIBHOTO  paioHa
beszenuykckuii Camapckoil oOnactuy» INpH3HATh, YTPATHUBIIUM CHIY B CBSA3H C
IIPUHATHEM HacTtosiero Pacnopsokenus.

3. KoHTposib 3a UCIIOJIHEHHEM HACTOSIIEro PacopsKeHHsT BO3JIOKHUTE  Ha
IJIABHOTO CrienuanucTa- riaBHoro oyxranrepa (biuakosy E.I7.)

['naBa paiioHa B.B. Auukun

baunkosa E.T'. 8(84676)23631
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[Ipunoxenne Nel
K PacropsHKeHUIo AJMUHUCTPAlUH
MYHHIMIIaIbHOro paifona besenuykckuii -
Camapckoii obnactu

or Sy 03 2020r. N7 ¥

JOJDKHOCTHASI HHCTPYKIIHA S
['maBHOrO cnienManucTa-riaBHoro oyxrairepa oraena Oyxraarepud AJIMUHHCTPALUN
MYHULMIIAILHOTO paiiona besenuykckuii Camapckoii obnactu
l. OBIINHUE IMOJOXEHMSI.

I'maBHBI  cnenuanucT-riaBHblf  Oyxranrep oTaena Oyxrantepuu — AJIMAHHUCTpALMU
MyHULIMNANbHOrO paifona besenuyxckuii Camapckoidl obnacTu OTHOCHTCS K Bemylled TIpyIie
NOJKHOCTEH  MYHHIMNAABHOH  CiIy:KOBI  KaTeropHy  «CHEIMAIHCTBIY  YYPEKIAEMBIX  JUIA
npoecCHOHANBHOrO  OOecreYeHHss HCIOJHEHMs: AJIMUHHCTpalHeil  paifoHa  HIH JTHIIOM
3aMelIaloIHM MYHHIUIIAIBHYIO JIOJDKHOCTD, YCTAHOBJIEHHBIX 3a/lad U (yHKIUI U 3aMelaeMelx Oe3
OrpaHMYeHHs] CPOKa IIOJHOMOYMH, B COOTBETCTBMU ¢ PeecTpoMm AOKHOCTEH MYyHHIIHMMAJIBHOM
CIykObl B MyHHIMIIAILHOM paifone besenuykckuit. (manee - rnaBHbIi Oyxranrtep). IiaBHbli
Oyxranrep HasHayaeTcs M OCBOOOMIAeTcs OT JOJKHOCTH [71aBOif MyHHIMIIIBHOrO paifoHa
besenuykckuii  Camapckoif  ofgacTh B COOTBETCTBHH C  TpeOOBaHUSIMH  JIEHCTBYIOIIETO
3aKoHO/AaTeNbCTBa. [1aBHbIH OyxranTep Jo/mKeH UMeTh 00pa3oBaHKe BRICHIETO MTPOQECCHOHANIBHOT0
00pa3oBaHus, COOTBETCTBYIOLIEE Npopumo paboTel Oyxranrepuu. bes NpexbsABIeHHS K CTAKY
MYHHUIHUIIAJBHON CITyKOBI MM CTaXKy pabOTHI MO CIEIHaIbHOCTH.

I'naBHpIi OyXrantep M0/KEH MMETH CIeayIolHe NpodecCHOHaNbHbIe 3HaHus: KOHCTHTYIHH
Poccuiickoit ®enepaunu. (enepanbHplX KOHCTHTYIIMOHHBIX 3aKOHOB. (he/lepalbHbIX 3aKOHOB, YKa30B
Ilpesunenta Poccuiickoit ®enepamyu, nocranosienuii IIpasurenscrBa Poccuiickoii Cbenepaunﬁ,
Ycrapa Camapckoii obOmactu, 3akonHoB Camapckoif o0siacTd, MOCTAHOBIEHHH M pacHOpsKEHHil
I'yGepraropa Camapckoii obnacru. YcraBa MyHHUMIAILHOro paiiona Besendykckuii Camapckoit
o0jacTd, IIOCTAaHOBJCHMH W PacmopsDKeHHil  AJMHHHCTpPAUMM — MYyHHIMIATGHOrO  pailoHa
besenuykckuit Camapckoif 00JacTH. MHBIX HOPMATHBHBIX INPABOBBIX aKTOB OPraHOB MECTHOrO
caMmOyTpaBJIeHUs] IPHUMEHHUTENBHO K TONOJIHEHHUIO KOHKPETHBIX JIOJDKHOCTHRIX 00s13aHHOCTEH: OCHOB
OpraHu3alii MPOXOXKIACHHS MYHHUHNANbHOH ciyxOpl, nopsaxka paboTel co  ciyxeOHOM
HHpopManyel, (opM H  MeTONOB pabOoThl C HPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEJCTB
YIpaBIeHHs, MPaBUJI JEJIOBON 3THKH, OCHOB [€IONpOM3BOAUTENs. ' NaBHBIM Oyxraiarep moJpkeH
MMETE Clleflylolre NpoecCHOHAIbHbBIE HABBIKH: OpraHi3aluy W 00eClIe4eHus BEIIIONHEHUS 3a1ay.
KBaIM(HUIMPOBAHHOIO IUIAHUPOBAHUST pPabOTBl, HOPMOTBOPYECKOH JEATENHLHOCTH, ITyOIHYHOrO
BRICTYIIIEHHS, aHAJIM3a U TIPOrHO3MPOBAHHU, TPAMOTHOrO YYeTa MHEHHsI KOJIJIEr, OpraHu3aiu paboTsl
10 3(QPEeKTHBHOM) B3aMMOJACHCTBHIO € TOCYIAPCTBEHHBIMH OpraHaMH H OpraHaM MECTHOr0
camoyrpasiieHus, 5(Q(EKTUBHOrO IUIAHUPOBAHHs Pabodyero BPEMEHH, BIAICHUS KOMIIBIOTEPHOH H
JApYroi OprreXHUKOH, BIajAeHHs HeOOXOJMMLIM MPOrpaMMHBIM O0ecIIeUeHHeM, CHCTGM&TI/I‘{eCKOII"(_)'
IOBBILLIEHHS CBOEH KBalM(pUKaLKUU, d(PHEKTHBHOTO COTPYAHHYECTBA C KOJIJIEraMH. CHCTEMATH3aluU
uH(popMalKHK; padOoTBl CO CIY)KEOHBIMH JOKYMEHTaMH, ajanTalMd K HOBOH CUTyallid W IPHHITHA
HOBBIX IIOJXOZOB B PEIUEHHH I[IOCTABJIEHHBIX 3ajla4, KBaNH(UIMPOBAHHOH pabOTHl ¢ JHOIABMH 1o
HEJIONYILEHHIO THMYHOCTHBIX KOH(DIHKTOB.

B mepuoj BpeMEHHOro OTCYTCTBUsI IlaBHOro Oyxranrepa (OoTmyck, 60Je3Hb. KOMaHIUPOBKA)

ero  Oo0sS3aHHOCTH  HCIIOJNHSET  BeJAYILIHii CHELMAIMCT  oThaena  OyxraiaTepuw, -
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I'naBHOMY 6yXranTepy HEMOCPENCTBEHHO MOAUMHSETCS BeAY LMt Gyxrantep, Gyxrairep. R
B cBoelt peATenbHOCTH TNaBHBIA Oyxraiarep pyKOBOACTBYETCS ,ueﬁcmyxomlmf

3akoHozaTenscTBoM P®, Camapckoii 061acTH HOpMATHBHO-TIPABOBHIMH aKTaMH OpraHOB

MECTHOTO caMOyIpaBJieHHs MyHHLMNaNbHOro paiioHa besenuykckuit Camapckoit obmactu. —

2. JOJOKHOCTHBIE OBSI3AHHOCTN.

I'naBHeIi Gyxrantep o0s3aH:

- cobmopare Konctutyumio Poccuiickoii ®epepaunu, ¢enepanbHele KOHCTHTYLMOHHEIE *
3aKOHBI, (elepalbHbIe 3aKOHbI, MHbIE HOPMATHBHbIE NpaBOBHIE akThl Poccuiickod ®exepauuu,
KOHCTHTYIMM (YCTaBBI), 3aKOHBI M WHbIE HOPMATHBHbIE NPABOBBIE AKTHI CyGHEKTOB POCCHMCKOH -
denepauuy, ycTaB MyHHUMIIAIBHOrO oOpa3oBaHHs M WHbIE IpaBOBble aKkThl U OOeCMeYMBaTh Hx RS
HCIIOITHEHUE;

- HCIIOJIHATD JOJDKHOCTHEIE 00S3aHHOCTH B COOTBETCTBHHU C JOJKHOCTHOM HHCTPYKIIMEIA; :
- coOMIOAaTh MpPU HCIONHEHUH AOJDKHOCTHBIX O0sI3aHHOCTEH NpaBa ¥ 3aKOHHBIE MHTEPECH! -,
rpaXKJiaH ¥ OpraHu3aluii; i
-COOMIOAaTh yCTAHOBJIEHHBIE B AJMHHHCTPallMM MYHHLMIAIEHOTO pafioHa mpaBWia . .
BHYTPEHHETO TPYAOBOr'O PacropsaiKa, JOHKHOCTHYIO HHCTPYKLHMIO, MOPSAOK paboThl CO CiyKeOHOM ‘.‘3"-
HH(opMaIHei;
- IOJJIEP)XMBATh YpOBEHb KBATH(HKALMH, HEOOXOAUMBIH IS HAHJIEXKAIIEro MCIONHEHHUS « -
JOJDKHOCTHBIX 00f3aHHOCTE}! ! s
He pasrjamiare CBEJIEHHs, COCTaBIAIOLIME TOCYNApCTBEHHYI0O M HHYIO oxpaHaeMyé ;:,,._':r_
¢enepanbHEIMH 3aKOHaMHM TaliHy, a Takke CBEJEHHs, CTaBIIHE €My H3BECTHBIMH B CBA3H C
HCIIOJIHEHHEM JOIDKHOCTHBIX 00SA3aHHOCTEH, B TOM YHCIIe CBEACHHS, KacarolHeCs: YaCTHOM KH3HH M -
3[0pOBbS IPAXJaH UM 3aTparuBaloOLIHe HX YeCTh U AOCTOMHCTBO:
- Gepeub rocyfapCTBEHHOE M MYHHMUMNATbHOE MMYIUECTBO, B TOM YHCIE IPeAOCTaBIIAEMOE \
eMy JUI MCTIOJIHEHHS JODKHOCTHBIX 00s3aHHOCTEH; o
- cobmoaate Kopekc STHKM M CiyXeOHOro MOBENEHHS MYHMIMIIATBHBIX cny)xcanmx A
MYHHUHNANBHOrO paiioHa besenuykckuii Camapckoit 06macTu: . .
- cobmonaTe OrpaHWYEHHs, BBINONHATL 00s3aTeNbCTBA, HE HApYLIATh 3alpeETH, KOTopr'gg‘
ycraHoBNeHs! PenepanbHelM 3akoHOM Ne 25-03 «O myHuuunanbHod ciyxGe B PO» u mpyrumu
enepanbHEIMH 3aKOHAMH: | B
- coolmarhb NPEACTaBUTENIO HaHHUMaTesa (paboroparemo) 0 JIHYHOM |
3aMHTEPECOBAHHOCTH NPH HCIOJHEHHH NOKHOCTHBIX O0sA3aHHOCTEH, KOTOpas MOXET IPUBECTH
K KOH(IMKTY HHTEPECOB, U NPHHUMATh MEpPHI N0 NPEAOTBPAIIEHUIO IOA06HOr0 KOH(IUKTA.

(DyHKUHOHATBLHEIE 00SI3aHHOCTH.

OcymecTBiseT  opraHu3anuio  OyxranTepckoro  ydera  ()MHAHCOBO-XO3SHCTBEHHOM
AeATENBHOCTH U KOHTPOJIb 9KOHOMHOM) HCIOJB30BaHHsS MaTE€pHabHBIX, TPYAOBBIX H (MHAHCOBBIX ;. -}
PecypcoB, COXPaHHOCTH COGCTBEHHOCTH AXMHHHCTPALIHH. '

®opMHUpyeT B COOTBETCTBHH C 3aKOHOJATENbCTBOM O OGyXraiTepckoM yd4eTe YYEeTHYIO .
MOJUTHKY MCXOAA U3 CTPYKTYPBI U OCOOEHHOCTEH NeATEeNbHOCTH AJMHHUCTPAIMH, HeO6X0AUMOCTH
obecneyeHus ero GUHaHCOBOH yCTORYHBOCTH. e

Bosrasnser pabory mo ofecriedeHuio NMOpAnKa MPOBENEHHS HMHBEHTAPH3AUMM, KOHTPONA i
TIPOBENCHNs XO3AMCTBEHHBIX OmNepalyii, COGNIONICHHS TEXHONOrMM OGpaGoTKH GyXranTepckod -

HHpOpMaIMU I NOPAAKOM AOKYMEHTO060poTA. _ L
SIM KRS




B
O6ecreunBaeT pPalMOHANBHYIO OPTaHM3ALMIO OYyXraiTepcKoro Y4era M OTYETHOCTH B
AIIMHUHHCTpaluK palioHa, U B ee MOApPa3JeeHUsX 1a OCHOBE MaKCUMAIbHOM LIEHTpaIM3allii YYETHO- -
BBIYHCIIATENBHEIX pa0OT ¥ MPHMEHEHHS COBPEMEHHBIX TEXHMYECKHUX CPEACTB M MH(OPMALMOHHEIX
TEXHOJIOTHii, NPOrpeCCUBHBIX (JOPM U METOLOB y4UeTa U KOHTPOJIs, (POPMHUPOBAHHE U CBOEBPEMEHHOE
NpeIacTaBieHKe MOJHON U AocTOBepHOU OyxranTepckoit HHGOpMaUUHU O AeATeNIEHOCTH npennpnmx-,ji"
€ro MMYIIECTBEHHOM MOJIOKEHHMH, AOXONaX M PacxojiaX, a TaKke paspabGOTKy M OCYIIECTBICHHE
MEpOIPUATHH, HANPABJIEHHBIX Ha YKpeIieHne (HMHaHCOBOH JUCLMILIMHEIL. .
O6ecnevnBaeT 3aKOHHOCTb, CBOEBPEMEHHOCTh M IPaBUJIBHOCTH O(OpMIICHHUSA JIOK}'MCHTOB
pacueTrsl no 3apaGoTHOH IuIaTe, NpaBHJIbHOE HAYHCIICHHE IEpeyrCleHHe HAJIOroB M cOOpOB B -
(enepalbHEli, PErMOHANBLHBIH ¥ MECTHBIH OIOMKETH], CTPaXOBHIX B3HOCOB B TIOCYJAapCTBEHHBIE.
BHEOIODKETHBIE cOLMalbHBle (OHIBI, IUaTexeld B OaHKOBCKHE YYpeXKOeHHSI. CPEeACTB Ha: . .
(HHAHCHPOBAHHE KaNUTAJIbHBIX BJIOXXEHHH, MOralieHHe B YCTaHOBJICHHBIE CPOKH 3a,uonx<eunocreﬁ:'ﬁ; s
6aHKaM IO KpeAHTaM. B
OcymecTBisieT KOHTpPOJb coOmofeHuss nopsaka oOQOopMIIEHHS TEpPBHYHBIX H
OyxranTepCcKux JOKYMEHTOB, pacyeTOB M IIAaTEXHBIX 003aTenbCTB, pacxoxoBaHus (oHza
3apaGoOTHOM MIaThl, YCTAHOBJEHMSA [ODKHOCTHBIX OKJIAJOB pabOTHHKAM aJgMHHHUCTpALHH.
NpPOBEJCHH HMHBEHTapH3alMii OCHOBHBIX CPEACTB, TOBApHO-MAaTEPHAJIBHBIX LEHHOCTEH WM
JEHEKHBIX CPEICTB, IPOBEPOK OpraHu3aly OyXraliTepckoro yyeTa I OT4ETHOCTH. e
Beger pabory no obecnieuensio crpororo coOmoJeHus IITaTHOH, (hHMHAHCOBOH U Kaccosoﬁ g
AVCUMIUTMHEL, CMET aAMHHUCTPATHBHO-XO3HCTBEHHBIX M JPYTHX PacXo[0B. 3aKOHHOCTH CIHCAHHSA
CO cueToB OyXranTepcKoro ydera HeNOCTay, NeOMTOPCKOH 3aOKEHHOCTH H IPYTHX IOTEPS,
COXPaHHOCTH GyXranTepcKux JOKYMEHTOB, OOPMIIEHHS M CHaYH MX B YCTAHOBIEHHOM IOPAAKE B "
apxus.

YyacTByer B pa3paboTke ¥ BHEAPEHHH pallMOHANBHOM NJIAHOBOH M y4eTHOH noxymeurauuﬁ;‘ e
NpOrpecCUBHBIX (OPM M METONOB BeleHHs OyxXraliTepckoro ydyera Ha OCHOBE NMPAMEHEHNY -
COBPEMEHHBIX CPENCTB BHIYHCIUTEIBHON TEXHUKH. o

O6ecneunBaer cocraBieHHe OanaHca M ONEPaTHBHBIX CBOAHEIX OTYETOB O JOXOJax M
pacxonax cpeacts, o6 HcnonHeHUH Oromkera, JApyroil OyxranTepckoil M CTaTHCTHYECKOM
OTYETHOCTH, NPEACTaBJICHHE UX B YCTAHOBJICHHOM IOPAJKE B COOTBETCTBYIOIHE OPraHhl.- i

PykoBogut paboTHukamu Oyxrantepuu. -

OGecnieunBaeT COOTBETCTBHE JEATENBPHOCTH OTAeNa OyXrantepuu AAMHMHHCTpALHH: . ¢

MYHHULIMIIAIBHOT'O paiioHa  beseHuykckuit Camapckoit obnacTu TpeGOBaHUAM -

AHTHMOHOMNOJNBHOTO  3aKOHOJATENbCTBA,  NMPOQHUIAKTHKA  HapymeHH#  TpeGoBaHHif. -

aHTUMOHOIIONILHOIO 3aKOHOAATENbCTBA. ' ‘

3. TIPABA. - .

I'naBHeli Gyxrantep UMeeT Npaso: t

B YCTaHOBJIEHHOM MOPSAAKE MONYYaTh OT CTPYKTYPHBIX MOJPA3NENCHUN AIMUHHCTPALMH,
MyHHLMNIAILHOrO paioHa besenuykckuit Camapckoii o6nacTd W NMOABENOMCTBEHHBIX OpraHHM3alHi -
HEeOOXOAMMbIE JUIsi OCYLIECTBIEHHS CBOEH NEATENbHOCTH CTIPABKH, PacdeTs! U MHEIE NOKYMEHTH H
CBENICHMS, a TaKXKe 3HAKOMHUTECS C COOTBETCTBYIOUIMMH JOK) MEHTaMH H Ma'repuanarvm‘l!,.
HaXOAAIUMUCSH B UX IIONH30BAaHUH M HA XPaHEHHU: v:

\ *-"

- XojatalcTBoBaTh ['n1aBe MyHuULHMNalbHOro paiioHa besenuykckuit Camapckoii oGJIaCTn 0
CO3JaHMH HOPMAJbHBIX YCIOBMH a1 obecneyeHus cBoero pabouero mecra M 3(QeKTHBHOrO, ** .
BBIITOJIHEHHUS CBOMX JOJKHOCTHBIX 00s3aHHOCTEI!: :

- Ha NpOIBHXKEHHE NO ciyx0e, yBenHyeHHe AEHEXHOro COAEPXKaHUA C YUETOM pesyns'ra'ron
U cTaxxa ero paboTel, ypOBHS KBaIH(HKALMH:

- 3HAKOMHTBCA C JOKyMEHTaMM, YCTaHaBIMBAIOUIUMH €ro mnpaBa M OOA3aHHOCTH IO .
3ameIaeMoll JOMKHOCTH MYHMIMIANBHON CiyxObl, KpUTEpHSMH OLIEHKH Ka4yeCTBa HCIIOJHEHHS =i
JOJDKHOCTHBIX 00s13aHHOCTEH U YCIIOBUSMM HNPOJBIDKEHHUS I10 Cliyxbe;




- Ha NEpenoJroToBKy (ImepekBanu(UKal{io) H NOBLIIEHUE KBATH(HUKALUK; U JpyTHe HpaBa
B COOTBETCTBHMHU C 3aKOHOJATEILCTBOM O MYHMIMIIAILHOI ciryxkOe; Ll
- omjary TpyJAa M Jpyrve BBIJIATEI B COOTBETCTBMM C TPYJAOBBIM 3aKOHOJATEILCTBOM. '
3aKOHOJATEeNbCTBOM O MYHULUNAILHON Cllyk0€e U TPYJIOBBIM JI0rOBOPOM (KOHTpaKToMm): . -
- 3HAKOMUTBCS CO BCEMH MarepuajiaMy CBOEro JIMYHOI'O JieJia, C OT3bIBaMHU O
- TIpo(jecCuOHANBHOM e TEeIbHOCTH U JIPYTUMH JIOKYMEHTAMH JI0 BHECEHUS UX B €0 JIMYHOE
- JIeJI0, a TaKKe Ha NPUOOIIeHHe K IMYHOMY JieJly ero MMCbMEHHbIX 00BsICHEHHH;

- Ha 3aIHUTY CBOUX IIEPCOHATBHBIX JaHHBIX.
- IIOJIy4aTh OT YUpeXkKACHHUH BeJIOMCTBEHHOI! MOAUYHHEHHOCTH HEOOXOIUMBIE
- cBefeHUs o0 pabore H  COCTOSIHUU.
- IPUHUMATE Y4YacTHe B COBEILAHMAX, CeMUHapax, pOBepKax U JAPYrux
- MEpONpPHUATHAX, IPOBOJUMBIX AJIMUHHCTpalKeil MyHUIMIIAILHOrO paiioHa bezeHuyKCcKuii
- Camapckoii obnacTy, €€ CTpYKTYpPHBIMHU OPa3/I€eHUSMH.
4. OTBETCTBEHHOCTA.

- I'maBuplif  Oyxranrep HeCeT YCTAHOBIGHHYIO JIeHCTBYIOIIMM  3aKOHOJATENECTBOM
OTBETCTBEHHOCTh 3a HEHCIIOJIHEHHE I HEHAJUIeKAIlee HCIIONHEHHE BO3JO)KEHHBIX Ha HEro .
IOJKHOCTHBIX 00sI3aHHOCTEH, 3a IpaBOHApyIIEH s, COBEPILIEHHBIE B IIPOIIECCEe CBOCH JIeTEIbHOCTH,
3a MPUYMHEHHE MaTepHaJIbHOro yiiepOa, a Takike 3a HecoOJII0IeHHE IIPaBIII BHYTPEHHET0 TPYIOBOIO
pacnopsaxa.

Cornacosaso:
AIMHHHCTPAaTHBHO-TIPABOBOH OT/El

AIIMMHHCTPalUH MyHULUIIAIBHOIO paiioHa be3eHuykckuii
22 gl C e
L8y 03 L, 2020r. AiEEEEs

O3HaKOMIIeH: 77/ LI 05 ol 2
(mara u nomﬁcs paboTHHKa)




ITpunoskenue Ne 2 K paclopsiKEHHIO T
AJIMHHHACTpAIMHE MyHHUIIUIAIBEHOrO palioHa :
beszen CKHH Camapckoii obnactu

or et 2020r. Ne  70F

JOJIKHOCTHAS HHCTPYKIIH S
Benmymiero crienuanucra oT/jena Oyxraarepud AJIMHHHCTPALMK MyHHIMIIAIBHOrO paioHa

besenuykckuit Camapckoii odinactu
1.OBILIME ITOJIOKEHUS

JIOMKHOCTD «BEAYIIMI  CHEUATUCT» OT/ella OyXraiTepud OTHOCUTCS K CTapllueil rpyImre
JOJDKHOCTEH MYHHUMNAJIBHOH  CIyKObl KaTeropM  «CHELUHAIUCTBI)  YUPEKJAeMBIX JUIA .
npoecCHOHANBHOr0  OOecreYeHHsT HCIOMHEHHMs AJMHHUCTpanueld palioHa WM JTHIOM
3aMeNAoIUM MYHHIUIAILHYIO JODKHOCTh, YCTAHOBICHHBIX 3aj1a4 U (YHKIHMHE U 3aMelaeMbIX
0e3 orpaHHyYeHHsI CPOKa MOJHOMOYHIl B COOTBETCTBHH C PeecTpoM JOJKHOCTEH MYyHHIHIATLHOM
city’k0bl B MyHHIIHIIANLHOM paioHe beseHuykckuii(anee - Beaywuii crienuanmcr).

Benymuit cnenuandct HazHauaercs ¥ OCBOOOXKIAETCS OT  JIOJDKHOCTH | J1aBoit
MyHHIMIAIBHOrO paiioHa besenuykckuit Camapckoit obiacTH B COOTBETCTBUH € TpeOOBaHHUAMHU
NEHCTBYIOIIEr0 TPYAOBOI0 3aKOHOATEILCTRA.

Benynmit crienmandcr J0/DKeH HMMEThb BBhICIIEE TNpogeccHOHalbHOe 00pa3oBaHHue,
COOTBETCTBYyIOLIee Tpoduiro pabory Oyxranrepun. bes npexbssienus TpeGoBanuil K CTaxy
MYHHIMIIANBHOI CIy)KObI MIIH CTaXXy paboThI 1O ClEHAILHOCTH.

Benymuii  cnenmanycr JIOJDKEH HMEThL  CHEAYIOIIHE Npo(ecCHOHANbHBIE 3HAHUS:
Koncrurynuu  Poccmiickoit  ®epepanyu,  (enepaibHBIX — KOHCTHTYLMOHHBIX — 3aKOHOB.
(enepanbHbIX 3akoHOB. VYkasoB [lpesusmenta Poccuiickoif @ejepanuu, TOCTaHOBICHHI
[IpasurensctBa  Poccmiickoii  @ejepanui.  HOPMATHBHO-IIPABOBBIX ~ 4KTOB  OPraHOB
rocygapcrBeHHoi  Binactm  Camapckoif obnactd ¥ OpraHoB  MECTHOIO CaMOyIpaBIIeHUS
MyHHIUIIAIBHOrO paiioHa be3eHYyKCKMH M MHBIX IPaBOBBIX aKTOB IPHMEHHUTENRHO K
UCIIONIHEHUIO KOHKPETHBIX JIOJUKHOCTHBIX —0O0s3aHHOCTEH; mopsigka paboTel co  cliy:keOHOl
uHpopmarmel, GopM u MeTOAOB pPadOTHI C IIPHMMEHEHHEM aBTOMATH3MPOBAHHBIX CpPEICTB
YIIPaBIIEHHUS, TIPABUIT J€JIOBOH STHKH, OCHOB JIEJIONPOU3BOJICTBA.

Bemymuii  crienuanucT JIOIDKEH HMMeTh  CleAyIolmide I1podeccCHOHATbHbIE HABBIKH:
OpraHu3alui U oOecreueH s BLITONHEHUS 3a/1a4, KBAIM(HIIMPOBAHHOIO [JIAHUPOBAHHS PaboTHI,
aHa/M3a ¥ IMPOTHO3UPOBAHMUSL, 'PAMOTHOIO y4eTa MHEHHs KOJUIET, 3((EeKTHBHOrO IIaHHPOBAHMS
paboyero BpeMeHH, BIIaJICHHs KOMIBIOTEPHON U APYrod OprreXHUKOH. BIafeHUs] HeOOXOMHMEIM
NPOrpaMMHBIM  OOecrieyeHneM, CHCTEMAaTHYECKOro  IIOBBIMICHHS  CBOeH  KBanu(HKAIHH, -
3(peKTHBHOrO COTPY/IHMYECTBA C KOJUIEraMH, CHCTeMAaTH3auuu HHQOpMauuu, paboTEl CO
CIy)KeOHBIMH JOKyMEHTaMH, alanTallid K HOBOil CHTYalMH Il IPUHATHS HOBBIX INOJXOJOB B
PEIIEHHH IIOCTABJIEHHBIX 3a1ay, KBAIN(ULMPOBAHHON paboTel ¢ JIIOABMH II0 HEJOT LEHUIO
JIMYHOCTHBIX KOH(IMKTOB.

B cBoell  meATeNbHOCTM  BeAyLIMH  CHICIUANHCT  PYKOBOACTBYETCS — JEHCTBYIONIHM .
sakoHoJarenscTBOM P®, Camapckoi o0nacth HOpPMATHBHO-NIPABOBLIMH — aKTaMH opraHoﬁ‘
MECTHOTO CaMOyIIpaBJIeHHs MyHHIHIIAILHOTO paiiona besenuykckuit Camapckoii obnacTi.

Bexymmii Oyxrantep NOJYMHSIETCS IJIABHOMY CIIELHATHCTY-ITIABHOMY OyXrairepy orzena
Oyxrantepust AIMUHHCTPALUH MYHHIMIATLHOTO pailona besenuykckuii Camapckoii o6nacTu.



2. IOJI’KHOCTHBIE OBA3AHHOCTH

Benyumit cneunanuct obsa3aH:

- cobmonares Koncruryuuio Poccuiickoit ®@enepauun, QenepaibHbie KOHCTnTyunonnmei

3aKOHBI, (elepanbHble 3aKOHbl, HHble HOPMaTHBHBIE IIpaBOBBIE aKTHl Poccuiickoi

desiepaunn, KOHCTUTYUMH (YCTaBbl), 3aKOHBl M HHBIE HOPMATHBHEIE IIPABOBEIE AKTHI'# '
Camapckoii 0o0NacT#, ycTaB MyHHIHNanbHOro paiona Besenuykckuit Camapckodl obmactu u

HHBIC ITPABOBBIC aKThI 1 obecrieunBaTh UX UCMOJIHEHHE:

- HCHOJHATH JOJDKHOCTHBIE O00S3aHHOCTH B  COOTBETCTBHM €  JO/DKHOCTHOH =

HHCTPYKUMEH;

- cobmoparh TNpH MCHOJIHEHUH MHODKHOCTHBIX O00f3aHHOCTEH IIpaBa M 3aKOHHBIE . ..

MHTEpECH TPKAAH, YUPEXKASHHUH, OpraHU3alHii;

- cobnomarh yCTaHOB/IEHHBIE B AIMHHKCTpalMi MyHHIMNANEHOro paifioHa BeseHuykckuit . .-

npaBuiia BHYTPEHHEro TPYAOBOTO pacnopsaxa, JOMKHOCTHYIO HHCTPYKLHMIO, TOPAROK paboTHI cO
ciryxe6Hol nHpopmaruei:

- DOANEPXUBAaTb ypOBeHb KBalnuKauuW, HeOOXODMMBIA UIA  HaJIeXamero .-

HCIIONIHEHHS JODKHOCTHBIX 00S3aHHOCTEM;

HE pasrfaimarte CBEACHHS, COCTABISAIONIME TOCYNAapCTBEHHYIO H HHYIO OXpaHSeMYHo . -

denepalbHEIME 3aKOHaMH TaliHy, a Tak)ke CBEJeHHs, CTABIUME €My H3BECTHEIMH B CBS3H ¢
MCIIOJIHEHHEM JIODKHOCTHBIX 0643aHHOCTEH, B TOM YHCIIE CBEJICHU, KacaloLIHecs YacTHOM KU3HH
¥ 30POBbA IPAXIaH HIIK 3aTParuBaIOLIKe UX YeCTh H JOCTOUHCTBO;

- 6epeyb rocyAapCTBEHHOE H MYHHUMIANBHOE MMYIIECTBO, MPEIOCTaBISEMOE emy'-

JIs1 UCTTIONTHEHHUSA NOJDKHOCTHBIX 06233HHOCTeﬁ O
- obecneuuBaer COXPAaHHOCTE H Y4YET JNOKYMEHTOB, NOAJIEXAIIUX IOCTOAHHOMY H
JIATCIIBHOMY XpaHEHHIO. ‘

OYHKIIMOHAJIBHBIE OBA3AHHOCTHU
Benymmii cnenpanucr:

Bemonuser paGoTy mo BeleHuI0 GyXranTepcKoro y4era HMYIUECTBa, OOA3aTEeNbCTB M
XO34HCTBEHHBIX Onepauuii (YYeT OCHOBHBIX CPEe[CTB, TOBAPHO-MATEPHABHEIX LIEHHOCTEH, 3aTpar .
Ha TNpPOM3BOJACTBE, pE3YJITATOB XO3AHCTBEHHO-(MHAHCOBOH JEATENBHOCTH, pacyeToB ¢ - -\

NOCTaBILMKAaMHU ¥ HOAPAAYUKAMH, a TAKKE 3a IPeJOCTABIICHHbIE YCIYTH | T.I1.).

YuyacTByeT B paspaboTKe U OCYIIECTBICHHH MEPONPHATHH, HallPaBIEHHBIX Ha COOMONEHHe ..

(MHAHCOBOH AMCLHMIUIMHEI H pallMOHAIBHOE HCIIOb30BaHHE PECYpPCOB.

OcyIIecTBIIseT IPUEM M KOHTPOIIb NIEPBUYHON OKYMEHTALMH 110 y4eTy 3apaGoTHO# IIaThl B
(pacrniopsXeHHsA N0 KaJpOBOMY COCTaBY, PaclOpsiKEHHs O MOOLIpeHHH, Tabemu ydera paGoyero. : -

BPEMEHH, Haps/bl, TUCTKH BPEMEHHOH HETPYNOCNOCOOHOCTH, CIIPaBKH MO yXOAy 3a GONBHBIMH M

T.1.) ¥ NOATOTAaBIMBAET MX K CyeTHOH obpaborke. IIPOM3BOAMT HAYMCIIEHHE H TEPEUMCICHHE .

3apaboTHOM MJaTHl B YCTaHOBJICHHBIE MIEPHOIBL.
OcyecTBiseT KOHTPOB 3a pacxoAoBaHHeM (OHJIa OILIAThl TPYAA.

Otpaxaer Ha cuyerax OyXranTepckoro ydera OIEpalldd, CBS3aHHBIE C JBH)KEHHEM . .-

OCHOBHBIX CPE€ACTB, TOBAPHO-MATEPHATIBHBIX LIEHHOCTEN M NEHEeXHBIX CpEACTB.

Beger yyer no HauMCleHHAM M NEPEYHCIEHHSM HaJOroB u cO6OpoB B (elepaibHbi, . .%

pCI“IfIOHaJIbHBIﬁ H MECTHBIHR 6!0)1)1(6’1‘!:1, CTpaxoBBIX B3HOCOB B IOCyIJapCTBCHHEIC BHC6}O,ZDKCTHBIC .

couuanbHeie (OHABIL, IuaTexeldl B GaHKOBCKHE Y4PeX/EHHs, CPEICTB Ha (HHAHCHPOBAHHE.': .

KanuTalbHEIX BIOXKEHUH, 3apaboTHOM MmaThl paboynx U CIyXalluX, APYTHX BEIILIAT H MIaTeXeH.

[loarorapnuBaeT JaHHBIE MO COOTBETCTBYIONIMM y4YacTkaM OyXralTepcKOro ydera Auf -

COCTABJICHHS OTYETHOCTH, CJIE[UT 33 COXPaHHOCThIO OYXrajJTepcKux JOKyMEHTOB, OOpMIsSeT HX . :::

B COOTBCTCTBHH C YCTAaHOBJICHHBIM MOPAAKOM I NNEpENain B apXHUB.



Beimonusier  paboThl 110 (POPMHPOBAHHIO, BEJCHMIO M XpaHEHMIO 0ashl MaHHBIX
GyxranTepckoi HH(OPMALIHH, BHOCHT H3MEHEHHS B CIPABOYHYIO, H HOPMATHBHYIO MH(OPMAIHIO, -
HCIIONbL3YeMYIO TIpH 06paboTKe TaHHBIX.

YuactByer B (JOPMyYJIHPOBAHHHM DKOHOMHYECKOH MOCTAHOBKH 3ajad Ju00 OTAENBHBIX MX .
JTANOB, pELIAEMBIX C IOMOI[BIO BBIYMCIHTENILHON TEXHMKHM, ONpeJeNserT BO3MOKHOCTE =~
HCTIONb30BAHUsT [OTOBBIX IPOGKTOB, MO3BOJSIONIMX CO3/(aBaTh JKOHOMMYECKH OGOCHOBaHHBIE -
cucTeMbl 00pabOTKU HIKOHOMHYECKOH HH(pOPMAaIIHH,

O6GecrieunBaeT COOTBETCTBHE JIEATEILHOCTH OTjeNa OyxXranrepud AJIMHHHCTpPALUH
MYHHIMIAIBHOrO paiiona Besenuykckuii Camapckoil  TpeOOBaHHSAM — AHTHMOHOIOIBHOIO |
3aKOHOJIaTeNbCTBA, npoQuIaKTHKA HAPYIIEHHUS TpeGoBanuii AHTMMOHOIIOJIBHOTO

3aKOHOAaTe/IbCTBA.

3.IIPABA.
Benymumii cnenuanuct UMeeT paBo:

- XOJaraiicTBOBATH TJIABHOMY  CIELMANUCTY-TJIABHOMY OyXraiarepy O CO3JaHHH
HOpPMaJILHBIX YCIOBHH Juist obecriedenus csoero pabodero Mecra ¥ 3 ()eKTHBHOIO BBINTOIHEHHS
CBOMX JOJDKHOCTHBIX 00s13aHHOCTEIA:

- Ha INpPOABIXKECHHE IO CiyxkOe, yBeIHYEHHME JEHEXKHOTO COJEpXKAHUS C YUETOM
PesyIbTaTOB U CTAXKa ero paboTel, ypOBHS KBaJIU(UKALIUH: il

- 3HAKOMHTBCS C JIOKYMEHTaMH, YCTaHABJIMBAIOIIMMU €ro InpaBa M 0O0s3aHHOCTH II0
3aMeIlaeMO  JIOJDKHOCTH, KPHTEPUSIMH OLEHKHM KauyecTBA HCIIOJHEHHS  IODKHOCTHBIX
o0s3aHHOCTEl U YCIOBHSMH IPOJBHIKEHHUS 110 CliykOe;

- I1a IIEPENOArOTOBKY (IepeKBaln(UKalMIo) 1 NOBLIIICHNE KBATH(HKAIIH;
- OIUIATy TPYJa U JIPyTHe BBIUIATHI B COOTBETCTBUHM C TPYIOBBIM 3aKOHOIATEILCTBOM:

- 3HAKOMHUTBCS CO BCEMH MaTepuajiaMHd CBOEro JIMYHOrO JieJia, C OT3BIBAMH O
npo(ecCUOHANBHOM AeSTEIBHOCTH U JIPYTHMH JIOKYMEHTAMH JIO BHECEHHS UX B €r0 JIMYHOE JeJ0,
a TaKKe Ha NpHOOIIeHHE K JTMUHOMY JIeJly er0 MUCEMEHHEBIX 00BsICHEHHIH;

- Ha 3al0UTY CBOUX IEPCOHAIBHBIX JaHHbIX.

4. OTBETCTBEHHOCTb.

Bemymuii cnenmanucT HeceT YCTAHOBJIGHHYIO JCMCTBYIOIIMM  3aKOHOMATENBCTBOM
OTBETCTBEHHOCThL 38 HEUCIIOJIHEHHME WM HEHAJJIe)Kallee HCIOJHEHHE BO3JIOXKEHHBIX Ha HEro
JOJDKHOCTHBIX 00s13aHHOCTEH, a TakoKe 3a HecoOJI0ieHHE [IPAaBHUJI BHYTPEHHEr0 TPYI0BOr0
pacrops/ika.

CornacoBaso: //;;4 S pp A
AJIIMHHHCTPATUBHO-IIPAaBOBOH OT/E

AIMUHHCTpaLMU MyHULUIIANIBLHOrO paitona besenuaykckui
WS 03 2020r.

OsHakoMNeH: /pfp/— <5035 ro&2

(mata u moAmMuch paAGoTHHKA)




[Tpunoxxenue Ne3 K pacropsKeHHIO
AJIIMUHHCTpAIUX MyHUIIUIIAILHOIO paloHa

Besenuykckuit Camapckoi 001acTs
or 5 » O3 2020r. Ne72f

JJOJDKHOCTHAS MHCTPYKLIM A
Byxrantepa otaena Oyxranrepuy AJIMAHHCTpallMM MyHHUIMITAJILHOIO paioHa
bezenuykckuit Camapckoi obnactu

1.OBIIME TTOJIOXEHM A

JIOJDKHOCTE  «Oyxrantep»  OTHOCUTCS K JOJDKHOCTH  CIIyJKalluX,
OCYIIECTBISIEMBIX TEeXHHUYECKOe obecredeHne AesiTeJIbHOCTH AJIMUHUCTpalUU
MyHULHUIIaNeHOro pailona besenuykckuit Camapckoit 006acTi, He OTHOCSIIUECS K
JIOJDKHOCTH MYHMLMITAJIBHBIX CIIy)Kalux (nanee -Oyxrairep).

Byxranrep HasHauvaercs W OcBOOOXIaeTcs OT MAODKHOCTH [ maBoi
MyHHUIMIanbHoro paona besenuykckuit Camapckoli 00J1acT B COOTBETCTBUH C
TpeOOoBaHUAMH JEHCTBYIOLIEr0 TPY/I0BOI0 3aKOHO1aTEIBCTRA.,

byxranrep  jmo/okeH — uMeTh  0o0pazoBaHME ~ HE  HMXKE  CpeaHero
nMpoQeccHoHanbHOro 00pa3oBaHus MM BEICIIEe TPOecCHOHAIbHOE 00pa3oBaHue,
cooTBEeTCTByIollee mpodmio paborsl  Oyxranrepuu. be3  npenbsBieHHUs
TpeboBaHHi! K cTaxy paboThL.

byxrantep no/pkeH HMeTh cielyloliue MpoQecCHOHANBHEIE 3HAHHA
Konctutyuuu Poccuiickoit  ®epepanuy, QerepanbHbIX  KOHCTHUTYLHOHHBIX
3aKOHOB, (hellepalbHbIX 3aKOHOB, Yka3oB [Ipesunenrta Poccuiickoit @eneparuy,
nocra"osiaenui I1pasurenscrsa Poceuiickoit Menepariiy, HOpMaTHBHO- IIPaBOBEIX
aKTOB OPraHoOB rocyaapcTBeHHOM BiacTH CamapcKoi 00J1acTH U OpraHOB MECTHOIO
CaMOyYTIpaBJICHUS MYHMILMIIAIBHOIO paiioHa be3eHuyKCKuil ¥ MHBIX NPaBOBBIX
aKTOB IIPUMEHUTEIILHO K UCIOJIHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH;
nopsaka paboTel co ciykeOHol unpopmarped, GopM U MeTOJ0B paboOTEl C
NPUMEHEHHEM aBTOMATH3UPOBAHHBLIX CPEJACTB YIpABICHHS, IPABUI JEIOBOMH
3THKH, OCHOB JIEJIONPOU3BO/ICTBA.

Byxrantep 10JDKEH MMETh CIEAYIOIIHE IPOPECCHOHANLHbIE HABBIKH:
OpraHusaluyi ¥ oOecreueHusl BBINOJHEHHs 3a1ad, KBaIM(DUIMPOBAHHOTO
MJIAHUPOBAHUS pabOTHI, aHAIM3a U [IPOTHO3UPOBAHMS, TPAMOTHOIO y4eTa MHEHHUS
Koyter, 9(GQEeKTUBHOIO IUIAHUPOBAaHMS  pabO4Yero  BPEMEHH, BIAIEHHS
KOMIBIOTEPHOH ¥ JPYrod OpPrreXHUKOMH, BiIajeHusi HeOOXOIUMBIM IPOrpaMMHBIM
ofecrieyeHreM,  CHCTEMAaTHYECKOIrO  IOBBIUICHHS  CBOel  KBanu(uKaluy,
3} PEeKTUBHOrO COTPYyAHHYECTBA C KOJUIEraMH, CHCTEMATU3aLUu WHPOPMALHH,
paboThI co Ciy’KeOHBIMU JOKYMEHTAMH, aJlallTallii K HOBOM CUTYAIUy T IPUHATUH
HOBBIX II0JIXO/IOB B PELICHUH IOCTaBJIEHHBIX 3a/a4, KBATU(UIHPOBAHHON pabOTEI
C JIIOABMH 110 HEJ0ITyUIEHHIO JTUUHOCTHBI KOH(MITHKTOB.



B cBoeili pesrenbHOCTH OyXrajirep pyKOBOJACTBYETCS HEHCTBYIOILUM
3akoHozarenscTBoM PP, Camapckoii o61acTi, HOpMAaTHBHO-IIPABOBBHIMH aKTaMH
OpraHoB MECTHOTO CaMOYNpaBi€HUs MYHHLMNAJIBHOIO paioHa beseHuykckuit
Camapckoii obnactu.

Byxranrep nog4uHSAETCS TIJIaBHOMY CIIELHAIUCTY-IVIaBHOMY OyXxraiartepy
otaena Oyxranrtepud AJMHHHUCTpallMd MyHHLHMIAIbHOTO paiioHa beseHuykckuit
Camapckoii obiacTu.

2. JOJDKHOCTHBIE OBA3AHHOCTHU

byxranrep o0s3aH:

- cobmogats Konctutryuuio  Poccuiickoit ~ ®enepauuu, dQenepaibHbie
KOHCTUTYLIMOHHBIE 3aKOHBI, (pefiepabHble 3aKOHBI, UHbIE HOPMATHUBHEIE NIPAaBOBHIE
aktel Poccuiickoit ®epepanuu, KOHCTUTyUWH (yCTaBBl), 3aKOHBI M HHEIE
HOpPMaTHBHBIE MpaBoBble akThl Camapckoil o6nacTH, ycTaB MyHHUIMIAIBHOTO
paiioHa beseHuykckuiti Camapckoii o00jacTh M HHble INpaBOBBIE aKTBl H
obecreynBaTh UX UCIIOJHEHHUE; ,
- HCIOJIHATH JOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHM C JOJDKHOCTHOI
UHCTPYKLMEH;
- cobnrofark NpU UCTIONHEHUH HOJKHOCTHBIX OOS3aHHOCTEH MpaBa U 3aKOHHEIE
UHTEPECH] IpaXKaaH, yYpexIeHUH, opraHu3alui;
- co0monaTh YCTaHOBJIEHHblE B AJMHUHHCTpPallMd MYHHULMIAJNBHOrO paioHa
beseH4yykckuii mnpaBuila BHYTPEHHErOo TpPYAOBOIO pacHOpsAAKa, HOJKHOCTHBIE
HMHCTPYKIIMH, ITOPAI0K paboThI CO ClTy)keOHON HHpopMaLIHeii;
- NOJZEPXXHBaTh YPOBEHb KBalUGbUKalMM, HEOOXONMMBIN Ui HaIIexkallero
MCIIOJTHEHUS JOJDKHOCTHBIX 00513aHHOCTEH;
- He pasramarh CBeIeHHs, COCTaBIAIOIIHE TOCYHapCTBEHHYI0 M HHYIO
oxpaHseMylo (enepalbHBIMH 3aKOHAaMH TalHYy, a TaKXK€ CBEAEHHUS, CTaBLIHE eMy
M3BECTHBIMU B CBSI3U C UCIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH, B TOM YHCJIE
CBeJeHHsI, KacaloL1ecs YaCTHOM XXKU3HHU H 3[J0POBbs IpakiaH UiIH 3aTparHBaloIie
UX 4€CTh U JOCTOUHCTBO;
- 6epeus rocyapCTBEHHOE U MyHULUNANBHOE UMYUIECTBO, MIPEIOCTABIIIEMOE EMY
JUISL UCTIOJIHEHHUS TOJDKHOCTHBIX 0053aHHOCTENH;
- obecrieyuBaeT COXPaHHOCTb U y4€T JOKYMEHTOB, IOUIEKAIINX MOCTOSHHOMY U
JUTUTENBHOMY XpaHEHHIO.
OYHKIIMOHAIJIBHBIE OBA3AHHOCTU

Byxrantep:

1. IIpn nnaHupoBaHUHU 3aKyIOK:

a) obecrnieynBaeT MOATOTOBKY OOOCHOBAaHUS 3aKyNKU NMpH (OPMHUPOBAHHH

IUIaHa 3aKyIoK;

0) pa3spabaTbiBaeT IaH-rpaduK, OCyILECTBISET MOATOTOBKY H3MEHEHHH 11

BHECEHUS B IUIaH-TpauK, pasMelaeT B eIUHON HHGOPMAIIMOHHOH cucTeMe

IUIaH- rpaduK 1 BHECEHHbIE B HEr0 H3MEHEHMUS,;

B) OpraHu3yeT yTBep)KIeHUe IL1aHa- rpaduka;



r) ompeaenser U O0OOCHOBBIBaeT HaualbHYI0 (MaKCHMAJIBHYIO) LEHY
KOHTpaKTa, LleHy KOHTpaKTa, 3aKJII04aeMOro ¢ eAUHCTBEHHBIM I10CTaBIIUKOM
(mompsimuMKOM, HCHOJIHUTeNeM) Npd (QOpMHUPOBaHMM IUlaHa- TrpaduKa
3aKyIIOK;

2. Ilpy noaroTroBke 3asBKU-NIOPYYEHHUS B YIOJTHOMOYEHHBIH OpraH Ha
oIpejielIeHHe NOCTaBIUKOB (TIOAPSIXYMKOB, HCIIOTHUTENIE) PYKOBOJCTBYETCA
ITocTaHoBneHHEM A IMUHHCTpaLMKU MyHHIMNIAJIILHOIO paiioHa beseHuykckuii
ot 25.12.2013r. Ne 1650;

a) BeIOMpaer cnoco®  onpejeneHHs  HOCTaBIUMKAa  (MOApPAAYUKA,
HCTIOJIHUTENA);

6) yTouHseT B paMKkax 000CHOBaHUS LIEHBI LIEeHY KOHTPaKTa JUIs ONpeneIeHUs
NOCTaBIIKMKA (MOAPSAIYHKA, UCIIOTHUTENS);

B) YTOYHSIET B paMKax 000CHOBaHMS LIEHBI LIeHY KOHTPaKTa, 3aKJIF04aeMOTo C
€AUHCTBEHHBIM NOCTAaBLIUKOM (TOAPSAIIHKOM, HCIIOTTHUTEIIEM);

I) OCYLIECTBISET [MOATrOTOBKY 3asBKU-NOpPYYEHHS MJI1 OIpeneseHHUs
NOCTaBIIMKa (TIOApAAYMKA, HCIOJHUTENSA), MPOEKTOB KOHTPAKTOB,
U3MEHEHUH B 3a4BKU- [IOpYy4€HHs JJIsA ONpedelieHHs ITOCTaBIIHKa
(noppsigurika, HCHIOHUTESA);

1) OCYILECTBIIAET MOArOTOBKY ONHUCaHUs 00beKTa 3aKyIKH I ONpeaeNICH s
[OCTaBIIUKa ([TOAPAAYUKA, UCTIOITHHUTEIA);

e) obecnieuynBaeT NpPENOCTaBIEHHE YUYPEXKICHHSIM M MpPENIpPHITHIM
YTOJIOBHO-UCIIOJITHUTENBHOH  CHUCTEMBI,  OpraHM3alysIM  HHBAJIHIOB
NPEMMYILECTBA B OTHOIIEHUH NpeAiaraeéMoi UMH LIEHbB KOHTPaKTa;

u) ofecrieunBaeT OCYLIECTBICHUE 3aKYNKHM Yy CYOBEKTOB Majoro
NpeANpPHHUMATEIBCTBA, COLMANbHO OPUEHTHPOBAHHBIX HEKOMMEPUYECKHX
OpraHM3alMi, yCTaHaBIUBaeT TpeOOBaHHE O NMPHUBJIECYEHHH K HCIIOHEHHIO
KOHTpakTa CyOrnoApsI4iKoB, COUCHONHUTENEH U3 YUCIa CYOBEKTOB MaJIOro
IPEANPUHUMATENLCTBA, COLMANBHO OPHEHTHPOBAaHHBIX HEKOMMEPUYECKHX
OpraHu3alui;

K) y4acTBYeT B IIOAIOTOBKE pa3bsCHEHHH IOJIOKEHUII AOKyMEHTALUH O
3aKyIIKe;

3) IPUBJIEKAET SKCIEPTOB, SIKCIIEPTHbIE OpraHU3aLIUH;

H) obecrieynBaeT HarpaBiieHHe HeOOXOAUMBIX JOKYMEHTOB IS 3aKIIOYEHHUS
KOHTPAaKTa C €JMHCTBEHHBIM MTOCTABUIMKOM (HOAPANYUKOM, HCIIOJHUTEIIEM)
N0 pe3yjbTaTaM HECOCTOSBLIMXCS MPOLEAyp ONpeleNeHHs IMMOCTaBLIHKA B
YyCTaHOBNEHHBIX (DellepalbHBIM 3aKOHOM ClIydasxX B COOTBETCTBYIOLIHE
OpraHel, OoInpeaesieHHbIe IYHKTOM 25 4yactd 1 crateu 93 ®DenepanpHOro
3aKOHa;

0) 060CHOBBIBa€T B JOKYMEHTAJIHHO O(OPMIIEHHOM OTYETE HEBO3MOXKHOCTD
WIM Helenecoo0pasHOCTb HCTONB30BaHUS HHBIX CIOCO00B ONpeNeseHHs
NOCTaBIIMKA (MOAPSIYMKA, UCTIONHUTENS), a TAKXKE LEHY KOHTPaKTa U HHEIE
CYIECTBEHHEIE YCTIOBHUS KOHTAKTa B Cly4Yae OCYLIECTBIICHHS 3aKyNKH Y



€IMHCTBEHHOIO NOCTABIIKKA (TOAPAAYNKA, UCIIOTHUTENS) IS 3aKTIOYeHUS
KOHTPaKTa,;

) obecrieynBaeT 3aKII0YEHHE KOHTPAKTOB;

3.I1pu ucrosHeHUH, U3MEHEHHH, PaCTOP)KEHNH KOHTPaKTa!

a) obecrieynBaeT NpUeMKY [TOCTaBJIECHHOTO TOBapa, BEIIIOJHEHHOM paboTsl (ee
pe3yJbTaTOB), OKa3aHHOM YCIIyrH, a TakXe OTHENBbHBIX 3TaroB IOCTaBKH
TOBapa, BBIITOJIHEHUS paboThl, OKa3aHUs YCIIyTH;

0) opraHu3yeT OIUIaTy IOCTaBJIEHHOrO TOBapa, BBIOJIHEHHOH paboThHI (ee
Pe3yJIbTaTOB), OKa3aHHON YCIYTH, a TaK)e OTAEJBHBIX 3TAlOB UCIOJHEHHA
KOHTpAKTa,;

B) B3aUMOJEHCTBYET C IOCTaBIIMKOM (HOAPSIYMKOM, HCIIOJHUTENEM) IpH
W3MEHEHUHU, paCTOPXKEHHH KOHTPaKTa, NPUMEHSET Mepbl OTBETCTBEHHOCTH, B
TOM 4YHCJI€ HampaBiseT [OCTaBNse€T IOCTaBIMKY (HOAPATYHKY,
UcnoNHUTEN0) TpeboBaHue 06 ynnare HeycToek (1TpadoB, neHeil) B ciiyyae
IPOCPOYKU HCIIOJHEHUS IIOCTABIIMKOM (TOAPSIYUKOM, HCIIOIHUTEIIEM)
obs3aTenscTB (B TOM  YHcle — rapaHTUHHOrOo  00sA3aTeNsCTBa),
NpeXyCMOTPEHHBIX KOHTPAKTOM, @ TaKe B MHBIX CIIydasX HEHCIIOJHEHHS
WIM  HEHaJJIe)Kallero  MCMOJHEHHUS  IOCTaBIIMKOM  (TIOAPAAYMKOM,
HCIIOJIHUTENEM) 0053aTeNbCTB, IPEAYCMOTPEHHBIX KOHTPAaKTOM, COBEPIIaeT
MHble JeHCTBUS B ciydae HapyUIeHHs IOCTaBIIMKOM (IOAPSIYHKOM,
UICTIOJIHUTENIeM) YCJIOBUH KOHTPAKTa,

I) OpraHusyeT QpOBEJCHHE OKCMNEepPTHU3bl IIOCTaBJIEHHOIO  TOBapa,
BBINIOJIHEHHOM paboThl, OKa3aHHOM YCIYTH, IIPUBJIEKAET 3KCIIEPTOB,
9KCIIEPTHBIE OpraHU3aLuy;

o) B cioydae HeoOXxoauMocTH ofecreyuBaeT CO3JaHHe IPHUEMOYHOM
KOMHCCHM HE MEHEEe YeM U3 IIATH YeNIOBEeK Ul NMPHEMKH I[OCTaBJIEHHOIO
TOBapa, BBIIOJHEHHOH pabOThl WM OKa3aHHON YCIYrd, pe3yJbTaTOB
OTIEJILHOTO 3Tana UCIOJHEHUS KOHTPaKTa,

€) MOArOTaBIMBAET JOKYMEHT O NMpHEMKEe pe3yJIbTaTOB OTAEJIBHOr0 3Tama
UCTIONIHEHHUS KOHTPaKTa, a TaKKe IOCTaBIEHHOTO0 TOBapa, BBIIOJIHEHHOM
paboTh! WK Ka3aHHOH yCIIyTH,;

X) pasMellaeT B eAMHOH WH(OpPMaHMOHHOW CHCTEME WM OO BBOAA B
9KCIUTyaTalMI0 yKa3aHHOH cucTeMbl Ha oduuuMansHOM caiite Poccuiickoi
Penepauun B MHGOPMalMOHHO- TENEKOMMYHHUKAIMOHHOM ceTd «HTepHET»
AJIs pa3MelleHUs: ’HpopMalHH 0 pasMelleHUH 3aKa30B Ha IOCTAaBKY TOBapOB,
BBINIOJTHEHKE paboT, OKa3zaHUe yCIIyr OTYET, CoJepKamuii nHpopMaiuo 06
HCIIOJIHEHHH KOHTPaKTa, O COOJIIOAEHHH IPOMEXYTOYHEIX M OKOHYATEIbHBIX
CPOKOB HCIIOJIHEHHUs KOHTpakTa (C yKa3aHHEM JOIYLIEHHBIX HapyIIeHHi)
HJIY O HEUCTIOJIHEHUH KOHTPAKTa U O CAHKIUAX, KOTOPBIE IPUMEHEHBI B CBA3H
C HapylIeHHEM YCJIOBHI KOHTPaKTa Wl ero HEUCIIOJHEHHEM, 00 HU3MEHEHHH
HJI O PaCTOPXXEHUMH KOHTpAaKTa B XOA€ ero HMCIOJHEHus, MH(opMauuo 06



M3MEHEHHH KOHTpPaKTa HJIK O PAacCTOPKEHHH KOHTPAaKTa, 32 HUCKIIOYEHHEM
CBeJI€HHH, COCTaBIIAIOIIMX rOCYJApCTBEHHYIO TalHY;

3) COCTABJISET U Pa3MellaeT B efiHOM UHPOPMAMOHHOM cucTeMe oT4eT 06
00béMe 3aKyIOK y OOBEKTOB Majoro NpeANpUHUMATENbCTBA, COLMATIbHO
OPHEHTHUPOBAHHBIX HEKOMMEPUYECKHX OpraHHu3alum.

3. Opraausyer B cilyyae HEOOXOOMMOCTM KOHCYJNBTALlMH C
NOCTAaBUIMKOM (IOAPAMYMKAMH, HCIOJHUTENSAMH) M YYacTBYeT B TaKHX
KOHCYJIBTALMAX B LENAX ONpeJeNieHHs] COCTOSHUSI KOHKYPEHTHOHN Ccpelbl Ha
COOTBETCTBYIOLMX pBIHKax TOBapoB, paboT, yCIyr, OINpelaeneHus
HaWIy4IIMX TEXHOJOTMA M JpPYrMX pemeHui s obecriedeHus
roCyIapCTBEHHBIX U MyHHUIMNANBHBIX HYXN;

4. TlpuHUMaeT ydacTue B yTBep)XIeHHHM TpeGoBaHUII K 3aKynaeMbIM
3aKa3yuKoOM OTHAEJBHBEIM BHJaM TOBapoB, paboT, yciayr (B TOM YHCIE
npeneNbHBIM LIEeHaM TOBapoB, paboT, yciyr) U (MIM) HOPMATUBHEIM 3aTpaTam
Ha obOecneuyeHne ¢yHkuui 3aka3ydka W pasMellaeT HX B €JUHOU
MH(QOPMALIMOHHOH CHCTEME;

5.YuactByer B paccMoTpeHMH JAenl 00 oOajloBaHWHM JeiCTBHii
(6e3pmelicTBus)3aKa3unuKa U OCYIIECTBISET MOATOTOBKY MAaTepHAJOB MJId
OCYILECTBJICHHUS NPETEH3UOHHO paboTHI;

6. PaspabaTbiBaeT mNpOEKThl KOHTPAaKTOB, B TOM UYHCJE€ THIIOBLIX
KOHTPaKTOB 3aKa34yhKa, TUIIOBBIX YCIOBHH KOHTPAaKTOB 3aKa3uMKa;

7. OcyuecTBisieT MpOBepKy OaHKOBCKUX TIapaHTH, MOCTYNHBIIHX B
KayecTBe OOECreYeHHs HCIHOJHEHHS KOHTPAaKTOB, HAa COOTBETCTBHE
TpeboBanuii OeepaibHOro 3aKOHa,;

8. Undopmupyer B cimydae oTka3a 3aka3ydMKa B NMPUHATHH GaHKOBCKOM
rapaHtid o6 3TOM JIMLO, MNpeAocTaBUBIIEe OaHKOBCKYIO TapaHTHIO, C
YKa3aHHEM NPUYHH, NOCIYXUBIIUX OCHOBaHMEM JJIA OTKa3a,

9. OpranusyeT ocyllecTBIeHHE YIIaThl JEHEXHBIX CYMM 110 6aHKOBCKOM
rapaHTHM B Clly4asx, IpeAycMOTpeHHbIX DeepalbHbIM 3aKOHOM;

10. Opranusyer BO3BpaT AEHEXKHBEIX CPEICTB, BHECEHHBIX B KayecTBe
obecrieueHHss HCIIONHEHHS 3asBOK WIM OOecreueHus MCIOJHEHHS
KOHTPAaKTOB;

11. Opranusyer yuyeT HMyllecTBa, 00S3aTeNIbCTB W XO3AHCTBEHHBIX
OMEpalyi, IMOCTYMNAIOIMX OCHOBHBIX CpEJACTB, TOBapHO-MaTepHAIbHBIX
LIEHHOCTEH M JEHEXHBIX CPEICTB, CBOEBPEMEHHOE OTpa)eHHEe Ha CYeTax
OyXraiTepckoro ydera onepauuil, CBS3aHHBIX C HX IBH)KEHHMEM, YYeT
U3NEPXKEK IIPOMU3BOACTBA M OOpalleHHUs, HCHOJNHEHHS CMET pPacxooB,
peanusauus MPOAYKLHMH, BBINONHEHHA pabor (yCiyr),pe3ynbTaToB
XO3MCTBEHHO-GDUHAHCOBOK AEATENBHOCTH AJMUHHCTpalMM paiioHa, a
Takke (PMHAHCOBBIX, PACYETHBIX U KPEJUTHBIX OIepallHii;



3.IIPABA
Byxranrep umeer npaso:
- XOJAaTaliCTBOBATH [JIABHOMY CICLHAIMCTY-TJIABHOMY OyXrairepy o
CO3JIaHHM HOPMAJIbHBIX YCJIOBHIL JUIsl 00eCcIIeueH s CBOEro paboyero MecTa u
5> EKTUBHOIO BBIMOIHEHHS CBOMX JOJKHOCTHBIX 003aHHOCTENH;
- Ha MNPOJBIKEHHE MO CiyxkOe, yBeJIHMYEHHE JEHEKHOIO COJIEpIKaHUS C
YYETOM PEe3yJILTATOB ¥ CTaxka ero paboTel, ypOBHs KBaIH()UKALKH;
- 3HAKOMHUTBECS C JIOKyMEHTaMM, YCTAQHaBJIMBAalOUMMM €ro Ipasa W
0053aHHOCTH TI0 3aMellaeMOi JIOJDKHOCTH, KPUTEPHSIMH OLEHKH KayecTBa
MCIIOJIHEHHUS TOJKHOCTHBIX 0053aHHOCTEH M yCIIOBUSIMU IIPOJIBMYKEHHUS II0
ciyxoe;
- HE MeperoiroToBKy (repekBalu(UKaIHIo) MOBbIILIeHHe KBaTH(pHUKaLLY;
-oIulaty TpyJa M Jpyrue BbIUIATBI B COOTBETCTBHH C TPYJOBBIM
3aKOHOJIaTeJILCTBOM;
- 3HAKOMHUTBCSI CO BCEMH MaTepualaMi CBOEI'0 JIMYHOTO Jielia, C OT3bIBAMH O
npo(ecCHOHANBHON A TeILHOCTH U JIPYTMMHU JOKYMEHTAaMH 10 BHECEHUS HX
B €ro JHM4YHOEe JIeJ0, a TaKKe Ha IMPHOOILeHHEe K JIMYHOMY Hely ero
MUCBbMEHHBIX 00bSCHEHUIA;
- Ha 3alllUTy CBOUX II€PCOHAIBHBIX JaHHBIX.
4. OTBETCTBEHHOCTb

Byxranrep HeceT YCTaHOBJIEHHYIO JeHCTBYIOIIUM
3aKOHOZATeIbCTBOM OTBETCTBEHHOCTD 3a HEMCIIOJIHEHHE HITH HeHaIe)Kallee
MCIIOJIHEHHE BO3JI0XKEHHBIX Ha HEIr'0 JIOJDKHOCTHBIX 00513aHHOCTEH, a TaKKe 3a
HecoO0II0/IeHe IPABUII BHYTPEHHEr0 TPY/I0OBOI'0 pacIopsiIKa.
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JIOJDKHOCTHA S UHCTPYKILIMA
[Tporpammucra otzena Oyxrairepud AJIMAHUCTPAIIMK MY HULIMIIAIBHOTO paiioHa
bezenuykckuii Camapckoii odactu

1.OBIUE [TOJIOXXEHMA

JIOJDKHOCTE  «IIPOTPaMMHUCT) OTHOCHTCSA K JIOJDKHOCTH CIIY’KalUX, OCYILECTBIAIOIINX
TEXHMYECKOoe olecrieueHre JeATeIbHOCTH AIMUHHCTPALMM MYHHUIMIAILHOIO paioHa
besenuykckuit Camapckoit objlactv, He OTHOCsIIAscs K JIOJKHOCTH MYHHIMIIAJIBHOTO
CIIy Kamlero (Jajuee- NporpaMMUCT OT/iel1a OyXrajlTepun).

[TporpammucT oT/ena OyXrajTepud Ha3zHauyaeMcsl U OCBOOOXKIAETCS OT JODKHOCTH
I'maBoit myHuuunanesHoro paiiona besenuykckuii Camapckoil o0imacTh B COOTBETCTBHHM C
TpeOOBaHMSIMY JEHCTBYIOIIET0 TPYA0BOr0 3aKOHO,/[ATEILCTRA.

IIporpammuct oraena OyXrajlTepuu JIOJKEH MMETh 0Opa3oBaHME HE HIDKE CPEIHEro
npodeccHoHaNbHOrO  00pa3oBaHMsi MIM  BbICIIEe NpodeccHoHanpHOe —00pa3oBaHME,
COOTBETCTBYIONIEE Npodpumo paborel Oyxranrepun. bes mpenbssiaenus TpeGoBaHMI K CTaKy
paboTEI.

Ilporpammuct oriena Oyxranrtepun JOJDKEH MMETh CIE/IYIOIIHE MPOohecCHOHATBHEIE
sHaHusA: Koncruryuuu Poccuiickoil denepauun, (eaepanbHbIX KOHCTHTYLHOHHBIX 3aKOHOB.
(enepanbHbIX 3akoHOB. YkazoB Ilpesumenta Poccuiickoii ®emepanuy, MOCTaHOBISHHIH
IlpaBurenscrBa  Poccuiickoit  (dejgepanuu, HOPMAaTHBHO-IIPABOBBIX  aKTOB  OPraHOB
rocyjapcTBeHHON BiacTu Camapckoil 00JacTH I OpPraHoB MECTHOTO CaMOYIIpaBlICHHs
MYHHULHUNAIBHOTO paiioHa be3eHuyyKCKuil ¥ HMHBIX IPABOBBIX AKTOB TNPHMEHHUTENLHO K
HCTIOJIHEHHIO KOHKPETHBIX JIOJUKHOCTHBIX 00sA3aHHOCTEH; mopsjika paboThl co cirys:keOHOi
uHpopmanyer, GopM 1 METONOB PaGOTHl ¢ MPUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEJCTB ;
NPaBJIEHHs, IPABUJI ICJIOBOI! 9THKH, OCHOB JICJIONPOU3BOICTBA.

[IporpamMmuct otzaena OyXranTepuu IJOJDKEH MMEThH CIEAYIONHe MpodeccuoHanbHbe
HaBBIKM: OpraHu3alMu ¥ O0ECIIeYeHMs  BBIIOJHEHHs 33734, KBAIU(QHULIUPOBAHHOTO
IUIAHUPOBaHKS PAbOTHI, aHalu3a M [POTHO3UPOBAHMS, T'PAMOTHOTO yuyeTa MHEHHUs KOJUIET.
apdexruBHOro mnuaHupoBaHus pabouyero BPeMEHH, BIAJCHUS KOMIIBIOTEPHOW H IpYyroif
OPITEXHHUKOM, BlIaJeHHs HeOOXOAMMBIM HPOrpaMMHBIM 00ECIIEUEHHEM, CHCTEMAaTUIEeCKOro
NOBBILIEHUsT  CBOEH  KBalMbuKanuu, SGQGEKTHBHOrO COTPYIHHYECTBA C  KOJIJIETaMH.
CHCTEMaTH3aMKH MHpOpMAIMK, padoThl cO CIyKEeOHBIMU JIOKYMEHTAMH, afalTallid K HOBOMH
CUTyallMd M  TIPUHATHS  HOBBIX  TMOJAXO/JIOB B  PEIICHHM  IIOCTABJIEHHBIX  3ajad,
KBAJIM(QUIMPOBAHHON pabOTHI € JI0ABMH I10 HEIOMY IIEHHIO JIMYHOCTHBIX KOH(JIMKTOB.

B cBoell eATENBHOCTH NPOrpaMMMCT  OTAena OyXrajiTepud  pPyKOBOACTBYETCS
ACUCTBYIOIIUM 3aKOHOAaTeNbCTBOM P®, Camapckoil obnacTu HOpPMaTHBHO-IIPaBOBHIMH
aKTaM{ OpraHoB MECTHOI'O CaMOYIpaB/ICHMs MYHUIUIIAJILHOrO paiioHa be3eHdyKckuii
Camapckoii obiactu.



IporpaMmucT otaena OyXraaTepud INOAYMHAETCA TIJIABHOMY CHELHAIUCTY-ITIABHOMY
Gyxrantepy oTaesna Oyxrantepuu AIMHHMCTPALMH MYHMIMNAIGHOIO paiioHa be3eHuyKCKuit
Camapckoit o6nacTH.

2. ROJDKHOCTHBIE OBA3AHHOCTHU

[MporpamMmucT otaena OyxraaTepuu o0s3aH: |
coomomate  Koncrutymmio  Poccuiickoit ~ ®enmepauuu,  dencpanbHsie
KOHCTHTYIMOHHEIE 3aKOHBI, (elepanbHble 3aKOHBI, MHbIE HOPMATHMBHEBIE IIPABOBLIC AKTEI
Poccuiickoit denepanui, KOHCTUTYUMH (YCTaBBbl), 3aKOHBI ¥ MHBIE HOPMAaTHUBHEIE IPaBOBEIC
akTel Camapckolt ofnacTH, ycTaB MyHMIMNaiabHOro paiiona besenuyxckuit Camapckoi
00JIaCTH U MHEIE NTPaBOBbIE aKThl U 00ECTIEYNBATh UX UCTIOHEHHE,

- MCIOJHATh MAOJ/DKHOCTHEIE OO0S3aHHOCTM B COOTBETCTBHM C JOJDKHOCTHOM
HHCTpYKLHE;

- cobmojarh NpH KCIOJHEHHH MO/KHOCTHBIX OO0A3aHHOCTEH NpaBa M 3aKOHHEI
HHTEPECH IpaXAaH, YUPEKIECHUHN, OpraHu3aLui;

- coOmomaTh YCTaHOBJAEHHblE B AJIMHMHUCTpalMM MYHHLIMNAJIBHOTO pal‘flona
bBeseHuykckuii npaBuiia BHYTPEHHErO0 TPYAOBOTO pPacnopsika, AODKHOCTHYIO HMHCTPYKLHIO.
nopsaok paboTe! co cinyxebOHoi HHpopMaLei:

- TNOAAEpPXUBATb YPOBEHb KBalM(UKaLMKU, HEOOXOAUMBI I  HaIJIEXKAMIEro
MCIIONTHEHHS JO/DKHOCTHBIX 00SA3aHHOCTEI;

- HE pasriialaTh CBEACHHUs, COCTABIAIOLIUHE [OCYNAPCTBEHHYIO M MHYIO OXPaHIEMYIO
(eepanbHEIMU 3aKOHAMU TakHy, a TaKkKe CBENCHMs, CTAaBUTE €My H3BECTHBIMH B CBA3M ‘C
HCIIONTHEHHEM JOJDKHOCTHBIX O0A3aHHOCTEH, B TOM YHCJIE CBEICHHS, KACAIOMUECH YaCTHOM
KM3HHU Y 300POBbs I'PAXKAAaH WM 3aTparuBalolfe HX Y€CTh U JOCTOMHCTBO;

- OGepeus rocynapcTBEHHOE M MYHHLMITANIBHOE HMYIIECTBO, NPENOCTABIAEMOE eMy
JUIsL MCITOJTHEHUSA JOJDKHOCTHBIX 00S3aHHOCTEI; o

- obecrieynBaeT COXpaHHOCTh M YYET HOKYMEHTOB, MOIIEKALIUX MOCTOSHHOMY H
IUIUTENBHOMY XPaHEHHIO.
GYHKIMOHAJIbHBIE OBS3AHHOCTU
Iporpammuct otaena Gyxranrepuu:

YyacTByeT B pa3paGOTKe M OCYIIECTBICHHM MEPONDHATHH, HaNpaBIeHHBIX Ha
cobI0ACHHE HUHAHCOBOM AUCUMILIMHEI M PAlIOHAILHOE UCTIONB30BaHUE PECYPCOB.

OcywecTeiser 06MEH JNEKTPOHHBIX JOKYMEHTOB MEXIY AnMuHKCTpanueii
MyHHIMNATBHOTO palioHa besenuykckuit Camapckoii o6nactu u Yipasnennem ®eepaibHoOro
Ka3Ha4eHCTBa, a TaloKe BHIIONHAET paboTy no obecneyeHuro GecriepeGoiiHoit 3KCILTyaTaLHH
NporpaMMHO-TeXHH4ECKuX cpencts APM CY®/] IMopran. .

BhinosiHgeT paGoTel MO BHEJPEHHIO aBTOMATHU3UPOBAHHBIX CHUCTEM B YIpaBJICHHH,
Oyxyuere, Ha OCHOBE NPMMEHEHHA COBPEMEHHBIX METOOB U CPEJCTB B 06/IaCTH COBPEMEHHEIX
HMHGOPMALMOHHEIX TEXHOIOTHIA.

OcyuecTBISET CONPOBOX/AEHHE BHEAPAEMBIX IPOrPaMM U IIPOTPAMMHBIX CPE/ICTB.

Onpepensier BO3MOXXHOCTb HCTIONB3OBAaHHA TOTOBBIX IPOTPAMMHEIX TNPOAYKTOB M
BHOCHT COOTBETCTBYIOLIME NPEJIOKEHHS [TIABHOMY CIIELHANUCTY- MIa3HOMY GyXrairepy.

IIpousBoauT aHau3 3 (peKTHBHOCTH BHENPEHUS aBTOMATH3UPOBAHHEIX IIPOTPaMM,
pa3paboTKy peKoMeHaaLuii o 1opaGoTKe U UX peanu3aLyu.

BrunosnHser paGoTel no (OpMHpPOBaHHMIO, BENEHHI0 W XPaHEHHMIO 6a3bl JaHHBIX
Oyxranrepckod MHQOpMaLWK, BHOCHT M3MEHEHHMS B CHPaBOYHYIO ¥ HOPMATHBHYIO
HHbOpMaIMIO, HCTIOJB3YEMYIO NpH 06paboTKe NaHHBIX.



VyactByeT B $OpMyIMPOBAHUU SKOHOMMUYECKOM MOCTAHOBKHM 3ajau JIMGO OTAENBLHEIX
MX I1aHOB, PEIIAEMBIX C NOMOLIBIO BBIYMCIHTENBHON TEXHHKH, OMNpPEACISCT BO3MOXKHOCTE .
WCIIONIb30BaHMA FOTOBBIX MPOEKTOB, IO3BOJIAIOIIMX CO3JaBAaTh SKOHOMHUYECKM OGOCHOBAHHEIE .
cucTeMbl 06paboTKH SKOHOMUYECKOH HHPOPMaLIMH.

[IpenocTaBifer KOHCYNbTAUUM U OGy4eHHe COTPYAHHKOB OyXraiTepud IO
OCYILECTBIIIEMBIM pa3paGOTKaM ¥ BHEAPAEMbIM IPOrPaMMHBIM [IPOJYKTaM.

VYyactByeTr B GOpMHUpOBaHUU U cauu OyXrajaTepCcKoi OTYETHOCTH.
3.TIPABA

[Tporpammuct otaena 6yxrajJTepuy UMEET NPaBo:

- XOJaTalCTBOBAaTh TIJIaBHOMY CHELMAINCTY-TIIaBHOMY OyXraiarepy O = CO3JaHHH
HOpMaJIBHBIX YycJoBUH 1 ofecnieueHus cBoero pabGouero Mecra M 3((EKTHBHOrO
BBITIOJIHEHUSA CBOUX JOJDKHOCTHBIX 00s3aHHOCTEIH;

- Ha TNpPOIBHXCHHE MO ciyxbe, yBeNMYEHHE ICHEXKHOTO COIEPXKAaHUA C Y4YETOM
pe3yNbTaTOB M CTa)ka ero paboTEl, YPOBHA KBAIH(UKAIINK; _

- 3HAaKOMHUTHCH C HOKYMEHTaMH, YCTaHaBJIMBAIOIIMMHU €ro npaBa U O0OA3aHHOCTH IIO
3aMeINaeMOif JOMKHOCTH, KpUTEPUSIMH OLIEHKM KayeCcTBa MCIOJIHEHHA JOJDKHOCTHBIX
006s3aHHOCTEH ¥ YCIOBUAMH MPOIBHIKEHHUS 1O ciyxKbe:

- Ha MEPENIOATOTOBKY (IepeKBaIH(UKALUIO) 1 MOBHIILIEHUE KBATU(HUKALIMH:

- OMJIaTy TpyJa M Apyrye BHIIATH B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIBCTBOM;

- 3HAKOMHUTBCH CO BCEMHM MaTepuajaMH CBOEro JHYHOr0 Aena, C OT3BIBaMH 0O
npodEeCCUOHANBHON JEATENBHOCTH U APYTUMU JOKyMEHTaMU O BHECEHHS UX B CBOE JIMYHOE
IeJI0, a TAKoKe Ha MPHOOLIEHHE K TUYHOMY JeIy €r0 MUCbMEHHBIX 00BACHEHHIA;

- Ha 3allIUTy CBOUX NEPCOHANBHBIX JaHHBIX.

Cil)

4. OTBETCTBEHHOCTD

[IporpaMMuCT oOTAena OyXraaTepud HECET YCTAHOBJICHHYIO IeHCTBYIOLINM
3aKOHOZATENILCTBOM OTBETCTBEHHOCTh 32 HEHCIIONHEHHE IMaHM HEHAJUIeKalllee HCIIONHEHHE
BO3JIOKEHHBIX Ha HEro JODKHOCTHRIX OOA3aHHOCTEH, a TakKe 3a HecoONMOAEHHE MpaBUI
BHYTpPEHHET0 TPYAOBOI0 pacHopsIKa.

CornacoBaHo:
AJIMUHHCTPaTUBHO-NIPaBOBOM OTAEN
AJMUHNCTpaLMU MyHHUIMIIAIBHOTO paiioHa
besenuykckuit Camapckoii obnactu
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O3HaKOMIJIEH:
(nara u noanucs, paGoTHHKa)




