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AJIMMHHCTPAIMH MYHUIHNIAIBHOTO paiiona
Be3enuykckmii Camapcekoii o6sactu ot 27.05.2024 r.

OB YTBEPXKXJIEHUU AJMHUHHUCTPATHBHOI'O PETJIAMEHTA
mno NPEJOCTABJIEHHUIO APXVWBHBIM OTAEJIOM
AJIMHUHUCTPAINHA MYHHUIHUIIAJIBHOT'O PAMIOHA
BE3EHYYKCKUN CAMAPCKOI OBJACTH MYHUIMUIAJBHOK
YCIYIru «MH®OPMAIIMOHHOE OBCJIY’)KUBAHUE
MOJIB30BATEJIEM B YHUTAJIbHBIX 3AJIAX MYHMIIUIAJIbHBIX
APXHBOB»

B uenAx cOBEpIIEHCTBOBAHHMS OPraHU3aLMM HCIIOJHEHHs IOJHOMOYHMA IO
NPENOCTABIEHUI0 MyHUIMIIANBHBIX YCIyI apXMBHBIM OTAEIOM AJIMHHUCTPALHUU
MYHULUINAIBHOTO paifoHa be3eHuyKckuii pyKoBoACTBYsACh DeiepaabHbIM 3aKOHOM
or 27.07.2010 roma Ne 210-®3 «OO0 opraHuzaMH  HPEJCTABICHUS
TOCY/IAPCTBEHHBIX M MYHMUMIAIBHBIX YCIyI», B COOTBETCTBHU c Ilopsiaxom
pa3paboTKU U YTBEP)KACHUS aJMHHUCTPATHBHBIX PEIIAMEHTOB MPEAOCTABICHHS
MYHHIHMIAIBHBIX YCIYr B MyHMIHIIAIbHOM paiione besenuykckuit Camapckoit
o0JacTu, yTBEpPXKIACHHBIM IOCTAHOBICHHEM AJIMHHHCTPALUM MYHHULHIIAIBHOTO
paiiona besenuykckuit Camapckoit obmactu ot 24.02.2011 roma Ne 388, B
COOTBETCTBHHM € YCTaBOM MYHMIMNAIBHOTO paiioHa beseHuykckuit Camapckoit
obiactu

TIOCTAHOBIJIAIO:

1. VTBepauTh aIMHHHUCTPATHBHBIA PEMNIAMEHT 110 MPEIOCTAaBICHUIO
ApXUBHBIM OT/ENOM AJMHHHCTPAlUM MYHHIMIAIBHOTO paiioHa BeseHuykckuit
Camapckoil ~ obOmacth  MyHununaiabHod — ycnyru  ««MH(opmarmoHHOE
o0ciy’KMBaHHE II0J1b30BATENE B YMTAIBHBIX 3aJlaX MyHMIMIAIBHBIX apPXHBOBY»
(COTJIACHO MPUJIOKEHHUIO).

2. TlpusHarh yTpaTMBIIUMM CHJIY IIOCTAaHOBJIEHHE AJIMHHMCTPALUU
MYHHUIHUNAIBHOTO paiioHa Beszenuykckuii Camapckoit obmactu ot 13.05.2016 Ne
708 «O06 yTBEpKACHHUM aJMHHHCTPATUBHOIO PErJIAMEHTA IO MPEOCTABICHUIO
ApXMBHBIM OTJIETIOM AJIMHHHCTPALIMHM MYHHIMNAIBHOTO paifoHa BeseHuykckuit
Camapckoit obiract My HHLMIATBHO# yermyru « H(opMaioHHOe 00CTyKUBaHHE
TOJIb30BATENICH B YMTANBHBIX 3aJIaX MYHHIMIAIBHBIX apXUBOBY; MOCTAHOBJICHHUE
AIMUHUCTpAIMH MyHHIIUTIABHOTO paiioHa besenuykckuit Camapckoit odnactu ot
17.07.2018 Ne 773 «O BHeceHMH N3MEHEHHs B AIMUHICTPATUBHBIH pEriIaMeHT 1o
MPEAOCTABICHUIO QDXUBHBIM OTIEJIOM AJIMUHHUCTPALMH MYHHULMIIAIBHOTO palioHa
Besenuykckuit Camapckoii 001acTi MyHUIMIIANBHON yenyru «H(popMalnonHoe
o0cIy)KHBaHHUE TMOJIb30BATENeil B YMTAIBHBIX 3aJaX MyHHIUIAIbHBIX apXHUBOBY,
YTBEPKJCHHbII [OCTAHOBIEHHEM AJIMUHHUCTPALMM MYHHUIMIAIBHOTO paifoHa
Besenuykcknii Camapckoit obmacti ot 13.05.2016 Ne 708»; mocraHoBiIeHHE
AIMUHHUCTpALMH MYHULIMNAIBHOTO paiioHa besenuykckuit Camapckoit odnactu ot
01.03.2019 Ne 237 «O BHeceHHH U3MEHEHUH B A IMUHUCTPATHUBHBII periaMeHT o
MPENOCTABIEHUIO ADXUBHBIM OTIEIOM AJIMUHUCTPALMH MYHHIMIIAIBHOTO palioHa
Besenuykcknii Camapckoii 061acti MyHHIMIANBHON yeinyrn «HdopmamoHHOe
o0cIy)KMBaHHE TOJIb30BaTeNell B UMTAIbHBIX 3a1aX MyHHUMIATIbHBIX apXUBOBY,
YTBEPKJCHHbII [OCTAHOBIEHHEM AJIMUHMUCTPALMUM MYyHMIMIIAIBHOIO paiioHa
besenuykckuit Camapckoir obmactu ot 13.05.2016 Ne 708» (B pemakumm ot
07.07.2018 Ne 773 )»;

4. Hacrosiiiee NOCTAHOBJICHHE BCTYIIAET B CUIIy CO AHS €ro O(HIMaibHOrO
OITy OJTMKOBaHUSL.

5. Omny6mukoBath Hactosmee [locraHoBienme B Tasere  «BecTHHK
MYHHLHMIAIBHOTO paifioHa be3eHuyKCKHiD» U pasMecTUTh Ha OQULHAILHOM cailTe
AIMUHUCTpAIMH MyHHLHUIIATIbHOTO paifona besenuykckuii Camapckoii obnactu B
cetu MHTepHerT.

6. Kontpons 3a ucrnonHenneM Hacrosiiero IloctaHoBaeHusl BO3IOXKUTE Ha
pykoBoxutTens ammapaTa [7aBel MyHHIUNaneHOro paifoHa besenuykckuii
Camapckoii obiactu (Uerseprosy JI.B.).

B.B. Auukun, I''taBa paiiona

TIpunoxeHue K MoCTaHOBICHUIO
AJMHUHUCTpanuK MyHUIMOAIBHOTO paifona bezenuykckuit
Camapckoit obiacti
or 27.05.2024 Ne 479
AIMUHUCTPATUBHBIN pErIaMeHT
0 HPEIOCTABICHUIO MyHUIUIIANBHOH yciyru «IHpopMannoHHoe
o0ciTy)KnBaHKE TTOJIb30BaTeNeH B YNTABHBIX 3aJIaX MYHHIMITAIBHBIX apXHBOBY

. O01IHMe moI0KEeHUst

l'[pemvreT peryimmpoBaHusg aIMUHUCTPATHBHOI'O PETIaMEHTa

1.1. Hacrosmuii ajAMUHUCTPATHBHBIA PEIrJAMEHT IO IIPEJOCTaBJIEHUIO
MyHHIMNANRHOH yciyrn «MHpopMalmoHHoe 00Ciy:KUBaHHE MOJIb3oBaTeNeil B
YUTaJIbHBIX 3aJIaX MYHHLMNAIBHBIX apPXUBOBY (aiee — PErIaMEHT, MyHHIUIAIbHAS
ycityra) pa3paboTaH B LIeJIX MOBBILICHHS KAYECTBA U JIOCTYITHOCTH IPEAOCTABICHHUS
MYHHIUIAIBHOH YCTyTH.

1.2.  PermameHT ompenensieT CTaHAAPT, CPOKM M IIOCIEHOBATEIBHOCTH
JeiicTBui (aAMUHUCTPATUBHBIX MHPOLEAYP) APXMBHOTO OTAENa AIMUHHCTpALUM
MYHHIHMIAIBHOTO paiiona besenuykckuit Camapckoit 061acTu P OCYILIECTBICHUH
UM TOJHOMOYMH 1O OOECHEYEeHMIO JOCTyNma K JOKYMEHTaM apXMBHOTO (oHIa
Poccuiickoit ®enepaun ¥ ApyTMM apXUBHBIM JIOKYMEHTaM, HE COJEp:KaliuM
CBEJIEHHs, COCTABIIAIONIME I'OCYJapCTBEHHYIO TalHy (1ajee — Jeia, JOKYMEHThI),
CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM (HAy4YHO-CIIPABOYHOMY ammapary) K HHUM B
YUTAJIbHOM 3aJle MyHHMIMIAIBHOrO apXuBa WIM (NIPM OTCYTCTBHUM CIIELHAIBLHO
BBIJIEJIEHHOT'O IIOMEILEHHUs) B paboyell KOMHaTe MyHHIMIIAJIBLHOIO apXuBa (Jlanee —
YUTAIBHBIN 3aJ1) 0]l KOHTPOJIEM PAOOTHHKA MYHHUIIMIIAIBHOIO apXHBA.

Kpyr 3asBurenei

1.3. Tlomyuarens MM MYHULMIAIBHON YCIyrH SBISIOTCS (U3UUECKUE H
IOpDHAMYECKHE JIMIA, a TakKe WX 3aKOHHbIC MPEACTaBUTENN JHO0 WHBIC
YNOJIHOMOYCHHBIE B paMKax JCHCTBYIOIIEro 3aKOHOJATEIbCTBA JIMIA (mainee —
3aABUTEIIB).

TpeGoBaHHE NPENOCTABICHHUS 3asSBUTENI0 MYHHIMIAIBHON YCIyrd B
COOTBETCTBMM C  BapUAaHTOM  IPEJOCTABICHHS  MYHHLHMIAIBHOW  YCIyTH,
COOTBETCTBYIOIIMM  MpPU3HAKaM  3asBUTENS, ONpPEJCICHHBIM B  pe3yJbTare
AHKETMPOBAHHs, HPOBOJMMOIO OpPraHOM, IIPEIOCTABJIAIOIMM MYHUIHIAIBHYO
yenyry (manee — mpodHIMpOBaHME), a TAKKe pe3ysbTaTa, 3a IHPEeJOCTABICHHEM
KOTOPOro 00paTuiics 3asBUTEIb

1.4. MyHuuunanaeHas yciayra IpeicTaBiIsSercs 3asBUTEII0 B COOTBETCTBHU
C BAPUAHTOM HPEIOCTABICHHUS MyHHIUNATBHOH YCIIyTH.

1.5. BapuaHT npeoCTaBIEHUs MYHULMIAILHOW YCIyrH OIpPENesseTcs
MCXO/Il U3 YCTAHOBJIEHHBIX B COOTBETCTBUM C IIPHJIOXKEHHEM K HACTOALIEMY
PEraMeHTy INpPHU3HAKOB 3asBUTENA, a TaKKe M3 pe3ylbTaTa IpPeIOCTaBICHUSL
MYHHILHMIIAIBHOMN YCIIYTH, 3a IPEJOCTaBICHUEM KOTOPOif 00paTHIICs 3asBUTEIIb.

1.6. TIlpusHaku 3asBUTENS ONpPEACNAIOTCA ITyTeM HpOGMUIHPOBAHUS,
OCYIIECTBIISEMOTO B COOTBETCTBHH C HACTOSIIUM PETIIaMEHTOM.

II. Crannapt npenocTaBIeHNs] MyHULMITATEHON yCIyTn
HanmMenoBanne MyHUIMITIATEHON yCITyTH

2.1. HaumeHOoBaHME MYyHHUIMIAIBHOH yCayrn — HH(OpMaIMOHHOE
00CITy)KMBaHHE [0IH30BATEIICH B UMTAIBHbIX 327X MyHHIHIAIbHBIX ADXUBOB.

HaumeHoBanue oprana, NpefoCcTaBIsOIIEro MyHHIUNIAIBHYIO YCIIyTY

2.2.  MyHUIMNANBHYIO — yCIYry — NpPEIOCTaBIs€T  apXWMBHBIH  OTAEN
AJIMHHMCTpAlMK MyHHIUIAIbHOTO paiiona besenuykckuii Camapckoii obmactu

2.3. Bo3MOXHOCTB TIOJTyYeHUS. MYyHHUIHUTATLHON yciyru B
MHOTO(YHKIMOHAIBHBIX ~ LEHTPAaX INPEJOCTABICHHS TOCYJapCTBEHHBIX U
MYHHUIUMAJIBHBIX YCIIyT HE TIPeyCMOTpEeHa.

PesyanaT TIPEAOCTaBJICHUS MyHHLIHHaJ'[LHOﬁ yciayrn

2.4.  PesynbraTaMu NpeOCTaBICHUS MyHULUIAIBHON YCIIyTH SBISIOTCS:

a) MpeJIOCTaBIICHUE JOCTYTIA B YNTAIBHBIH 321 MyHHUIMITAILHOTO apXUBa.

JIOKyMEHTOM, COJAEPXKAIIMM pEIIEHHE O NPENOCTABICHHH MyHHLHUIAIbHOM
YCIYTH, Ha OCHOBAaHMH KOTOPOTO 3asBUTENII0 IPEIOCTABISIETCS PE3YJIbTaT,
SIBJISIETCS POITYCK [T pabOTHI B HUTAIBHOM 3alle.

0) MIpe0CTaBICHNUE CIPaBOYHO-MOMCKOBBIX CpeACTB (Hay4HO-
CIIPABOYHOTO AIIapaTa) K AejaM, JOKyMEHTaM.

JIoOKyMEHTaMH, COJEPKAIMMH PEIICHHUE O NPEJOCTABICHHN MyHULUIIATbHOM
YCIIYTH, Ha OCHOBAaHMHM KOTOPBIX 3asBUTENIO IIPEJOCTABIACTCS PE3yJbTaT,
SBJISIOTCS:

OIKCB JIENA, IOKYMEHTA, COJIEpKaILas CleyIolne 00A3aTeNbHbIE PEKBU3UTBIL:
NOJIHOE  HAaUMEHOBAHME  MYHHMIMIAILHOIO — apXuBa, IMOCIENHEEe MOJIHOE
HauMeHoBaHue (POH1000pazoBaTells, HOMEP apXUBHOIO (hOH/IA, HOMED U Ha3BaHHE
OITHCH, KpaiHNe AaThl BHECEHHBIX B ONUCH €IMHHI] XPAaHCHUS;

IyTEBOAUTENIb WM KPAaTKUH CIPAaBOYHHMK 1O (OHIAM, COZAEpIKaILHit
CIeyIomui  00sI3aTeNIbHBIA  PEKBH3UT: HAMMEHOBAHHE ITYyTEBOIUTEIS WIIH
KPaTKOTO CIIPaBOYHHKA 10 GoHIaM.

B) MPENOCTABICHUE JIEI, IOKYMEHTOB.

JIOKyMEHTOM, COJAEPXKAIlUM pEIICHHE O HPENOCTABICHHH MyHULHIIAIbHOM
YCIYTH, Ha OCHOBAaHMH KOTOPOTO 3asBUTENIO IPENOCTABIAETCA PE3yJbTaT,
SBIISIETCA €10, TOKYMEHT, COIEPIKAIMHA CleIytomue 00s13aTelIbHble PEKBU3HTBI:
IOJIHOE  HAaUMEHOBAHME MYHHUIMIAIBHOIO  apXHBa, IOCIEAHEE IOJIHOE



2 OPULMNATIBHOE OMYB/IMKOBAHUE

HauMeHoBaHUe (POHI000pa30BaTeNs, HHACKC JIeNa, 3ar0JI0BOK JeNa, KpaiHue 1aThl
Jiena, KOJIM4ECTBO JUCTOB B JIeJIe, CPOK XPAHCHHUS JeJ1a, apXUBHBIH P nemna.

2.5. @opmMupOBaHHE pPEECTPOBON 3amUCH B KadyecTBE pe3yJibTara
[IPEOCTABICHIS MyHHIUIIAIBHOM yCIyTH He IPEeIyCMOTPEHO.
2.6. Pesymbrar [PEeJOCTABICHUS MyHHUIUIATBHOR YCIIyTH,

MIPEAOCTABIACTCS 3asBUTEIIO B MyHUIUIIATEHOM apXHUBE MPHU JTNYHOM ITOCCILCHUH.

2.7.  Jloctyn K AenaM, DOKyMEHTaM, CIIPAaBOYHO-TIOMCKOBBIM CpPEICTBAM
(Hay4HO-CIIPABOYHOMY Aammapary) MPEeIOCTAaBISIETCS C YYETOM OrpaHHYCHHUH,
YCTaHOBJICHHBIX 3aKOHO/1aTeabcTBOM Poccuiickoit denepauuu.

CpoK NpeoCTaBICH s MyHHUIUIIATIBHOM yCIIyTH

2.8. MakcuMalbHblil CPOK INIPEJOCTABIEHHS MYyHHLMIIAILHOW yCIyru
cocrapiser 10 pabounx nHei. Cpok NpenocTaBlieHUs MYHHIMIAIBHON YCIyrd
onpesieNIAeTcs Ul Kax/10r0 BApUaHTa NPEIOCTABIEHN My HUIIUIIAJBHOH yCIyry u
npuseeH B paszaene III pernamenTa.

2.9.  Jlomyck B UMTANIBbHBII 3aJ1 IPEIOCTABIISETCSA CPOKOM Ha | KalleHIapHbIit
ToJ C JaThl 0)OPMIICHHUS TIPOITyCKa.

2.10. CnpaBOYHO-TIOMCKOBBIC CPEACTBA (HAYYHO-CIIPABOYHBIA ammapar)
MPEAOCTABIISIOTCS 3asIBUTEIIO B JICHb OOpaIeHHs.

Onycu U3 apXUBOXPAHUIIHILA BBIIAOTCS 3asBUTEIIIO B YNTAIbHBIH 3271 HA CPOK
110 5 pabo4nx IHEH.

2.11. Jlena, ROKyMEHTBI IPEAOCTABIISIOTCS 3asBUTEIIO HE ITO3/IHEE YEM Yepe3
2 paboumx mHs co jaHS opopMieHHUs 3aka3a (TpeOOBaHHS); Jena, JTOKYMEHTHI
OrPaHMYEHHOIO JIOCTYMA, YACTUYHO PACCEKPEUYEHHBIE, HA MHOCTPAHHBIX A3BbIKAX —
He no3/1Hee yeM yepe3 10 pabounx 1Hel co aHs opopMIleHHs 3aKa3a (TpeOoBaHuMs).

Jlena, TOKyMEHTHI IIPEJOCTABIAIOTCA Ha cpok 10 20 paboumx jHel ¢ 1aThl
MOJIyYeHHs; MOJUIMHHUKH 0C000 LEHHBIX Jell, JOKyMEHTOB — Ha cpok mo 10
pabouuX JiHel ¢ JaThl OJyYEHUs.

2.12. Tlo npock0e 3asBUTENS JeNa, JOKYMEHTBI MPEIOCTABIISIOTCS MO3KE
CpOKa, YCTaHOBJIEHHOTO B a03alle I1epBOM ITyHKTa 2.11 HacTosIIero periamMeHTa.

HpaBOBLIC OCHOBaHMUS I TIPETOCTABIICHUS MyH]/ILII/IHaJTLHOﬁ yciyru

2.13. TlepeueHb HOPMATHMBHBIX IIPABOBBIX  AKTOB,  PEryJIMPYIOLIMX
MPENOCTABICHNE MYHULIUITAIBHON yCIIyTH, HHPOPMALHS O TOPSJKEe JOCyAeOHOroO
(BHecyneOHOro)  oOaloBaHMs — pemieHMd U AeiicTBuit  (OesmeiicTBHs)
MYHHIHUNAIBHBIX aDXUBOB, IPEIOCTABIIOIIMX MYHHUIIUITAIBHYIO YCIYTY, a TAKkKe
UX JOJDKHOCTHBIX JIHI, pa3MellaeTcs Ha odULIHaTbHOM caiiTe AJIMUHHCTPALHH
MYHULMNAIBHOTO paioHa bBesenuykckuit Camapckoit obmactu  (mamee —
ounanbHBbIi caiT).

HcuepnbiBaromiuii nepeueHb J0KyMEHTOB, HEOOXOMMBIX JUIsl IIPEJJOCTaBIEHUS
MYHUIHUNAIBHOH yCayru

2.14. JIns noiydeHust AOCTyNa B YMTAIBHBIN 3aJl 3asBUTENb MPECTABISIET
JIMYHO B MyHHIHIIAIBHBINA apXMB 3alPOC B BHJIE JIMYHOTO 3asBICHHS B MPOCTON
MMCbMEHHOH (JOpMEe MIIM NMHCHMO HANPABMBILICH €ro OpraHH3allHH, B KOTOPBIX
yKa3bIBaeTcs: haMUIHsA, UMsl, OTYECTBO (IIPH HAIMYHH), MECTO paboThI (YueOsl) 1
JIOJDKHOCTD (TP HAJIMYMH), yYCHOE 3BaHWE M YYeHAas CTENeHb (IIPH HaIM4UM),
TeMa, XPOHOJIOTHYECKHUE PAMKH HCCIICIOBAHHUSL.

2.15. Jing pabGoThl B YMTaJbHOM 3ajie¢ 3asABUTENb 3alOJHSACT AHKETy, B
KOTOpOIi yKa3bIBaeTCs: (paMHIIHs, UMsl, OTYECTBO (IIPU HAIMYKH), aTa POKICHUS,
IPKIAHCTBO, MECTO paGoThI (Y4eObl) U IOJKHOCTD (TIPH HATHYUK), 00pa30BaHue,
y4Y€HOE 3BAHUE W y4y€Has CTEHeHb (IIPU HAIMYUM), OCHOBAHME IUIs NPOBEICHUS
uccieopanis (JITYHOE 3asBJIEHHE WM IUChMO HalpaBUBIICH OpraHu3auun),
TeMa, XPOHOJIOTHYECKHE PAMKH MCCIIEIOBAHUS, LIE/b PAbOThI, apeC PErHCTpalum
10 MECTY JKHTEIbCTBA (MpedbiBaHMs), agpec (aKTHIECKOro MPOXKUBAHUS, HOMED
KOHTakTHOro TteneoHa (IpU HAIMYMM), aIPEC OSJIEKTPOHHOH MOuTHl (TIpH
HaJIM4UK), BUJ, CEPUsl, HOMEP U JaTa BbIJA4M JOKYMEHTA, YAOCTOBEPSIOIIErO
JIMYHOCTb, & TAKXKE OpPraH, BBIIABIINK JOKYMEHT, ()aMHUiIUs, UMs, OTYECTBO (IIpU
HaJIM4UH) COMPOBOXAAIOLIETO JiMIA (B Cllyyae IMOCCIICHHS YMTaJIbHOTO 3aia
MYHHIIHMIAIBHOTO apXKBA C CONPOBOKIAIOIIMM JIMLIOM).

2.16. 3asBurenb, HE JOCTHIUINIA COBEPIIEHHONETHS, MOIMYCKAeTCs [UIst
pabOoTBl B YHMTANBHBI 3a]l C OJHMM U3 POJMTENCH WM JAPYTHM 3aKOHHBIM
MPECTaBUTEIIEM.

CompoBokparonie Juma (B TOM 4YHCIE 3aKOHHBIE —IPEACTAaBUTEIH,
MEePeBOAYMKH M APYTrHe IOMOIIHUKH, JIMI@, CONPOBOKIAIOIIME 3asBUTEIS C
OrPaHHYCHHBIMH BO3MOXHOCTSIMH 3/I0POBbsI) JOITyCKAIOTCS B UHTAJBHBIIN 3aJ Ha
OCHOBAHUM 3aIOJHEHHON AaHKEThI, B KOTOPO yKa3blBarOTCA: (amuius, ums,
0T4eCTBO (IIPU HATMYKH), IaTa POXKICHHS, TPAXKJAHCTBO, MECTO PAabOThI (YueObl)
JOJDKHOCTh  (IPU  HAIMYMM), aApeC PETUCTPalMd IO MECTY JKMTEIbCTBA
(npeObIBaHMs), anpec GaKTHIECKOro MPOXKUBAHHS, HOMEP KOHTAKTHOTO TenedoHa
(IIpu HAIMYMK), AAPEC IEKTPOHHOI MOYTHI (IIPU HATMYNK), BUA, CEPHs, HOMEP H
J1aTa BbIIa4YM JJOKYMEHTA, yI0CTOBEPSIOLIET0 INYHOCTD, 4 TAKXKE OPTraH, BbIIABLINI
JIOKYMEHT, (haMUITHs1, UMsl, OTYECTBO (IPH HAJIMYUH) COMPOBOXKIAEMOTO JINLA.

2.17. 3asBUTENIO W CONPOBOXK/IAIOIIEMY €ro JIMIY O(GOpMILSIETCS MPOIYCK
JUIst pabOTHI B YNTAJILHOM 3aJie.

Ilpu odopmieHNH MpoIlycKa 3asBUTENb 3HaKOMUTCS ¢ IlopskoM
UCIOJIB30BAHHs aDXMBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MyHHIHITAIBHBIX
apxuBax Poccuiickoit ®enepaunn, yTBep:KICHHBIM IpHkasom @enepanbHOrO
apxuBHOTO arentcTsa oT 01.09.2017 Ne 143 (manee — IMopsiok HCIIOIB30BAHM),
MPEABSBISAET COTPYAHUKY HYHTAJIbHOTO 3aja JIOKYMEHT, YAOCTOBEPSIOLIHit
JIMYHOCTb, U IaeT MUCBMEHHOE Corylache Ha 00paboTKy IepCOHAIBHBIX TaHHBIX.

2.18. Jlns nomyueHus onuceit e, J0KyMEHTOB 3asiBUTEIb 0hOopMILIET 3aKa3
(TpedoBaHKe) Ha BbLIAYy OMHUCEH e, JOKYMEHTOB.

2.19. Jlns momydeHust [el, JOKYMEHTOB 3asiBUTENb O(GOpPMISET 3aKa3
(TpedoBaHKe) Ha BbLIATY e, JOKYMEHTOB.

2.20. 3asBUTENIO IPENOCTABIACTCS JOCTYI K JenaM, JOKyMEHTaM,

27.05.2024r. Ne 14 (347)

CIIPaBOYHO-TIOMCKOBBIM CPEICTBAM (HAy4HO-CIPABOYHOMY amIapary) K HUM
OrPaHHYEHHOTO JJOCTYIa!

1) cozepKaIM CBEJICHNUS, COCTaBJIAFOLLNE OXpaHAEMYIO
3aKoHOJaTenbcTBOM Poccuiickoit Menepaunu TaitHy, OpH YCIOBUH COOIIIOICHHUS
3asiBUTENEM TPEOOBAHMH M OTPAHMYCHUH, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccwuiickoit deneparmu;

2) HUMEIOIIUM IOMETY «JUIS CIY>KEOHOTO IOJb30BAHHS) NPU HATHYUH
MICBMEHHOTO pasperieHus oT GoH1000pasoBaTess (MPaBoOIPEEMHHKA);
3) COJIep KAIMM CBE/ICHUS O JIMUHOM U ceMEeHHOH TaiiHe rpakaHuHa, ero

YaCTHOM )KH3HH, a TAKXKe CBEJICHHs, CO3/IalolIUe YIPpo3y i ero 6e301acHOCTH, J10
HcTeueHus 75 JeT co JHA CO3/jaHus JOKYMEHTA, €CJIU 3asBUTEIb!

SABNIAETCA CyOBEKTOM YKa3aHHBIX CBEJEHMH — TIpU  NPerbsABICHHH
JIOKyMEHTOB, Y/IOCTOBEPSIOIIHUX JUYHOCTD;

SIBJISICTCA  HACNIEJHUKOM IO 3aKOHY — IPH IPEAbSBIEHHU JOKYMEHTOB,
YJOCTOBEPSAIONIMX JIMYHOCTD U IIOATBEPKAAIOIINX POJICTBO;

SBIIICTCSL HACICAHUKOM IO 3aBEIIAHHIO — NIPH NPEIbSIBICHUH JIOKYMEHTOB,
YIOCTOBEPSIONINX JIHYHOCTb, a TAKKE JOKYMEHTOB, IOATBEPXKIAMONIIMX MPABO
HACIIEIOBaHNs, C yKa3aHHMEM Ha COOTBETCTBYIOILIMI JOCTYI K YKa3aHHBIM JeJaM,
JOKyMEHTaM;

HMEET COTacHe PakJaHNHA HIIM erO HACIIEJHUKOB Ha JOCTYI K YKa3aHHBIM
CBE/ICHUSIM — IPU HPEABSABICHUH JOKYMEHTOB, yJOCTOBEPSIONIMX JIUYHOCTD, a
TaKKe JJOBEPCHHOCTH OT IPAKJAHUHA MIIH €r0 HACIEIHUKOB, YIOCTOBEPEHHOI B
MOpSIIKE, YCTAaHOBICHHOM  3aKOHOJaTenbcTBOM — Poccuiickoit ~ deneparm,
MOATBEPKAAIONIEH IPaBO NPEJICTABIIATH HHTEPECHI JOBEPHTENS.

2.21. Jloctynm K nenaM, JOKYMEHTaM, CIIPABOYHO-TIOMCKOBBIM CPEJICTBaM
(Hay4yHO-CIIPaBOYHOMY ~ammapary) K HHM, IIEPEJaHHbIM II0 JIOrOBOpY B
MyHHIMIAIBHBIA apXUB COOCTBEHHHKAMM HJIM BJIAJIE/IbLAMH, YCTAHOBUBIIMMU
OrpaHMYEHHs HAa JOCTYIl K HHMM, OCYIIECTBISETCS IpPU HPENbABICHHU
ITMCbMEHHOI'O Pa3pelleHus OT COOCTBEHHHUKA HIIH BJIaJIENIbLIA.

2.22. Jloctyn K JenaM, JAOKyMEHTaM, CIIPAaBOYHO-IIOMCKOBBIM CpPEICTBAM
(Hay4YHO-CIIPaBOYHOMY aIlIapaTy) K HUM, Ha KOTOPbIE PaCIpOCTpaHseTCs AeiicTBIE
3aKoHOJaTenbCcTBa  Poccuiickoit Deneparyn 06 MHTEJIEKTYaTbHOMH
COOCTBEHHOCTH, OCYLIECTBIISIETCA C Y4YeToM TpeOOBaHMH 3aKOHOJATENILCTBA
Poccwuiickoit deneparmn 06 MHTEIEKTYalbHON COOCTBEHHOCTH.

2.23. 3asBUTEIO, SABISIOMIEMYCS NpeACTaBUTeNeM (OHI000pa3oBaTENs HIIK
€ro  IpaBONPEEMHHKA, OPraHOB  TOCYJAPCTBEHHOM  BIACTM M HHBIX
TOCY/IapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CAMOYIPABIICHHS, JOCTYII K JIeJIaM,
JOKyMEHTaM,  CIIPaBOYHO-TIOMCKOBBIM  CPEICTBaM  (Hay4HO-CHPABOYHOMY
anmnapaty) K HHM OIPaHMYEHHOrO JIOCTYIa MPEJOCTaBIETCs B Hpejesnax
HCIOJIHEHUs CITY)KEOHBIX O00A3aHHOCTEH MO MOTHBHPOBAHHOMY ITHCbMEHHOMY
00palleHHI0 OpraHa, OPraHU3alMK, YbUM IPEICTABUTEINIEM OH SBIIAETCS.

HcuepnbiBaronuii nepeyeHb OCHOBAHUIA [T OTKa3a B IIPHEMeE JIOKyMEHTOB,
HEOOXOMMMBIX JJIs IPEAOCTABIEHU MYHHUIUIIAIBHON YCIyri

2.24. OcHoBaHus U OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX IJIs
MPEAOCTABICHNS MYHHULUITAIBHOMN YCITyTH, OTCYTCTBYIOT.

I/IC‘-ICpHI:IBaIOI_L[I/Iﬁ TICpEICHb OCHOBaHUH ISt IIPUOCTaHOBJICHUS IIPEIOCTABICHUS
MyHHLIHHaJ'[LHOﬁ YCiIyru Wi OTKa3a B IPEA0CTaBJICHUN MyHHLIHHaJTbHOﬁ yciayrun

2.25. OcHOBaHMS 115 TIPHOCTAHOBJICHUS TIPEIOCTABICHUS MYHHULMIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.26. OCHOBaHHMSMH JUIS OTKa3a B PEIOCTABICHUN MYHULUITAIBHON YCITyTH
SIBISLIOTCSL:

HEMpEACTABICHUE 3asSBHTEICM HIH IPEACTABICHHE HE B IIOJHOM OOBEME
JIOKYMEHTOB, IPEyCMOTPEHHBIX IyHKTaMH 2.14 — 2.23 HACTOSILIEro periiaMeHTa;

OTCYTCTBHE B MyHHUHIIAIbHOM apXHBE 3alpaIlMBACMbIX 1eJ, JOKYMCHTOB,
CIIPAaBOYHO-MOUCKOBBIX CPELCTB (HAy4HO-CIIPABOYHOIO aIapara);

HAIMYMe OrPAaHHYCHHII Ha NOCTYyH K [elaM, MOKyMEHTaM, CIIPaBOYHO-
[OUCKOBBIM CPEACTBaM (HAy4HO-CIPABOYHOMY AaIllapaTy), yCTAHOBICHHBIX
3aKOHOaTeNbCTBOM Poccuiickoit Pexeparii, COOCTBEHHHKOM HIIM BIIa/eIbLEM
NpH Niepe/jaue JOKyMEHTOB Ha XPaHEHHE B MyHULIHITAIbHBIN apXUB.

2.27. TIOANMHHUKY Jie], JOKYMCHTOB HE BBIJAIOTCS 3asBUTEIIO B CIIyHasix:

BBITIOJIHEHHS! CIY)KCOHBIX 3a/laHUi COTPYAHUKAMH MyHHIMIAILHOTO apXUBa
C UCIOJIB30BaHHUEM 3aTPEOOBAHHBIX JIEJ, IOKYMEHTOB;

BBIJIa4H JIEJ, JOKyMEHTOB BO BDEMEHHOE 110JIb30BaHUE (HOHI000pa30BaTeIsIM,
MX NPABONPEEMHUKAM HIIH IO 3a[IPOCaM OPraHOB rOCYAapCTBEHHOMN BIACTH M MHBIX
rOCY/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIIPaBIICHHUS;

9KCIIOHUPOBAHUS 1€, JOKyMEHTOB Ha BBHICTABKE;

BBIIAYH JI€J1, JOKYMEHTOB APYTOMY 3asIBUTEIIO B UNTAJIBHBII 31T,

OpU3HAHHS [eN, JOKYMCHTOB HAXOSIIHMUCS B HEYJOBICTBOPUTEILHOM
(usnueckoM cocTosHUH;

OTCYTCIBHSL ~ HAy4HOTO  OIHCAHUS,
3aIPANIBAEMBIX A€, JOKYMEHTOB;

HapyLIeHusI 3asiBUTeNeM NOAMyHKTOB 4.2.5, 4.2.6, 4.2.9, 42.12, 4.2.19
TMopsizika MCTIONIB30BAHUS.

TEXHHUYECKOTO oopmieHnst

Pasmep miarThl, B3MMaeMoOil ¢  3asBHTENsS [PH  [PEIOCTABICHHH
MYHHIHUITAIBHO YCIyTH, U CIIOCOOBI €e B3UMaHUS
2.28. [penocraBieHne MyHHIMNAIBHON YCIYIM OCYLIECTBISIETCsS Oe3

B3MMaHHs IOCY1apCTBEHHOH ITOLUTMHBI WM HHOM TUIATHL.
MakcuMalbHBIH CPOK OJKHIAaHUS B OYepe/IH MPH T0J1aue 3asBUTEIIEM 3arpoca
0 TPEeJOCTABICHNM MYHMIMIIAIBHON yCIYyrM M TIpH TIOTy4YeHHH pe3yibTaTa
MPENOCTABIICHNS MYHHULUIIAIBHON YCITyTr i
2.29. MakcuMaJbHBI CPOK OXHIAHMS B OYepe[M HPH IMOojadye 3ampoca o
MPENOCTABICHNH MYHHUIMIAIBHON YCIyTH, a TaKkkKe HPH MOJYYEHUH pe3ylbTaTa
MIPeAOCTaBICHHS MyHHULIUNAIBHON YCIYTU COCTABIIAET 15 MUHYT.
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2.30. Peructparysi 3ampoca OCyLIECTBISIETCSI B [I€Hb MOCTYILICHUSI, 1100 B
Ccllydae ero MoCTyIUICHUS B HepaOounit HilH Ipa3AHUYHBII ICHb — B CIICYIOLIHH 32
HHM IepBbIi pabounii 1eHb.

CpoK perucTpanuy 3anpoca, HOCTYUBIIEr0 B Hepabouee BpeMsl, HAYMHACTCS
B crefytomui (Ommkaiimmit) pabounii eHb.

TpeOoBaHus K MOMEILICHHSAM, B KOTOPBIX IIPEOCTABIISACTCS My HULIMITAIbHAS
ycnyra

2.31. MyHununambHas yciayra IpeJIOCTaBIsAeTCs B UYMTAJILHOM 3aje
MyHHUIMIIAJIBHOTO — apxuBa. YwuralpHbli  3a1  Jid  ynoOctBa  3asBUTENEi
pasMellaeTcs Ha HWKHMX, MNPEINOYTHTENIbHEE Ha IMEpPBBIX, JTakaX 3/aHUsS
(cTpoenust). Bxo/ B unTanbHBIi 3a1 0IDKEH OBITH 000py10BaH MH(POPMALHOHHON
TabIMuKol (BBIBECKOIT) C yKa3aHHueM rpaduka (pexxuma) paboTsl.

UnuraneHbId  3al  JOJDKEH COOTBETCTBOBATH TPEOOBAaHHMSAM  IOXKAPHOM,
CaHUTapHO-3INIEMUOJIOTHYECKOIT 6E30IIaCHOCTH U OBITh 000PYI0BaH CPEACTBAMU
MOXKAPOTYIICHUS U ONOBEIICHUS O BOSHMKHOBEHHM 4YpPE3BBIYAMHOI CHUTyaluw,
CHCTEMOI KOHANLMOHUPOBAHUS BO3/IyXa (110 BO3MOXKHOCTH), HHBIMHU CPEJICTBAMH,
obecreurBaomIMU 6€30MacHOCTb U KOM(pOPTHOE NPeObIBAHNE 3asBUTENCH.

YuranbHbli 3271 000pyayeTCs CTOJIAMH, CTYJIbAMH JUIs PAOOTHI CO CIIPABOYHO-
MIOMCKOBBIMU  CPEACTBAMH  (HAYYHO-CIIPABOYHBIM aIIapaTaM) M apXHBHBIMU
JIOKYMEHTaMHU.

B jmocrynmHOM i O3HAKOMIIGHMs MOJIb30BaTeed MeCTe pa3MEIlarTcs
HMH(POPMALMOHHBIE CTEHJIBl C 00pa3slamMy 3al0JHEHHs 3alpoCOB U IEPEYHEM
JIOKyMEHTOB ¥ (Wwin) WHGPOpPMALUK, HEOOXOMUMBIX JUIA IPEJOCTaBICHHS
MYHHIHMIIAIBHOH YCITyTH.

2.32. B Mecrax npeJoCTaBICHUs MyHHIMNAIBLHON YCIyrH JUl HHBAJIHJIOB
(BKIJIIOYAs] MHBAIMIOB, UCIONB3YIOMIUX KPECIa-KOSCKH U COOAK-TIPOBOLHHKOB)
obecreunBaroTCs:

ycnoBust Juis OECHPENATCTBEHHOrO JOCTYNA K IOMEIICHHIO, B KOTOPOM
MPEAOCTABIISICTCA MyHHIUITATIbHAS YCIIyTa;

BO3MOXXHOCTb CAMOCTOSITENIBHOTO NEPEIBUKEHHS 110 TEPPUTOPHH, Ha KOTOPOH
PAcCIIONIOKEHBI TIOMEIIEHNs, B KOTOPBIX HPEAOCTABIACTCS MyHUIIUITAIbHAS YCIIyTa,
a TaKKe BXOJA B TAaKUE MOMEIICHUS U BBIXOJA U3 HUX, IOCAIKH B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKM U3 HETO, B TOM YHCIIE C UCTIOJIb30BAHUEM KPecIa-KOJISACKH;

CONPOBOXK/ICHHE HHBAIMIOB, MMEIOIMX CTOMKHE PAacCTpOHCTBa (DYHKUHU
3pEHHs U CAMOCTOSATEINIBHOIO TIEPE/IBUIKEHUS;

HaJUIeKallee pasMelleHne o0opyJaoBaHWs M Hocuteneil HHpopmaiuy,
HEOOXOMMMBIX JUIsl oOecriedeHust OeCHpPEIsITCTBEHHOrO IO0CTyIla HHBAJIUJIOB K
0o0ObeKTaM (31aHUSIM, HOMEILIEHUSIM ), B KOTOPBIX IPEA0CTABIIACTCS My HULIMITAIbHAS
yCIIyra, C y4eTOM OIPaHHUEHUH UX XKU3HEIEATENbHOCTH;

JyOnupoBaHHE HEOOXOAMMOI JUISI MHBAJIMJOB 3BYKOBOH M 3PUTENBHOI
uHGOpMALNK, a TaKXKe HAIIUCEeH, 3HAKOB M MHOI TEKCTOBOH M rpaduyueckoit
HH(MOPMALNH 3HAKAMHU, BHITOJIHEHHBIMH Pelibe(pHO-TOUCHHBIM LIpudTOM Bpaiis;

JIOITYCK CYpPAONEPEBOIYMKA U TU(IOCYPAONICPEBOIINKA,;

JIOIYCK COOAKH-TIPOBOJHUKA B MOMEIICHHS, B KOTOPBIX IIPEJOCTaBISAETCS
MyHHLHMIAIbHAS yCIyra, NpPH HAIMYUM JOKYMEHTa, IOATBEPXKJIAIOIICIO ee
crieluaIbHOe 00yYeHue;

OKa3aHWE IIOMOIUM WHBAIMAAM B IIPEOJOJCHHH OapbepoB, MELIAMOMIMX
TOJTy4EHHIO UMH MYHHILMIIATIBHOM YCIIyTH HapaBHe ¢ APYTUMH JIMLAMA.

B ciydae HEBO3MOXHOCTH MOJIHOCTBIO HPUCIIOCOOUTH MOMEIICHHS C Y4ETOM
MOTPEOHOCTH MHBAIIMAA MyHULHUITANBHBIA apXUB 00€CIICUMBACT HHBAMIY JOCTYI
K MECTY NPENOCTABIECHNS MyHULMIIAILHON YCITyTH 1160, KOT1a 3TO BO3MOXKHO, €€
MPENOCTaBIEHNE 00ECIEUHBAETCSA B IUCTAHIIMOHHOM PEXHME.

Tloka3zaTenu 1OCTYNHOCTH M Ka4eCTBa MyHUIUNAIBHOMR yCIyTH

2.33. TloxazarenassMM JOCTYITHOCTH MYHULIMNAIBHOM YCITyTH SIBISIFOTCS:

HAJIMYUE HWCYCPIBIBAIOLIMX CBEACHHI O MeCTe, MOpsiAKe M CPOKax
MPEJOCTABJICHHUS MYyHHLHIIAJBHOW YCIyrH Ha HWH(POPMALMOHHBIX CTEHIAX,
oduIMANIBHOM caiiTe.

2.34. TlokazarensiMH KauecTBa MyHHLHMITAILHOW YCITyTH SIBIISIOTCS:

YPOBEHb  Y/OBJIETBOPEHHOCTH TpPaKAaH KauecTBOM  IIPEIOCTaBIICHHUS
MYHHUIHUNAIBHON YCITyTH;

COOJTIO/ICHIE CTaHIaPTa MPEIOCTABICHHST My HULUMAIBHOM YCITyTH;

COOJTIOICHIE CPOKOB MPEIOCTABICHHUSI MYHHIHMIIAILHON YCIYIH U CPOKOB
BBITIOJIHCHHS a/IMHHHCTPATHBHBIX poLeyp pu MPeJOCTaBICHUN
MYHHLHMIAIBHON YCITyTH;

CHIDKEHHE MaKCHMAJIbHOTO CPOKa OXKHIIaHHUs B OYEPEM MPH T10a4e 3arnpoca
1 HOJyYCHHUH PE3yJIbTaTa IPEAOCTaBICH IS MyHHLUNIAIBHOMH YCIIYTH;

7107151 000CHOBAHHBIX Kanod B 00IIEM KOJIMYECTBE MOCTYMUBIIHNX )KaIo0 Ha
petenust u aeiictBust (6e3aeiCTBHE) TODKHOCTHBIX JIMI[ MPU MPEJOCTABICHHN
MYHHLHMNAIBHON YCITyTH.

Wupie TpeboBaHMS K MTPEIOCTABICHUI0 MYHHIIUIIAIBHON YCIIYTH, B TOM YHCIIE
YUUTBIBAIONHE 0COOCHHOCTH ee Tpeocrasiienust B MDL u B a1ekTpoHHON

dopme

2.35. Vciyru, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMH M 00sI3aTENIBHBIMH ISt
MPeI0CTaBICHHSI MyHULIUITAIBHON YCIIYTH, OTCYTCTBYIOT.

III. Cocras, nocnenoBaTeIbHOCTh U CPOKH BBIIOJHEHUS aJIMUHUCTPATHBHBIX
TpoIeyp, TPeOOBAHUS K MOPSIKY MX BBIMOJIHCHHS, B TOM YHCIIE
0COOCHHOCTH BBIIIOJTHEHHUS aIMUHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOU
hopme, a Tarke 0COOCHHOCTH BBIOJHEHHS aIMUHHCTPAaTUBHBIX NPOLEIYp B
MOI]

OPNUMANBHOE ONYB/IMKOBAHUE 3

INepeyeHp BapuaHTOB NPEAOCTABICHHS MyHHIMITAIBHON yCITyTH

3.1. Hacrosumii pasaen ComepXHUT COCTaB, IOCICAOBATEIBHOCTh H
CPOKH BBITIOJHEHHUS aMUHUCTPATHBHBIX MPOLETYP I CICAYIOMINX BAPHAHTOB
[IPe0CTaBICHHS MyHUIUIIATFHON YCITyTH:

Bapuautr 1 — npenpocraBieHue
MYHHULHIAIBHOTO apXHBa.

BapuanTt 2 — npejocTaBieHue CIpaBOYHO-MOUCKOBBIX CPEJICTB (HAay4HO-
CIIPABOYHOTO alapara) K JenaM, J0KyMeHTaM.

Bapuanr 3 — npeiocraBieHue J1el1, JOKyMEHTOB.

JAoCTyna B YUTAJIBHBIA 32l

OrnycaHne aAMUHUCTPATUBHON MPOLIEYPhI IPOPUIMPOBAHUS 3aBUTEIIS

3.2. BapuaHT npenocTaBICHNs MyHULIUIIATBHOMN YCIIYTH ONIPeIesieTcst
B 3aBHCHMOCTH OT pe3yJibTara MpeJOCTaBICHUs YCIYTH, 3a [PEIOCTABICHHEM
KOTOPO#i 00paTHiICs 3aBUTEb.

Bapuanr 1

3.3.  MakcuMaIbHBIH CPOK PeLOCTaBICHHS MyHUIUIIAILHON YCIIyTH B
COOTBETCTBHY C HACTOSIIMM BapHAHTOM COCTaBISIeT 1 paboumii nHelt.

3.4. PesynbratoM IpeJOCTAaBICHUS MYyHHIMIAIBHOH YCIyrnm B
COOTBETCTBHU C HACTOSAIIMM BapUAHTOM SBIISIETCS IPENOCTABIEHUE JOCTYIa B
YHUTAIBHBIN 3aJ1 MyHHITHIIATEHOTO apXUBaA.

3.5. TIlepeueHb aIMUHHCTPaTHBHBIX IIPOLEAYpP, IPEIyCMOTPEHHBIX
HACTOSIIUM BapUaHTOM:

IpHEM 3ampoca M JOKYMCHTOB, HEOOXOIMMBIX JUIS IIPEIOCTaBICHHS
MYHMIUIAIBHON YCITyTH;

NIPUHATHE PeNIeHHs O NpenocTaBlIeHnH (00 OTKa3e B IPEIOCTaBICHHH)
MYHUILUIAIBHON YCIIyTH;

IpeoCTaBICHUE Pe3yIbTaTa MyHULUNAIBHON YCITyT .

Ipuem 3ampoca U JOKyMEHTOB, HEOOXOUMBIX JJIsI IPEIOCTaBICHHS
MYHUIUIAIBHON yCITyTH

3.6. OcHoBanueM [UIi Hayana aJMUHHCTPATHBHOH IIPOLIEIYpPHI
SIBJII€TCS] OCTYIUIEHHE B MyHULUNAIbHBII apXUB OT 3asABUTENS JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 2.14 HacTOSIIEro perilaMeHTa.

3.7. 3ampoc W JOKYMEHTH IIOJAIOTCS 3asBUTENIEM IIPH JINYHOM
00pallleHUy B MyHULUIIAIbHBIA apXHB.

3.8. B memsx ycTaHOBIEHHS JTHYHOCTH (MICHTU(UKAIMN) 3asBUTEIb
(mpexcTaBUTENb 3asABHTENS) NPENOCTABISIET COTPYAHHUKY YHTAIBHOTO 3aja
JOKYMEHT, yIOCTOBEPSAIONINII TUUHOCTb.

B kadecTBe JOKyMEHTa, IIOJTBEPIKIAIOIIETO
OCYLIECTBJIIEHHE  JIEHCTBUH OT HMMEHH  3asBUTEI,
JOBEPEHHOCTh, O(GOPMIIEHHAas B COOTBETICTBHU C
Poccwuiickoit denepannm.

3.9. CoTpygHUK UHTaJbHOTO 3aja IPOBEpsSeT  IPaBHILHOCTH
3aM0JIHEHHUS IPEAOCTABICHHBIX JOKYMEHTOB U OCYILECTBIIAET UX PETUCTPALIHIO.

3.10. OcHoBaHus JuIs OTKa3a B IPHEMe JOKYMEHTOB, HEOOXOJUMBIX ISt
MIPeIOCTaBICHHS] MyHHUIUIIATEHON YCITyTH, OTCYTCTBYIOT.

3.11. BOo3MOXHOCTh  MOIYYCHHS  MYHHIMIATbHOM
9KCTEPPUTOPHAITHLHOMY NPUHIHITY OTCYTCTBYET.

IIOJTHOMOYHA  Ha
TIPEAOCTABIISIETCSA
3aKOHOATCIbCTBOM

yCIyru 10

[punsTHE pemenus o npeaocTaBaeHny (00 0TKa3e B MPEI0CTABICHHIN)
MYHHLUNAILHON yCITyTH

3.12. OcHoBanueM [Uisi Hayana aIMHHHCTPATHBHOW IMPOLEIYPHI
SIBISIETCSI PETHCTpALHs JJOKyMEHTOB, yKa3aHHBIX B IyHKTe 2.14 Hacrosmiero
periaMenTa.

3.13. Kputepuem  MOpUHATHS ~ pemieHHs O  MPEIOCTABICHHH
MYHHUIUIAIBHOH YCITyTH SBISETCSA COOTBETCTBHIE MPEICTABICHHBIX 3asBUTEEM
JIOKyMEHTOB TPEOOBAHMSM, YCTAHOBICHHBIM 3aKOHOJATENbCTBOM Poccuiickoi
Depepaliy, B TOM YUCIIC HACTOSIIUM PETTIaMEHTOM.

3.14. KputepueMm NpHHITHS peEIICHHs] 00 OTKa3e B MPEIOCTABICHHU
MyHUIUIATBHOM YCIYTH SIBIAETCS HaIM4Me OCHOBAHWH JUIsi OTKasa B
[PEIOCTABICHUHA MYHHIMNAJIGHONH YCIyrH, IPEeIyCMOTPEHHBIX —ab3arem
BTOPBIM MYHKTa 2.26 HAaCTOSIIETrO perjaMeHTa.

3.15. Tlpm ycraHoBneHMH (aKTa HECOOTBETCTBHS JIOKYMEHTOB
TpeOOBaHHUIO, IPEIYCMOTPEHHOMY a03aleM BTOPBIM MyHKTa 2.26 HACTOSILETO
periaMeHTa, 3asBHTEIIO BBIJACTCS YBEAOMIECHHE 00 OTKase B JOCTyNe B
YHTANBHBIN 3aJ1 C yKa3aHHEM MPHYNH OTKa3a.

3.16. Ilpu OTCYTCTBHM OCHOBaHMil IJI OTKa3a B IPEAOCTAaBICHUH
MYHHIHUIATBHOM yCIYyrH Ha MOKYMEHTAaX MHPOCTABISICTCS PE3OJIOLHS O
MPEOCTaBICHNHN JIOCTYIA B YHTANBHBIN 3a]1 MyHHIMITAIBHOTO apXHBa.

[IpenocraBneHne pe3ynbTaTa MyHUIUNAIFHON YCIIyTH

3.17. CoTpyaHUK 4YHTAIBHOTO 3ama HWHGOPMHDPYET 3asSBHTEIS O
[PEIOCTABICHUN €My [OCTyNa B YHTAIBHBIA 3al M TPEOOBaHHAX IJIs €ro
MOCEIIEHHS.

3.18. Ilpu mocemieHNH 3asBUTEIEM UHTAIBHOTO 3ala COTPYAHHK
YUTAIBHOTO 3aJ1a:
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UICHTUOHUIMPYET  JIMYHOCTh  3asBUTEISA 110
JOKYMEHTY, yJOCTOBEPSIONIEMY IHIHOCTE;

PErUCTPUPYET 3asBUTENIA B XKypHAJIe y4eTa IOCEIICHNH YUTaIbHOTO 3aJ1a;

BBIJIACT JUISl 3aIOJIHCHHS QHKETY 3asBHUTEIIO, CONPOBOXAAIONMIEMY JIHILY
(B caydae mocelIeHNs 3assBUTENIEM YUTAIBHOTO 3aj1a MyHHUIUIAILHOTO apXUBa
C CONPOBOK/IAOIINM JIMIIOM) — TIPU HEPBOM HOCELICHNH YUTAIbHOTO 3aJ1a;

3HAKOMUT 3asBHTENs ¢ IlOPAIKOM MCIONB30BaHUA — IPU IIEPBOM
MIOCEIeHNH YUTaIBHOTO 3aJ1a;

BBIIACT 3asBUTEIIO0 [UI1 IOJIHCAHMS COrJlacie Ha 00paboTKy
MEPCOHAIBHBIX JJAHHBIX — IIPH IIEPBOM IOCEIICHHU YUTAIBHOTO 3aJ1a;

3aBOAUT JMYHOE MeJI0 IIONb30BaTeNst — IPH MEePBOM IIOCEHICHUH
YUTAJIHOTO 3aJIa;

oopMIeT MPOIYCK 3asBUTEIO, CONPOBOXKIAOIIEMY JIHIY (B Clydae
TIOCEIIeHUsT 3asBHTENIEM UHTAIbHOTO 3ajla MYHHIWIIATBHOTO apXHuBa C
COIPOBOKIAIOIIUM JIMI[OM) — IPH IIEPBOM IIOCEIIEHUH YUTAIBHOTO 3aja, Janee
10 UCTEYCHHH CPOKA JACHCTBHS HPOITyCKa;

Pa3BACHAET COCTaB U COJCpKAHHE IOKYMEHTOB MYyHHIHUIIAILHOTO
apXuBa, HAJIMYHE CIPABOYHO-TIOUCKOBBIX CPEJCTB (HAYYHO-CIPABOYHOTO
anmapaTa) B COOTBETCTBUH C TEMOMH M LIeJIbIO HCCIIEI0BaHUSL.

Jlnst mocTyma 3asBHTENs, yxKe IOCEIIaBIIEero paHee UHTANBHBIN 3all,
COTPYIHHUK YUTAILHOTO 3aJla IPOBEPSeT MO JIMYHOMY JIeTy IOIb30BaTelsl CPOK
JIeHCTBUS MPOITyCKa (pa3peeHus).

3.19. IlpoaneHme cpoka pabOTHI 3asBUTENI B YHTAIbHOM 3ale
OCYILECTBIIETCSI HA OCHOBAaHUH JJOKYMEHTOB, IIPEAyCMOTPEHHBIX ITyHKTOM 2.14
HACTOSIIETO PEraMeHTa.

3.20. MakcuManbHBIH ~ CPOK  BBINOJIHEHHS  aJMHHHCTPATHBHOM
npouenyps! — 1 pabounii JeHb CO AHS PErUCTPALIUU JOKYMEHTOB.

NPEACTaBJICHHOMY

Bapmuanr 2

3.21. MakcuMasbHbIH CPOK MPEIOCTABICHHS MYHHUIUIIATLHON yCIIyTH B
COOTBETCTBUH C HACTOSIIIM BapHaHTOM COCTaBIIET | pabounii THEH.

3.22. Pe3ynpTaToM IPENOCTAaBICHUS MYHHIWIIAIGHOH yCIyrH B
COOTBETCTBHH C HACTOSIIMM BapUAHTOM SIBIISIETCS IPEJOCTABICHUE CIIPABOYHO-
TIOUCKOBBIX CPEACTB (HAyYHO-CIPABOYHOIO aIllapara) K JeiaM, JOKyMEHTaM.

3.23. IlepedyeHb aJAMHHHCTPAaTHUBHBIX MPOIEAYP, IPEIYyCMOTPEHHBIX
HACTOSAIINM BapHAHTOM:

IPUEM 3ampoca M IOKYMEHTOB, HEOOXOIVMBIX JUIS IIPENOCTaBIICHHS
MYHHIMIATEHON YCITyTH;

MIPUHATHE PELICHUS O MPEeJOoCTaBIeHUH (00 OTKa3e B MPEJIOCTABICHHUU)
MYHHIMIATbHOH YCIIYTH, NPEJOCTaBICHHE pe3ysbTaTa MyHHIUIIAIEHON
YCITYTH.

ITpuem 3ampoca 1 JOKyMEHTOB, HEOOXOUMBIX ISl TPEIOCTaBICHHS
MYHHLUNAIBHOHN yCIIyri

3.24. OcHoBaHueM Uil Hadala aJIMHHHCTPATHBHOHW IIPOLEIYpPHI
SIBJISICTCSI TIOJyYSHHE 3asBUTEIIEM JOCTYIIa B YHTAIBHEIIN 3aIl.

3.25. B uemsix ycTaHOBIEHHS JTUYHOCTH (MICHTH()UKAIMN) 3asBUTEIb
(TIpencTaBUTENb 3aABUTENSA) TIPEOCTABISIET COTPYIHWKY UHTAIBHOTO 3aja
JOKYMEHT, yJOCTOBEPSIONIHII THIHOCTb.

B kauecTBe JOKyMEeHTa, MOATBEPXKIAIOIIETO0 IMOJHOMOYMS  Ha
OCYILIECTBICHUE  JACHCTBHMH OT WMEHHM 3asABHUTENsS, IMPEJOCTaBIIACTCS
JOBEPEHHOCTh, O(GOpPMIICHHAasT B COOTBETCTBHH C 3aKOHOJATEIECTBOM

Poccuiickoit @eneparun.

3.26. CoTpymHMK 4HTaIbHOTO 3aja MPENOCTAaBISACT 3asBHUTEINIO JUISL
3aI0JIHEHMs OJTaHK 3aka3a (TpeOOoBaHMS) Ha BBIIady ONHCEH Iell, JOKyMEHTOB
(myHKT 2.18 HacTosIIero periaMenTa).

3aka3 (TpeOoBaHME) MOJDKEH OBITH 3aloiHEH pa3bopumBo, 0Oe3
WCTIpaBICHUH U COJepKaTh (aMIIIMIO, WM, OTYECTBO (TIpH HAJIHMIHH)
3asiBUTENSA, TEMY HCCIEOBaHUs, MOUCKOBBIE NaHHbIE (HOMep (oHIa, OIMHCH),
JIaTy COCTABJICHHS M MOJIITUCH 3asiBUTEIISL.

3.27. OcHoBaHUs U OTKa3a B IIPHEMe 3aKa3a (TpeOOBaHMs) Ha BBIIATY
omwceii 1e11, JOKyMEHTOB OTCYTCTBYIOT.

3.28. BO3MOXHOCTb  MONYYCHHs]  MYHHIMIAILHOM
9KCTEPPUTOPHAIEHOMY IPUHLUITY OTCYTCTBYET.

yCIyru IO

TIpunsTue pemenus o npegocTaBieHuy (00 0TKaze B MPEIOCTABICHUN)
MYHHIMNAIEHOH YCIyTH, PEIOCTaBICHNE Pe3yJibTaTa My HUIUITAIBHON
yenyru

3.29. OcHoBanueM Uil Hayaja aJIMHHHCTPATHBHOHW IIPOLETYpPHI
siBisieTcss 0()OpMIICHHE 3asBUTENEM 3aKa3a (Tpe0OoBaHUs) Ha BbIIady OMNHUCEH
eI, TOKYMEHTOB.

3.30. CoTpymHHK 4YHTaJbHOTO 3ala MPOBEpSeT  IMPaBHILHOCTDH
3aMoJHEHHs 3aKa3a (TpeOOBaHMs) HA BBIIAYy OIMCEH /e, JOKYMEHTOB U NMPH
HaJINYMH OIHMOOK B O(OPMIICHHH NIPE/JIaracT 3asiBUTEIIIO IPUHSTH MEPbI II0 X
YCTpaHEHHIO.

3.31. CoTpyQHHK YHTAaIbHOTO 3ala MPEAOCTABISIET  3asBHTEIIO
CIIPaBOYHO-TIONCKOBbIC CpescTBa (Hay4YHO-CTIPaBOYHBII ammapar),
HaXOJSIIHECs B YUTAJIBHOM 3aJI€ — OIHCH JIeJl, TOKYMEHTOB, ITyT€BOIUTEIb HIT
KPATKUH CHPABOYHHUK IO (OHIAM, KAaTaIOTH, yKa3aTean U 0030pbI, PEeCTphl,
0a3bl JaHHBIX U APYTUE CIPABOYHHKH.
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3.32. Ecnu B uMTaNbHOM 3alie OTCYTCTBYET 3aKa3aHHas 3asBHUTENICM
OIMCH [eN, AOKYMCHTOB COTPYIHHK YHMTAIBHOTO 3aja MPOBEPSACT HAIMYHE
OTpaHMYCHMH Ha JOCTYNl K 3aKa3aHHbIM OIMMCAM €N, JOKYMCHTOB,
MPEAYCMOTPEHHBIX IyHKTaMHU 2.26, 2.27 HaCTOAIIET0 pPerjaMeHTa.

3.33. Ilpu ycranoBneHuu (akTa HaIM4IHS OTPAaHHYEHHI Ha JOCTYH K
3aKa3aHHBIM OIHCSM JIeJI, JOKYMEHTOB 3asBUTEIIIO BbIIACTCS YBEAOMICHUE 00
OTKa3e B MNPEJOCTABICHUM ONKMCH JeJ, JOKYMEHTOB C YKa3aHHEM INPHYUH
OTKa3a.

3.34. Ilpu OTCYTCTBHH OTpaHHYCHHUN HA JAOCTYII K 3aKa3aHHBIM OIHCIM
JieN, JOKYMEHTOB OCYIIECTBISCTCS BbIEMKA OIHCH JIEN, JOKYMEHTOB U3
APXMBOXPaHMIIHILA.

3.35. Ommcu  fen, JIOKYMEHTOB — IPEAOCTABISIIOTCS — 3asBHTEIIO
COTPYAHMKOM YHTaJbHOTIO 3aja II0J POCHHUCH 3a KKAYI0 CAUHHIYY B 3aKase
(TpeOoBaHNM) W/MIM >KypHale BBIIAYM OIMCEH Jen, OOoKyMeHToB. Ilpu
MIOJTy4eHUH OIHCEH eI, JOKYMEHTOB 3asiBUTEIIb IPOBEPSIET UX IIEIOCTHOCTh U
COXPAaHHOCTb B IIPUCYTCTBHU COTPYAHUKA YUTAIBHOTO 3aJIa.

3.36. 3asBuUTENnb MOCIE OKOHYAHMS PAaOOTHI NMPU KaKAOM IOCEICHUH
YHUTAIBHOTO 3aja CAAeT COTPYAHMKY YHTAIBHOTO 3ajla CIPABOYHO-TIOUCKOBEIE
cpezacTBa (Hay4HO-CIIPaBOYHBIN anmapar).

3.37. MakcuMaibHBIi ~ CPOK  BBINOJHEHHS  AJMHHHCTPATHBHOM
IPOIETyPHI — B IeHb 0(OpMIICHHS 3asIBUTENIEM 3aKa3a (TpeOoBaHNUs) Ha BEIAATy
ornucei Jien, J0KyMEHTOB.

Bapuanr 3

3.38. MakcuMasbHBII CPOK MPEIOCTABICHNS MyHHUIIUITAILHOM YCITyTH B
COOTBETCTBHH C HACTOSIIMM BapHaHTOM cocTaBisieT 10 pabounii aHei.

3.39. PesynpTaToM MpEOOCTAaBICHHS MYHHLUNAIbHON yCIyrH B
COOTBETCTBHU C HACTOSIIMM BAapHAaHTOM SBJISICTCS IPEIOCTABICHHUE JIElI,
JIOKYMEHTOB.

3.40. IlepedyeHb aAMHHHCTPATUBHBIX MPOLEAYP, MPELYCMOTPEHHBIX
HACTOSIIIUM BapHAHTOM:

MpHUeM 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX Uil MPEIOCTaBIICHUS
MYHULUIAIbHON yCIyTH;

MPUHITHE PEIICHHsI O TPEIOCTaBICHUU (00 OTKa3e B MMPEIOCTABICHUH)
MYHUIMIAIBHONH YCIYTH, NPEIOCTABICHHE pe3yJibTaTa MYHHUIUNAIbHON
YCIIYTH.

ITpuem 3ampoca U JOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHHS
MYHUIUIAIBHON yCIIyTH

3.41. OcHoBanmeM Juii Hadyaja aJMUHHCTPATHBHOH IIPOILIEIYpPHI
SIBIISICTCSI TIOJTyYCHHE 3asIBUTEIICM JOCTYIIa B YUUTAIbHBIN 3aI1.

3.42. B memsx ycTaHOBICHMS JMYHOCTH (MICHTU(UKAILMN) 3asBUTEIb
(IpeAcTaBHTENb 3asABHTENS) HNPEIOCTABISET COTPYAHHKY YHTAIBHOTO 3alia
JIOKYMEHT yJIOCTOBEPSIOLINH INYHOCTb.

B Ka4yeCcTB€  JOKYMEHTa, TIOATBEPIKAAIOIIETO TIOJTHOMOY U Ha
OCYHIECTBJICHUE JeUCTBUHN oT UMCHH 3aABUTEIIA, TIPEIOCTABIISICTCA
JIOBEPEHHOCTD, O(i)OpMJ'IeHHaﬂ B COOTBCTCTBMH C 3aKOHOJATCIHCTBOM

Poccuiickoii denepannn.

3.43. CoTpymHMK 4WTaIbHOTO 3aja MNPENOCTAaBISAET 3asBHTENIO JUISL
3arojHeHHs OJaHK 3aKa3a (TpeOOBaHMS) Ha BbIIAYY JeJ, JOKYMEHTOB (ITYHKT
2.19 HacTOSIIEro periiaMeHTa).

3aka3 (TpeOoBaHHME) MJOJDKEH OBITH 3amoiHEH pa3bopumBo, 0Oe3
UCTIpaBIEHUHA M cojepkaTh (aMWINIO, HMS, OTY4ECTBO (NMPU HAIWUYUM)
3asIBUTEIS, TEMY HCCIIEIOBaHNUs, 3ar0JIOBOK JIENa, TTOMCKOBBIE JIAHHBIE (HOMEp
¢donma, ommcH, jena), KOJIMYECTBO JIHCTOB, JATy COCTaBICHUS W IIOAIINCH
3asABUTEIIA.

3.44. OcHoBaHUS U OTKa3a B IIpHeEMe 3aKa3a (TpeOOBaHMs) Ha BEIIATY
JIeIT, JOKyMEHTOB OTCYTCTBYIOT.

3.45. BO3MOXHOCTh  MONYYEHHS]  MYyHHIUIAILHOM
9KCTEPPHTOPHATHEHOMY IPUHIHITY OTCYTCTBYET

yCIyrH  TIO

[puHsTHE pemeHus o npeaocTaBIeHnt (00 0TKa3e B MPEI0CTABICHHUN)
MyHHUIMIIANBHOM YCIIyTH, MPEIOCTABICHHIE PE3yIbTaTa MyHUIUIAIBHOM

YCIyTH

3.46. OcHoBanmeM Uil Hayajga aJMHHHCTPATHBHOW IIPOIIEILYPbI
ABIseTcs Oo(opMIICHHE 3asBUTENEM 3aKkasza (TpeOOBaHMS) Ha BhIAUy JEI,
JIOKYMEHTOB.

3.47. COTpymHHK 4YHTAIBHOTO 3aja MOPOBEPSET MPABHILHOCTD
3aroTHeHNs 3aKa3a (Tpe6oBaHus) Ha BhIAUy JeJ, JOKYMEHTOB H NP HAIHYUN
omubok B O(GOPMICHHM MpeaiaracT 3asBUTEII0 IPUHATH MEpPbI 10 HX
YCTPaHEHHIO.

3.48. CoTpyaHMK YHMTAIBHOTO 3aja TPOBEPSET HAMYME OrpaHHYCHHI
Ha JIOCTYII K 3aKa3aHHBIM Jie/laM, JOKYMEHTaM, [PEIyCMOTPEHHBIX ITyHKTAMU
2.26, 2.27 HaCTOSAIIETO PErIaMeHTa.

3.49. Ilpm ycraHoBieHNH (haKTa HANMYUS OTPAHMYCHMI HA JOCTYI K
3aKa3aHHBIM Jie/1aM, JOKyMEHTaM 3asBUTCIIIO BBIJACTCS YBEAOMICHHE 00 OTKa3e
B MPE/IOCTABICHUH JICJT, TOKYMCHTOB C yKa3aHHEM IIPUUYMH OTKa3a.

3.50. Ilpwm oTCyTCTBHMM OTrpaHMYEHHI Ha TOCTYH K 3aKa3aHHBIM JIEJaM,
JOKYMECHTaM COTPYJHHK OCYLICCTBISICTCS BBICMKA J€J, JOKYMCHTOB H3
APXMBOXPAHMIIHILA.
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3.51. Jlena, IOKyMEHTBI HPEAOCTABISAIOTCS 3asBUTENIO COTPYIHHKOM
YUTAIBHOTO 3aja MOA POCHHCHh 3a KaXAYH CAWMHHIY XpaHCHHS B 3aKase
(tpeboBanun). Ilpu momydeHuM nen, AOKYMEHTOB 3asBHTCNIb NPOBEPSCT HX
LIEJIOCTHOCTb ¥ COXPAHHOCTb B IMIPHCYTCTBUH COTPYJHHKA YUTAIBHOTO 3aa.

B xoae mpocMmoTpa [en, AOKYMCHTOB 3asBHTENb 3alOHSET JHCTHI

WCIOJB30BAHUs  IOJNYYCHHBIX €N, JOKYMEHTOB,  yKa3blBas  JaTy
HCIOJIb30BAHMUS, tamHio, HHMIHUANIB (paz6opunBo), Xapakrep
MPOU3BEIEHHON PabOTHI.

3.52. MakcuManbHOe  KOJHMYECTBO  Jell, JOKYMEHTOB, KOTOpOE

€IMHOBPEMEHHO NPEOCTABIIACTCS 3asIBUTEIIIO0, COCTABIISCT:

20 men obumMm oObemMoM He Oonee 1500 mmctoB (MO0 OgHO A€o
oobeMoM Gonee 1500 nHCTOB) yHpaBIEHYECKOH M HAYYHO-TEXHHYECKOH
noKyMeHTauuu win ue 6oiee 500 muctos (1160 oHO aeno oobemoM Gonee 500
JINCTOB) JOKYMEHTOB JINYHOT'O HPOHUCXOXKICHHUS;

10 eanHUI XpaHEHHS Ay JUOBU3YaJIbHBIX U JJICKTPOHHBIX JOKYMEHTOB.

3.53. 3asBurenp mocie OKOHYAHHS PabOTHI MPU KaXAOM MOCEILICHHH
YHUTAIBHOTO 3aJ1a CAACT COTPYIHHUKY YMTAIBHOTIO 3aJ1a /Iej1a, JOKYMEHTHI.

3.54. MakcuMaibHBIi ~ CPOK  BBINOJHEHHS  AJMHHHCTPATHBHOMN
npouexypsl — 2 pabouymx JHS co JHA O(OPMICHHs 3asBUTENIEM 3aKa3a
(Tpe®oBaHUs) Ha BBLAAUY 1€, JOKYMEHTOB.

Ecnmu  nema, JOKyMEHTHI  OIPaHMYEHHOTO  JOCTyId, YaCTHYHO
pacCeKpeyeHHbIe, HAa MHOCTPAHHBIX S3bIKAX — MAaKCHMAaJbHBI CPOK
BBITIOJIHEHNMSI Q[MUHHUCTPATHBHOI HpoLeaypsl cocTasisier 10 pabounx gHeit co
IHS opopMITeHHUS 3aKa3a (TpeOOBaHu).

IV. ®opMmbl KOHTPOJIS 32 UCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjlaMeHTa

Tlopsinok ocymecTBICHNs TEKYIIEro KOHTPOJIA 3a COOMIOACHHEM 1
HCTIOIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMIIAMHU MOJIOXKEHU
aJIMUHUCTPATUBHOI'O PErjlaMEHTa U UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTaHaBIMBAIOIINX TPEOOBAHMS K IIPEXOCTABICHHIO MyHHIUIIATEHOM
YCIIyTH, a TaKXKe 3a IPUHATHEM UMM pelleHUH

4.1, Texymmii KOHTpONb 3a COOJNIONEHHEM M  HCIIOJHEHHEM
OTBETCTBEHHBIMH  JIO/DKHOCTHBIMM  JIMIIAMH ~ MYHHIMIAIBHOTO  apXmBa
TIOJIO’KEHHT HACTOSIIEro periJaMeHTa i HHbIX HOPMAaTHBHBIX IPABOBBIX aKTOB,
YCTaHABJINBAIOIIMX TPeOOBaHUS K IPEIOCTABICHUIO MyHHIUIIATEHOH YCIIyTH, a
TaKXKe 3a NMPUHATHEM MMM PELICHHH OCYIIECTBISAET JOJDKHOCTHOE JIHIO, B
TIOTYMHEHHH KOTOPOTO HaXOHUTCSI MyHUIUITAIBHBII apXHB.

4.2,  Tekyuuii KOHTPOJIb OCYIIECTBIISETCS B MIPOLIECCE OCYILECTBICHUS
aIMHHHUCTPATHBHBIX MIPOLEIYP, & TAKXKE ITyTeM IIPOBEICHHUS IPOBEPOK.

IIpy BBHIABICHUM HapyNICHWIl NOJOXEHMI HACTOSIIEro periaMeHTa H
WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TPeOOBaHMS K
NPEJOCTABICHUI0 MYHULUIAIBHON YCIyrd, HPHU INPOBEACHHU TEKYIEro
KOHTPOJIS| IPHHIMAIOTCSI MEPHI K YCTPaHEHHIO BBISBICHHBIX HAPYIICHUH.

TTops oK 1 IEePHOIMIHOCTS OCYIIECTBIICHUS IUIAHOBBIX ¥ BHEIUIAHOBBIX
MPOBEPOK MOJHOTBHI M KAaueCTBA MPEHOCTABICHHS MyHHIMNAILHONW YCIyrH, B
TOM 4YHCIEe NOPSOOK ¥ (OPMBI KOHTPOISI 3a MONHOTOH W KadeCTBOM
TIPEOCTaBIICHHS] MyHHIIUITATEHON YCITyTH

4.3. KoHTpoms 3a TOJHOTOW W KAa4eCTBOM  IPEAOCTABICHHS
MYHHUIMIATGHOH  YCIyrH  OCYIIECTBISIETCS  JOJDKHOCTHBIM  JIMIIOM, B
TIOTYMHEHHH KOTOPOr'0 HAXOAUTCSI MyHUIUITAIBHBII apXUB U BKIIIOYAET B ceOs
MPOBECHHE TIPOBEPOK, YCTPAHEHHUE BHISBICHHBIX HAPYIICHHUH, PACCMOTPEHHE,
NPUHATHE PEIICHHH M TOITOTOBKY OTBETOB Ha OOpAlIeHHs 3asBUTENEH,
cozlepKalIue KaJoObl Ha pelIeHns] U JeHCcTBHs (Oe3neiicTBre) TOJKHOCTHBIX

JMIl  MyHMIMNAARHOTO — apXMBa, ydYacTBYIONIMX B TPEJOCTaBICHUH
MYHHMIHIATEHOH YCITyTH.
44. Tlposepkm MOTYT OBITh IUIAHOBHIMH ¥  BHEIIAHOBBIMH.

IleproauYHOCTS OCYIIECTBIEHUS IUIAHOBBIX IIPOBEPOK YCTAHABIUBAIOTCS
JIOJDPKHOCTHBIM JIMIIOM, B TIOAYMHEHUH KOTOPOTO HAXOAWUTCS MYHMIMIAIbHbIH
apXMB.

BuennanoBbsle IpoOBepKH MPOBOIATCS MO skano0aM 3asBHTeNeil MIH
VHBIX YTIOJTHOMOUYEHHBIX JIUI] ¥ B YCTAaHOBJICHHBIX 3aKOHO/IaTEIbCTBOM CITyUasX.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII MYHHUIIUIIAILHOTO apXHUBa,
MPEIOCTaBIISIOINX MyHHUIIUNATBHYIO YCIYTY, 3 PEIICHUs 1 ICHCTBHUS
(be3neiicTBHE), IPHHIMaeMbIe (OCYIIECTBIIEMBIE) MU B X011
[PEIOCTaBIICHNUS MyHUIHIATBHOM yCIyrn

4.5,  JloJDKHOCTHBIE JIMIIA MYHHIMIIAJTEHOTO apXUBa, YYacTBYIOIIUE B
MPEJOCTABICHUH  MYHHUIMIIAIBHOW  YCIYTH, HECYT  YCTAHOBJICHHYIO
3aKoHOaTenbcTBOM Poccuiickoit denepaiiui OTBETCTBEHHOCTh 3a PEIICHHS U
nerictBuss  (OesneiicTBhe), TNpPUHAMaeMble B XOAC  IPEJOCTAaBICHUS
MYHUIMNAIBHON YCIYTH.

IMonosxeHust, xapakTepu3yromue TpeOoBaH s K MOPSIKY U opMam
KOHTPOJIS 33 NPEAOCTABICHHEM MyHUILUIIAIBHOH YCIIyTH, B TOM YHCIIE CO
CTOPOHBI TPAX/IaH, UX O0BETUHEHUN U OpraHU3aLUi

46. Tlopsmok ©  (GopMBl  KOHTPOJS 32  MPEAOCTABICHHEM
MYHULHIATBHOH YCIYTH JOJDKHBI OTBEYaTh TPEOOBAHMSAM HEINPEPHIBHOCTH H
neiictBeHHOCTH (3 (EKTHBHOCTH).

4.7. T'paxnane, ux OObEIUHEHUS U OPraHU3ALMK BIIPABE HANPABIATH
3aMeyaHMsi W IPEUIOKEHUS MO YIy4LICHHIO Ka4yecTBa IPEIOCTABICHHUS

OPNUMANBHOE ONYB/IMKOBAHUE 5

MYHHULHUIATBHOH yCITyTn.

V. HocyneOHblii (BHeCyneOHBII) MOPSAIOK OOXKAIOBaHHS pELICHUI U
neiicTBuil  (O€31CHCTBYS) MYHHLUIAIBHOTO apXHBa, MPEIOCTABISIONICTO
MyHHLUHIIANBHYIO YCIIyry, JO/DKHOCTHBIX JIMI{ MYHHIMIAJIBHOTO apXHBa,
[PEAOCTABIISIONINX MYHHLMIATIBHYIO yCIyTy

Wnbopmarys 1uisi 3aMHTEPECOBAHHBIX JIML 00 HX MpaBe Ha JocyaeOHoe
(BHECYneOHOE) OOKaoBaHKe AeHcTBUI (Oe3neCTBY) U (HIN) peNIeHui ,
HPUHSITHIX (OCYILIECTBICHHBIX) B X0/ IPESIOCTABICHHUS MyHULIHIIAILHOM

yCIyrd

5.1. 3asBuTenM MMEKT TPaBO Ha JOCyAeOHOe (BHecyaeOHOE)
obxanoBaHue JeiicTBuit (Oe3meifcTBus) W (WIM) peLICHHl, NPUHATBHIX
(ocyIIecTBICHHEIX) B XOZI¢ MIPEJOCTaBICHNS] MyHUIIUNIAIBHO YCIIyTH.

3asBHTETH MOXKET 0OPAaTUTHCS C JKaI000H 10 OCHOBAHUSIM U B HOPSIIKE,
npeaycMoTpeHHbIM ctathsiMu 11.1, 11.2 denepanpHoro 3akona ot 27.07.2010

Ne 210-®3. «OO6 opraHm3amUM TPEAOCTABICHHS TIOCYHApCTBEHHBIX U
MYHHIUIATBHEIX YCIyTY.
HOCTAaHOBJICHHEM  AJMHHHCTpAallMM  MYHHLMIIAJIBHOrO  paloHa

Besenuykckuit Camapckoii oomactu ot 30.11.2022 Ne 1165 «O0 yTBepxaeHnH
MOpsifiKa MOJaYM M PACCMOTPEHMS JKalo0 Ha pemleHHs U AeHCTBUS
(6e3neiicTBHEe)  CTPYKTYPHBIX — MOAPA3ACNCHHH W MOJBEJIOMCTBEHHBIX
yupexIeHnit AQMUHHCTparu M.p. besenuykckmii Camapckoil obmacth, a
TaKOKe JOJDKHOCTHBIX JIUII M MyHUIUIAIBHBIX CITYKAIUX IPH IPEAOCTaBICHHN
MYHMIMIAIBHBIX YCIIyT;

Oprass! BIIACTH, OPTaHU3AL[HH, JODKHOCTHBIE JIUIA, KOTOPEIM MOXET OBITh
aJpecoBaHa U HalpaBJIeHa anoba 3asBUTEI B 10Cy1e0HOM (BHECY1€OHOM)
TIOpsiKe

5.2. JXKamoba wa pemenuss u (win) geiictBus  (Ge3npeicTBue)
JOJDKHOCTHBIX JIMI MYyHHIHUIAJBHOTO apXHBa HANpaBiseTcss HadalbHHUKY
apXMBHOTO OT/ENA.

5.3. XKanob6a Ha perrenust u (win) aeiictsus (6e3aeiicTBue) qUpEKTOpa
MYHHIMIIATGHOTO apxuBa (HadaJbHHKA apXHBHOIO OTJE]a) HalpaBIIeTCs
YCTaHOBJICHHOM ITOCTQHOBJIEHHEM AJMHHHCTPAlMH MyHULUIAIBHOTO paiioHa
Besenuykckuit Camapckoii 061acTy opsiike.

Crioco65! HHGOPMHUPOBAHUS OJIB30BATENCH O MOPSAKE NOJAYH U
paccMOTpeHus kajlo0bl, B TOM YHCIIE C UCHoIb30BaHueM ExuHoro noprana

5.4. MWudopmupoBaHue TMoJb30BaTENICii O TMOpSAKE IOJAYd U
paccMOTpeHHsT  KamoObl  00ECIeYMBAeTCs  MOCPEACTBOM  Pa3MELICHHUS
nH(OpPMaK Ha CTEHJAX B MeCTaX NPEJOCTAaBICHUS MyHHIUIAIFHON yCIIyTH,
Ha OQHIMAIBHOM caiiTe, a Tak)Ke MOXKET OBITh OCYHIECTBJICHO IO Tele(poHy
100 Ha JIMYHOM MPUEME.

ITepeyeHs HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIMPYIOMINX TTOPSI0K
nocyaeOHoro (BHeCY1e0HOr0) 00KanoBaHMs PEIICHUH U TeHCTBUIT
(6e3meiicTBIST) MyHHIMIIAIBEHOTO apXMBA, TIPEIOCTABIISIONIETO
MYHUIMTATBHYIO YCITYTY, 8 TAKXKe J0JKHOCTHBIX JIMIT MYHHIIUTIATEHOTO
apX¥Ba, MPEIOCTABISIONINX MyHHIIUNIATBHYIO YCIyTY

5.5. Tlopszmok mocyzne6HOTO (BHECYAEOHOT0) 00XKAIOBAHHS PEIICHUH 1
neiicTBuil  (0e31eHCTBUS) MYHUIMIAIBHOTO apXWBa, IPEIOCTABIISIONIETO
MYHHIMIIATBGHYIO YCIyTy, a TakKe JOJDKHOCTHBIX JIHI] MyHHIHIIAIHHOTO
apXuBa, MNPEIOCTABILIONIMX MYHHIMIAIBEHYIO YCIYTYy, OCYIIECTBISIETCS B
COOTBETCTBHH C:

DenepanbHpiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 oprarm3anyun
MIPeIOCTaBIIEHHS FOCY JAPCTBEHHBIX U MyHHIUIIAIBHBIX YCIYT»;

MOCTAHOBJICHHEM  AJMHHHUCTpAllM ~ MYHHIMIAIbHOTO  paiioHa
Bezenuykckuit Camapcekoii oomactu ot 30.11.2022 Ne 1165 «O06 yTBepRIeHUH
MOpsiiKa TOJaYM M PACCMOTPEHMS JKalo0 Ha pemeHHs U AeHCTBUS
(Oe3meiicTBHE)  CTPYKTYpHBIX — TOJpA3/CIeHWH W MOABEIOMCTBEHHBIX
yupexaeHuid AaMuHUCTpaimu M.p. besenuykckuit Camapckoit obmacth, a
TaKOKe JOJDKHOCTHBIX JIUI M MyHUIMIAIBHBIX CITYKAIIUX IPH NPEIOCTABICHIN
MYHHIHUIATBHBIX YCIIYT;

noctaHoBiaenuem IlpaButensctBa  Poccuiickoit  ®epepanuu  oT
20.11.2012 Ne 1198 «O ¢enepanbHOil rocysapcTBEHHOH HMH(POPMAIMOHHOM
cucteMe, olecreduBamoulell  mporecc  JocyaebHoro  (BHecyneOHOro)
oOxanoBaHust peuieHuid W jaeiictBuil (Oe31eiCTBHSA), COBEPUICHHBIX IIPH
MPEIOCTaBICHUH IOCYIaPCTBEHHBIX M MyHULIUIIAIBHBIX YCITyT».

IIpunoxenne

K aJIMMHUCTPAaTUBHOMY PETJIAMEHTY IO MPEI0CTaBICHUIO

TOCYapCTBEHHOH yciyru «HpopMaoHHOE 00CTy)KMBaHHE TTOJIb30BaTENCH
B YUTAIbHBIX 3aJ1aX MYHUIUIIAIbHBIX aPXHBOBY

INEPEYEHb
IPU3HAKOB 3asIBUTEIICH, a TAK)Ke KOMOMHAINY 3HAUCHUH IPU3HAKOB,



6 OPULMNATIBHOE OMYB/IMKOBAHUE

Ka)k71asi U3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY IPENOCTaBICHUs
MYHHIUIATbHOH YCIyTH

Tabmuma 1. [lepeuenb NPU3HAKOB 3asIBUTEIS

Ne TIpusHak 3asBuTeNs
n/n

3HavYeHHs TIpU3HAKA 3aABUTEIIA

PC3yJ'ILTaT: IIPEIOCTaBJIICHUE NOCTYyIIa B YUTAJIBHBIN 3] MYHHUIMIIAJIBHOTO apXuBa

1. Kareropus 3asButens 1. duznueckoe IMLO
2. IOpuznmnyeckoe IuIo
2. 3asBuTENb 00PATHIICS JIMYHO 1. 3asiBUTENH OOPATHIICS JIMYHO.

WM 4yepes3 npejcTaBuTels? 2. 3asiBuTeNb 00pATHIICS Yepes

MPEACTaBUTEIIA.

3. Hannuue (otcyTcrBre)
JocTyna B YHUTAJIbHBIN 3471
MYHUIMIIAJIBHOTO apXyUBa

1. 3asBHUTEIb UMEET AOCTYIl B YATAIIBHBIH
3aJ1 MyHHLMIIAIBHOTO apXHBa.

2. 3asiBUTENb HE HMEET JIOCTYII B
YHUTATBHBIN 321 MyHHLIUIAIBHOTO
apXuBa.

PC3yJ'ILTaT: IIPEIOCTABIICHUE CIPABOYHO-IIOUCKOBBIX CPEACTB (Haquo-
CIIPABOYHOIO aIIapaTa) K AelaM, 10KyMEeHTaM

1. Kareropus 3asutens 1. dusnueckoe aMLO
2. IOpunmnyeckoe IuIo
2. 3asBHTENb O0PATHIICS JINYHO 1. 3asiBUTENH OOPATHIICS JIMYHO.

WM 4yepes3 npejcTaBuTels? 2. 3asiBuTeNb 00pATHIICS Yepes

MPEACTaBUTEIIA.

3. Hannuue (otcyTcrBre)
JocTyna B YHUTAJIbHBIN 3471
MYHUIMIIAJIBHOTO apXyuBa

1. 3asBUTEIb UMEET AOCTYIl B YUTAIIBHBIH
3aJ1 MyHULMIIAIBHOTO apXHBa.

2. 3asiBUTENb HE HMEET JIOCTYII B
YHUTAIBHBIN 321 MyHHIHUIIAIEHOTO
apXuBa.

PC3yJ’lLTaT: TIpEIOCTABIIEHUE JIE€TI, JOKYMEHTOB

1. Kareropus 3asButens 1. dusnueckoe IO
2. IOpunmdeckoe uio
2. 3asBUTETb 0OPATUIICS JTUYHO 1. 3asiBUTENH OOPATHIICS JIMYHO.

WM 4epe3 npecTaBuTels? 2. 3asiBuTenb 00paTHIICs Yepes

MPEACTAaBUTEIIA.

3. Hannuue (orcyTcrBre)
JocTyna B YUTAJBHBIN 3a]1
MYHUIMIIAJIBHOTO apXyuBa

1. 3asBUTEIb UMEET AOCTYIl B YUTAIBHBII
3aJl MyHULMITAJIBHOTO apXHBa.

2. 3asiBUTENb HE HMEET JOCTYII B
YHUTAIBHBIN 321 MyHHIUTIAIBHOTO
apXuBa.

Ta6muma 2. KomOuHamms 3Ha4eHHI IPU3HAKOB, KaXKAask U3 KOTOPBIX
COOTBETCTBYET OJJHOMY BapHaHTY IPEJLOCTABICHHUS MyHULMIIAJIILHOM yCIIyru

Ne BapuanTa KomOunarus 3Ha4eHn# TPU3HAKOB

Pesynbrara: nmpeocraBiene JOCTyNa B YUTAIbHBIN 3aJ1 MyHUIIUIIAIBHOTO

apxuBa
1 3asBUTENb — (PU3MUIECKOE JTHOO0 FOPUIUTISCKOE JIULIO;
3asBUTEINb OOPATUIICS JIMYHO JINOO Yepe3 CBOero

NPEACTaBUTEIISA,
3aABUTECIIb HC UMECT OCTYIT B YUTAJBHBIN 3a]1
MYHHUIHMIIAJIBHOT'O apXuBa.

Pesynbrar: npeocTaBieHre CipaBOYHO-TIONCKOBBIX CPEJCTB (Hay4HO-
CIPaBOYHOTO arapara) K Jiej1aM, IOKyMEeHTaM

2 3asBuTeNH — (PU3HIECKOE MO0 IOPHAMIECKOE JTUII0;
3asBUTEIH OOPATHIICS JIMUHO JTHOO Yepe3 CBOEro
MIPEACTaBUTEIS;

3asIBUTENb MMEET JAOCTYIl B YUTAJbHBIN 3271 MyHHLHUITATBHOTO
apxuBa.

Pe3yHBTaTZ TIPEIOCTABJICHUE [1€JI, JOKYMEHTOB

3 3asBUTENb — QU3MUECKOE MO0 IOPUIUUECKOE JIHILIO;
3asiBUTENb 00OpaTUIICS JIMYHO JIHOO0 Yepe3 CBOero
[PE/ICTaBUTEIIS;

3asIBUTENIb MMEET JOCTYIl B YUTAJIBHBIN 321 MyHHIHUITATBHOTO
apxuBa.

27.05.2024r. Ne 14 (347)
N

YronoBHast 0TBETCTBEHHOCTD 32 3aBEI0OMO JI0KHOE
cood1eHue 00 aKTe Teppopu3Ma

3a 3aBeOMO JIOXKHOE cooOmeHHe 00 aKTe TeppopusMa
MpEeayCMOTpEHa YToJOBHAas OTBETCTBEHHOCTh MO crathe 207
Yros10BHOTO KOZleKca Poccuiickoit Denepanun.

YronoBHO-HaKazyemble JIEHCTBHUS BBIPAKAIOTCS B 3aBEIOMO
JIOKHOM COOOIICHUH O TOTOBSILEMCS B3PbIBE, MMOJHKOTE WM HHBIX
NEWCTBHUAX, CO3MAIOMIAX OMACHOCTh THOETW JOACH, NMPHYMHEHUS
3HAYUTEIIFHOTO MAaTEePHAIBHOIO yIepOa, KOTOpPOe MOXKET OBbITh
a/IpecoBaHO B JIOOBIC OPraHbl BIACTH, MECTHOTO CaMOYIIPaBICHHUS,
JIOJKHOCTHBIM JIMIIAM OpTaHU3aluH, PeNNpUITUN, IpaXKaaHaM, Ybi
WHTEPECHI 3aTParuBalOTCsl U KOTOPBIC 00S3aHbl MM BBIHYKICHBI Ha
HUX pearupoBaTh.

VronoBHasi OTBETCTBEHHOCTH 3a JAHHOE MPECTYNHOE MACSHHUE
HacTymnaer ¢ 14-netHero Bo3pacra.

3a coBeplleHHE YKA3aHHOTO MNPECTYIUICHUS IPEIyCMOTPEHBI
HakazaHus oT mTpada B pazmepe 200 000 py06. 10 10 et aunieHus
CBOOO/TBI.

TnaBHbIii pegakTop

adm.bezenchuk@yandex.ru J.K. Npoxoposa

Appec pepakuum, uspartens: 446250,
n. beseHuyk, yn. CoetcKas, 54
TenedoH: 8(84676)2-27-49

Yupegurenu: ABMUHUCTPALUA MYHULMNANbHOTO paiioHa BeseHuyKckuii, CobpaHue npeacTaBuTeneil MyHULMNANBbHOIO pailoHa beseHuyKcKui

BbIxoAuUT He peXke 0AHOro pasa B mecAl,
BecnnatHo

Tupaxk 100 3K3.

MoanucaHo 27.05.2024r., no rpadpuky — B 16 4., pakTMyeckn — B 16 4.
\ INEeKTPOHHYIO BEPCUIO ra3eTbl MOXKHO HaliTK B ceTn MHTepHeT no aapecy www.admbezenchuk.ru
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