AJIMUHUCTPAIIMS

MYHHULIUTIAIBHOTO paioHa
Be3eHuyKCKUi
Camapckoii obnacTu

MMOCTAHOBJIEHHE
o17Z 830923 Ne AAA

nrr. beseHuykK

OG6 yTBepXKIeHHH aAMUHUCTPATHBHOI'O PErIaMeHTa
110 TIPEIOCTABIEHUIO MYHULIUTIATILHON YCITyTH
«[TocTaHoBKa rpayKaaH Ha y4eT B KauecTBe JIULI,
MMEIOIINX MPaBO Ha IPeI0CTaBIeHIE 3eMeTbHBIX
y4acTKOB B COOCTBEHHOCTh OECTLIIATHO

C uenblo NPUBEIEHH s COOTBETCTBHS KaueCTBY OKa3aHHsA M JOCTYITHOCTH MYHULUTIAJIBHOH
yeayrun  «[locraHoBka rpakiaH Ha Y4eT B KadecTBe IMIL, HMEIOMMX IIpaBo Ha
[pelOCTABNeHHEe 3eMEIbHBIX YIaCTKOB B COOCTBEHHOCTB OECIUIATHO», B COOTBETCTBUH C
JemenpupiM  Komekcom Poccmiickoit ®epmepamuy, 3akoHom Camapckoit obmactd  OT
11.03.2005 Ne 94-T'11 «O 3emne», 3akonom Camapckoi obmactu ot 13.04.2015 Ne 37-I'/]
«O TopsiiKe TOCTAHOBKU HA ydeT IpakiaH, HMEIOMX Tpex H Oonee NeTeH, JKearomuX
GecrutatHo npuobpectd 0Opa3oBaHHbIE 3€MENbHBbIE YYaCTKH H3 3eMellb, HaXOASUMXCS B
FOCYJApPCTBEHHON WM MYHHIMNANbHOH COOCTBEHHOCTHY, (DenepalbHBIM 3aKOHOM OT
27.07.2010 roma Ne 210-®3 «O0 opraHuzalyuy I[PEJOCTABICHHMsI TOCYAapCTBEHHBIX H
MYHULIMIAIbHBIX  YCIyI», TMOPAAKOM pa3palOTKH H yTBEPHKIEHHST aJIMUHHUCTPAaTHBHBIX
DErTaMEHTOB IPEJOCTABICHHsS MYHHIHMIANBHBIX yCIyr B MYHHIMIANTbHOM —paHome
Beseruykcknit Camapckoil oONacTH, YTBEPXKIEHHBIM TOCTAHOBICHHEM AIMUHHCTPAIlUi
Besenuykckoro  paifoma ot 24.02.2011r. Ne 388, pyKOBOACTBYsCh YCTaBOM

MYHHUIMNAIBHOTO paiioHa be3eHayKCKuHn,

[TOCTAHOBJIAIO:

. VTBepauTb AJMHHHMCTPATHBHBIA pErNIAMEHT NpPEIOCTAaBIEHHS MYHHLHUIATIbHON

YCIIYTH «ITocTaHoBKa rpaxxjgadH Ha Y4Y€T B Ka4de€CTBC JIHL, UMEIIIHUX IIpaBO Ha



IpenocCTaBIC€HUE 3EMEJIbHBIX YYdaCTKOB B COOCTBEHHOCTh OecIlIaTHO» Ha TEPPUTOPUH

MYHHLHIATbHOTO paiioHa besenuykckuii Camapckoit 001acTH, COTIacHO NPUIIOKEHHUIO.

2. HacTosiiee nocTaHoOBIeHHE BCTyIaeT B CHIY CO [HA ero OQHIHaIBLHOTO
OnyOJIMKOBaHUS.
3. OnyOnuKoBaTe HacTosllee IOCTAHOBJICHHE B «BeCcTHHKE MYHULMIAIBEHOTO

paiioHa beseHUyKCKUI» M pa3MecTUTh Ha OQUIMAIBHOM CaliTe MyHULMIAIBHOIO paiioHa

besenuykckuii www.admbezenchuk.ru.

4, KoHTposb UCIIOJHEHMUs] HACTOSIIEro IIOCTAHOBJIECHHSI BO3JIOXKUTH Ha
pykoBomuTenss ~ KomuTera 1o  yOpaBieHHIO — MYHHUMIAIBHBIM  HUMYLIECTBOM
AIMMHUCTpalMd MYyHUUUNanbHOro pailona besenuykckuit Camapckoi obmactn  (B.B.

bypnaesa).

[ naBa paiiona B.B. AHukuH
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Bypnaes B.b. 23308
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AJIMHHHCTDAaTUBHOTO  perjlaMeHTa, MOTYT NpPeACTaBliATh JMLa, o6najaroliue
COOTBETCTBYIOIIMMH ITOJTHOMOYHSIMH (ZaJjiee — IPeICTaBUTENb ).

TpeGoBaHus npeJoCTaB/IeHHUS 3a8BHTENI0 MYHHIIHNAJBHOH yCJIyru B
COOTBETCTBHH C BADHAHTOM NPEeAOCTABJIEHHS] MYHHIIUNIAJIbHOK YCIyrd,
COOTBETCTBYIOLIMM NPH3HAKaM 3asiBHTeJIs, ONpeejieHHbIM B pe3yJibTaTe
aHKETHPOBaHHs, IPOBOAHMOr0 OPraHoM, NPeAOCTABJSIOLIMM YCayry (gaJiee -
NpoQUJIHPOBAHHUE), 2 TAKIKE Pe3yabTaTa, 3alpPeA0CTABJIeHHEM KOTOPOro
o0paTuJics 3a8BUTE/b

1.4, MynuuunaneHasg yciayra JAOJDKHa OBITH IpefoCTaBiieHa 3asBUTENIO B
COOTBETCTBHH C BapUaHTOM IPENOCTAaBIEHUS MyHUIUNIAIBHON YCIIyTH (Aajiee — BapHaHT).

1.5. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asBUTENIO OYHET IpeNOCTaBieHa
MyYHULMIIANbHAs  yClyra, ONpenensierci B  COOTBETCTBHH C  HACTOSAIIMM
AJMUHUCTPATUBHBIM PETIAMEHTOM, UCXOA U3 MPU3HAKOB 3asgBUTENS (TpHHAIJIEKALIETO
eMy oOBeKkTa) M MoOKa3aTelell TakuX IpU3HAKOB (IepeuyeHb IPHU3HAKOB 3asBUTEJS
(mpuHagexamyx UM oOBEKTOB), a Takke KOMOUHAIIMM 3HAYEHUH NPU3HAKOB, KaXKaas U3
KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy NpPENOCTaBICHUS MYHHLHUIAIBHOM yCIyru
npubezeH B [Ipunoxennu Ne 1 x HacTosmeMy AIMHUHUCTPAaTUBHOMY perjiaMeHTy.

II. CranpapTt npeaocTraBjieHuss MyHHIMNAJAbLHOM ycayru. HaumeHoBanue
MYHHUHIAJbHOH YCIYIH

2.1. MynuuunaneHas ycnyra «IlocTaHOBKa rpakJaH Ha y4eTB KayecTBe JIHLI,
UMELMX - [paBO Ha MpeJOCTaBlieHUE 3€MENbHBIX  yYacTKOBB COGCTBEHHOCThH
OecruiaTHO».

HanMeHOBaHHE OpraHa MeCTHOIO
caMOyNpaBJieHHsl (OpraHu3alHH), NPeJoCTABIAIOLIEr0o MYHHIHNAJBHYIO

yeayry

2.2. MyHununaneHas ycnyra fpefocTaBisercs Y IOJIHOMOYEHHbIM OpPraHoM -
KomuTeToM 10 yIOpaBIeHMIO MYHHULUIAJBHBIM  HMYINECTBOM  AJIMHHHUCTpaLUH
MyHHLUNANBHOTO paiioHa besenuykckuit Camapckoii obnact.

2.3.Ilpu nmpenocTaBleHUd  MYHHULUIAIBHOM YCIyrd YTIOJTHOMOYEHHBIN
OpraH B3aNMOJEHCTBYET C:

2.2.1. opraHaMu OINeKH U IIONEYUTENBCTBA;

2.2.2. ¢penmepanpHOM  cimyx00H TrocyHapCTBEHHOH  perucTpalld, KagacTpa
¥ KapTorpaduu B 4aCTH NONy4YeHUs cBefeHHH U3 EQuHOro rocyaapcTBeHHOro peecrtpa
HeIBH)KUMOCTH; :

2.2.3. opraHaMu (OpraHu3alUsMHU) IO TOCYJAapCTBEHHOMY TEXHHUYECKOMY YUeTy
U (WIKM) TEXHUYECKOM WHBEHTapU3alliy;

2.2.4. MUHHUCTEPCTBOM BHYTPEHHHX JEJT;

2.2.5. opranamu 3AI'C;

2.2.6. UHBIMU OpraHamy, IpeNyCMOTPEHHBIMH B COOTBETCTBUHM C 3aKOHOM
cybpexkramu Poccuiickoit Genepanuu.

2.3. B mnpenocTaBieHMH MYHHULMIIQIBHOH YCIYTH MOTYT IPHHHMATh Yy4acTHe
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MHOTO()yHKLIMOHAIbHBIE LIEHTPBl NIPEAOCTABIECHHA FOCYAAapCTBEHHBIX H MyHHLIUIAIBHBIX
yenyr (nanee — M®LI) npy HaIM4YUHM COOTBETCTBYIOLIEIO COMIALUEHUA0 B3aUMOJEHCTBHH
Mexgy MOLl u VYHDONHOMOYEHHBIM OpPraHoOM, 3aKIIOYEHHBIMB COOTBETCTBHH C
nocraHoBieHneM IlpaButennctBa Poccuiickoit ®epepauuu ot 27 ceHtabps 2011 r.
Ne 797 (nanee — Cornamenue 0 B3aUMOAECHCTBHH).

M®L], B KOTOpBIX IIOAAeTCA 3asBICHUE O IIPEAOCTABICHUU MYHHIUNAIBHON
YCIYTH, He MOTYT NPHUHATH pellieHHe 00 OTKase B MpHEMeE 3asBJICHHSA U JOKYMEHTOB H
(unu) nHGopMaUy, HeOOXOAUMEIX IS €€ IPEeNOCTaBIECHHs.

Pe3yabTaT npeaocTaBieHHs MyYHUIHMNAJBLHON YCIyrn

2.4. B COOTBEeTCTBHM C BapHaHTaMH, NPUBEJCHHBIMH B ITYHKTE 3.7 HacCTOSLLErO
AIMHHHUCTPAaTUBHOTO perJIaMeHTa, pe3yJNbTaToM IpPENOCTABICHUS MYyHHLUNAIBHOM
YCIYTH SBISAIOTCS:

2.4.1. pemieHne O TIOCTaHOBKE Ha y4yeT TpaXAaHHWHA B Lelax OecmiaTHOro
MPENOCTaBICHUS] 3eMeNbHOro ydactka mo ¢opme corinacHo IIpunoxenuro Ne 2 k
HacTosLeMy AIMUHUCTPAaTUBHOMY pErlaMeHTy;

2.4.2. pemienue 00 oOTKa3ze B IPENOCTaBIEHHMH YCIYyTH IO (opMe COriacHo
INpunoxxenuro Ne 3 x HacTosiieMy AJIMUHUCTPaTUBHOMY DETJIAMEHTY.

2.5. JIoKyMEeHTOM, COAepXall[UM peLleHHEe O IPeAOCTaBIEHUE MYHHUIUIAILHON
YCIIyTH, HA OCHOBaHMH KOTOPOTO 3asBUTEIIO IPEAOCTABISIOTCAPE3YIbTaTh], YKa3aHHBIE B
nyHKTe 2.5 HacTosmero AIMHUHUCTPATUBHOIO pErIaMEHTa, SBISETCS IPAaBOBOM aKT
Y 101HOMOYEHHOI0 OpraHa, COAep Kalllii TaKue peKBU3UTHI, KaK HOMEp U Jarta.

2.6. Pe3synpraThl MyHULUMNAIbHON YCIYTH, yKa3aHHbIE B IIyHKTE 2.5
HACTOSINEr0o AJMHHHCTPATHBHOIO perjiaMeHTa, MOryT OBITh IOJNYy4YEeHBI IOCPEACTBOM
(denepanbHOM rocymapcTBeHHOH MHGOpMalMOHHOM cucteMbl «EmuHBIA mopTan
rOCyJApCTBEHHBIX M MYHHUMNAIBHBIX ycnyr (QyHKuui)» B ¢GopMe 3IeKTPOHHOTO
IOOKYMEHTa MNOJNMCAHHOTO YCHJIEHHOM KBaJU(DPUUUPOBAHHON 3JIEKTPOHHOM MOATMCHIO
(manee cootBercTBeHHO — EINIY, YKOII) H0OMKHOCTHOrO HLa, YIOTHOMOYEHHOIO Ha
NPUHATHE PELICHHS.

Cpok npenocraBjieHH MyHHLIMNIAJbHOH yCJIyTH

2.7. MakcUMaJNbHBIH CpPOK IIPENOCTaBICHUS MYyHHULUNAIBHON YCIYyrH, B TOM
yucine nocpenctBoM EINTY wmu MOLI, onpepensercs B COOTBETCTBUHU C 3aKOHOM
cyobekta Poccuiickoit  Qepepauuu. PekoMeHAyeMBIH CpOK  IIpedOCTaBICHUA
MYHHIMNANIBHOH yciyrd, B ToM uucie nocpeactsoM EINTY umu MOL], ne Gosee 10
pabouux AHEH.

HpaBOBble OCHOBaHHS AJIA NIPpeAOCTaBJICHHUA MyHl/lllHHaJIbHOﬁ YCIyru

2.8. TlepeueHp HOPMaTHUBHBIX IPABOBBIX AKTOB, PErYNHMPYIOIIMX MPEJOCTaBIEHUE
MYHUIMOAIBHOW YCIyrd (C yKa3aHHWEM HX PEKBU3UTOB U HCTOYHHUKOB O(QHUIMANBHOIO
onyGnukoBaHus), uHGOpMaLui 0 nopsake gocynebHoro (BHecyneOHOro) obxanoBaHUA
peuieHuit u ngedicTBuil (6e3neiicTBUS) OpPraHOB, NPEAOCTABIAIOIIMX MYHHULMITAIBHYIO
yCIyry, a TakkKe HX JODKHOCTHBIX JHL, TOCYNapCTBEHHBIX MM MYHHUIMIIAIBHBIX

CIIy>KaillX, pabOTHUKOB pa3MelleH Ha OQHLIHaAIbHOM caiiTe YIIOIHOMOYEHHOro OpraHa,
Ha EITTY.
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HcuepnbiBalomuii nepedyeHb JOKyMEHTOB, HEOOX0AUMBIX /ISl NPeJOCTABJIEHHS
MYHHIHNAJbHOU yeayru

29. Jna nonydyeHMs MyHULUNAIBHOM yciyrn 3asBUTENb IpeICTaBiseT B
YNonHOMOYEHHBI  OpraH  3asBl€HHE O  IPpPENOCTaBJIEHHMH  TIOCyJapCTBEHHOM
(MyHMUMIanpHOM) ycnyru no ¢opme cornacHo Ilpmmoxenutro Ne 4 x HacToAleMY
AIMHHUCTPAaTUBHOMY DPETNIAMEHTY OAHMM M3 CIEAYIOIIUX CHOCOOOB IO JIHYHOMY
YCMOTpPEHHUIO:

2.9.1. B oanexTpoHHOI PpopMe nocpencteoM EIMY.

a) B cmyuae mpencraeneHus 3asdBie€HHMS W IpHIaraeMblX K HEMy HOKYMEHTOB
yKasaHHbIM  crmocoboM  3asgBUTens, NpOLIEAWIMIE  NpOLENYpHl  PErMCTpallyy,
MACHTH(UKALMY U ayTeHTU(HKALNH C HCIIONb30BaHHEM (eepalbHOM rocynapCTBEHHOI
WHGOPMALMOHHOH cucTembl «EfuHas cucTeMa HASHTADHUKAUMA ¥ ayTeHTHOHKALMH B
MH(ppacTpyKType, obecneunBaroeli HHGOPMALHOHHO-TEXHOIOTHYECKOE B3aUMOAEHCTBHE
MHGOPMALMOHHBIX CHCTEM, HCTIONB3YeMBIX IS NPELOCTABIEHHS TOCYJAapCTBEHHBIX H
MYHUUUNANBHEIX YCIYr B OJNEKTPOHHOH ¢opme» (manmee — ECHA) wmmm  uHbBIX
rOCyNapCTBEHHBIX ~ HH(OODMALMOHHBIX  CHCTEM, €CIH T4KHE TOCYJapCTBEHHBIE
MH(pOPMALMOHHbIE CHCTEMBI B ycTaHOBIeHHOM IIpaBuTenscTBoM Poccuiickoit Denepauyu
nopsinke obecrieunBaroT B3aumozeiictsue ¢ ECHA, npy yclIoBHH COBNAfeHMs CBEACHMUI
O (u3MyecKoM NMIE B yKa3aHHBIX HMHG)OPMAIMOHHBIX CHCTEMaX, 3amojIHeT popmy
YKa3aHHOTO 3asBJICHHS C HUCIONb30BAHNEM HHTEPAKTUBHON (OPMEI B 3IEKTPOHHOM BHIE,
6e3 He0GXOMMMOCTH JOTIONHHUTENBHOM TT0aYH 3asBIEeHHUS B KAKOH-THO0 HHOM dopwme.

6) 3asBneHue HampaBiseTcs 3asBUTENIEM BMECTE C NPUKpEIUIEHHBIMH
3JIEKTPOHHBIMM IOKYMEHTaMH, YKa3aHHEIMH B [IOANYHKTax 2 — 5 myHkTa 2.11 HacTosmero

AMVHUCTPaTMBHOTO  pEINIAaMEHTa.  3asBl€HHE  MONIHCHIBAECTCS 3asBUTENEM,
YNOJTHOMOYCHHBIM Ha TNOANHCaHHE Takoro 3aseienud, YKOII nubo ycuinennoit
HEKBaTH(QUIUPOBAHHOM 3EKTPOHHON MOANKCHIO (Hanee — YHOII), ceprudukar xmoua
NPOBEPKM  KOTOPOH CO3MAaH U HCTIONB3yeTcs B HMHGPACTPYKType, oObecreunBaromeii
MH(OPMALIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJCHCTBHE HHPOPMALIMOHHEIX  CHCTEM,
MCIIOJIb3YEMBIX 1A MPEJOCTABNECHUA TOCYNApCTBEHHBIX M MYHHLMNATLHBIX YCIYr B
SNEKTPOHHOH (opMe, KOTOpas CO3JAeTCs W MpOBEPSETCS C HCIOJB30BAHHEM CpEeACTB
3JIEKTPOHHOH MONNKCH U CPEACTB YHOCTOBEPSIOLIETO HEHTPa, HMEIOLIIX TIOATBEPXKAEHHE
COOTBETCTBHS TPEOOBAHUSIM, YCTAHOBIEHHEIM (helePATBHEIM OPIraHOM HCIONHHTENLHOM
BIACTH B 00nacTv obecredyeHHs Ge30MacHOCTH B COOTBETCTBHH C YacTHIO 5 CTaThu 8
QepepanpHOro 3akoHa ot 6 ampens 2011 r. Ne 63-®03 «O6 SJIEKTPOHHOHM NOAMUCHY,
4 TaKKe IIpM HAIMYHH y BIafeNnblia CepTHQMKAaTa KIIOYa NPOBEPKH KIIOYa MpOCTOM
3MEKTPOHHOHM noamucu (gamee — OII), BBIZAHHOIO €My IpHd JHWYHOM MpHEME B
CoOTBETCTBHH ¢ IIpaBunamu ucnons3osanus npoctoit 1 mpu oOpallleHHH 3a NoITyYeHHeM
TOCYAApCTBEHHBIX ¥ MYHULMIAIGHBIX YCIYT, YTBEPKACHHBIMH TOCTAHOBJICHHEM
IIpaButenscTsa Poccuiickoit ®enepaupn ot 25 sHBapst 2013 Ne 33, B cooTBeTCTBHH
¢ IlpaBunamu onpesneneHus BHUIOB 5NEKTPOHHON MOMKCH, HCIIONb3OBAHHE KOTOPBIX
AOMYCKAeTCs NpH OOpallieHMH 3a IONMyYEeHHEM IOCYNApPCTBEHHBIX M MYHULUTATBHBIX
yCIyr, YTBEpXACHHBIMH IocTaHOBNeHHEM [IpaBurenscTtBa Poccuiickoii Denepanyu
oT 25 uroHa 2012 r. Ne 634;

29.2. Ha OymMaXHOM HOCHTeNe IIOCPEACTBOM  JIMYHOTO  OOpalieHus
B YNONHOMOYEHHEIH opraH, B ToM uucie yepe3s M®L] B cooTercTuy ¢ Coramennen

O B3aUMOZNEHCTBHM, JIHGO MOCDENCTBOM IOYTOBOTO OTHPABIECHHA C YBEOMIIEHHEM
O BpYYEHHUH.
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2.10. C 3asBneHyeM O IPeNOCTAaBIEHHH MYyHUIMIIAIBHON YCIyrd 3asBUTENb
CaMOCTOATENBHO MPENOCTABISAET CIEAYIOLIHe NOKYMEHTBI, HEOOXOAUMBIE I OKa3aHHA
MYHHIUNATBHOH YCIyTr v 00s3aTeNbHBIe I IPeJOCTaBICHUS

1) 3asBleHHe O MpPENOCTaBJICHHH M Yy H HIMNAIBHON yCIyrd. B ciydae nmomayu
3asgBlieHNs B JIeKTpoHHOU ¢dopMe nmocpeactBoM EIIN'Y B COOTBETCTBUM C MOAIYHKTOM
«a» myHkra 2.10.1 HacTodmero AQMUHUCTPAaTUBHOIO perjaMeHTayKa3aHHOe 3asBleHHUE
3alOJIHAETCS  IIyTEM  BHECEHHS  COOTBETCTBYIOIIMX  CBEAEHHUHN B HHTEPaKTUBHYIO
¢opmy Ha ETI'Y, 6e3 He0OXOAUMOCTH NPeAOCTaBIEHNs B HHOM dopMe;

2) BOKYMEHT, yAOCTOBEPSIOIIETO IMYHOCTh 3asiBUTENS (IPeJOCTaBIAETCA B Clydyae
JINYHOro oOpalleHus B YTIOIHOMOYEHHBIH opraH nu6o M®LI). B ciyuae HanmpaBieHus
3asenenus nocpeactsoM EINY cBemeHus U3 DOKYMEHTA, YIAOCTOBEPSIOIIETO JHYHOCTD
3aMHTEPECOBAHHOrO KA GOPMHUPYIOTCS NPY NOATBEPXXICHUH ydeTHOH 3amucu B ECUA
M3 COCTaBa COOTBETCTBYIOIUMX JAHHBIX yKa3aHHOM Y4YeTHOM 3alMCH W MOTYT OBITH
NpoBepeHbl  IIyTeM HaNpaBleHUs 3ampoca C  HCHONB30BaHHEM  (elepalbHON
rOCyapCTBEHHOM HMH(pOpMaLUOHHOH cucteMbl «EnWHas CHCTeMa Me)XBeIOMCTBEHHOIO
3JIEKTPOHHOIO B3auMozencTeun» (nanee — CMOB);

3) IOKyMEHTBI, yIOCTOBEPSIOIIUE THYHOCTh MHOTOJIETHOIO rpaXKIaHHHa;

4) NOKyMEHTBI, yAOCTOBEpSIOIIME HaMM4HNe rpaxkaaHcTBa Poccuiickoit ®eneparun
MHOTOJISTHOTO TIpaKHaHWHA (eclM 3TH CBEIEHHS HE COHepXarcsi B JOKYMEHTax,
yAOCTOBEPSIOILUX JTHYHOCTb);

5) HIOKyMEHT, NMOATBEpXIAIOIIUI IIOMHOMOUMS MpPEICTABHTENS NEeHCTBOBATH OT
MMEHH 3asABHUTENs — B Clydae, €CIIH 3asBICHHE IOJAETCS MPEACTABUTENEM. HoxymeHT,
TIOATBEPXXJAIOIHUH ITOJTHOMOYMS IPENCTaBUTENS, BEIIAHHBIN HOTAPHYCOM, HOJIKEH OBITh
MOANKMCAH YCHICHHON KBAINGUKAKOHHON 3JIEKTPOHHOM MONMUCHI0 HOTAPUYCa, B HHBIX
ClTy4yasiX — IPOCTOM 3JIEKTPOHHOI! [TOAMUCEHIO;

6) HOKYMEHT O pOXIEHHH peGeHKa, BBIJAHHBIH KOMIIETEHTHBIMU oprasamu
MHOCTPaHHOTO roCyapCTBa, ¥ €ro HOTAPUAIBHO 3aBEPEHHBIH [IEPEeBOA Ha PYCCKHUI A3BIK -
B ClIy4ae, eClii peOeHOK POAMIICS 3a npefenaaMu Poccuiickoit ®Deneparuy; '

7) IOKYMEHT O CMEepTH CyNpyra, BHINAHHBI KOMIIETEHTHBIMH OopraHamu
MHOCTPAHHOTO rOCYAApCTBa, ¥ er0 HOTapHalbHO 3aBEPEHHBIH ITepeBOA HA PYCCKHIA A3bIK -
B Ciy4ae, €CIM CMEpPTh CyNpyra 3aperMcCTpUpoOBaHa 3a MpeAeNaMH PoccHHCKOM
Qenepauuu,;

8) MOKYMEHT O 3aKIIOYeHMM OpaKa, BBIIAHHBIN KOMIIETEHTHBIMU OpraHamu
MHOCTPaHHOT'O roCy1apCTBa, ¥ €ro HOTapUAIBHO 3aBEPEHHBIHN NEPEBOJ Ha PYCCKHIA A3BIK -
B Clyyae, €ClM 3aKiioueHHe Opaka 3aperiCTpUpPOBAaHO 3a MpenenaMH PoccHiickoit
Qenepanuu;

9) HOKYyMEHT O pacTOpXeHHMM Opaka, BBIIAHHBIH KOMIETEHTHBIME opraHamu
MHOCTPaHHOTO roCcy1apCTBa, ¥ €ro HOTApUAIBHO 3aBEPEHHBII NIEPEBOJ Ha PYCCKHUIt SA3BIK -
B Cly4ae, €CIM pacTopxeHHe Opaka 3aperHCTPHPOBAHO 3a MNpeAeNaMH Poccuiickoit
Depeparuu.

2.11. C 3asBneHHEM O NPENOCTABICHHM MYHHIUNAIBHOL YCIyrH 3asBUTENb ITO
COOCTBEHHOH WHMLMATHBE IPENOCTABIAET CIEAYIOLHE MOKYMEHTHI, HEOOXOAUMEIE IS
OKa3aHWs MYHHLMIIAIBHON YCITyTH:

a) BBINKMCKa M3 EMMHOro rocynapcteeHHOro peectpa HEIBHXXUMOCTH;

0) BBIMKMCKA U3 apXMBa opraHa (OpraHM3aIiHu) 10 rocy1apCTBEHHOMY TEXHHUYECKOMY
Y4eTy U (W/IK) TEXHUYECKON MHBEHTAPH3aIHM;

B) MOKYyMEHTHl, COZepXampe HHOGOPMALMIO O TOCTAHOBKE Ha yYeT H
TIpEAOCTaBICHUE MHOTOAETHOMY I'paXXAaHHHY 3€MENBHOTO YUacTKa 110 MECTY SKHTEbCTBA
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Cynpyra(u) 3asiBUTENs OT OpraHa MeCTHOTO CaMOYIpaBJICHHS MYHHULUIIAIBHOTO
00pa3oBaHKs MO MECTY XKHTEJIBCTBA CyNpyra(H) 3asBUTEIIS,

I') AOKYMEHTBI, BBIJaHHEIE OpraHaMU OTIEKH H TIONeYHTE/bCTEa, IOATBEPXKAAIOLIHE
OTHECCHHE TpaXXIaHWHA K KaTeTOpHM JHL, HMMEIOIMX IIpaBO Ha IpPeJOCTaBiIECHHE
3EMEIIBHOr0  y4acTka B COOCTBEHHOCTb GE€CIUIATHO B CiyuasiX, MpeIyCMOTPEHHBIX
(enepanbHBIMU 3aKOHAMM, 3aKOHAMH PocCHItCKOH Deneparumy;

) HOTapHAIBHO 3aBEPEHHAs IOBEPEHHOCTH,

€) cBefieHus U3 ENMHOTO rocynapcTBEHHOTO peecTpa 3amuceit akToB IPaXkAaHCKOro
COCTOSIHUS O POXKIEHHMY;

) cBefieHus u3 ExuHOro rocynapcTeeHHOTO peectpa 3anmuceit akToB IPaXAaHCKOTO
COCTOSIHHS O 3aKJIIOYeHUH OpaKa;

3) cBefieHHs U3 EQuHOro rocyaapcTBeHHOro PEecTpa 3anucel akToB IpakJaHCKOro
COCTOSIHHS O pacTOp)KeHUH Opaka,

M) cBelleHHs 13 EQMHOTO rocynapcTBeHHOro peectpa o CMEpTH;

K) CBElEHHs, IOATBEDKIAIONINE NeHCTBHTENBHOCT nacrnopTa rpaxJaHuHa
Poccuiickoii ®epepanyu;

1) CBE/ICHNS, TIOATBEPXAAIOLIHE MECTO JKHUTEIBCTBA,

M) CBENI€HHS, IOATBEPXKAIOIME COOTBETCTBHE (paMUIEHO-MEHHOM IPYIIIIBI, AaTHI
poxnenus, nona u CHUJIC;

H) CBeIEHMs, TIOATBEPXKAAIOLIME BAKT OTCYTCTBHS JNHINCHHS POMUTENBCKUX IpaB
B OTHOLLIEHUY JETEH;

0) CBeleHHs, MOATBEPXKAAIONINE OTCYTCTBUE (hakTa mpenoCTaBNEeHHs 3eMeENBHOro
y4acTKa paHee;

IT) MiHble JTOKYMEHTHI, IPeIYCMOTPEHHBIE B COOTBETCTBHY C 32KOHOM cyOnexTa
Poccuiickoit ®epepanun.

2.12. JlokyMeHTSHI, mpuiaraeMsle 3asBUTENEM K 3asBIIEHHIO, NPEACTABISEMbIE B
3NIEKTPOHHOH (hOPME, HANPABIISIOTCS B CIEAYIOLIMX dopmarax:

1) xml — 11 MOKyMeHTOB, B OTHOMIEHHH KOTOPBIX yTBEPXIEHBl (POPMEI
u TpeOOBaHMs MO (POPMHUPOBAHHUIO SNEKTPOHHEIX AOKYMEHTOB B BuJie (aiinoB B popmare
xml;

2) doc, docx, odt — mns AOKYMEHTOB C TEKCTOBBIM COJEPKaHUEM, HE BKIIIOYAKOIIHUM
dopMmy bl

3) pdf, jpg, jpeg, png, bmp, tiff — 119 HOKYMEHTOB ¢ TEKCTOBBIM COJZIEpXKaHUEM,
B TOM HHCIe BKIIOYAOWMX (OpMynsl M (Wmm) rpaduueckue U300parkeHHus,
a TAKXKE JOKYMEHTOB C rpaduuecKiM COLEPKAHUEM;

4) zip, rar — IS CXKaTHIX JOKYMEHTOB B ONHH Gaiir;

5) sig — s oTkperienHoit YKIIT.

B cny4ae ecnu opuruHanel JoKyMeHTOB, NpUaraeMeiX K 3asBIICHHIO, BBIAAHEI
¥ IIOATMCAHBI OPIaHOM roCyJapCTBEHHOM BIACTH HJIH OPraHOM MECTHOTO caMOyIIpaBJIeHHs
Ha OyMakHOM HOCHTeNe, JOIyCKaeTcs (opmMHpOBaHHE TaKMX JOKYMEHTOB,
HPCACTABIIEMbIX B ONEKTPOHHOH (OpMe, MyTeM CKAHHPOBAHUS HEIOCPELCTBEHHO
C OpurMHaja JOKyMeHTa (HCIIONB30BaHUE KONMH He AOIYCKAeTCs), KOTOpOe
OCYHICCTBIIACTCA C COXpaHEHHEM OPHEHTALMK OPUTHHANA JOKYMEHTa B pasperuern# 300 -
500 dpi (macmTa6 1:1) ¥ Bcex ayTeHTHYHBIX TIPM3HAKOB NOAJIMHHOCTU (rpadmyeckoit
IOANMACH JIML@, II€YaTH, YIJIOBOrO INTaMna OJIaHKa), ¢ HCTONb30BAHHEM CIIEAYIOLIMX
PEXHUMOB:

1) «aepHO-6enblit» (pu OTCYTCTBHH B JOKyMEHTe rpadudeckux u300paxeHuit
H(1IH) UBETHOTO TEKCTA);
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2) «OTTeHKH Ceporo» (IIpH HaJIKM4YHH B JOKYMEHTe rpadudeckux H300paxeHuH,
OTJIHYHBIX OT IIBETHOI'O IpadHyeckoro u3oopaxeHus);

3) «LBETHOM) WU «PEXUM IIOJHOM IBeTONepeaauny (P HATHMIHY B JOKYMEHTe
LIBETHBIX rpaUyYeCKUX H300paXkeHu MO0 LIBETHOTO TEKCTA).

KonniecTBo (ainos HOMKHO COOTBETCTBOBATH KOJNUYECTBY JOKYMEHTOB, KaXIbIil
13 KOTOPBIX CONEPXKUT TEKCTOBYIO M(MIIH) rpaduuecKyto HHOOPMALHIO.

JIOKyMeHTBI, mpunaraeMele 3asBUTeNeM K 3asBIEHHIO, INpeICTaBIsAeMble B
3NEKTPOHHOH (POpMe, JOIDKHEI 0GECTIeUHBATE BO3MOXHOCTD HAECHTH(HUIIPOBATE JOKYMEHT
¥ KOJTMYECTBO JIUCTOB B IOKYMEHTE.

2.13.B muemsix mpelNOCTaBNeHHSs TOCYNAapCTBEHHOM (MyHHLMIANBHOMN) YCIyrH
3assutemo obecneunBaercs B MOII noctyn k EIITY, B COOTBETCTBHH C [IOCTAHOBJICHHEM
IIpaButensctsa Poccutickoit ®enepanuu ot 22 gexabps 2012 r. Ne 1376.

HcuepnbiBalomuii nepeyeHs OCHOBAHUI /18 0TKA32 B NnpHeMe J0KYMEHTOB,
Heo0XOAUMBIX ISl IPeOCTAB/ICHHSA rOCyAapCTBEHHOMH (MyHHIHNIAIbLHO#) yCJayrH

2.14. OcHOoBaHWsAMM [N OTKasa B IIPHEME K paCCMOTPEHHIO JMIOKYMEHTOB,
HEOOXOAMMBIX Ul MPENOCTABIEHHMS TOCYAaPCTBEHHON (MYyHHIMIIAIBHOMN) YCIIyTH,
SABJISIOTCS:

2.14.1. npencTapieHxe HEMOJIHOrO KOMILIEKTA JOKYMEHTOB;

2.14.2. mpeAcTaBieHHpBle JOKYMEHTH YTPATWIHM CHIIy Ha MOMEHT obparueHus
3a YCIIyrOH;

2.14.3. mpeficTaBNeHHbIE JOKYMEHTHI CONEPIKAT MOAYMCTKH U HCIIPABIEHHS TEKCTA,
HE 3aBePCHHEIC B IIOPANKE, yCTaHOBICHHOM 3aKoHOAaTescTBOM Poccuiickoii ®enepanuy;

2.144. mpencTaBNeHHBlE B ONEKTPOHHOM  opMe JOKYMEHTEl  COAepxar
[IOBPEKACHKA, HalM4Yhe KOTOPBIX HE IIO3BOJIIET B IIOJIHOM 0OBEMEe WHCIIONL30BaTh
MH(OPMALKIO U CBEJIEHHUS, CONEPXKALUECS B JOKYMEHTAX IUIs [PEAOCTABIECHUS YCIIyTH; -

2.14.5. HecobmoeHre  yCTaHOBNEHHBIX cTathedl 11 (emepanbHOro 3akoHa
ot 6 anpens 2011 roma Ne 63-03 «O6 >MeKTPOHHOM NOAMKUCHY YCIIOBMH NpH3HAHHA
JEACTBUTENBHOCTH, yCHIIEHHOH KBaTH)HUIUPOBAHHOM 3EKTPOHHOM IIOATINCH;

2.14.6. mozaya 3anpoca o NpeIOCTABIEHUN YCIyTH M JOKYMEHTOB, HEOOXOMMUMEBIX
AN TIPENOCTABICHHS YCIYTH, B JJIEKTPOHHOM (opMe ¢ HapylleHHEM YCTaHOBJIEHHBIX
TpeOOBaHHI;

2.14.7. HemonHOe 3amONHEHWe MONEH B (OpMEe 3asBIEHHS, B TOM WYHCIE
B HHTEPaKTUBHOM dopMme 3asaBnenus Ha EITTY;

2.14.8. 3asiBNeHHe TMOJAHO JIMLIOM, HE HMEIOIIMM ITOJHOMOYMIA NIPpEACTAaBIATh
MHTEPECHI 3asIBUTENIA.

2.15. Pemenne 06 oTkaze B IpHeMEe JOKYMEHTOB, HEOGXOAMMEIX IS
TIIPEAOCTaBICHUS MYHULMIIAIBHOH YCIyrH, 110 (GOpMe, NPUBEAEHHOW B MPHIOXKEHUH No
5 K HacTosleMy AIMHHHCTPaTHBHOMY DErfIaMEHTy, HANpaBISETCSB JUYHEIN KaGUHeT
3assutens Ha EIII'Y He mosnHee mepBoro pabodero mHS, CIeAYIOLIEro3a AHEM MONAYH
3asiBJIEHHS.

2.16. Otka3 B npHeMe [OOKYMEHTOB, HEOGXODMMBIX IS IIpEeAOCTaBIECHHUS
MYHHLUNATBHOH YCIYTH, He MpPENATCTBYeT MOBTOPHOMY OOpaIlleHHIO 3asBHTEs 33
NpeaoCTaBJIeHUEM MyHHLUITATBHON YCIYTH.
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McuepneiBaommii nepeveHb OCHOBAHHIA /11l IPHOCTAHOBJICHHS NPeI0CTaBICHH
MYHMIHOAJIbHON yCIyTH MJIH 0TKAa32
B NPeI0CTaB/IeHHH MYHHIHIIAJIbLHOHA yCIyrH

2.17. OcHOBaHWI 17 IPUOCTAHOBJIEHHS NPEIOCTAaBIEHUs MYHHIUNATBLHOH
yCIyr# 3aKoHoAaTenbcTBoM cyOnekTa Poccuiickodt ®Penepaiuu He IpenyCMOTPEHO.

2.18. OcHOBaHUSA AJi OTKAa3a B IPeIOCTAaBICHUN MyHHUIMNAIBLHON YCIYyTH:

2.18.1. HecooTBETCTBLE 3asgBHUTENSA YCTaHOBIEHHOMY Kpyry JIHL, UMEIOIIUX IIPaBoO
Ha MOJy4YeHHe yCIyTH;

2.18.2. moxymeHTBl (CBelleHHS), INpeICTaBlI€HHBIE 3asBUTENEM, IPOTHBOpPEYAT

JIOKyM€EHTaM (CBeIeHUAM ), IOTy4YeHHBIM B pAMKaX MEXBeIOMCTBEHHOI'O B3aUMO/JICHCTBHUS;

2.18.3. oTcyTcTBHE y 3asBHUTENS U WICHOB CEMBH MECTa JKUTEILCTBA HA TEPPUTOPHHU
cyowekTa Poccuiickoit ®enepanuy;

2.18.4. panee OBUIO TPUHATO pemeHHe O OecCIUIaTHOM IIpeJOCTaBIECHUU
B COOCTBEHHOCTD 3€MEJIBHOI0 Y4acTKa;

2.18.5. uHBIE OCHOBaHUS, IIpeyCMOTpEHHEIE 3aKkOHOM Poccutickoil @exepauun.

Paszmep nnaTebl, B3HMaeMoii ¢ 3asiBUTeIS NPH NPeJ0CTaABJIeHHH MYHHIIHNAJbLHOH
YCJYIH, H cnoco0bl ee B3BUMaHHUs

2.19. IlpenoctaBnenyre MyHUIUNIAIBHON YCIYTH OCYIIECTBIAETCS
OecrnatHo.

Cpok 4 nNops0K perncTpalHy 3aNpoca 3afABUTeJIsS O PEAOCTABJIEHHH
MYHHIHIAJLHOH YCIYrH, B TOM 4HcJ/Ie B 3J1eKTPOHHOI (popme

2.20. Peructpanus HanpaBlIe€HHOTO 3asBUTENEM 3asBJIEHHS O MNpPEeJOCTaBIEHHH
MYHHLHUNATIBHON yCIIyru criocobamu, yka3aHHBIMHE B IyHKTax 2.10.1 u
2.10.2 HacTosmero AIMMHHCTPAaTHBHOTO perjlaMeHTa B YIIONHOMOYEHHOM OpraHe
OCYILECTBNIAETCS He no3faHee 1 (omHoro) pabodero nHs, CIEAYIOIIErO 3a IHEM €ro
TNOCTYIJICHHUS.

221.B cayyae HanpaBieHHs 3asBUTeNeM 3asBIE€HHA O MPEJOCTABICHHH
MYHHULUNAIBHOW yCIyrd crocobaMy, yxa3aHHBIMH B nyHkTax 2.10.1 u 2.10.2
HacTOSINEro  AJIMMHHCTDAaTHMBHOIO  pernaMeHTa  BHe  paGo4ero  BpeMeHH
Y10JHOMOYEHHOrO OpraHa JNu60 B BBHIXOZHOW, HepaOouMil Npa3smgHWYHBIM [eHb, JHEM

MOJyueHUs 3asiBJieHHs cuuTaeTcs 1 (mepBblit) pabouuii JeHb, CIENYIOMMI 3a AHEM €ro
HarpaBJIEHHS.

TpeboBanusi K NOMELIEHHAM, B KOTOPbIX MPEAOCTABIAETCH MyHHIMNAAbLHAS
ycayra

2.22. AIMVMHHCTpaTUBHBIE 3[aHHSA, B KOTOPBIX IPENOCTABISETCS MyHHIUNAIbHAS
yciyra, JO/DKHbl obecriednBaTh yA0OHbIe U KOM(OPTHEIE YCIOBHS A 3asBUTENE.

MecTomnonoxeHne aqMUHUCTPATUBHBIX 34aHUH, B KOTOPBIX OCYILIECTBIIAETCS [IPHEM
3asBJIEHUH U JOKYMEHTOB, HEOOXONMMBIX ISl NIpeJOCTaBIEHHs MyHHULUNIAIBHON YCIyTH,
a TaKKe BbIaYa pe3yJBTATOB IPENOCTAaBICHHUS MYHULUNAIBHOM YCIYTH, IOMKHO
obecrnieunBaTh ya00CTBO IUIs IpaK[aH C TOYKH 3PEHUS INEeIEeXOAHON NOCTYINHOCTH OT
OCTaHOBOK OOLIECTBEHHOI'O TPAHCIIOPTA.
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B cnyuae, ecii uMeeTcs BO3MOXHOCTb OpraHHM3allM¥ CTOSHKH (IIApKOBKH) BO3JE
3maHus (CTPOEHH), B KOTOPOM pa3MeLIeHO NOMELIEHHE IpHeMa U BBIAAYH NOKYMEHTOB,
OpraHH30BBIBAETCA CTOSIHKA (MIApKOBKa) JUIS JIMYHOTO aBTOMOOMIIBHOTO TpPAHCIOpTa
3asBUTENEH. 3a MOJB30BaHKE CTOSHKOH (TapKOBKOM) C 3asiBUTENEH II1aTa HE B3UMAETCH.

JIs MapKOBKM CII€LMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAUIOB Ha CTOSHKE

(mapkoBke) BeiensieTcs He MeHee 10% MecT (HO He MeHee OAHOTO MecTa) ISl OecIIaTHOMH
NapKOBKM TPAHCIIOPTHBIX CPEACTB, ynpaBisdeMslx uuBanumamu I, II rpynm, a Taxxke
uuBanuaamMu III rpynmel B mopszake, ycraHoBieHHOM I[IpaButensctBoMm Poccuiickoi
Depepanun, ¥ TPAHCIOPTHHIX CPEJCTB, NMEPEBO3SIIMX TAKUX WHBAIKWAOB M (HIM) JeTel-
MHBaJIUIOB.

B uensx obecrieyenus OecnpensITCTBEHHOTO NOCTYyINa 3asBUTENEH, B TOM YHCIE
TiepeIBUTAIONINXCS Ha MHBAJIMAHBIX KOJNACKAX, BXOJ B 3[JaHHE U IOMEIIEeHHUS, B KOTOPBIX
MpEeOCTaBIAETC MyHULUNANbHAs Yciyra, OOOpYyAyIOTCS NaHAyCaMH, IOPYYHSIMH,
TaKTHJIBHBIMM  (KOHTPacTHBIMM)  MpedyNpexJalollUMH  3JIeMEHTaMH,  HHBIMH
CreHUaNbHBIMH TIPUCIIOCOOIEHUAMY, MO3BOJLIIOINMMU 00ecreunuTh OeCHpensITCTBEHHbIH
JOCTYII ¥ TIepeABHKEHUE UHBAIUAOB, B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit
denepanuu 0 COLUANBHOM 3alIUTe HHBATHIOB.

L{enTpanbpHbIi BXO/ B 34aHHE Y IOJTHOMO4YEHHOr0 OpraHa JOJKeH ObITh 060py10BaH
MHGbOpMaIOHHOH TabauuKkoi (BEIBECKOi), coneprkalueii HHGOpMaIHo:

HaUMEHOBaHHUE;

MECTOHAXOXACHUE U IOPUINYECKHi aZipec;

pexumM paboTsl;

rpaduk rnpuema;

HoMepa TelleOHOB AJIs CIIPaBOK.

ITomelenns, B KOTOpBIX IPENOCTaBIAETCS MyHHLMNAIbHAS YCIAyra,  JOJKHEI
COOTBETCTBOBATh  CAHUTAPHO-3IIHJEMHONIOTMYECKUM IIpaBHJIaMH HOPMaTHBaM.

ITomeleHys, B KOTOPBIX IPEAOCTABIAETCA MyHUIUITANBHAS YCIIyTa, OCHAIIAIOTCS

IPOTHBOIOXXapHOM CHCTEMOH U CPeICTBAMHU NOXKAPOTYIIEHHUS;

CHCTEMOH OINOBELIECHHS O BO3HMKHOBEHHH YpE3BBIYAHON CUTYyalldH; CpPelCTBaAMH

OKa3aHMs NIEpPBOH METUIIMHCKOM ITOMOIIIH;

TyaJI€THBIMU KOMHAaTaMH [UIs IIOCETUTENEH.

3an oxuaaHus 3asgBuTeneidl 00OpYHYeTCS CTYNBAMH, CKaMBbSIMM, KOJHYECTBO
KOTODBIX OIIPENENAETCsS MCXOAA U3 (PaKTUYEeCKOH Harpy3Kd M BO3MOXKHOCTEH U MX
pa3MellieHHs B TOMELUEHHH, a Takxke HHPOPMAHOHHBIMU CTEHIaMH.

TexcThl MaTepHanoB, pa3MeILEHHBIX Ha HHPOPMAlMOHHOM CTEHIE, I1€YaTaroTCs
yROOHBIM JUIs1 YTeHHUs pUGPTOM, 63 UCTIpaBIEeHHIA, C BRIAEICHHEM HauboIee BaXKHBIX MECT
TOJTY>KUPHBIM IPUPTOM.

Mecra s 3anosHeHus 3asBieHul 060pyLyI0TCs CTYNBAMH, CTONAaMH (CTOMKamu),
On1aHKaMHM 3asBJI€HUH, TUCbMEHHBIMHU NIPUHAIIEXHOCTSIMH.

Mecra npuema 3asaButeneii obopynyroTcs HWHOOPMAIMOHHBEIME TabIHUYKaMU
(BBIBECKAaMH) C YKa3aHHUEM:

HOMepa KabuHeTa U HauMeHOBaHHs OT/ENa;

daMunuy, MMeHU U OTdecTBa (IOCIeJHEe - MPH HAIHYHH), JOJKHOCTH
OTBETCTBEHHOTO JIMIA 32 [IpUeM JOKYMEHTOB;

rpaduka nmpuema 3asBUTENEH.

Pabouee MeCTO KaKIOro OTBETCTBEHHOIO JIMIIA 3 IIPHEM JOKYMEHTOB, JIOJKHO OBITh
060py0BaHO NMEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYIIA K HEOOXOAUMBIM
MH(OPMaLOHHEIM 6a3aM NaHHBIX, NIEYaTAOIUM YCTPORCTBOM (IIPUHTEPOM)
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¥ KOIHPYIOIIKUM YCTPOHCTBOM.

JIui10, OTBETCTBEHHOE 3a [PHEM JOKYMEHTOB, JOJDKHO UMETh HACTONBHYIO TabIruKy
¢ yKazaHHeM QaMIIIK, HIMEHH, OT4eCTBa (TIOCICAHEE - IPU HAJIMYMK) U JOJDKHOCTH.

IIpy NpenoCTaBIeHUH MyHHLMIIATEHOH YCIYTH HHBAJIMAAM 00eCeYnBalOTCS:

BO3MOXKHOCTH O€CTIPENTCTBEHHOrO AOCTYNAa K OOBEKTY (30aHHIO, MOMEILEHHIO),
B KOTOPOM ITpeIOCTaBJIsIeTCs MyHHLIUNAIbHAS YCIIyTa,

BO3MOYKHOCTh CaMOCTOSITENIBHOTO IEPEIBIDKEHHUs] 110 TEPPUTOPHMH, Ha KOTOPOH
pacroJIOKeHb! 3aHWs W IOMEIIEHHs, B KOTOPHIX IPENOCTABIIAETCS MyHHIHIAIbHAS
yciyra, a TakXe BXOJa B TaKue OOBEKTHl M BHIXOIA M3 HHX, IIOCAJKHB TPAHCIOPTHOE
CPEACTBO M BBICAOKH U3 HEr0, B TOM YHCJIE C MCIOJB30BaHHME Kpecia- KOJICKY,

CONMpPOBOXKIEHKHE HHBAUAOB, IMEIOUIUX CTOMKME pacCTpoicTBa (QYHKIMH 3PEHHS
¥ CaMOCTOSITEJIbHOI'O IEPEBH)KEHUS; :

Hajyiexallee pasMellleHHe o0OpyHOBaHMS M HocuTened  HHGbOpMaLuy,
HEOOXOMUMBIX I obecreueHHss OeCHpernsTCTBEHHOrO NOCTYINa HHBAIKUIOB 3JaHUAM
M TIOMEIIEHHSAM, B KOTOPBIX IpPEeIOCTaBIsAeTCS MYHUUUIANbHAas YcCIlyra, H K
MYHHLHMIAIBHOH yCIyre ¢ Y4eTOM OlpaHUYEHUHUX XKU3IHEACATEIBHOCTH;

nyOnupoBaHHe HeoOXOAMMOW M HHBAIMOOB 3BYKOBOH U 3pHTENBHOH
MHOpPMAIIHH, a TAaKXKe HaAIKICeH, 3HaKOB U MHOH TEKCTOBOH U rpaduyeckoit HHGOpMaLuH
3HaKaMH, BBIITOJTHEHHBIMU pelibe(HO-To9edHbIM mpudToM bpaiins;

IOIYCK CYpIOIIEpEBOIYMKA U TH(IOCYPAOIEPEBOAYNKA,;

OONyCK CcOOaKU-MPOBOJHMKA IIPU HANMYUM  JOKYMEHTa, [OATBEPXKIAIOLIETO
ee cneuudaspHoe oOyueHue, Ha OOBEKThl (3aHMsA, IOMELIEHUSA), B KOTOPBIX
NPEAOCTaBISIIOTCS MyHULIUIIANBHAS YCIIYTH;

OKa3aHHe MHBAIHMJaM IIOMOIUY B MPeoJOeHNN OaphepoB, MELIAIOIUX MOTYIEHHIO
MMH rOCyIapCTBEHHBIX 1 MyHULUIIAJIBHBIX YCIYT HapaBHE C JPYTMMH JIMLIAMH.

IToka3aTe/in AOCTYNHOCTH M Ka4eCTBa MYHHIHNAJIBLHOH yCayru

2.23. OCHOBHBIMU TIOKa3aTeNsIMU JOCTYIIHOCTU INPEeNOCTaBICHUS MYHHLHUNAIbHOM
YCIYTH SBISIOTCS:

2.23.1. Hanmuuue NOJIHOM M MOHATHOM MHGOpPMAaIUKU O IMOPAAKE, CPOKaX H XOIe
npenocraBieHus ["ocy1apcTBEeHHOH yCIyrd B HHPOPMaMOHHO-TEIEKOMMYHHUKAIIHOHHOM
cetu «MHTEpHET» (Hanee — cets «MHTEpHET»), CpeICTBaX MaccoBO HHYOpMALIUH;

2.23.2. [NOCTyNHOCTH O3JEKTPOHHBIX (OpM [JOKYMEHTOB, HEOOXOOMMBIX A
NpefOCTaBIeHUsA FOCY JApCTBEHHOM (MyHHLIMIIANIBHOM) yCIIyTH;

2.23.3. BO3MOXXHOCTH IOJayH 3asBJICHUS Ha MOITy4eHHE MYHHLIMNAIBHOH yCIyTH
1 JJOKYMEHTOB B 3JIEKTPOHHOH dopMme;

2.23.4. nmpenocTaBlieHHE MYHULMIIAIBHON YCIYTd B COOTBETCTBUU C BapHAHTOM
NpeoCTaBICHHUS MyHULIMNTAJIBHOM YCIIyTH;

2.23.5. ymobcTBO MH(POPMUpPOBaHHS 3asiBUTENA O XOA€ INPEROCTaBIECHHS
MYHHUHMIIAIBHON  yCNIyrd, a TakXke IOJNlydeHHUs pe3yjbTara IpeloCTaBlIEHUs
MYHHULIMIIAJIBHON YCIIyTH;

2.23.6. BO3MOXHOCTH IIOJIy4eHHUs 3asBUTENIeM YBEJOMJIEHHUH O IIpelOCTaBIeHUN
MYHULMITAIBEHOM yeiryru ¢ nomomusto EINTY;

2.23.7. BO3MOXHOCTh IIOJy4YeHHs HHPOpMAalMM O XOoJe IpeNOCTaBIECHHS

MYHHLIIQIBHOM yCIIyTH, B TOM YHCJIE C UCIIONB30BaHUEM ceTU «IHTepHET”.
2.24. OCHOBHBIMH IIOKa3aTeJsIMH Ka4yecTBa IIPeAOCTaBJICHHS MYyHHULHUIIAIBHON



13

YCIIYTH SIBJISIIOTCS

2.24.1. CBOEBpeMEHHOCTh  MNpENOCTABIECHHUS MYHULMNAIBHONA  YCIYTH B
COOTBETCTBMH CO CTaHAApTOM €€ MpPEeJOCTaBJICHHS, YCTAHOBIEHHBIM HACTOSIIHM
ANIMMHVCTPaTHBHBIM PErIaMEHTOM.

2.24.2. MUHMMANBHO BO3MOXKHOE KOJNHYECTBO B3aMMOEHCTBHUI rpaxnaHuHa
¢ AOIKHOCTHRIMH JIMLIAMH, Y4aCTBYIOIMMH B IIPEJOCTABIEHHH MyHHULUIATEHON YCIIyTH.

2.243. OrcyrctBHe O0GOCHOBaHHBIX Kano6 Ha  deHcTBHS (6e3neticTBue)
COTPYAHHMKOB M HX HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOLIEHHUE K 3asBUTEIISIM.

2244. OrcyrctBHe  HapylleHMH  YCTAaHOBJIEHHBIX CPOKOB B  mpoLecce
MpeOCTaBICHUA MyHULIUIIANEHON YCIyTH.

2.24.5. OrcyrcTBHE  3asBNEHHH 06 OCNIapUBaHHUH  peLIeHMH, aelcTBuil
(Oe3nefcTBUA) VYIONHOMOYEHHOrO oOpraHa, €ro AOMKHOCTHBIX JHL, TPUHUMAEMBIX
(COBEpIIEHHBIX) TNpPM  NPENOCTABNEHMH  MYHULMNAIBHOR YCIyrd, IO HTOraM
PAaCCMOTPEHHA KOTOPBIX BEIHECGHBI peIUECHHS 00 yHOBIETBOPEHHH (YACTHYHOM
YIOBJIETBOPEHUH) TpeOOBaHUH 3asBUTEIIEH.

HHble TpeGOBaHMs K MPENOCTABIECHHIO MYyHHIUNIAIbLHOI yCIayru

2.25. Yenyru,  sBnsiomMecs — OOS3aTENBHBIMH U HEOOXOOMMBIMH  JyIA
NPENOCTABIIEHHA MyHHULIMIIAIBHOM YCIYTH, OTCYTCTBYIOT.

2.26. MHbOpMalMOHHbIE  CHCTEMBI, MCIONB3YeMBlE A IIPENOCTaBIeHHs
MYHHLUIAIBHON yCITyTH, He IPelyCMOTPEHBI.

III. Cocras, nocenoBaTeNbLHOCTL H CPOKH BBINOJHEHHA aIMHHUCTPATHBHBIX
npoueayp (aeicTBuii), TPeGOBaHUA K MOPAAKY MX BBINIOJIHEHHSI, B TOM YHCJe
0CO0€HHOCTH BBINOJIHEHHS AJMHHHCTPATHBHbIX npoueayp B 3JIEKTPOHHOI (opme

Hcuepnbisaiomuii nepeyens aiMUHHCTPATHBHBIX npoueayp

3.1.  TlpemocraBneHre MyHHIHIAIBHOM YCIYrd BKIIOYAET B cebs clenyiomue
aIMUHUCTPATUBHBIE IIPOLIEAYPHI:

1) mpueM M npoBepka KOMILIEKTHOCTH AOKYMEHTOB Ha HaJHYHe/OTCYTCTBHE
OCHOBaHHH JUIs OTKa3a B IPUEME JOKYMEHTOB:

a) IpOBEpKAa HAIPABIEHHOTO 3asBHTENeM 3asBICHHS U JMIOKYMEHTOB,
TNpEeACTaBICHHBIX 151 IONIYYEeHHUS MyHHLIUIIANBHOM YCIyTH;

6) HanpaBneHHe 3asBUTENIO YBENOMIECHHS O NpHeMe 3asBNICHHS K PaCCMOTPEHHIO
nubo OTKa3a B MpHEME 3asBICHUS K paccMOTpeHHIO ¢ 000CHOBaHHEM OTKasa 1Mo dopme
IIpunoxenus Ne 5 k HacTosmemy AJIMHHHCTPaTHBHOMY periiaMeHry;,

2) nonyvenne cBeLEHMH NOCPEACTBOM MEXKBEIOMCTBEHHOIO HH(OPMALHOHHOI 0

B3aMMOJICHCTBHSI, B TOM YHCJIE C UCITOIb30BaHueM CMDB:

a) HalpaBJIEHHE MEXBEIOMCTBEHHBIX 3aIpOCOB B OpraHbl ¥ OpraHu3alyy;

6) monmyyeHVe OTBETOB Ha MEXBEIOMCTBEHHDIE 3a1poChl, GOPMUpPOBAHHE IIONHOTO
KOMIIIEKTa JOKYMEHTOB;

3) paccMOTpeHHUE IOKYMEHTOB 1 CBEIEHHIA:

a) MpOBEpKa COOTBETCTBHS NOKYMEHTOB M CBE/IEHMIl TpebOBaHUAM HOPMATHUBHBIX
TIPaBOBBIX aKTOB NPENOCTABIEHUs MYHHIUIIAIEHON YCITYTH;

4) NpUHSATHE PEIUEHNS O IPEeTOCTABICHUY MYHHLHIAIBHON YCIyTH:

a) NPMHATHE pelIeHHus o IIPENIOCTAaBICHHe MM OTKa3e B IPe[OCTaBICHHH
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MYHHULUNAIBHON YCIYTY C HallpaB/IeHUEM 3assBUTEIIO COOTBETCTBYIOILEr0 YBEIOMIICHHUS,

0) HampaBieHHe 3asBUTEINIO pe3yJbTaTa MYHULUNAIBHON YCIYTH, NOANHUCAHHOTO
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM Y IIOJJTHOMOYEHHOI'O OpraHa;

5) BelJa4a pe3yabTaTa (He3aBUCHMO OT BbIOOpa 3asiBUTENIO):

a) perucTpanus pe3yJsbTara NpeJoCTaBlIeH!s MyHULUIAIBHON YCIIyTH.

3.2. OmucaHue agMUHUCTPATHBHBIX MPOLEAYP HNPEeAOCTaBIeHUS MYHHIMIAIBHOM!
ycnyru npexacraBieHo B Ilpunoxennu Ne 6 k HacrosdieMy AIMHHHCTPaTUBHOMY
periiaMeHry.

IlepeyeHb aAMHHHCTPATHBHBIX Npoueayp (AeficTBHIT) NpH NMpegOCTaBJIeHUH
MYHHLUHIAJbHOH YCJAYIH B 3JIeKTPOHHOH dopme

33. Ilpu npenocTaBleHWM MYHHULMIAIBHON  YCIYTHB 3JIEKTPOHHOU (opMe
3asBUTENI0 00eCeYrBarOTCA:

noysiydyeHue MHGOpMAaLUU O MOpAAKEe U CPOKaxX IMpEeAOCTaBIEHUsS MyHHLUNAIbHOM
yCIyTH;

(bopMHUpOBaHUE 3asBIICHHUS;

IpUeM U perucTpanus Y OJTHOMOYEHHBIM OpPraHOM 3asiBIEHUS U HHBIX JOKYMEHTOB,
He0oOXOUMBIX JUIS PeAOCTaBIeHUs MyHHLIUNIAIBHOM! yCIyri;

TMoJiydeHHe pe3yJibTaTa peJoCTaBlIeH s MyHUIUNANbHON yCcIyry;

TIOJTy4€HHUe CBEIEHHH 0 X0 paCCMOTPEHMS 3asBIEHN;

OCYIIECTBIEHUE OLICHKU KayecTBa NIPeOCTaBIeHUS MyHULIMIIAIbHO! YCIYTH;

nocynebHoe (BHecyneOHoe) obGxaloBaHMe pelleHHH u neficTBuil (Oe3meiicTBHs)
YnonHnomoyeHHoro opraHa Jjub6o pgeicTBus (OespmelicTBUE) IOJDKHOCTHBIX JIMI]
YNONMHOMOUEHHOTO OpraHa, IPeJOCTaBIAIONIEr0 MYHHIMIAIBHYIO YCIyry, JH6o
MYHHULUNAIBHOTO CJTyXKaIlero.

Ilopsaok ocywiecTB/IeHHs] aIMHHHCTPAaTHBHbBIX Npoueayp (aefcTBuii)
B 3JIEKTPOHHOI1 opme

3.4. HcyepnsliBarolyil MOPAAOK OCYILIECTBICHHUS aAMUHHCTPATUBHBIX IPOLERYP
(me#cTBUIT) B 3JIeKTPOHHOU dopme

3.4.1. ®opMHUpOBaHUE 3asBIECHUS.

@opMmupoBaHUE  3aiBJIEHUS  OCYIIECCTBISAETCS  IOCPEICTBOM  3aMOJNHEHHS
aNIeKTPOHHOH QopMmel 3asBineHus Ha EITY 6e3 HeoOX0AMMOCTH HONOJHUTENBHOM MoJayH
3asBJICHUs B KaKoK-T1100 HHOH QopMe.

dopMmaTHO-OrUYeCKas MpoBepka CHOPMUPOBAHHOIO 3asIBIEHUS OCYIIECTBISAETCS
TI0CJIE 3aMOJTHEHUS 3asBUTENIEM KKIOr0 U3 IOJIeH 371eKTpOHHOH QopMbl 3asaBieHus. [Ipu
BBISIBIEHUH HEKOPPEKTHO 3all0JHEHHOTO MOJIS 3JIEKTPOHHOH (HOpMBI 3asBIEHUS 3aIBUTEND
YBEOMJISIETCS O XapaKTepe BBISBIECHHOM OMIMOKY U MOPAJKE €e yCTpaHeHH s TOCPEACTBOM
HH(OPMALIMOHHOTO COOOLIEHHUS HETTOCPEACTBEHHO B JIEKTPOHHOM QopMe 3asBICHUS.

ITpu popMHpOBaHUHU 3asBJIEHHUS 3aIBUTEIO 00ECIIEYNBAETCS:

a) BO3MOXHOCTb KOIIUPOBAaHUS U COXPAHECHUs 3asBJIEHUS M HHBIX JOKYMEHTOB,
yKa3aHHBIX B MMyHKTe 2.11 HacTosero AIMHHUCTPATUBHOrO periaMeHTa, HeoOX0aUMBIX
IJIsl IpeOCTaBIeHUs MyHULUIIANIBHOM yCIIyTH;

6) BO3MOXHOCTh IIeYaTH Ha OyMa)XHOM HOCHMTENe KONHMM 3JIEKTPOHHOH (OpMBI
3asBJICHMS;

B) COXpaHeHHe paHee BBEAEHHBIX B 3JIEKTPOHHYIO ()opMy 3asBI€HHS 3HA4YCHUMH
B JII000H MOMEHT I10 XEJIAHUIO MOJIB30BATEN, B TOM YHCJE IPU BO3HUKHOBEHHH OIIMOOK
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BBOJIA M BO3BpATe 171 IIOBTOPHOTO BBOAA 3HAYEHMI B 2JIEKTPOHHYIO GOPMY 3asBICHHU;

I) 3al0JIHEHKE T10/IeH NeKTPOHHOM (HOPMEI 3asBIEHHA OO0 Havajia BBOJA CBEJCHMUI
3afBUTEJIEM C HCIOJB30BaHWEM CBeAeHUH, pasmelieHHBIX B ECHA, u cBeneHui,
ony6nuxosanHeix Ha EIII'Y, B yacT, kacarolneiics cBefieHuit, orcyterByrommx B ECUA;

1) BO3MOXXHOCTb BEPHYTBCS Ha 00O U3 9TAIOB 3all0JTHEHUS JIEKTPOHHON HOpMBI
3asBJIeHUs Oe3 IOTepH paHee BBeJEHHON HHPOPMALIMH;

€) BO3MOXXHOCTH JocTyna 3asButens Ha EII'Y k paHee MOAaHHEIM UM 3asABIE€HUSIM
B TEYEHHE HE MeEHee OJHOrO roja, a TakkKe YacTHYHO CHOPMHUPOBAHHBIX 3asABJIEHHI -
B TEYECHUE HE MEHee 3 MecsLEeB.

CdopmupoBaHHOE U MOANKCAHHOE 3asABJIEHHE U HHBIE HOKYMEHTHI, HEOOXOAHUMBIE
IJA  TPeAOCTaBIEHHS MYHHLMIIAJBHONW YCIYTH, HAaIpaBJAIOTCAB YIIOJIHOMOYEHHBIH
oprat nocpeactsom EITTY.

3.4.2. YI0IHOMOYEHHEIA oprad obecrieunBaeT B CPOKH, YKa3aHHbIE B MyHKTax 2.21
1 2.22 HacTosmero AJMUHUCTPAaTUBHOTO perjiaMeHTa:

a) IpUeM JOKYMEHTOB, HEOOXONMMBIX Ui IPEeNOCTAaBJICHHS MYHUIMIIAILHOM
YCIyrd, W HamnpaBlieHHE 3asBUTENI0 IJIEKTPOHHOTO COOOIIEHHUS O MOCTYILUICHUH
3asiBIEHUS;

0) perucTpaLuio 3asBICHUS M HampaBleHWe 3asdBUTENIO YBEIOMIEHHS
O perucTpaluy 3asBneHus naubo o6 orkase B mpueMe TOKYMEHTOB, HEOOXOAMMBIX s
NpeIOCTaB/IEHUS] MyHHUIUIIAIBHON YCIIyTH.

3.4.3. DJIEKTPOHHOE 3asBJIEHHE CTAHOBUTCS AOCTYIHBIM JJISA JOJKHOCTHOTO JIMLA
Y0JIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOTO 3a IIPHEM U PErHCTPALUIO 3asiBJIeHHUA (Hanee
- OTBETCTBEHHOE JOJDKHOCTHOE JIMLO), B rOCYyapCTBeHHON MH()OpMAaLMOHHOM cHcTeMe,

MCIIONB3YEMOH YTIOMHOMOYEHHBIM OpraHOM MJIsl IPENOCTaBIEHHS MYHHIMIAIBHOM
ycnyru (ganee — I'UC).

OTBeTCTBEHHOE JOKHOCTHOE JIULIO:

NpOBepsIeT HAJIMYKNE JJIEKTPOHHEBIX 3asABJIeHHUM, nocTynuBmux ¢ EIN'Y, c mepuogom
He pexe 2 (IByX) pa3 B I€Hb;

paccMaTpUBaeT [TOCTYNHUBILHUE 3asBIEHNs U NPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

NpOM3BOAUT HEHCTBHA B COOTBETCTBUM € IyHKTOM 3.1  HacTosIuero
AIIMMHHCTPaTHBHOT'O periiaMeHTa.

3.4.4. 3asBUTENIO B KayecTBe pe3yNbTaTa MPeNOCTABIEHHUS MYHMIMNAILHOM
yCIIyrH o6ecnedrnBaeTcs BO3SMOXXHOCTD [IOJIyYeHHs JOKYMEHTa:

B (opMe 3JIEKTPOHHOro HOKyMeHTa, moamucaHHoro YKOJII ymojaHOMOYeHHOro
JOJDKHOCTHOIO JIMIA YTIOJIHOMOYEHHOIO OpraHa, HalpaBIEHHOTO 3asBHTENIO B JIHUHBIH
KkabuHeT Ha EIIT'Y;

B BHZe OyMaXHOTro JOKYMEHTa, MOATBEPXKIAIOIIEr0 COAEpPXKaHHE 3JIEKTPOHHOIO
HNOKYyMEHTa, KOTOPBIA  3afBUTENh  NONy4YaeT IpPU  JIHMYHOM  oOpalieHuu
B MOLL,

3.4.5. Tlonyyenne MHGOpPMALIUM O XOAE PACCMOTPEHHs 3asBJIEHUA H O pe3yJbTaTe
NpeIOCTaBIEHNs MyHHLUIIAIBHON YCIYyTH MIPOU3BOAUTCS B JTUYHOM KabuHere Ha EIMTY,
MpH YCJIIOBUM aBTOpM3aLUHU. 3asBUTENh HMMEET BO3MOXHOCTH IIPOCMATPHUBaTH CTaTyC
3JEKTPOHHOrO 3asBJICHHMA, & TaKXkKe MHQOPMAaIUIO O JalbHEHMUX NEHCTBHAX B JIHYHOM
kabHHeTe o cOGCTBEHHOM MHULMATUBE, B J1I000€ BpeMsl.

IIpu npenocraBleHUH MyHULMIIANBHOM YCIYTH B QJIEKTPOHHOH (OpMe 3aiBHUTEIIO
HarnpapJsieTcs:

a) yBENOMJIEHHE O TpHEeMe M pEerHCTpalii 3asBJICHHS M HHBIX IOKYMEHTOB,
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HEOOXOMUMBIX IIsl NPENOCTABIEHHS MYHHLMNAIBHOM YCIIYTH, COAEpiKalllee CBEAEHUS O
akTe mpuHemMa 3asBNEHHS M JOKYMEHTOB, HEOBGXOIHMBIX JUIs  TIpeoCTaBJIEHHUS
MyHULHUNANBHOH YCIyr¥, M Hayaje NpOLEAypsl INPEeNOCTABIEHHS MYHHULUNATBHOMI
YCUIYTd, a TakKeé CBENCHHA O Jare U BPEMEHH OKOHYAHMS IIPeOCTABIEHHS
roCyapCTBEHHON (MyHMUIMIIANBHON) YCIyrH JHG0 MOTHBMPOBAaHHBIH OTKa3 B IpHEME
AOKYMEHTOB, HEOOXOAMMBIX /ISl IPEAOCTABIEH ] MYHUIMIAIBHOR! YCIIYTH;

6) yBeNOMIIEHHE O pe3yNbTAaTaX PacCMOTPEHHMS JOKYMEHTOB, HEOOXOMUMBIX IUIS
MPEAOCTABICHUA MYyHUUMNAIBHOH  yCIYrH, COOepKallee CBEAEHHA O NPHHATHH
MOJIOKUTENBHOTO PEINEHHS O NPEOCTABICHUH MyHULUITAIBHON YCIYTH W BO3MOXHOCTH
NOJNYYHUTh DPE3YNbTAT MPEJOCTaBIC€HUS MYHMIMIATbHOMN YCIYTH 6o
MOTHBHPOBAHHEIH ~ OTKA3B NPEAOCTABNECHHH MyHULMIATBHON YCIyIH.

3.5.  OueHka KauecTBa IPeJOCTABIECHHA MYHHLUIATLHON YCIIYTH.

Onenka kavecTBa NPENOCTABIEHMS MYyHHLMNAIBHOM YCIYTH OCYILECTBJSETCS B
cooTBeTcTBMM ¢ IlpaBunamm oueHkm rpaxaaHam# 3()(DEKTHBHOCTH NesSTENbHOCTH
PYKOBOIMTENEH TEPPUTOPUATBHEIX OPraHoB (eNepaNbHBIX OPraHOB HCHONHHUTENbHOMN
BACTH (MX CTPYKTYPHBIX MOApAa3ieNeHuit) ¢ y4eToM KauecTsa IPENOCTaBICHUS HMMH
FOCYAapCTBEHHBIX YCIYT, a TakXKe NPUMEHEHHs Pe3yNIbTATOB

YKa3aHHOH OIIEHKM KaK OCHOBAHMS I IIPHHATHS PEIIEHHH O JOCPOYHOM IpeKpalIleHHH
HCTIONHEHUs COOTBETCTBYIOLUIMMH PYKOBOAUTENAMH CBOMX NOJDKHOCTHBIX OGS3aHHOCTEI,
YTBEPXKICHHBIMM  TOCTaHOBNEHHeM  IlpaButensctea  Poccuiickoit  Penepauuu
ot 12 nexabpst 2012 roza Ne 1284 «O6 oueHke rpaxaaHamu 3(EKTHBHOCTH JEATENBHOCTH
PYKOBOZMTENEH TEPPUTOPHANIBHEIX OPraHoB (efepaNbHBIX OpPraHOB HCIONHHUTENbHOMN
BMaCTH  (MX  CTPYKTYPHBIX  [OApasfieNeHui) u TEPPUTOPHANILHEIX ~ OPTraHOB
FOCy1apCTBEHHBIX BHEOHOKETHEIX (DOHAOB (MX PETrMOHATBHEIX OTHENIEHUI) C y4eToM
KayecTBa IpEeOCTaBIICHUSL roCyJapCTBEHHBIX YCIIYT, pyKoBoauUTeIIEH
MHOTO(YHKIMOHAIBHBIX LIEHTPOB IPEAOCTABNEHHS FOCY JAPCTBEHHEIX 1 MYHHULMIATBHEIX
yeuayr € y4eTOM  KadecTBa OpraHM3alMi IPEJOCTAaBICHHS TOCYJAapCTBEHHBIX
¥ MYHUIUNAIBHBIX YCIIYT, @ TAKKe O NPUMEHEHHH PEe3YJITaTOB YKA3aHHOM OLIEHKH Kak
OCHOBaHMA AN NPHUHATHA pEIICHHH O JOCPOYHOM IpPEKpalleHHH HCIIONHEHHUS
COOTBETCTBYIOILUMH PYKOBOJHTEISAMH CBOHX JOKHOCTHBIX 00S3aHHOCTEY.

3.6. 3asBuTemo  obecreyMBaeTCid  BO3MOXHOCTB HamIpaBJIEHUA  KaJIOOBI
Ha pelleHns, NeUCTBUS 1l Ge3nelcTBre YIIOTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIHIA
YNOTHOMOYEHHOro  OpraHa JHG0 MyHHLMNATGHOrO CIYXKAamlero B COOTBETCTBUH
co cratbed 11.2 PepepanpHoro 3akona ot 27 moins 2010 r. Ne 210-®3 «06 OpraHu3aLuy
NPEAOCTABIICHUA rOCY AaPCTBEHHBIX W MYHHUMIAIBHEIX yCIyr» (maiee — DenepaibHsiil
3akoH 210-03) u B mopsaKe, YCTAaHOBIEHHOM OCTAHOBJIEHHEM IlpaButenscTBa
Poccuiickoii  ®enepauuu or 20 Hos6ps 2012 roma Ne 1198 «O dbenepanbHoit
rOCYAapCTBEHHOH MH(OPMALMOHHOH cHCTeMe, obecrneunBaromelf powece nocynebHoro,
(BHeCyne6HOro) 00XKalOBaHHs pelIeHUH U NelCTBHIA (Ge3peticTBus), COBEPLIEHHBIX NPH
PENIOCTaBIEHUH FOCY JAPCTBEHHBIX H MYHHLMNATLHBIX YCIYT» .

IlepeyeHn BApHAHTOB NpeNOCTABICHHS MYHHIIIAILHOM
yCayru

3.7. TlpenocrapneHHe MyHHLHNATBHOM YCIYIH BKIHOYAETB cebs cleayrouue
BapUaHTEHI:

1) mocraHOBKa Ha y4eT rpaIaHMHA B LENIX GECIIATHOTO [IpeIOCTaBIIECHUS
3€MEJIBHOTO Y4acTKa;
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2) 0TKa3 B IpeOCTABIECHUH YCIYTH.
IIpodpnnanposBanne 3aaBHTEIA

3.8. Bapuant npemocTaBieHHA MYHHULMNAIBHON YCIYyTH OIpedenseTcd Ha
OCHOBaHMHU OTBETOB Ha BOIPOCH! aHKeTHpOBaHUs 3asBuTens nocpeacrsom EITTY.
[lepeuens mnpu3HakoB 3asBureneli (NpHHAIEKAIIUX HM OOBEKTOB), a TaKKe
KOMOMHALMH 3HaYeHUH MIPU3HAKOB, KaXKAas U3 KOTOPBIX COOTBETCTBYET OJJHOMY BapHaHTY
Npe0CTaBIECHU MyHUIMITATIBHOM yCIyTH puBeeHs! B [IpunoxxeHuu
Ne 1 k HacTosLeMy ATMUHUCTPaTUBHOMY PErJIaMeHTY.

HOpﬂﬂOK HCNIPABJICHHA JONYIICHHBIX ONMEYATOK H OIIHOOK B
BbIJaHHBIX B pe3yJbTaTe NPEAOCTABJICHHSA Myﬂ“uﬂﬂaﬂbHOﬁ YCayru J0KyMEHTax

3.9. B ciiyuae BHIABJIEHHS ONEYaTOK U OIUHOOK 3asBUTEND BIpaBe OOpaTUTLCA B
YHOoNHOMOYEHHBIH OpraH ¢ 3asBlIeHHEM 00 MCIIPaBIeHHH JOIYIIEHHBIX OIIEYaTOK M (HIIH)
OIIMOOK B BEIIGHHEIX B Pe3yJIbTaTe NPENOCTaBICHU MyHHIUITATBHOMRYCITYTH JOKyMEHTaX
B cootBeTcTBMU C Ilpunoxennem Ne 7 HacTosiero AIMHHHUCTPAaTHBHOIO periaMeHTa
(nanee — 3assieHue 1o ¢opme Ilpunoxerus Ne 7) U NpUNOXEHHEM ITOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 2.11 HacTosmero AIMHHUCTPaTUBHOTOperaMeHTa.

3.10. HMcnpaBieHue AOMYIIEHHBIX ONEYaTOK U OIIMOOK B BHIAHHEIX B pE3YJbTaTe
NPENOCTaBIEHUS] MYHHULIMITAIBEHON YCIYTH JOKYMEHTaX OCYIIECTBISETCS B CIIEAYIOIEM
nopsiaKe:

1) 3asBuTeNns Npu 06HAPYXXEHUH ONEYaTOK U OIIMOOK B JOKYMEHTAaX, BBIJAHHBIX B
pe3yabTaTe IPEAOCTAaBJICHHMS MYHUUMIIANBHOH yCIyrd, oOpamiaercs JHYHO B
Y1onHOMOUYEHHBIN OpraH ¢ 3asBieHueM 1o ¢popme [Ipunoxenus Ne 7;

2) YIONHOMOYEHHBI!I OpraH IpH MOJYYEHHHM 3asdBICHHSI IO dbopme
Ilpunoxenns Ne 7, paccMaTpuBaeT HEOOXONMMOCTh BHECEHHMSA COOTBETCTBYIOIIMX
M3MEHEHHUH B JOKYMEHTHI, SBILIIOLIMECS Pe3yNbTaToOM IMPENOCTaBIeHHS MYyHHIMIAIBHOM
YCIIyIH;

3) YnonHoMO4eHHBIH OpraH o0ecreynBaeT YCTpAaHEHHME ONeyaToK M OIIHOOK
B JOKYMEHTAX, ABJISIOLIMXCS Pe3yIbTaTOM IIPEAOCTaBIEHUS MyHULIUIIAJIBHOM YCIYTH.

Cpok ycTpaHeHHs ONeYaTOK M omIMOOK He JOJDKEH HpeBhINath 3 (Tpex) paGoumx
JHEH C JaThl pErucTpalyu 3assieHus no popme I[Ipunoxenus Ne 7.

IV. DopMbl KOHTPOJIS 32 HCNOJTHEHHEM aJMHUHHUCTPATHBHOIO perjiaMmeHTa

Ilopsinok ocyiecTB/IeHHS TEKYLIero KOHTPOJIS 32 COG/II0AeHHEM
H MCNOJIHEHHEM OTBETCTBEHHBIMH AOKHOCTHBIMH JIMIIAMH IOJIOKEHHI
perjiaMeHTa H HHbIX HOPMAaTHBHBIX NPAaBOBbIX AKTOB,
yCTaHABJIHMBAIOLIHX TPEOOBAHHS K NPEAOCTABIEHHI0 MYHHIHNIAJILHOM
YCJIYIH, 2 TAK)Ke IPHHATHEM HMH pelleHH

4.1. TexkymmH KOHTpONb 3a COONIONEHHEM M HCIOJHEHHEM HACTOSLLETO
AIMUHUCTDAaTUBHOTO  perlaMeHTa, HHbIX  HOPMAaTHUBHBIX  IPaBOBBIX  aKTOB,
YCTaHaBIMBAOIMX TPeOOBaHUS K IPEINOCTABICHHIO MYHHLMIIAIBHOM  YCIYyry,
OCYILECTBJISIETCS HA IIOCTOSSHHOM OCHOBE MODKHOCTHBIMH JIMUAMH Y IIOJHOMOYEHHOTO
OopraHa, YIOJNHOMOYEHHBIMH Ha OCYILECTBICHHE KOHTPOJ 3a IIpelOCTaBICHHEM
MYHHLHMNAIBHON YCIIYTH.
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151 TEKYIIEro KOHTPOJS UCIONB3YIOTCS CBEIEHHS cnyxceﬁ}lof/i KOPPECIIOHACHLIUH,
yCTHas Y INHCbMEHHas MHQOpMalUsd CHELHAIMCTOB M HJODKHOCTHBIX  JIHI]
Y0IHOMOYEHHOIO OpraHa.

Texymunii KOHTPOJIL OCYLIECTBIIAETCS IyTEM IIPOBEAEHHUS [IPOBEPOK:

pelueHui o npenocTaBieHUH (06 OTKase B NPENOCTABICHHUH) MyHHLUMIIAILHON YCIIYTH;

BBIABJIEHHS ¥ YCTPaHEHNs HapyIIEeHUH MpaB rpaXkiaH;

paccMOTPEHHU, IPUHATHSA PELlIeHHH U NOATOTOBKM OTBETOB Ha OOpallleHHs rpax/aH,
coaepixalliie XaloObl Ha pelleHus, nefcTBus (6e3neiCTBIE) NOMKHOCTHBIX JIHLL.

IlopsaaoK H NEPHOAHYHOCTD OCYIIECTB/IEHHS NJIAHOBLIX H BHEIJIAHOBbIX
MPOBEPOK MOTHOTHI M Ka4YeCTBA NPeJOoCTaB/IeHHs MyHHIHNIAILHOM YCIyrH, B
TOM YHCJI€ MOPSAOK M (hOPMBI KOHTPOJISA 32 MOJHOTOH M KAYeCTBOM
NpeaoCcTaB/IeHHs] MYHHIHNIAJIbLHOMH yeayru

4.2. KoHTpoJib 3a MOMHOTO# U KaYeCTBOM IPENOCTABIEHHUS MYHHIIHIIAIBHON YCITyTH
BKJIIOYAET B Ce0sl POBE/IeHNE MIAHOBBIX U BHEIIIAHOBBIX IPOBEPOX.

4.3. IInaHoBbIE NPOBEPKH OCYIUECTBIAIOTCS HA OCHOBAHKMH TONOBbIX ILIAHOB paboTsI
YIOIHOMOYEHHOTO OpraHa, yTBEPXAAEMEIX PYKOBOAUTENEM Y IOTHOMOYEHHOTO oprasa.
Ipu niaHoBO! NpOBepKe MOHOTH! M KAYECTBA TIPENOCTABICHUS MYHHMLHUIATIEHOR YCIIYTH
KOHTPOJIIO MOJIEXAT:

COOMIOZIEHHE CPOKOB IPENOCTABICHHA MyHHLHMNATIBHOMN ycIyru; cobmoneHue

TOJIOXKEHHH HACTOSIIIETO AIMHHICTPATHBHOTO PErIaMEHTa;

IPaBUJIBHOCTB X OOOCHOBAHHOCTH IPUHATOTO PELIeHNs 06 OTKa3e B NIPENOCTaBICHUH
MYHHULIMNIAJIBHON YCIIYTH.

OcHoBaHneM IUIst IPOBEIEHHS BHEIUIAHOBBIX MIPOBEPOK SABJIAIOTC:

MOJyIeHIE OT TOCYHapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBIECHHS
HH(OPMALMH O IIPE/IOAraeMBIX HIIH BEISBICHHBIX HapyIIEHUSX HOPMAaTHBHBIX IIPaBOBBIX
akToB Poccuiickoli Denepauru, HOpMaTHBHEIX npaBoBEIX akToB Camapckoit obnmacty,
OpraHoB ~ MECTHOTO  CaMOyNpaBICHHS MYHHLMIIANLHOrO palioHa bezenuykckuii
Camapckoit o6acTy.

obpalleHns rpaxxiaH ¥ IOPUIMIECKUX JIAI] HA HapyIleHUs 3aKOHOAATENBCTBA, B TOM
HHCIIC Ha Ka4eCTBO NPENOCTaBICHNs MyHHIUIAIBHON YCIyTH.

OTBETCTBEHHOCTD JOKHOCTHDIX JIHIL Oprana, npeaocTaBJfAIOLIEero
MYHHUMIAJIbHYIO YCIYIH, 32 PelleHUs U AeCTBHS
(Ge3neficTBHE), NnpUHAMaeMble (ocymecTBasieMble) HMH B X0€ NPEAOCTABJIEHHS
MYHHIHNAJbHOH yCJIYrH

Ilo pesynbTatam npoBeeHHEIX NpOBEPOK B Clly4ae BBISBICHHSA HapyllUEeHHIt
MOJIOXEHUH HACTOSIEro AJMHHHCTPATHBHOTO periaMeHTa, HOPMaTHBHBIX IIPaBOBBIX
akroB Camapckoif 06JacTH, OpraHOB MECTHOTO CaMOYMpAaBJIEHUS MYHHIMIIAILHOTO
paliona besenuykckuit Camapckoli 067acTH OCYIIECTBISETCS IIPHMBIICYCHHUE BHUHOBHBIX
MTHI K OTBETCTBEHHOCTH B COOTBETCTBHHC 3aKOHOAATeNBCTBOM Poccuiickoit ®egepauyn.

IlepconanbHas  OTBETCTBEHHOCTs JOIKHOCTHBIX  JHML  3a IPaBUJIBHOCTh
“ CBOCBpEMEHHOCTE PUHSATHS PELUEHHS O IPEAOCTaBNeH U (06 OTKa3e B IPeI0CTABNEHHN)
MYHHLHANAIBHOH yCITYTH 3aKpEIUIeTCs B UX NOJDKHOCTHEIX PEriaMeHTax B COOTBETCTBHH
C TpeOOBaHUIMHU 3aKOHOAATENbCTBA.
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TpeGoBaHus K NOPSAAKY U GopMaM KOHTPOJISA 32 NPEIOCTABJICHHEM
MYHMIHOAJIbHOH YCJIYTH, B TOM YHCJ€E €O CTOPOHBI IPasKIaH,HX 00beHHEHH U
OpraHu3anui

4.4, TpaxnmaHe, ux OOBEOUHEHHUS M OpraHU3alldM HMEIOT IpaBO OCYLIECTBIATH
KOHTpOJIb 32 NPEeJOCTaBJIeHHEM MYHUIMIIAIBHON yCITyTH IyTeM IOIy4eHUs HHbOopMaluH
0 XOJle MPEeIOCTABICHUS MYHHULUNAIBHON YCIYI'H, B TOM YHCJIE€ O CPOKax 3aBEpLUCHHUS
aIMUHUCTPaTUBHEIX NpoLeayp (aeicTBuit).

['paxcnane, ux oObeAMHEHUS U OpPraHU3aLMHU TaKXKe UMEIOT [IPaBo:

HalpaBlATh 3aME€YaHMs W NPEAJIOXKEHUS M0 YIy4IIEHUIO JOCTYIHOCTH M KayecTBa
IIPEefOCTaBIEHUS MYHHUIUIIAIILHON YCIIYTH;

BHOCUTh IIPENJIOXKEHMs O Mepax [0 YCTPaHCHUIO HapylIeHW# HacCTOAIIEro
AIMVHUCTPaTUBHOTIO perjiaMeHTa.

4.5. JOMKHOCTHBIE JULa YIONHOMOYEHHOrO OpraHa NpHHHMAIOT  Mepsl
K TpPeKpaleHWI0 [OIYIUEHHBIX HapyIIeHHMH, YyCTPaHAIOT MPHUYUHBI M  YCIIOBHS,
CIIOCOOCTBYIOILME COBEPIIEHHIO HapyLIEHHI.

WHopmanus o pesynpTaTaXx pacCMOTPEHHS 3aMEYaHHil U IpeIOKEHHH Ipax/aH,
uX OOBENUHEHUH M OpraHM3aLMi JOBOAUTCS AO CBEAEHMS JIML, HANPABHBLUINX 3TH
3aME€YaHuUs U NIPEAJIOKEHHUS.

V. Hocynebublii (BHeCyeOHbLIN) MOpsiaoK 06kaI0BaHMs peleHuit 1 JelicTBuil
(Ge3neiicTBHUs) Oprana, NpesoCTaBJAIOIIEr0 MyHHIMAAAbHYIO yeayry, M®II,
OpraHM3auMi, ykasaHHbIX B yacT 1.1 craTtbu 16 ®enepanbaoro

3aKoHa Ne 210-@3, a TaksKe X J0KHOCTHBIX JIML, FOCYAAPCTBEHHBIX HIIH
MYHHUHNAJLHBIX CJYKAaIHX, pAGOTHHKOB

5.1. 3asBuTenb HMeeT NpaBO Ha OGXKAIOBaHHE pEIICHHS H (unu) neficTBuil
(Be3neiicTBrsA) YTIOMHOMOYEHHOrO OpraHa, JOMKHOCTHBIX JIHI Y IONHOMOYEHHOTO oprasa,
roCyAapCTBEHHBIX (MYHHUMNANBHEIX) CIyKauux, M®LI, pa6oTtanka MPIL], OpraHu3aluii,
yKa3aHHbIX B 4acTH 1.1 cratbu 16 ®enepansHoro 3axona Ne 210-®3, u ux paGoTHEKOB IIpH

NPENOCTaBICHUN MYHUIMIIABHOK YCIyrH B NoCyne6HOM (BHeCyneGHOM) mopsiike (naiee
- )anoba).

Opranel MecTHOro camoynpas.ieHHsl, OPraHU3aMH H YIOJIHOMOYEHHbIE Ha
paccMoTpeHHe XkaJ00b! JIMLA, KOTOPLIM MOKeT GbITh HanpaBJieHa Ka106a
3asiBHTeJIs B A0cy1e0HOM (BHecyAeOHOM) MOpsiAKe;

5.2. B nocyne6HoM (BHecyneGHOM) MOpsKe 3asABHTEINb (mpencraBuTeNB) BpaBe
00paTUThCA C xKanoboi B MUCbMeHHOM hopme Ha 6yMaXKHOM HOCUTEJIE HITH B 3JIEKTPOHHO}
dopwme:

B YIONHOMOYEHHBIH OpraH - Ha pelleHHe W (WIH) HeUCTBHS (6e3neiicTBHe)
AOJDKHOCTHOTO JIMLIA, PYKOBOIMTENS CTPYKTYPHOTO IOApa3feleHHs YIIOJIHOMOYEHHOrO
OpraHa, Ha pelenue u feficraus (Ge3aelicTere) YIONMHOMOYEHHOrO Oprana, pyKOBOAUTENS
YOIHOMOYEHHOr0 OpraHa;

B BBIICCTOAUIMH OpraH Ha pemeHne M (WiM) geiictBus (6esneiicTBue)
AOJDKHOCTHOIO JIMLA, PYKOBOIAMTENS CTPYKTYPHOIO IOAPAa3fENCHHsS YIIOJHOMOYEHHOTO
oprasa;

K pyxoBoguteno MOII, opraHuzamuu, ykasaHHOW B wactd 1.1 cTateu 16
QenepansHoro 3akona Ne 210-03, - Ha peleHns u aelcTBHS (6e3meticTBHE) paboTHHIKA
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M®ILI, opranusauuny, ykasaHHoH B yactu 1.1 crateu 16 ®epepansHoro 3axona Ne 210-03;

K yupemutemo MOL], opraHusauuu, ykasaHHOH B wactk 1.1 crateu 16
OenepanbHoro 3akoHa Ne 210-®3 - Ha pemenne u peiicteus (6esneiicrBue) MOL,
OpraHH3aluH, yKasaHHOU B 4acTH 1.1 cratbu 16 @enepansHoro 3akona Ne 210-®3.

B VYnonsomouenHom oprane, MOLI, opranusanuu, yka3aHHoH B 9actu 1.1 cTaThu
16 @enepanbuoro sakona Ne 210-03, y yupenurens M®LI, opranusanum, yKasaHHOH B
yacTi 1.1 crateu 16 Penepanproro 3akoHa Ne 210-D3, onpenensroTcs YIOIHOMOYEHHBIE
Ha paccMOTpeHHe ka0 NODKHOCTHEIE JIULA.

CnocoGb1 HHpOpMHPOBaHHS 3asiBUTE el 0 MOPSAAKE IOAAYN H paccMoTpeHust
’KaJ100bl, B TOM YHCJI€ ¢ HcnoJib3oBaHueM Exunoro noprana rocyapcTBeHHbIX
H MYHHIHNAJIbHBIX YCJIyT (pyHKIHIT)

5.3. Madopmanms o mopsjKe Moauyu U paccCMOTPEHHS KaIo6bI pasmelnaercs Ha
MHOOPDMALMOHHEIX ~ CTE€HJaX B  MecTaX  IIPeJOCTABJIEHHS roCyAapCTBEHHO
(MYHULMIIATBHOM) yCIyrd, Ha caiiTe YIONHOMOYEHHOTO oprada, EIIl'Y, a Taxxe
NMPeNOCTABISETCA B yCTHOH (opme mo TenegoHy ¥ (MIM) Ha JHYHOM npueme b0
B NIHCBMEHHOH ()OpPMe IIOYTOBEIM OTHpABICHHEM IO aJpECy, YKa3aHHOMY 3asBHTEJIEM
(mpexncraButenem).

IlepeyeHs HOpMATHBHBLIX NPABOBLIX AKTOB, PeryIupyoLHX NopsiioK AocyaeGHOro
(BHecyneOHOro0) 06:a0BaHu JelicTBHH (GespelicTBus) H (MIK) pemenwuii,
NPHHATBIX (OCYLUECTBJIEHHBIX) B X0/1€ NIPEAOCTABJICHHS MYHHUHNAJLHOHA YCJIyru

5.4. Tlopsimok nocyneGHoro (BHecyne6HOro) 06xaToBaHms peIlleHuil U neicTBuii
(GesneiicTBUsA)  YOIHOMOYEHHOrO OpraHa, MpPEeIOCTaBILAIOLIETO TOCYAapCTBEHHYIO
(MyHHUHIIANBHYIO) YCIIYTY, & TAKXe IO JOKHOCTHEIX JIHIT perynupyercs:

OenepanbHeIM 3aK0HOM Ne 210-D3;

HopMaTuBHEIMU [paBOBEIMH aKkTamu Camapcko#f o6nacT, OpraHoB MecTHOro
CaMOYIpaB/IeHUs MyHUIMIIANIBHOTO pakiona Besenuykckuii Camapckoi o6nacTy.

nocranoBnenueM IlpaBurenscrea Poccuiickoii Oenepanuu or 20 Hoa6ps 2012 T.
Ne 1198 «O  ¢enepanbhoii TOCYNapCTBEHHOH  MH(OPMaLMOHHOM  CHCTeMe,
obecrieunBaromet mpouecc aocyneGHOro (BHECyne6HOro) 06>anoBaHus pelieHuit

W JIeHCTBUH (Oe3neHcTBHS), COBEpIUEHHBIX IpH NPEOCTaBIEHHH TOCYAapCTBEHHBIX
Y MYHHUIUNAIBHBIX YCIY».

VI. OcoGeHHocTH BbINOIHEHHS aAMHHHUCTPATHBHLIX Npouenyp (aeicTeuii)
B MHOTO(pYHKUHOHANbHbIX UEHTPAX NPeAOCTABJICHHS rocyJapcTBEHHbIX
H MYHHIMIAJIbHbIX YCIyr

HcuepnrpiBalowuii nepeyens AAMHHHCTPATHBHBIX Npouenyp (aeicTBuii) npu
MPEAOCTABICHHH MYHHUMNAILHOH YCIIyrH, BHINOAHsIeMbIX M®I]

6.1 M®I] ocymecrauser:

MHQOpPMHpOBaHHE 3asBHUTENEH O NIOpAZIKE NPENOCTaBICHUS MYHHLUNAIBHOMN
yciyru B MOLI, no HHEIM BOIpocaM, CBS3aHHBIM C IIPEIOCTABICHUEM MYHHUIMIIANBHOM
YCIYTH, a TaKke KOHCYNBTHPOBaHHE 3adBHTeNedl O IOpsAKe IIPEIOCTaBIeHHS
MyHULMNAIBHON yciryryd B MOILT;

BBIAAYY 3ajABHUTEIIO DE3yNbTaTa MPENOCTABICHHS MYHHLHMIAILHOM yCIyrd, Ha
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OyMaXHOM HOCHUTeNle, MOATBEPKAAIOIIMX COAEPIKaHHE SIICKTPOHHBIX IF'OKyMeHTOB,
HanpaBieHHsIX B M®L] mo pesynbTaTaM IpefOCTaBlICHHS MYHUIMIIAIBHOH YCIYTH, a
TaKXe€ Bbiaya JOKYMEHTOB, BKJIFOYas COCTaBlIeHHE Ha OyMa)HOM HOCHTENIE U 3aBEepeHHe
BBIIMCOK U3 HH(MOPMALMOHHBIX CHCTEM OpPraHoOB, IIPENOCTAaBIIOIMX MYHHLHIATLHBIX
yeIyT;

WHbIe TMPOLEeAyphl M JeWCTBUSA, NpeXyCMOTpeHHble DelepalbHbIM 3aKOHOM
Ne 210-@3.

B cootBercTBUM ¢ HacThio 1.1 crateu 16 @enmepanpHoro 3akoHa Ne 210-O3 mns
peanuzanuu cBoux pyHxuuit MOLI Bnpase npuBneKkaTs HHbIE OPraHU3aLMH.

HNudopmupoBanue 3asiBuTeeii

6.2. HHdopmupoBanue 3asBurenss MODI[ ocymecTBIseTcs ClIEAYIOIMMH
criocobamu:

a) MOCPEACTBOM IIPHUBIIEYEHHS CPEACTB MacCOBOH HMH(OpMaIuu, a Takke MyTeM
pasMelleHns HHPOpMaLluy Ha OPUIHATBHBIX caliTax ¥ HH)OPMALOHHEIX cTeHAax ML

6) npu obpaitienuu 3asgpuTens B MOL] muuHo, o TenedoHy, MoCpeACTBOM IIOYTOBbIX
OTIpAaBJEHUH, THOO0 110 JIEKTPOHHO# IoUTe.

IIpu nuynom obpamenuu paborauk M®L] monpo6HO HHPOPMHUPYET 3asBUTENEH MO
MHTEPECYIOLIMM HX BOIPOCaM B BEXIMBOM KOPPEKTHOH (opMe C HCIIOIL30BaHHUEM
O(QHMUHANBbHO-NENOBOIO  CTHIA pedyd. PekoMeHAyeMOe BpeMs IpeIOCTaBIEHHS
KOHCynbTauuu - He Oomee 15 MHHYT, BpeMs OXHEQHHA B OYepenH
B CEKTOpe HMH()OPMHPOBAaHMA i1 MONYYeHWs HHQPOpMALKMH O TOCYHapCTBEHHBIX
(MyHMUHMIANBHEIX) yCIyraX He MOXeT MPEeBBILATh 15 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK JOMKEH HAYHUHATBCA C  HHGMOPMALMU

O HAalMEHOBaHWM OpraHM3aldM, (aMUINH, MMEHH, OTYECTBE M HODKHOCTH paGOTHHKaA
M®L], npunsiBiuero teneQoHHEIH 3B0HOK. MHANBUAYaIbHOE YCTHOE KOHCYNBTHPOBaHHE
npy obpallleH!n 3asBUTeNs N0 TenepoHy pabotHuk M®LI ocymectBnser He Gonee 10
MUHYT;

B ciy4ae ecu 1 oarotosku oTBeTa TpebyeTcs Golee MPOAOIKUTENHHOE BpeMs,
pabotHuk MOLI, ocymecTBIMOMNE HHAUBUAYAIBHOE YCTHOE KOHCYJIBTHPOBAHHE MO
TeNePOHY, MOXKET MPEAJIOKHUTD 3aIBUTENIO:

H3JIOXHUTE OOpalleHHe B NUCBMEHHOH (opMe (OTBET HampaBifeTcs 3asBHTENIO
B COOTBETCTBHH CO CIIOCOOOM, yKa3aHHEIM B 00pallieHHH);

Ha3HAYUTh JPYroe BpeMs s KOHCY/IbTaluii.

[lpy KOHCYNETHPOBAHMM IO IHCBMEHHBIM OOpAllEHHAM 3asBUTENEH OTBET
Hanpap/s€TCA B IHCbMEHHOM BH/E B CPOK He noszaHee 30 KaleHIapHBIX JHEH ¢ MOMEeHTa
perucTpanyuy oOpaiueHus B GopMe 3JEKTPOHHOrO JOKYMEHTa IO alpecy SMeKTPOHHOM
MIOYTEI, yKA3aHHOMY B OOpalleHHH, MOCTYNHBIIEM B MHOrO(YHKLHOHATBHBIA LEHTp
B (opMe NEKTPOHHOTO NOKYMEHTa, M B NHCHMEHHOH (OpMe IO II0YTOBOMY azipecy,
yKasaHHOMY B OfpaleHus, noctynusmeM B MOLI B nucsMeHHO#M dopMe.

Boinaua 3asiBuTeNI0 pe3yJibTaTa NpeAoCTaBJIEHHS MyHHIHIIAILHOI
yCJIyru

6.3. Ilpy Hanuuuu B 3afBJEHHH O NPEJOCTABIEHHH MYHHULHIATBHOMN yCIlyru
yKa3aHHi O BBIAAYE DpE3yJIbTATOB OKa3aHHUA YCIYTH Yepe3 MHOTO(YHKIHOHAIBHBIH
UeHTP, YIOJIHOMOYEHHBIH oOpraH IepegaerT noKymeHTsIB MOLI mns Ioclenyoue
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BBIIAYH 3asBUTENIO (IIPEICTABUTEINIO) CIOCOOOM, COrIacHO 3aKmoueHHoMy CoraleHuo
O B3aUMOJEHCTBHH.

Ilopsinok ¥ Cpoku Tnepenayst YIIONHOMOYEHHBIM OpPraHOM TaKMX NOKYMEHTOB
B M®ILI onpenensiorcs CorjiaiieHieM 0 B3aUMOACHCTBHH.

6.4. Ilpuem 3asgBuTenell I BBIAAYM JOKYMEHTOB, SBJISIOLIMXCS pe3yJIbTaTOM
MYHHMIMIIAIBHON YCIIYTH, B HOPSAAKE OYEPENHOCTH NPH OTy4YE€HHH HOMEPHOTO TAlOHA U3
TepMHUHAa 3JIEKTPOHHOH O4Yepelu, COOTBETCTBYIOILErO LeNH obpalleHHus, Jub6o o
IIpeABapUTEIbHON 3aIIUCH.

PaborHuk M®L] ocymiecTBISeT CleAyIOIHe NEHCTBHA: YCTAHABIMBAET JTMYHOCTD
3asBUTE]I Ha OCHOBAaHMU JIOKYMEHTA, YJOCTOBEPSIOLIET0 JIMYHOCTh B COOTBETCTBHUHU C
3aKOHOZATENbCTBOM Poccuiickoit Penepariyy;

NPOBEPAET NOJNHOMOYHS MNPEICTABUTENs 3asBUTENs (B Ciydae oOpalieHHs
NIPEICTABUTENS] 3asIBUTENS ),

ONpPENETIAET CTaTyC UCIOIHEHHS 3asBieHus 3asButens B [VIC;

pacneyaThlBae€T pe3yJbTaT MNPEAOCTABIEHHUS MyHHLMIANBHON YCIyTM B BHIE
SK3EMMIIApa JJICKTPOHHOrO HOKyMEHTa Ha OYMaXXHOM HOCHTENE M 3aBEPSET ero ¢
ucrnonboBanueM nedatd MOLl (B mpemycMOTpeHHBIX HOPMATHBHEIMH IIPaBOBBIMH
akTamu Poccuiickoit enepanuu cnydasx - meyatu ¢ n3o0paxenuem ["ocynapcTBeHHOrO
rep6a Poccutickoit @enepanun);

3aBEPACT OSK3EMIULIP SNCKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTEle
¢ ucrnonb3oBaHueM nedath M®I[ (B npenycMOTPEHHBIX HOPMATHBHLIMH IIPaBOBEIMH
axtamu Poccuiickoit Denepaltiu ciyqasx - ne4aTu ¢ H306paxKeHHEM I'ocymapcTBennoro

rep6a Poccuiickoit @epepanun);

BBIIACT NOKYMEHTBI 3aABHTENIO, NPH HEOOXOMMMOCTH 3alpALIMBAET Y 3aABUTEINS
MIOAIHCH 32 KaXX[bIX BEIIaHHBIA JOKYMEHT;

3arpalliBaeT COrllaCHe 3asABUTENSI Ha y4acTHE B CMC-OMpPOCE I OLEHKH KayecTBa
NpeoCTaBeHHbIX yeiyr MOI],
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IMpunoxenne Ne |
K AZIMUHHCTPaTHBHOMY perIaMeHTy
I10 IIPEIOCTABICHUIO MYHHIUIATBHOM
YCIIYTH

IIpu3naku, onpenensiom e BAPHAHT NPEAOCTABIEHHS MYHHUHNAJABHOH ycayru

HaumenoBauue noKa3sareJist

3HaveHHs KpUTepHS

Ne n/m
1 2 3
1 Ko obparnaercs 3a ycnyroit? L. 3aamuren,
P yCIyroH: 2. [IpencraBurens
Kakoe ocHoBanus ma nonyuenus 1. Hanuywe B ceMbe Tpex mnu Gonee meteit
2 3EMEJIBHOTO y4acTKa B COOCTBEHHOCTh [2. UHble OCHOBaHHuS, NpenyCMOTPEHHBIE (hefepantbHbM
Gecrnatho SaKOHOM MM 3aKOHOM Cy6BeKTa Poccuiickoit ®enepauuu
3 ®aMuus, UM U OTYECTBO 3asBHTENS  |1. He H3MeHsTHCE
H3MEHSTUCE? 2. Usmensumuce
1. ®amunus
Bribepurte, uTo u3mensocs y
4 o 2. Ums
3asABUTENA "
3. OtuectBoO
1.B 6pake
5 YxaxuTe ceMeiiHOE NONOXEHHE 2. B pasBoze
3asABUTENIS 3. Bnosa (Boogen)
4. B Gpake nuxorzaa se cocrosi(a)
1. B Poccuiickoit ®enepaunu
6 I'ne sapeructpuposan 6pax? ) SR
/1€ 38PETHCTPHp p 2. 3a npenenamu Poccuiickoit Denepanun
7 QaMHIIKsL, EMS M OTYECTBO CYNpyra 1. He usmensnucey
(cynpyru) usMeHAIUCE? 2. Usmensncy
1. Gamunus
8 Bri6epure, uTo namensutocs y cynpyra?|2. Ums
3. OtuecrBO
9 I'ne sapeructpuposano pactopxenue |1.B Poccuitckoii ®enepanun

Opaka?

2. 3a npenenamu Poccuiickoit Denepauun
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[Mpunoxenue Ne 2

K AZIMMHHCTPATHBHOMY PEIAMEHTY
IO NIPeIOCTABJICHHIO MYHHIIUNIAIBHO!
ycayru

<I)opma PELICHHS O NOCTAHOBKE HA Y4Y€eT rpakaiaHHHa B HeJasiX 0ecnjIaTHOro
NpeaoCTaBJI€HHUA 3eMeJbHOI0 YudacTka

PEILIEHME
0 MOCTAHOBKE Ha y4eT rpaXIaHiHA B LENAX GECIUIaTHOrO NPeaOCTABIEHHS 3eMEIbHOrO
y4acTka
Hata BEImauu Neo

(HaumerosaHue ynonHomouenHozo opzana, OCYIecmenaowe2o vl0avy paspeuenus)

B cootBercTBHH ¢ 3akoHOM cyGBekTa Poccuiickoit ®enepauun ot Ne ,
DenepanbHEIM 3aKOHOM OT Ne %, o pesynbTaTaM pacCMOTpPEHHMs 3ampoca
oT Ne IIDHHATO pelleHHe o006 ydeTe rpakJaHHHA:

3 B I[eNAX GecIiaTHOro NIpEIOCTaBIICHUS 3€MENIBHOTO
Y4YacTKa B COOCTBEHHOCTE.

Howmep ouepenn: .

HononuurensHas uHGopManus: .

CBenenus o6
SJICKTPOHHOM MOAIIUCH

? YKa3blBAIOTCA PeKBH3UTbI 3aKOHa cybuekra Poccuiickolt denepaunn, onpenensiouero NOpAAOK NOCTAHOBKH rpaXK[aHHHA
Ha y4eT B kaueCTBe JIMLA, HMEIOLETO NPABO Ha NPELOCTABEHHE 3eMelbHbIX Y4acTkoB B co6CTBEHHOCTS GecraTHo,
denepanbHoro 3akoHa WK 3akoHa cybbekta Poccuiickot Qeniepaun, KOTOPLIMH YCTaHOBJIEHBI NIPABA OTAE/BHBIX KaTeropui
TPaX/IaH Ha Noy4YeHHe 3eMENbHOr0 Y4acTka B COGCTBEHHOCTD GeCILIaTHO

’ VkasbiBaetcs HH(OPMaUUS O rpaxIaHHHE, IOCTABNEHHOM Ha YU€T B Ka4ecTBe IHLIA, HMEIOLIETO NPaBa Ha MPENOCTABACHHE
3€MEJIbHOTO y4acTka B COGCTBEHHOCTb GECINaTHO
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[punoxenune Ne 3

K AIMUHUCTPATHBHOMY pEriiaMeHTy
IO NIPEAOCTABICHUIO MYHHULUNAIBHOM
YCIyTH

®opma pemenns 06 0TKa3e B NPeAOCTABICHUH yCJIyru

(raumeroGaruUe YRONHOMOUEHR020 Op2ana MecmKo20 caMoynpaelzeuwz)

Komy:
KoHTaxTHEIEe naHHEbIE:
PEILIEHME
06 OTKa3e B [PeNoCTaBIeHUH YCIIyTH
Ne oT

Io pesyneTaTaM paccMoTpeHus 3asBIeHMS O IpenocTaBieHuH yciyru «IloctaHoska
TPXIAH Ha ydeT B Ka4eCTBE JIML, MMEIOLMX [PaBO HA NPEJOCTABNEHHE 3eMe/BHbIX
Y4acTKOB B COOCTBEHHOCTh OECIUIaTHO» OT Ne "
IIPUTIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBAHMH OpraHom,
YIOTHOMOYCHHBIM HA TPENOCTABNEHHE YCIyrH, IPHHITO peieHre o6 oTkase B
TMIPEAOCTABICHUH YCITYTH, 110 CIEAYIOLIAM OCHOBAHUSIM:

Ne HanmeHoBanwe ocHOBaHHS st 0TKa3a B PasvsacHenue npuuns otkasa B IPEeAOCTaBICHHH
NYHKTa COOTBETCTBHM C €AMHBIM CTAHAAPTOM yCIyrH
aIMMHHC
TPaTHBHO
ro
pernamex
Ta

2.19.1 HecootsercrBre 3asBurens VYKa3BIBaIOTCS OCHOBAHHMS TaKoro BLIBOAA
YCTaHOBJICHHOMY KpYTy JIMII,
HMEIOLIMX NIPaBO Ha II0Jly4YeHHe YCITYTH

2.19.2 HoxymenTE! (cBenenus), YKa3bIBalOTCS OCHOBAHUS TAKOro BBIBOAA
NpEACTaBICHHbIE 3asBUTENEM,
NPOTHBOPEYAT ZOKYMEHTaM
(cBemEeHHsM), Oy YeHHEIM B pamkax
MEXBEIOMCTBEHHOT'O B3aUMOAEHCTBHS
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2.19.3

OrtcyTcTBHE Y 3asIBUTEN U WICHOB
CEMbHU MECTA XKHUTENbCTBA Ha
TeppuTopHH cyonekTa Poccuiickoi
Denepauuu

YKa3BIBalOTCS OCHOBAHHS TAaKOrO BBIBOJA

2.194

Panee 6pU10 pUHATO pelieHue 0
GecraTHOM MPeROCTABJIEHHH B
COOCTBEHHOCTD 3€MENIBHOTO Y4acTKa

YKa3pIBarOTCA OCHOBaHHA TAKOIr'0 BBIBOJA

2.19.5

VHple OCHOBaHUS IJIs OTKas3a,
NpeayCMOTPEHHBIE B COOTBETCTBHH C
3aKOHOM cyObexTa Poccuiickoii
®enepanui.

Vxa3bIBaIOTCA OCHOBAHHS TaKOro BBIBOJa

JlononHUTENbHO HHPOPMUPYEM:
Br! BripaBe MOBTOPHO OOPaTUTHECS C 3asBIEHUEM O NPEJOCTABICHHH YCIYTd MOCIe

YCTpaHEeHHs! yKa3aHHbBIX HapYyILEeHHH.

JlaHHBIH 0TKa3 MOXET OBITH 003kanoBaH B JOCYA€OHOM HMOPSAIKE ITyTEM HaNPaBJICHHS
*aj100Bl B OpraH, yrnoJHOMOYEHHBIH Ha IpefjocTaBlieHue ycuyrd B «[IocTaHOBKA rpaxkiaH
Ha y4eT B KaueCTBE JIUL, UMEIOLMX [IPaBO Ha NPENOCTaBIEHUE 3eMeNbHEIX YYacTKOB B

COOCTBEHHOCTH OECTIIIaTHOY, a TakKe B CyZIeOHOM MOpsAKe.

CBefeHus o ceptTugdukate

318KTPOHHOW NoanucH
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Ipunoxenue Ne 4

K AIMHUHHCTPaTHUBHOMY PETJIAMEHTY
I10 IIPENOCTaBICHUIO MyHUIIMITATHHON

YCIIyTH

®opma 3asiBjIeHHS 0 NPeJOCTABICHHH YCIYTH

KOMY:

(Haumenoeanue ynonrnomouennozo opzana)
OT KOro:

(amunus, ums, omuecmeo (nocnednee - npu Haruuuu), OaHKole
O0KyMeHma, yoocmoeepaioue20 AuYHOCmb, KOKMAKmHbuitl meneghom,
aopec 3nexmPOHHOL noumyl, adpec peucmpayuy, adpec
axmu4ecko20 nPoICUBAHUA YNOTHOMOYERHO20 MUYa)

(Oannvie npedcmasumens 3asgumens)

3asiBjienue

0 MOCTAHOBKCE HA YUET B Ka4yeCTBe JIHIIa, HMEIOLIEro nmpaBo Ha
npeaocTraBjieHue 3€MEJ/IbHBIX YYAaCTKOB B CcOOCTBEHHOCTDb 0eCI/IaTHO

B cooteercTBUM ¢ 3akoHoM cyObekta Poccuiickoii ®epmeparmu ot No_,
DepnepanbHbIM 3aKOHOM OT Ne ®, NpOIIy [OCTABHTH MEHs Ha y4eT B LeJIX
OecnaaTHOro NpefoCTaB/IeHHs 3eMEJIBHOTO Y4acTKa

[Ipunoxenue:

Jara

(OoKyMenmbl, KOMOopbie NPedCMAasun 3aA6UMens)

(moamuce) (bamunus ¥ HHUIUANE] 3aABUTEJIS)

* Yka3blBalOTCA PEKBH3NTHI 3akoHa CyGbekTa Poccuiickolt deaepaiuy, opeeNIoWEro NopAaaoK NOCTAHOBKH rPakIaHHHa
Ha YYeT B KaueCTBe JIHLA, MMEIOILEro MPAaBo Ha MPENOCTaBIEHHE 3eMeNbHBIX Y9aCTKOB B COGCTBEHHOCTh GECILIaTHO,
{enepansHOro 3aKoHa WM 3akoHa cybbekra Poccuiickolt ®enepaiyy, KOTOPEIMH YCTAHOBJIEHB! MpaBa OTAENbHBIX KaTeropui
rpaXaaH Ha NOJTy4eHHe 3EMEJIbHOrO y4acTka B COOCTBEHHOCTD GeCTIaTHO
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[Tpunoxenue Ne 5
K AIMHHHCTPaTHBHOMY PErIaMEHTY
TIO [IPEIOCTABJIEHHIO MyHHLIUNATBHOM

yCIyTH
®opma pemeHHs 00 0TKa3e B IpueMe A0KYMEHTOB
(HaumeHOBaHUE YNORHOMOYEHHO20 OP2AHA MECMHOZ0 camoynpaenexus)
Komy:
PEILIEHVE
O6 otkase B preMe JOKyMEHTOB, HEOOXOAUMBIX IS IPENOCTaBIEHHS YCIyTH
Ne OT

Io pesynsTaTaMm pacCMOTPEHHS 3asBIEHUS O IIpefocTaBieHHd yeuyra «IloctaHoBka
rpaxJaH Ha y4eT B KaueCTBEe JIMIl, MMEIONMX [PaBO Ha MPEAOCTABICHHE 3EMENBHBIX
Yy4aCTKOB B COOCTBEHHOCTH O€CILIIATHO» OT Ne Y NPUJIOXKEHHBIX
K HEMy JOKYMEHTOB NIPHHSATO peleHHe o6 oTKas3e B pHeMe AOKYMEHTOB, HEOOXOIUMBIX
IUIS IPEAOCTABIIEHHUS YCIYTH IO CIIEAYIOLIMM OCHOBaHHSIM:

Ne HanmeHoBaHue OCHOBaHHS Uit OTKa3a B | PasbsiCHeHHe NPHYMH OTKa3a B IPENOCTABIECHHH

MyHKTA | COOTBETCTBHH C €IMHBIM CTaHIAPTOM yCIyTH

aIMUHHC

TPaTHBHO

ro

periameH

Ta

2.15.1 lIpencrasnenne HEMOMHOTO KOMIUIEKTAa | VKA3EIBACTCA  HCUEPITBIBAIOIIMM [IEPEYEHD
JOKYMEHTOB JOKYMEHTOB, HEIIPEACTABICHHBIX 3aSBUTENIEM

2.15.2 IlpencraBieHHbIe JOKYMEHTH yTPATHIH | YKa3BIBA€TCA  HCYEPIBIBAIOLIMIA IIEpEYCHb
CHJIy Ha MOMEHT O0OpalleHus 3a yCIyroif | JOKyMEHTOB, YTPATHBIIHX CHILY

2.153 IpencraBnentsie DOKYMEHTB CONEpXAT|YKa3HIBAeTCA  HCYEpPIBIBAIOLIWIA [IEPEYEHb
NOMYMCTKM M HCIIPAaBNEHHSA TEKCTa, HE|JOKYMEHTOB, COIEpXAIIMX MHOOYMCTKH H
3aBEpPEHHBIC B IOPAIKE, YCTAHOBIEHHOM | HCIIPABJICHUS :
3aKOHOJATENECTBOM Poccuiickoit
Denepanuun
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2154

IIpencraBneHHBIE B 3IEKTPOHHOH popme
JOKYMEHTBl COIEpPXaT MOBPEXACHHS,
HQIMYHE KOTOPHIX He II03BOJIAET B
NOJTHOM obreme HCII0JIB30BaTh
HHpOopMaLuIo H CBEICHHS,
cofepxampecs B JOKyMEHTaXx UIA
IPENOCTaBIICHUS YCIYTH

VKa3bIBa€TCd ~ MCUYEPNBIBAIOIIHUH
JNOKYMEHTOB, COAEPXKAWUX IOBPEXAEHU

TnepeyeHb

2.15.5

Hecobmonenne ycTaHOBIEHHBIX CTaThei
11 ®enepansHOro 3akoHa oT 6 ampeins
2011 roga Ne 63-®3 «O6 3nexTpoHHO#
TIOATIACHY yCJIOBHiA IpU3HAHHUA
JENCTBUTENBHOCTH, YCHJIEHHOH
KBaIM(HUIMPOBaHHOM 9JIEKTPOHHOM
HOATMHUCH

YKa3bIBalOTCS OCHOBAHHSA TaKOTO BBIBOJA

2.15.6

[logpaya 3ampoca O mpenoOCTaBIEHUH
YCIYTH U AOKYMEHTOB, HEOOXOAUMBIX JJIst
NpefOCTaBJIEHUs YCIYTH, B 3JE€KTPOHHOH
¢opMe ¢ HapyLIEHHEM YCTaHOBJIEHHBIX
TpeOoBaHUH

YKa3pIBalOTCSI OCHOBaHHS TaKOT'O BBIBOAA

2.15.7

Henonxoe 3amonHeHue mnoneit B ¢dopme
3asABJICHHUS, B TOM YHCJI€ B HHTEPAKTHBHON
¢bopme 3asBienus Ha EIITY

VKa3pIBarOTCS OCHOBAHHA TAKOT0 BBIBOJA

2.15.8

3asBicHUE NOAAHO JIULIOM, HE HMEIOIINUM
NOJIHOMOYHH TPENCTaBAATh HHTEPECH
3asABUTEILT

VYxa3pIBaIOTCS OCHOBAHHA TAKOro BBIBOJA

HononHutensHo uHGOPMUPYEM:
Brl BripaBe MOBTOPHO OOpAaTUThCA C 3asiBJIEHHEM O IPENOCTABIEHHMH YCIYTH MOCIe

YCTpaHEeHHs yKa3aHHbBIX HapyILEeHHUH,
JIaHHEIH OTKa3 MOXET OBITh 00XaloBaH B HOCYNeOHOM IOpsSAKe ITyTEM HAIpPaBJICHHA

KaJ100b! B OpraH, yIOJIHOMOYEHHBIH Ha IpelOCTaBIeHHe YCIIyTH B

TaKXe B Cy1eOHOM HopsiIKe.

.:

CsepeHus o
cepTucukare
9NEKTPOHHOMN

noanucu
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MYHHUHINAJIbHOH yCayru

IIpunoxxenue Ne 6

K AIMHUHHCTPAaTUBHOMY perjlaMeHTy
110 IPeIOCTaBIEHUIO MY HULIUITATEHOM

yCIIyTH

TOCIEA0BATEILHOCTE H CPOKH BBINOIHEHHS AAMHHHCTPATHBHBIX Npouexyp (AeiicTBHii) NPH NPesOCTABICHHH

MecTo BBIIOJIHEHHS

opras

OcHoBanue s Cpok HAomxroctioe muuo, aAMHHHCTpaTHB PesynbTar
Havajia Conepxanue BBIMONHEHHs | O DolCIBCHHOC3a | HOTO AcHcTBu/ Kpurepuu aIMHHHCTPATUBHOTO
aIMMHHUCTPATHBHOM | aJIMHHHUCTPATMBHBIX NEHCTBHIA aIMHHUCTPATHB BbITIONHEHHAE HerolbsyeMad TIPHHATHA JIefcTBus, criocod
npouenypbI HBIX TeHCTRH a.HMHHHSTpaTHBHOFO HHPOpMaLHOHHAS pereHus FS—
. nelcTBHs CHCTEMa
1 2 3 4 5 6 7
1. TIpoBepka IOKYMEHTOB M PETHCTpALKSA 3asBICHHS
[TocTymienne [Ipuem u nposepka 1 pabouwuit 1eHp |YIONMHOMOYEHHOrO MOJIHOMOYECHHBIHM pEeruCTpalus 3asBICHUS U
SAABJIICHUS U KOMILICKTHOCTH JOKYMEHTOB Ha OopraHa, opraun / 'HC moxymenros B 'MIC
UIOKYMEHTOB IS HAJIH4HEe/OTCYTCTBUE OCHOBAHHIA OTBETCTBEHHOE 32 (pHcBOeHHe HOMEPA H
IIpelIOCTa.BJIeHPIﬂv U1 OTKa3a B IpUEMe MpegOCTaBICHHE IaTHpOBaHHE);
rOCYAapCTBEHHOMH IOKYMEHTOB, [IPEAYCMOTPEHHBIX roCyAapCTBEHHOM Ha3Ha4YCHHE
(MyHHIMTIATBHOI) IMyHKTOM 2.15 (MyHHUHTIANBHO) | TOJDKHOCTHOTO JIHIIA,
YCIIYTH B AJIMHHHCTPaTHBHOTO yCayru OTBETCTBEHHOI'O 32
Y IOITHOMOYEHHBIH pernaMeHTa IpegoCTaBJIeHUE




2

3

7

B ciy4ae BbIABIIEHHS OCHOBaHHUEA
ULl OTKa3a B IpuemMe
IOKYMEHTOB, HalIpaBJIEHHE
3aABHTENIO B 3JIEKTPOHHO#
¢dopMe B THYHEIH KaOMHET Ha
EIN'Y pemenus 06 oTkase B
npueMe JOKYMEHTOB,
HEOOXOMUMBIX JUIS
[pEeNOCTaBICHUS
rocy1apCTBEHHOM
(MyHHIMDAIBHOI) YCIyrH

1 paboumit neHn

B cmyuyae HenmpeacTasieHus B
TCUYCHHE YKa3aHHOIO CPOKa
HEOOXOMMMBIX TOKYMEHTOB
(cBeneHHH U3 TOKYMEHTOB), HE
HCIIPaBJICHHSI BBIIBJICHHBIX
HapyIeHui, opMHpOBaHHE U
HaIIpaBJICHHE 3aABUTENIIO B
QIIEKTPOHHOH (pOpME B JIHYHBIIA
kabuHet Ha EIN'Y yBenoMnenus
00 oTKase B mpueme
TOKYMEHTOB, HEOOXOAMMBIX LIS
(ipemocTaBneHus
roCyAapCTBEHHOM
(MyHHIMDANBHOI) yCIIyTH, C
yKa3aHHEM NPUYHH OTKa3a

MyHMLMNANLHONR yCIyrHy,
1 nepeaya eMy
[TOKYMEHTOB
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0OTKa3sa

HBIX ITyHKTOM
2.12

A TMUHUCTPATUB
HOTO perjiiaMmeHTa

2 3 4 | 5 6 7

B ciy4ae oTcyTCTBUS OcHOBaHHMIA |l paGounii neHb |[TOMKHOCT  [YTIOJHOMOYEHHBIH
UIJIs1 OTKa3a B IpUeMe Hoe muuo  jopran/['UC
JIOKyMEHTOB, IIPEIyCMOTPEHHBIX Ynonsomo
[MyHKTOM 2.15 UEHHOI'0
AIMUHHUCTPaTHBHOTO oprasa,
pernaMeHTa, perucTpanus OTBETCTBE
3asBIICHUSA B 3JIEKTPOHHOM Oaze HHOE 3a
TAaHHBIX 110 Y4EeTYy JOKYMEHTOB [PETHCTPALIIO

KOPPECIIOH

TEHIIHH
TTpoBepKa 3asBIeH s i ITOJDKHOCTHOE JIMIO  |YIIOJHOMOYEHHBIH HanpasnenHoe
IOKYMEHTOB e ICTABICHHBIX [YronHomoueHnHoro |opraw/THC 3asBUTEIIO JIEKTPOHHOE
s —— opraHa, cooOmeHne 0 mpHemMe
veryr OTBETCTBEHHOE 3a 3asIBJICHHS K
HanpasieHne 3asBHTEITIO (IPCAOCTABIICHHIC amuame/orcyr | [PACCMOTPEHHIO 60
BIIEKTPOHHOTO COOBIIEHHUS O r0CyAapCTBEHHOU cTBHE ocHOBaHMIL [° L aoa B IIPHEME
MpHeMe 3asBIEHUS K (MyHHLHTIATEHO) U1 OTKa3a B SaABIICHHA K
PACCMOTPEHHUIO TG0 OTKa3a B ycIyra mpreMe PaccMOTPEHUIO
NpHeMe 3asBICHUS K NOKYMEHTOB,
[PaCCMOTPEHHIO ¢ 000CHOBaHHEM [IPEXYCMOTPEH
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CCJIH HUHBIE

1 | 2 | 3 | 4 | 5 | 6 | 7
2. llonyyenue cBenenuit nocpenctsom CMOIB
aKeT HalnpaBJIeHHe B J€Hb JIOJDKHOCTHOE JIMIO  [YIIONMHOMOYEHHBIH [0TCYTCTBHE HalpaBJieHKHE
3aPETHCTPHPOBAHHEI X MEXKBEIAOMCTBEHHBIX 3aIIPOCOB B [PETHCTPALHK YnonHomoueHHoro lopran/I’MC/ CM3B UIOKYMEHTOB, €)XBEJIOMCTBEHHOI'O
IOKYMEHTOB, OpraHel U OpraHU3alKH, 3asABJICHUS H oprasa, HEOOXOIUMBIX alpoca B OpraHbl
MOCTYNHBIIHX YKa3aHHBIE B IYHKTE 2.3 JIOKYMEHTOB OTBETCTBEHHOE 3a e (opranuzauuu),
JIOJDKHOCTHOMY JIHILY, |AZMHHHUCTPATUBHOIO [Ipe1OCTaBIICHHE [IPEAOCTABJICHHUS [IPEeIOCTABIISIOIIHE
OTBETCTBEHHOMY 32  [perjiaMeHTa roCyIapCTBEHHOM rOCyIapCTBEHHOM IOKyMEHTHI (CBENEHHSA),
[IPENOCTaBJICHHE (MyHHLIHNANBHOIH) (MyHHUMDIATBHOM [IpelyCMOTPEHHEIE
rOCYIapCTBEHHOIM YCIIyTH ) ycnyru, [IyHKTamu 2.12
(MYHHUIHTIATBHO#) LHaxomumxcx B |AIMHHHCTpPaTHBHOIO
yCIIyTH [PaCIIOPSXKEHHH  [perjlaMeHTa, B TOM 4YHCJIe
rOCynapcTBeH  [c ucmosib3oBanueM CMDOB
HBIX OpraHOB
(opranusanmii)
[OJIy4YeHUE OTBETOB Ha TOJIDKHOCTHOE JIUIO  |YTOJTHOMOYEHHBIH [TOJIy9eHHE NOKyMEHTOB
€)XXBEJOMCTBEHHBIE 3aIIPOCH], YnonnomouenHoro [opran) /TUC/ L(qcaenefmfi),
(hopMHpOBaHME OJHOrO 5 pabouux mHeit jopraHa, CMOB €06XOAUMBIX IIst
KOMILIEKTa JOKYMEHTOB CO IHs OTBETCTBEHHOE 3a [IpeXOCTaBIICHHA
HAaMpaBJICHUsI  [[IPEIOCTABJIEHHE rOCyapCTBEHHOM
€XBEJOMCTB  [rOCyAapCTBEHHOM (MyHHIIMIANBHOR) YCIIYTH
€HHOTr0 3arnpoca ((MyHHLMIIANBHOM)
Opras Mid YCIIyTH
praHu3anuIo,
NpeaOCTaBIIAIO0
M€ JOKYMEHT H
HHG(pOpPMALIHIO,
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1 2 3 4 5 6 7
Ne 4 @opMHPOBaHHE PEIIECHHS O YCILyTH; [K AIMHHHCTPAaTHBHOMY
AJZIMHUHUCTPAaTHBHOMY [[IPEIOCTABJICHHH PykoBoauTens [PErJIaMEHTY,
[pernaMeHTy rocynapCTBEHHOMH Y IIOTHOMOYEHHOr O MONMUCAHHBINA YCUIEHHOH
(MyHMIMITAILHOM) YCITyTH HITH OpraHa)uiIi HHOE [kBaTHPULEPOBAHHOMN
06 OTKa3e B IPeIOCTaBICHHUH YIIOTHOMOYEHHOE HM TOAMHCHIO
rocyaapCTBEHHOM JTHII0 [PYKOBOZAUTENIEM
(MyHHUIMITANBHOM) yCIyTH Y notHOMO4€eHHOr0
OpraHa Wid HHOTO
yTIOJITHOMOYEHHOT'O UM
iziiel
5. Brimaua pesynbsrarta
(dbopMHpOBaHHE U Peructpauus pesynsrara NOJDKHOCTHOE JIMIO  |Y IOJTHOMOYEHHBIH BHECeHHE CBEACHUH O
[perucTpauus [IpENOCTABICHUS moce YnomsomouenHoro [opran)/TTHC [KOHEYHOM pe3yJIbTaTe
[pe3yspTaTa rocyaapCTBEHHOM OKOHYaHHUS oprasa, TpeXOCTABICHHS
roCynapCTBEHHOM (MyHHLIMIIAILHOM) YCIYTH [IpOLIeTyPbI OTBETCTBEHHOE 3a rOCy1apCTBEHHOM
(MyHMLIMDIANBHO#) [IPUHATHS [mpemocrasnenue (MyHHIMIANEHOMN) YCIyTd
YCIIyTH, YKa3aHHOTO B pemeHus (B roCyZapCTBEHHO
MyHKTe 2.5 00mMii cpok (MyHHUHTIAIBHOM)
A TMHHHCTPaTHBHOT O NpEeJOCTaBIEH  [yCIyTH
[perinamMeHrTa, B popme Hsl rOCyJapCTBEH
9JIEKTPOHHOI'O HOM
inoxymenTa B ' UC (MyHULUTIAIEH
0i1) yciyru He
BKJTIIOYAETCS )
Hanpasnenue B B CPOKH, TOJDKHOCTHOE JIMIO [YMOJIHOMOYEHHbBI [YKa3aHHe Bbla4ya pe3yibTaTa
[MHOro(pyHKLHOHAJILHBIH HEHTP [YCTaHOBJEHHHl [YmosHoMouenHoro [opran)/ AUC BasBUTEIIEM B roCy1apCTBEHHOM
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PC3yJIbTATa rOCYIapCTBEHHOM  |e COrallleHueM [opraHa, MOIL] 3anpoce cnocoba [(MyHHUHIATBHOMN) yCIayru

(MyHMUHNaNBHOI) yenyry, 0 OTBETCTBEHHOE 32 BbIIAYH BasBHTEINIO B hopMe

YKa3aHHOro B MyHKTeE 2.5 B3aUMOJCHCTBHHU [IPEIOCTABNICHHE pe3ynbraTa OYMaXXHOTO NOKYMEHTa,

AZIMHHHCTPAaTHBHOTO MEXTY rOCYZapCTBEHHO FOCYNapCTBEHH  [MOATBEPXIAIOLIETO

pernameHTa, B gopMme YnonHoMoYeHH (MyHHLUTINIBHOR) O#f (MyHHLIHNANIb (COEPIKAHHE

QJIEKTPOHHOIO JOKYMEHTa, BIM OPTaHOM H  [yCIIYTH HOH) YCIIyTH B DIIEKTPOHHOTO JOKYMEHTA,

MOJIHCAHHOIO YCHUJIEHHOI! HOro(pyHKIH HOTO(QYHKIIHO BaBEpEeHHOro MeYaThio

KBATHQHIMPOBAHHOI OHAJILHBIM ILHOM LIEHTpE, tnom(bynxunonanmoro

JIEKTPOHHOM MOANMHCHIO LEHTPOM TalOKe M0faya  [eHTpa;

YTIOJITHOMOYEHHOI'O anpoca Yyepe3  [BHECEHHE CBEICHHUIA B

NOJDKHOCTHOTO JIMIA Horopynkiuo [[HC o Beinaue

Y nonHoMoyenHoro oprana HAJIBHBIH LIEHTP [pe3yJibTaTa
rOCYJapCTBEHHOM
(MYHHLHNIAIBHOM) YCITYTH

Hanpasnenue 3assutemo B neHn NOJDKHOCTHOE i [[TC €3yJIbTaT

[PE3yJIbTATa IPeAOCTABICHHUS PErHCTPaUMHM  [YIOJHOMOYEHHOro OCYIapCTBEHHOM

rOCYapCTBEHHOIM pe3ynbTara OpraHa, MYHHIUNIATHHOM)

(MyHHIMIANBHOI) ycnyru B [IDEOCTABJICHHUS [OTBETCTBEHHOE 3a CIIYTH, HallpaBJICHHBIH

NIUYHBI Kabuner Ha EIITY FOCYyNapCTBEHHO [IPENOCTaBICHHE asBHTEIIO HA JTMIHBIH

i (MYHHITHITUIBH [FOCYAAPCTBEHHO abuner Ha EINTY
0if) yciyru (MyHHLUTIANIBHO)
yCIyru
6. BueceHue pesynbrata rocy apcTeeHHON (MyHULMIIANBHOM) YCIIYTH B pEECTp peLIeHu
DopmMHpOBaHHUE U Brecenue ceenenuii o 1 paboumii OJDKHOCTHOE nuno [THUC - ﬁezymﬂ‘ar
PETHCT paius Pe3yJIbTATE NIPENOCTaBICHUS IEHB YnonHoMoueHHOTO peNoCTaBIEHHS

.
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Ipunoxxenue No 7

K AIMVHHCTPaTUBHOMY perjiaMeHTy
T10 NPEOCTaBIEHUIO MyHUIUIIANBHO!
yCIyru

Dopma 3asiB/IeHus1 06 HCNPABJIEHHH AONMYIUEHHBIX ONEYATOK H (HJIH) oHGOK B
BbIIaHHBIX B pe3yJibTaTe NPeA0CTABJEHHS MyHHIMNAIbHOH YCJayTH
AOKYMEHTAX

KOMY:

(Haumenosanue ynonnomouennozo opzana)

OT KOTro:

(noanoe naumenoeanue, HHH, OTPH topuduveckozo auya, HI1)

(xonmaxmuutii meneghon, anexmpounan noyma, noymosii adpec)

(pamurus, ums, omuecmeo (nocnednee - npu Hanuyuu), OanHoie
OOKyMeHMa, YOOCmOoGepAIouUe20 NUSHOCMb, KOHMAKMHBLE menegon,
adpec anexmponKol noume, adpec pezucmpayuu, adpec
PaKmMuecKo2o NPONCUBARUR YNONHOMOYEHHOZO AUYQ)

(Gannvie npedcmasumens sansumens)

3ASIBJIEHUE
00 HCnpaBJ/IeHNH JONYIIEHHBIX ONEYATOK H (HJIH) OIHGOK B BBIAAHHDBIX B
pesy/ibTaTe NPEXOCTABJICHHS MyHHIHNIAILHOMN YC/IyI'H JOKYMEHTaX

Ipoury ucrnipasuTs oneyaTky u (W) omHOKY B

YKa3bIBaIOTCSA PEKBH3UTEI U Ha3BaHUE JOKYMEHTA,
BbIIAHHOTO YIOTHOMOYEHHBIM OPraHOM B Pe3y/bTaTe
MpEeNOCTaBIEHHs roCy IapPCTBEHHON yCTyrH

[Ipunoxxenue (py HATMYIKK):

NpWIaraloTCa MaTepHaibl, 060CHOBLIBAIOLIME HATHYHE
OneyaTKH v (WiK) olHOKU

IMoanyice 3asiBUTENS

Hara




