AJIMUHUCTPAIIAS

MYHHIUIIAIBHOTO palioHa
Bbezenuykckuii
Camapckoii obmactu

INOCTAHOBJIEHHUE
017052029 No 475

nrT. beseHuyk

- 7

OO0 yTBEpKIEHUH aIMUHUCTPATABHOTO PerjiaMeHTa

10 NIPEIOCTABIEHHUIO aPXUBHBIM OTAENIOM AJIMUHUCTPALUU
MYHMIIMITAJIBHOIO palioHa besenuykckuii Camapckoii o6macTu
MyHHIUnanbHo# yenyru «MubopmanmonHoe o6cmyKuBaHKe
N0JIb30BATENEH B YNTANBHBIX 3a/1aX MYHHUIIUIIATBHBIX apXUBOB»

B 1ensx coBepLIEHCTBOBaHMS OpraHU3allUH HCIIOJHEHUS INOTHOMOYHH IO
NPEIOCTaBICHUI0 MYHUIMIANBHBIX YCIYr apXHBHBIM OTAEIOM AIMUHHCTPALMU
MYHMLHUIATBHOTO paiioHa besendykckuil pykoBoacTBysich PenepalbHbIM 3aKOHOM
ot 27.07.2010 roma Ne 210-®3 «O6 opranu3aruu npeacTaBieHus ToCy1apCTBEHHBIX
U MYHULIUOANBHBIX YCIYI», B COOTBETCTBUM C [lopsmkoM pa3paboTku
YTBEPKJCHUSI aJIMUHUCTPATHBHBIX PErJIaMEHTOB NPEJOCTABICHHUS MYHHUIUNAIBHBIX
yCIIyT B MyHMLUMOAIBHOM paiioHe besenuykckuit Camapckoii ob6nacry,
YTBEP)KACHHBIM  IIOCTAHOBJEHHEM AJMHHUCTPALHH MYHHUIMIIAIBHOTO paioHa
besenuykckuit Camapckoit obmacta ot 24.02.2011 roma Ne 388, B cooTBeTCTBHHM €

YcTaBoM MyHUIMIANBHOTO paiiona besendykckuit Camapckoit obnacTu

ITocTanoBnsio:

1. VTBepauTh aIMHHHCTPATHBHBIM pErTaMeHT [0 MNPEIOCTABIEHHIO APXUBHBIM

OTZAENOM AJMHMHHCTPAllM¥ MYHHIUMMANBHOTO paiioHa Besenuykckuii Camapckoii




obmacTu  MyHMUHTNANeHOW  ycnyrd  ««MHdopmanuoHHOe — 0OCIy)KHBAHKE
N0jb30BaTelel B UYMUTANbHBIX 3aJax MYHHIMNAIbHBIX apXWBOB» (COTJIAcHO
TIPHIJIOKEHHIO ).

2. llpusHaTb  yTpaTHBLUIMMH  CHJIy  IIOCTAaHOBJIEHHE  AJIMHHHUCTpAIMU
MyHHIMIaIbHOro paiioHa besenuykckuit Camapckoi obnactu ot 13.05.2016 Ne 708
«O0 yTBepXXIEHUH aIMUHHCTPATHBHOTO PeriaMeHTa 110 MPeIOCTaBICHHIO ApXHUBHBIM
oTenoM AIMUHHCTPAllMM MYHUIMIIAIBHOTO paiioHa besenuykckuii Camapckoii
obmactu MYHULMIATBLHOR yCIIyTH «HbopManoOHHOE  00CIy)KHBaHHE
IIOJIb30BATENICl B YMTAJBHBIX 3ajlaX MYHHULIMNAILHBIX ApXHBOBY; ITOCTAHOBIIEHHE
AIIMUHHMCTpalu¥ MyHUIHNAIbHOTO paiiona besenuykckuit Camapckoi obnactu or
17.07.2018 Ne 773 «O BHeceHUH M3MEHEHHUs B AJIMUHHUCTPATUBHBIN periaMeHT 1o
MPEeNOCTABIEHUIO apXMBHBLIM OTAENOM AIMHHUCTPAllMM MYHHIMIAIBHOTO paiioHa
besenuykckuii Camapckoil obnactu MyHuuMnambHOM ycmyru «MHbopManroHHOE
o0cIly’)KMBaHME MOJb30BaTeNed B YUTANBHBIX 3allaX MYHHLUNAILHBIX apXHBOBY,
YTBeP)XKIEHHBIH IMOCTAaHOBJICHMEM AJMUHUCTpAlUU MYyHHLUMIAIBHOTO paiioHa
besenuykckuii Camapckoit obmactu ot 13.05.2016 Ne 708»; mocTaHoBIeHHUE
AIMUHECTpallM¥ MyHHIHMIAIBHOTO paiioHa besenuykckuii Camapckoil obGnactd ot
01.03.2019 Ne 237 «O BHeceHHM W3MEHEHHH B AJIMHHMCTPATHBHBIN perjaMeHT IO
MPEOCTABJICHHUIO aPXMBHBIM OTAEIOM AIMHMHUCTPALMH MyHHLHUIIAIBHOTO paioHa
Besenuykckuii Camapckoif obnactv MyHHUMNaneHOW yciuyru «MudopManronHoe
00CIy)XHBaHWE TONb30BATeNe B YMTAJbHBIX 3allaX MYHHIMIAIbHBIX apXUBOBY,
YTBEP)KICHHBIA IMOCTAHOBJIEHMEM AIMMHUCTPAlMd MYHHIHIAIBHOTO palioHa
besenuykckuii Camapckoif obmactu ot 13.05.2016 Ne 708» (B pemakuuu oOT
07.07.2018 Ne 773 )»;

4. Hacrosimee nocraHoBneHHe BCTYIAaeT B CHIYy CO JHS ero O(HIHAaIbHOTO
ONnyOJIIMKOBaHHUS.

5. Ony6nukoBaTe Hactosmee [TocTaHoBNEeHHE B raseTe «BecTHHK MyHHIMIIATLHOTO
paiiona beseHuyKCcKui» M pasMECTUTh Ha OQHIHAIBHOM caiiTe AIMHHHUCTPALUH
MYHHULUIAIBHOTO paiioHa besenuykckuit Camapcekoii obnactu B cetu MHTepHeT.

6. KOHTpO.}'II: 3a HCcHolHeHMeM Hactosuero IlocTaHoBlIeHHS BO3JIOXKHUTL Ha
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pyKoBonuTeNs ~anmapata [7aBel  MyHUIMOanbHOro paiioHa besenuykckuit
Camapckoit o6nactu (Uerseprosy JI.B.).

/’?

I'naBa paiiona B.B. AnukuH

/

J.A. IIITaneko
8(846)76 23187




[Tpunoxenue

K IIOCTAaHOBJICHHIO AJIMHUHUCTPALIUK
MYHUIMIIAIBHOTO paiioHa
beszenuykckuit Camapckoit obnactu

o2t 05222 INo 4FF

AIMUHUCTPAaTUBHBIN perjiaMeHT
110 NIPEIOCTABIEHHAI0 MyHHULUNIATBHOHN yciyrd « HbopManimoHHOe 00CTy)KHBaHKE
N0Jb30BaTENeH B YNTAIBHBIX 3aJ1aX MyHULIUNIATBHBIX apXHBOB

[. Obuwe nonoxeHus
IIpenmer peryiupoBanus aJIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosamuii aIMMHHCTPAaTUBHBIH perjiaMeHT [0 [IPEIOCTABICHHIO
MyHUIMIANbHOH ycnyru «HMHbopmaimonHoe o0cmy)KUBaHHE TOJb30BaTENEH B
YMTAJIBHBIX 3aJ1aX MYHHIMIIAIBHBIX apXUBOBY (Jajiee — periaMeHT, MyHHUIUIaIbHas
ycnyra) pa3paboTaH B LeNISIX MMOBBIIIEHHS Ka4eCTBa W JOCTYIIHOCTH MpPeJ0CTaBIeHUsI
MYHHIUIIAIEHON YCIIyTH.

1.2. PernmameHT onpejenser CTaHIapT, CPOKH M  I0C/IEN0BATENLHOCTD
AeHCTBUH (aIMMHHCTPATHBHBIX MPOLEAyp) AapXUBHOTO OTAela AJIMUHHCTpALWHU
MYHHLHUIIATBHOTO pailoHa besenuykckuii Camapckoll o0macTit MpH OCYILIECTBIEHUH
UM TOIHOMOYHH 10 0OeCreyeHuio NOCTyNa K JOKYMEHTaM apXuBHOro (oHia
Poccuiickoit @enepauvud M IpyrdM apXMBHBIM [JOKYMEHTaM, He COIEp:KalluM
CBEJICHMS, COCTaBIFOINME TOCYJAapCTBEHHYHO TaiHy (najee — nena, JOKYMEHTHI),
CIIPaBOYHO-TIOMCKOBBIM ~ CPEJICTBaM  (HAy4IHO-CIIPABOYHOMY ammapary) K HHM B
YUTATBHOM 3aJle MYHHUUIAJILHOIO apXuBa MM (IPU OTCYTCTBHH CIELHAIBHO
BBIJICJICHHOTO TOMELIEHUA) B paboueli KOMHAaTe MyHMIMIATRHOIO apXuBa (nanee —

YHUTAJIbHBIN 33.]1) o KOHTPOJIEM pa6OTHHKa MYHHIMITIAJIIBHOT'O apXKBa.

Kpyr 3asButeneit

1.3. Tlomy4arensiMu MyHHMIMIATBHOW YCIYTH SBISIOTCS (DU3HYECKHEe U
IOpUAMYECKHE JIMIa, & TaKXe WX 3aKOHHBIE TIPEICTABUTENHM JIHOO HHBIE
YIOJTHOMOYEHHbIE B paMKaX JEHCTBYIOIIErO 3aKOHOJATEeNbCTBA JHIA (nanee —

3asiBUTEIb ).




TpebGoBaHue npeaoCcTaBIEHUS 3asIBUTENIO MYHUITUIIATBHON YCIIyTH B COOTBETCTBUU C
BapHAHTOM IIPEIOCTABJICHUS] MyHUMIIAIBHON YCIyTH, COOTBETCTBYFOLIMM
IIpU3HAKaM 3asBUTENS, ONpe/ieJIeHHbIM B pe3yJibTaTe aHKeTUPOBAHMUS, TPOBOIUMOTO
OpraHoOM, MPEJOCTABISIOMIAM MyHUIIUTIAIEHYIO YCIIYTY (anee — npoduiupoBaHue),
a TaKXKe pe3yibTara, 3a IPeloCTaBIeHHEM KOTOPOro o0paTuiics 3asBUTENb

1.4. MyHuuunaneHas yciyra npeicTaBisieTcs 3asBUTENI0 B COOTBETCTBHHU C
BaPHAHTOM IIPEIOCTABJICHUS] MyHUIIUNIATbHON YCIyTH.

1.5. BapuaHT @penocTaBlIeHHs MYHHUIMIAIBHOW YCIyIH ONpenenseTcs
HCXOZSl W3 YCTAHOBJICHHBIX B COOTBETCTBHM C MPUIOKEHUEM K HACTOSIIEMY
pernaMeHTy NpPU3HAKOB 3adBHTENs, a TaKkKe M3 pe3ysbTaTa IpeJoCTaBICHUS
MYHUIUNAIBHON yCIIyTH, 3a Ipe10CTaBIeHHEM KOTOPOi 0OpaTHIICS 3asBUTENb.

1.6. IlpmsHaku 3asgBUTENs ONpEAENsIOTCS NyTeM NpodUIMPOBAHUSL,

OCYHIECTBIIAEMOI'0 B COOTBETCTBUU C HACTOAIIHUM PETIIaMECHTOM.

II. CranpapT npenocTaBiaeHUs MyHULIUATLHOR YCIYTH
HanmeHnoBanue MyHUIIMNIANBHON YCIyTH

2.1. HaumeHoBanue MyHHLIMDANBHOW  YCIyrH —  HH()OPMAIHMOHHOE

06CHy}KHBaHHe [0JIb30BaTeel B YUTAJIBHBIX 3aJ1aX MYHHIMIIAJIbHBIX apXKWBOB.

HaumeHoBaHue oprana, npe1oCTaBIISIOIIEr0 MyHULUITAIBHYIO YCIYTy

2.2. MyHHIMIANBHYI0  YCIOYry  NpeAOCTaBIseT  apXWBHBIH  OTHEN
AJIMMHHUCTpalM| MyHHLUIIATbHOTO paiiona besenuykckuiit Camapckoii obnactu

2.3. Bo03MOXHOCTB Oy YEHHU ST MYHHULUITATBHOM YCIIYTH B
MHOrOQyHKLIMOHANBHBIX  LEHTPax  MpeIOCTaBIeHUS  TOCYJapCTBEHHBIX U

MYHHULMIAIBHBIX YCIYT He IPelyCMOTpPEHA.

Pe3ynbTaT npenocTaBieHus] MyHUIMITATBHOW YCITYTH

2.4. PesynpTaTamMu NpenocTaBleHHs MYyHHIMIIAIbHON YCIYrd SBISIOTCS:
a)  TpenoCTaBlIEeHHE JIOCTYTIa B YUTAIBHBIN 35l MyHUUNIATEHOTO apXUBa.

JIoKyMeHTOM, COJepXKallUM pelIeHHe O IMPEIOCTABIEHUH MYHUIMNAILHOMN
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YCIIyTH, HA OCHOBaHHU KOTOPOTO 3asgBUTENIO NPEAOCTABISETCS Pe3ysbTaT, SIBISETCA
NPOMYCK it paboThl B YUTAIBHOM 3aJie.

©) nmpemocTaBleHHE CIIPaBOUYHO-TIOUCKOBBIX CPeNCTB (HAy4HO-CIIPaBOYHOIO
anmnapara) K Jejiam, JTOKyMeHTaM.

JIOKyMeHTaMH, COJAEpKalliMH peLIeHHe O MPeJOCTaBICHUH MYHHUIIUIIAIbHON
YCIYyTd, Ha OCHOBaHMH KOTOPBIX 3agBUTENIO IIPEI0CTABIISIETCS pPe3yJIbTaT, SBISFOTCS:

OIIUCH JIeNa, TOKyMEHTa, cojepiKallas cieayronme o0s3aTelbHble PeKBU3UTHI:
NIOJIHO€ HAUMEHOBAaHNE MyHHLIUIIAIbHOTO apXUBa, MOCceJHee T0JTHOe HAaUMEHOBAHHE
(pornoobpazoBatens, HoMep apxuBHOro (oHAa, HOMEP U Ha3BaHUE OIMHUCH, KpaiHHe
JaThbl BHECEHHBIX B ONMCh €IMHUL XPaHEHUS;

NyTEBOAUTENb WM KpaTKWH CIpaBOYHMK 1O (GOHIAM, COJEpKalluit
clefyloluil 00s3aTebHBI PEKBU3UT: HAUMEHOBAHUE yTEBOJUTENS HIIM KPaTKOro
CIIPaBOYHMKA MO GoHIaM.

B)  MpeAoCTaBleHuE e, TOKyYMEHTOB.

JIOKyMEHTOM, COIEep:KalluM peLIeHHe O NPEeNOoCTaBICHUM MYHHUIUIAIbHOMH
YCIYTH, Ha OCHOBAHHM KOTOPOT'O 3asBUTENIO MPENOCTaBIAETCS pe3yJIbTar, SBIISETCS
JIeJI0, JOKYMEHT, COJEpXKalluil cienyloline o0si3aTellbHble PEeKBU3UTHI: IOJIHOE
HaMEHOBAaHWE MYHHULMIAIBHOTO apXxuBa, IIOCJEIHee II0JIHOE HAaWMEHOBAHHE
GonnoobpasoBarens, HHAEKC Jena, 3aroloBOK Jeja, KpaliHue HaThl Jea,
KOJIMYECTBO JINCTOB B JIeJIe, CPOK XpaHeHHUs JeNla, apXUBHBIM IHGp aena.

2.5. @opmMHpOBaHHWE pPEeCTPOBOHl 3amUCH B  KayecTBE  pe3ybTara
IpPENOCTaBIEHHs MyHHLIMIIAIbHOH YCIIyTH HE IPeayCMOTPEHO.

2.6. PesynbTaT mpenocTaBIeHUs MYHHULHUIATBHOW YCIyTH, MPENOCTABIISETCS
3asBHUTEIIIO B MyHHIMIIAJIEHOM apXUBE MPU JTUIHOM TIOCEIEHHH.

2.7. [octyn K nenaM, DOKYMEHTaM, CHPaBOYHO-TIOMCKOBLIM CpEACTBAM
(Hay4HO-CIIpaBOYHOMY amnmapaTy) IpeIoCTaBIsIeTCsl C Yy4eTOM OrpaHH4YeHui,

YCTaHOBJIEHHBIX 3aKOHOAaTenbcTBOM Poccuniickoii Denepanun.

Cpok npenocTaBiIeHus] MyHHIIMIAIBHON yCIyru

2.8. MakcumanbHBli  CPOK MpPEJOCTaBICHHS MYHHLHIAIBHOW  yCIyrH
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cocraBisier 10 pabouumx nHel. Cpok NpeNOCTaBIECHUS MYHHLMIAIBHOH YCIYTH
onpezensieTcs Uil KaXKI0T0 BapHaHTa NPEIOCTaBICHUS] MyHULIUNAIbHONW YCIYyTU U
npuBeneH B pazzaene Il pernamenra.

2.9. Jlomyck B YMTaJIbHBIIM 3aJ1 MPeJOCTaBIsETCS CPOKOM Ha | KaleHJapHbIN
roJ1 ¢ 1aThl 0(OPMIIEHUS TPOITyCKa.

2.10. CnpaBOYHO-TIOMCKOBBIE CpelNcTBa (HAYYHO-CIPABOYHBIM  armmapar)
NPEJOCTABIISIOTCS 3aBUTENIO B IeHb 0OpallleHHU .

Onucy U3 apXUBOXPaHUIIMIIA BBIIAIOTCS 3asBUTENIO B YUTAJBHBIN 31 HA CPOK
10 5 pabouux IHEM.

2.11. Jlena, TOKyMEHTHI IPEJOCTABIISIFOTCS 3asBUTENIO HE TMO3/IHEE YeM uepes
2 pabouux mHs co aHs odopmieHHs 3akaza (TpeOoBaHus), Oena, MOKYMEHTHI
OTPaHUYEHHOT0 JOCTYIa, YACTHYHO PacCeKpeueHHbIe, HA MHOCTPAHHBIX S3bIKaX — HE
nosnHee yeM uepe3 10 paboumx nHeit co aHS opopmiteHHs 3aKasa (TpedoBaHus).

Jena, DOKyMeHTHI MpeAoCTaBisoTCs Ha cpok o 20 pabouux AHe# ¢ maThl
MIOJIy4YEHHUsT; OJUIMHHUKH 0CO00 [EeHHBIX Aell, JOKYMEHTOB — Ha cpok 10 10 paboumx
JHEH ¢ NaThbl MOJyYEHUS.

2.12. Ilo mpocbOe 3asgBuTENs Oena, JOKYMEHTHI IPEIOCTABIISIFOTCA IO3XKE

CpOKa, yCTaHOBIIEHHOT0 B a03aile epBoM IMyHKTa 2.11 HacTos1Iero periaMeHTa.

HpaBOBBIe OCHOBaHHs 1J1s1 IPEOOCTaBJICHUA MyHHIlHHaHBHOﬁ YCIIYyIr

2.13. IlepeyeHpr ~ HOPMaTHBHBIX  [PABOBBIX  aKTOB,  PETYJIHPYIOIIHX
IpEIOCTaBIeHHe MYHULUMNANBHON yCIyru, HHGOpMAUMs O TMOpsIKe JI0CyaAe0HOro
(BHecynebHOro)  ob)kanmoBaHMsl — peulleHHW M jedictBuid  (Oe3melcTBHA)
MYHHUIUIIAJIBHBIX apXUBOB, IIPEAOCTABIISIIOLIMX MYHUIUIIATBHYIO YCIYTY, a TaKkKe UX
NO/DKHOCTHBIX JIMI[, pa3MellaeTcs Ha OQUIHMaNbHOM caidTe AJMHHUCTPALUH
MYHHMLHUIAIBHOro  paiiona besenuykckuit Camapckoil obOnactu  (mamee —

Oo(pUIMaNbHBIA CalT).

HcuepneiBaronyii nepedeHsb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHUS
MYHHIIUIIATBHON YCIIYTH
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2.14. Jlna momyd4eHHUsl OOCTyna B YMTANbHBIA 3a1 3asgBUTENb MPEICTaBIISIET
JUYHO B MYHULMIAJIBHBIA apXWB 3alpoc B BUAE JHMYHOIO 3asiBJIEHUS B MPOCTOU
IUCBMEHHOM (opMe MM MHUCHMO HaNpaBUBIIEH ero OpraHu3aluu, B KOTOPBIX
yKa3biBaercs: (Gamunus, uMs, OTYECTBO (IIPH HAIWYHH), MECTO padoThl (y4eOnl) u
JOJDKHOCTB (MPH HaJIMYKMK), YIeHOe 3BaHHUEe U y4UeHas CTelneHb (pH HaJIU4HH ), TeMa,
XPOHOJIOTHYECKHE PAMKH HCCIIEJOBAHUS.

2.15. lng paGoThl B YUTAJIBHOM 3aJl€ 3asiBUTEJIb 3all0JHSET aHKeTy, B KOTOPOH
yKasblBaeTcsA: (aMHJIAg, HMs,, OT4YeCTBO (NpM HAJIM4YMHK), JAaTa POXKICHHUS,
IpakJaHCTBO, MecTO paboThl (yueObl) U MOKHOCTH (IIpU HaNW4MHU), oOpa3oBaHue,
y4Y€HOE 3BaHHE W Yy4YeHas cTerneHb (IpU HaJIM4YMHU), OCHOBAaHUE IJIsI TPOBEIECHHUS
UcclleoBaHus (IMYHOe 3asBIIeHHe WJIM MMHCHEMO HAlpaBUBIIEH OpraHW3allyu), TEMA,
XPOHOJIOTHYECKHE PAMKH MCCIeI0BaHUS, 1Ie/lb pabOoThl, aipec PerucTpaluu o MecTy
JKMTeNNbCTBa (NpedbiBaHus ), agpec PaKTUIECKOro MPOKUBAHUS, HOMEP KOHTAKTHOTO
Tene(oHa (Ipy HaJUYMM), aJpec 3JIeKTPOHHOH MOUTHl (IIpH HAJIWYMH), BUI, CEPUS,
HOMEp MW JaTa BblAa4d INOKyMEHTa, YAOCTOBEPSIOUIero JIMYHOCTh, a TaK)Ke Opra,
BBIJIABIIMA JOKYMEHT, (paMHIIMsI, UM, OTYECTBO (IIPU HAJMYMHK) COMPOBOKIAFOIIETO
nMua (B cioydae IOCEIIEHHMs YWTAJIbHOIO 3ajla MYHHIHUIIAJBHOTO apXuBa C
COMPOBOXIAIOLINAM JIHIIOM ).

2.16. 3asBUTENb, HE JOCTUTIINI COBEPIICHHOJIETHS, IOMYyCKaeTCs Ui PAOOTHI
B YMTAJIbHBIN 3aJI C OHUM U3 POJUTENCH UM APYTUM 3aKOHHBIM TIPEICTABUTEIIEM.

CompoBoxnatomue Jnuua (B TOM 4YHCIE€ 3aKOHHBIE [PEICTAaBUTEINH,
NEPEeBOAYMKH M JpYrde IIOMOLIHUKM, JIMLA, COMPOBOXKIAIOIIHE 3aSBHTENS C
OTpaHUYEHHBIMH BO3MOMKHOCTSMM 30POBBSI) NOMYCKAIOTCS B YHTAIBHBIM 3all Ha
OCHOBaHWHM 3allOJJHEHHOM aHKEThl, B KOTOPOH YyKa3bIBarOTCs: (amuiins, uMs,
OTYECTBO (IpM HAIM4MHK), JaTa POXKAEHHs, IPAKIAaHCTBO, MECTO paboTel (y4edbl) u
NOJUKHOCTh  (pM  HalIM4YMM), aJpec perucTpaldd 10 MECTy JKHTENIbLCTBA
(mpebbiBan¥st), aapec (akTHUeCKOro MPOXKUBAHUS, HOMED KOHTAaKTHOro TenedoHa
(mpu HanMuuM), agpec >NMeKTPOHHON MOYTHI (IIPH HAIWYUM), BHI, CEPHs, HOMEP U
JlaTa BbIJA4H JTOKYMEHTa, yJIOCTOBEPSIOIIEro JIUYHOCTh, & TAKKe OpraH, BBIAABLIMIM

JIOKYMEHT, (paMHUIIUs, UM, OTYECTBO (IIPH HAIMYKH ) CONPOBOKIAEMOr0 JIHLA.
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2.17. 3agBUTENIO U COMPOBOXAAIOUIEMY €ro JHIY 0(QOPMIISIETCS] MPOMYCK IS
paboThl B UM TATIBEHOM 3aJle.

IIpy odopMmieHMH mpomycka 3asgBUTENb 3HAaKOMHTCI ¢ [lopsakom
WCIIOJIb30BAHUs APXUBHBIX JIOKYMEHTOB B TOCYIApPCTBEHHBIX M MYHHUIMIIAIBHBIX
apxuBax Poccuiickoit @egnepanuu, yTBepXKICHHbIM TpHKazoM @enepansHoro
apxuBHOro arerrcrsa ot 01.09.2017 Ne 143 (nanee — ITopsimok WcCrosib30BaHKA),
OPENbABIISAET COTPYAHUKY YUTAIBHOIO 3alla JOKYMEHT, YAOCTOBEPSAIOIIMH JHUYHOCTD,
Y JIaeT IUCBMEHHOE corlacue Ha 00paboTKy MmepCcOHabHBIX JaHHBIX.

2.18. Jlns nomy4eHus ONMUCEH Iel, JOKyMEHTOB 3asBHTENb O(GOPMIISET 3aKa3
(TpeboBaHue) Ha BbIZauy OMKCEH Oell, TOKYMEHTOB.

2.19. Ina nDomydeHHs Jel, JNOKyMEHTOB 3asBHTENb OGMOpPMISET 3aKa3
(TpeboBaHue) Ha BBIAAYY Je, TOKYMEHTOB.

2.20. 3agBuTenr0 MpENOCTABIAETCS OOCTYN K  JelaM, JOKyMeHTaM,
CIIPaBOYHO-TIOMCKOBBIM ~ CPEACTBAM (HAYYHO-CIIPABOYHOMY ammapaTry) K HHM
OTPAaHUYEHHOTO0 JIOCTYIIa:

1)  conmepxamum CBEICHU, COCTaBIISIFOLIHE OXpaHsSIeMyI0
3aKoHoJaTenbecTBOM Poccuiickoli denepanuu TaifHy, NPU YCIOBHH COOJIONEHMS
3asjBUTENEM TpeOOBAaHMH M OrpaHUYEHUl, YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM
Poccuiickoit @enepanuu;

2)  MMEIOUMM IOMETY «IJUISl CIY)KeOHOro MOJb30BaHUS» IIPU HATHYHU
MUCbMEHHOTO pa3pelieHus oT GpoHaoo0pa3oBaTens (IpaBoOpPEEMHUKA);

3)  conepXallMM CBEICHHs O JMYHON W ceMeiiHoii TaiiHe rpakIaHHMHA, ero
YaCTHOM JKU3HH, a TAKKe CBEAEHHS, CO3/IAlOLIKe yrpo3y IS ero 0e30MacHOCTH, 10
UCTEeYEHHA 75 JIET CO IHS CO3[aHUs JOKYMEHTA, €CJIH 3asBUTENIb:

SIBISIETCSL CyOBEKTOM yKa3aHHBIX CBEACHHUM — IIPHU TIPEABIBICHUA JOKYMEHTOB,
YAOCTOBEPSAIOMIUX JIMYHOCTD;

SBJIAETCSI HACIEAHMKOM [0 3aKOHY — IpPU TPEIbsBIEHUH [OKYMEHTOB,
YIOCTOBEPSIOIIUX JIMUHOCTE U TOATBEPIKAAIOLIUX POJACTBO;

SBJISIETCS HACIEAHUKOM [0 3aBEIaHHIO — IIPU TNPEeIbSIBICHUH JIOKYMEHTOB,

YAOCTOBEPAKIIHUX JIMYHOCTh, a TakKKe AOKYMEHTOB, IIOATBEPXKOAIOIIUX IIPaBO
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HacJIeI0BaHus, ¢ yKa3aHMEM Ha COOTBETCTBYIOLUMU NOCTYN K yKa3aHHBIM JeliaM,
NOKyMEHTaM;

UMeEET CoIJlacHe I'paKIaHWHA WM €r0o HacJIeIHHKOB Ha JOCTYN K YKa3aHHBIM
CBEJICHMAM — IIPH NPEAbABICHUN JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMIHOCTD, & TAKKE
JIOBEPEHHOCTH OT I'PAKIAHHWHA WIA €r0 HACJIEJHUKOB, YIOCTOBEPEHHOH B MOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOIaTeNbCcTBOM Poccuiickoit ®@enepanuu, moaTBepXkAarolle
IIpaBo IPECTaBIATh HHTEPECH JOBEPUTEIS.

2.21. loctynm X pAenaM, AOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM CpEICTBaM
(Hay4yHO-CIpaBOYHOMY  ammapary) K HUM, [epelaHHbIM [0 JOroBOpy B
MYHHULMIIAIGHLIH apX¥WB COOCTBEHHHMKAMHM WJIM BJIaJeNbllaMH, YCTaHOBHBIIHMHU
OTPaHMYE€HHS Ha JOCTYIl K HUM, OCYLIECTBIACTCS NMPHU MPEeIbSIBIECHUH MHCHEMEHHOIO
paspelieHus oT COOCTBEHHHUKA UJTH BJIAfENIbIIA.

2.22. Jloctynm K JjenaM, AOKYMEHTaM, CHpPaBOYHO-NIOMCKOBBIM CpPENCTBAM
(Hay4HO-CIIpaBOYHOMY anmnapary) K HAM, Ha KOTOpBIE PaClpOCTPaHAETCa NeHCTBHE
3akoHomarenscTBa Poccuiickoii @enepanuu 00 MHTEIEKTyalbHOR COOCTBEHHOCTH,
OCYULIECTBIISIETCA € yYETOM TpeboBaHuUil 3akoHOmaTenscTBa Poccuiickoit Menepanuu
00 MHTENIeKTyallbHON COOCTBEHHOCTH.

2.23. 3asBuTeNO, ABIAIOLIEMYCS NpeacTaBuTeNeM (GoHIo0OpazoBaTens MM
ero NpaBONPEeMHHKa, OPraHOB IOCYAapCTBEHHON BJIACTH M MHBIX IOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYINpAaBIEHHUs, NOCTYN K JenaM, JAOKYMEHTaM,
CIPAaBOYHO-TIOMCKOBBIM ~ CPEACTBaM  (HAy4YHO-CIIPAaBOYHOMY almapaTy) K HHM
OrPaHWYEHHOTO MOCTyIa IPEAOCTABIIAETCA B Ipelesax HCIOJHEHHS CIyKeOHBIX
OO53aHHOCTEH MO MOTMBHPDOBAaHHOMY IIHCBMEHHOMY OOpaIlEeHHIO OpraHa,

Opranu3alry, Y6UM IIPEICTABHTEIIEM OH ABJISIETCS.

HcueprnisiBarolnyii nepedyeHb OCHOBAHUM /ISl 0TKa3a B IPUEMe JIOKYMEHTOB,
HEOOXOMUMBIX AT IPEAOCTABICHUS MyHUIIMIIATBHOMN yCIyrn

2.24. OcHOBaHHs [UIsI OTKasa B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS

IpeNoCTaBIeHUs MyHULIUNIANBHOMR yCIIyTH, OTCYTCTBYFOT.

HcuepnbiBaroimyii mepeueHb OCHOBAHHH [Tl IPUOCTAHOBIIEHHS MTPEIOCTABICHUS
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MYHHUIMIIAIBHOM YCIyTH UIIM OTKa3a B IIPEIOCTaBIEHHH MYHHUIUNIATBHOH yCITy Ty

2.25. OcHoBauMs Ui TPUOCTAHOBIEHHS IIPEJOCTABICHHS MYHHUIUIIAILHOMN
YCIYTH OTCYTCTBYIOT.

2.26. OcHOBaHUAMH JUIsl OTKa3a B NPEJOCTaBICHHH MYHUIUNAIBLHONW yCIyrH
SIBIISIFOTCS:

HempenCTaBJIeHHEe 3asBUTENIEM WIM IPEACTaBlieHHe He B IOJHOM OOBeMe
JOKYMEHTOB, IPEAYCMOTPEHHBIX IyHKTaMu 2.14 — 2.23 HacTosIIero periamMenTa;

OTCYTCTBHE€ B MYHHIMIIAJbHOM apXMBEe 3alpallldBaEMbBIX e, TOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB (Hay4HO-CIIPABOYHOIO aniapara);

HaJIM4YMe OrpaHM4YeHWi Ha JOCTYNl K JenaM, JOKyMeHTaM, CIIPAaBOYHO-
TIOMCKOBBIM ~ CpPEACTBaM  (HAay4YyHO-CIPAaBOYHOMY  ammapary), yCTaHOBJIEHHBIX
3aKoHOAaTeabCcTBOM Poccuiickont @enepanyu, COOCTBEHHIKOM HJIM BJaesbleM P
nepenavye JOKyMEHTOB Ha XpaHEHHE B MyHULIUTIAIBHBIN apXHB.

2.27. TlopnMHHKUKY JeN, JOKYMEHTOB He BBIIAIOTCS 3asiBUTEIIIO B CAydasx:

BBITIOJTHEHUS CIIY)KEOHBIX 3alaHUl COTPYJIHMKAMH MYHHIHMAIBHOIO apXUBa C
HCIIOJIb30BaHUEM 3aTPeOOBAHHBIX e, TOKYMEHTOB;

BBIIAYH JIel, JIOKYMEHTOB BO BpEMEHHOE M0Jb30BaHHe (HOHI000pa3oBaTesM,
UX IIPaBONpPEEeMHUKAaM HIIM 110 3allpOCaM OpPraHOB rOCYAAapCTBEHHOMN BJIACTH M MHBIX
rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHHS;

SKCIIOHMPOBAHUS Aell, JOKYMEHTOB Ha BBICTABKE;

BBIJIAYH J1e]1, JOKYMEHTOB IPYrOMY 3asiBUTEIIO B YHTATIBHBIN 34J;

NPU3HAHUS [JIeJl, NOKYMEHTOB HaxOISIIMMUCS B HEYJOBIETBOPHTEILHOM
GH3UYECKOM COCTOSHUM;

OTCYTCTBHSI HAyJHOTO OIKCAHUSI, TEXHUYECKOTO 0(OPMIICHHS 3allpallliBaeMbIX
JieN, JOKYMEHTOB;

HapylleHUsl 3asBUTENeM IMoAnyHKToB 4.2.5, 4.2.6, 429, 42.12, 4.2.19

ITopsinka ucmonb30BaHHUS.

Pazmep nuiatel, B3MMaeMoii ¢ 3asiBUTENs IPH NPEAOCTABICHHH MYHULMIATLHOM
YCIIYTH, U CIOCOOBI €€ B3UMaHHs
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2.28. IlpenocraBieHue MyHULUNATBHOH  YCIYyTH  OCYINECTBIAETCS  Oe€3

B3MMaHUs TOCYJapCTBEHHOM MONITMHEI WITH WHOM TIIATHL.

MaxcumanbHbli CpOK 0XKMAAHUS B 0UEPEIH TIPU ITo1a4e 3assBUTENIEM 3aI1poca O
[PeIOCTaBIeHUH MyHUIUIIANIBHON YCIIyTH U TIPU TTOJTy9eHUH Pe3yJIbTaTa
IPENOCTABJIEHUS] MyHUIIMNAIBHOW YCIyTH
2.29. MakcuMmanpHBI CPOK OXHJAHMS B OYepeIu MpH MOjadye 3ampoca o

npenoCTaBJIICHUH MyHHHHHaHBHOﬁ YCIYI'H, a TaxKXe€ IpPH IIOJIYYEHHH pe3yIbTara

NpPeAOCTaBlIeHHs MYHHIMIIATbHON YCIYTH COCTABISIET 15 MUHYT.

Cpox perucTpanuy 3anpoca 0 Ipef0CTaBIeHUH MyHULMITATLHON YCIyTH

2.30. Perucrpamus 3ampoca OCYIIECTBISETCS B J€Hb MOCTYIUIEHHs, MO0 B
Cllydae ero MoCTyIMJIeHUs B Hepabounil UM Npa3AHUYHBIA JeHb — B CIEAYIOIMN 3a
HUM IIepBbIi pabounii 1eHb.

Cpox perucrpauuy 3amnpoca, MOCTYIHMBILIErO B Hepabouee BpeMs, HAUHHAETCS B

crenyromui (onmkaimmii) pabounii neHs.

Tp@ﬁOBHHHS{ K TIOMCIICHHUAM, B KOTOPBIX NPEAOCTABIISACTCS MyHHULIUIIAIbHAS yciyra

2.31. MynununanpHasi —yciayra [pefOCTaBiseTcs B YMTAILHOM  3aje
MYHHUHUNIATBHOrO apxuBa. YuTanbHbIi 3a1 A0 yOoOCTBa 3asiBUTENE pazMeniaeTcs
Ha HIKHHUX, NPEANOYTUTENIbHEE Ha IEPBBIX, 3TaXax 3JaHus (CcTpoeHus). Bxox B
YUTATbHBIA  3al JOJDKEH ObITh 000pynOBaH HMH(GOPMALMOHHOW TabOIHUKOI
(BBIBECKOIH) ¢ yKa3aHHeM rpaduka (pexxuma) paboThl.

UuranbHbll  3al  JOMKEH COOTBETCTBOBATH TpeGOBAaHMAM  IOKAPHOIA,
CaHUTapHO-3MUAEMHUOJIOTHIECKONH OEe30MacCHOCTH U OBITh 000PYIOBaH CpeNCTBAMU
NOXapOTyNIEHHs M ONOBELICHHs O BO3HMKHOBEHMH YPE3BBIYAHHON CHUTYyallWH,
CHCTEMOH KOHIWIMOHUPOBAHUS BO3/yXa (10 BO3MOXKHOCTH), HHBIMH CpEICTBAMH,
obecrieurBaIMMU 6€3011aCHOCTE U KOM(OPTHOE MpedbIBAHNE 3aBUTENEH.

HuranpHbId 3271 000pydyeTcs CTONaMU, CTYIbSIMHU [Jisi paboThI CO CIIPABOYHO-
MOUCKOBBIMU ~ CPEJICTBAMH  (HAay4HO-CIPAaBOYHBIM  ammaparam) M AapXUBHBIMH

JOKYMEHTaMH.
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B noctynmHOM [ O3HAaKOMIIEHHs TOJb30BaTeNedl MecTe pa3sMelarTcs
MHQOPMAIMOHHBIE CTEHABl ¢ o0Opa3uaMd 3allOJHEHHS 3alpoOCOB M MEepedHEeM
JOKYMEHTOB M  (unu) HUHQOpMALUH, HEOOXOMMMBIX IS IPENOCTaBIEHMS
MYHULIMTIAIBHOM YCITyTH.

2.32. B Mecrax npenocCTaBlIeHHs MYHHIHMITAIBHOM YCIyrH Ui HMHBAJIAIOB
(BKIIOYas MHBAIMIOB, HCIIONIB3YIOIIUX KPecia-KONsACKH M CO0aK-TIPOBOIHUKOB)
obecrneynBaroTCs:

yCJIOBHs s OeCHpensaTCTBEHHOr0 IOCTyNa K MOMEIIEHHI0, B KOTOPOM
NpeoCTaBIseTCs MyHULIUNIANbHAS YCIyTa,;

BO3MO)KHOCTb CaMOCTOSITEIbHOTO MepeIBUKEHUS 110 TEPPUTOPHH, Ha KOTOPO
pacrioyNoKeHbl OMEIIEHUs, B KOTOPBIX IIPEIOCTABISIeTCS MyHHUIUIIAbHAS YCIyra, a
TaKXKe BXOJa B TAaKWE IOMELIEHHMS M BBIXOJA M3 HMX, MOCAJKU B TPAHCIOPTHOE
CPEJICTBO M BBICAJIKM U3 HETO, B TOM YHUCIIE C UCIIOJIb30BAaHUEM KPECIa-KOJISACKH;

COTIPOBOXKIEHHE WHBAIMIOB, MMEIONIUX CTOHKHE pacCTpoMcTBa (yHKIUM
3PEHHUS H CAMOCTOSATENBHOIO TIepeIBUKEHUS;

HaJuieKallee pasMeleHde o0OpyJIoBaHUS U HOCHUTeNeld uH(popManuu,
HEOOXOMUMEIX Ul oOecredeHus: OecHpensTCTBEHHOrO 0CTyNa WHBANUIOB K
00beKTaM (37aHUSIM, TIOMEIIEHHSIM), B KOTOPBIX NPENOCTABISeTCS MyHHLUNATbHAS
yciyra, ¢ y4eTOM OrpaHUYeHUH UX )KU3HEIEITeIbHOCTH,

Ay6nupoBaHHE HEOOXONMMOW [UIs WHBAJIWAOB 3BYKOBOW H 3PHTEIBHOM
HHpOpPMalMK, a TaKkKe HalNHuCeH, 3HAKOB M MHOW TEKCTOBOM H TIpaduueckoit
uH(pOPMALMK 3HaKaMH, BEITIONTHEHHBIMH pelibe(HO-ToueuHbIM mpudToM Bpaits;

AOIYCK CypIOIEPEBOAYMKA U TU(IOCYpHAOTIEPEBOIUNKA;

JIOIYCK COOAKH-IPOBOJIHMKA B IIOMEIUEHHS, B KOTOPBIX IIPEIOCTaBIISETCS
MYHHULMIIANbHAs yCIyra, INpd HalHMYMH JOKYMEHTa, IIOATBEPKIAIOIIEr0 €6
crierManbHoe 00y4YeHHe;

OKa3aHHE MOMOIIM HHBAIKAaM B TIIPEONOJIEHUH OaphepoB, MEIIAIOIIUX
HOJIyYEHHIO MMH MYHULIUNAIBHOM YCIIyTd HapaBHE ¢ IPYTUMH JTHIIAMH.

B ciy4ae HEBO3MOXHOCTHM MOJHOCTBIO MPUCIOCOOUTH TOMEIIEHUS C YYETOM

MOTPeOHOCTH MHBATMAA MyHHIMIANbHBIN apXiB 00eCrerBaeT MHBAMMLY TOCTYI K




14
MECTY MNpeaoCTaBJICHHUA MYHHLIHHaJ'IBH()ﬁ YCIIYTH HH60, Korga 3TO BO3MOJKHO, €€

MMpeaoCTaBJICHHUE obecrneunBaeTcs B JAUCTAaHIITUOHHOM pPEXHUME.

Ilokazarenu JOCTYITHOCTH U Ka4€CTBa M)fHHIIHII&JIbHOﬁ YCIIYT'H

2.33. IlokaszaTesnsiMM JOCTYIHOCTH MYHUIIUTIATBHON YCITyTH SBIISIOTCS:

HaJlMYWe MCYEPNBIBAIOIIMX CBEIEHUH O MecTe, MOpsSAKe M CpoOKax
NPEOCTaBIEHHSI MYyHULMIAIBHOW YCIyrM Ha HMH(QOPMALMOHHBIX CTEHIaX,
odunmanTEHOM caiTe.

2.34. TlokazaTensMu KayecTBa MyHHIIMIIAILHON YCIYTH ABJISIOTCA:

YPOBEHb  YJIOBJIETBOPEHHOCTH TpaXKJAaH  KayecTBOM  MpeAOoCTaBIIEHHS
MYHHIUIIAIBHON YCIYTH;

coOmroieHre CTaHaapTa MPelOCTaBICHUS My HUIMITAILHON YCITyTH;

coOozieHre CPOKOB IPENOCTAaBICHUS MYHHIHUIAIBHONH YCIYIH H CPOKOB
BBIMOJIHEHUST AAMUHUCTPATUBHBIX NPOLENYp NPH NPeJOCTaBICHUH MYHHIMIIAILHOMR
YCIYTH;

CHIDKEHHE MaKCHMAaJIbHOIO CPOKa OJKM/IaHMs B OYEPEU IpU Nojade 3amnpoca u
MOJTly4eHUH Pe3yJIbTarta IPeJ0oCTaBIeHNUs MyHULUIIAILHON YCIyTH;

110J11 0OOCHOBaHHBIX kaa00 B 0OOIeM KONHYECTBE MMOCTYNMBIIMX Xanod Ha

peureHust ¥ Jeictus (Oe3nedcTBHE) MODKHOCTHBIX JIHII TPH IIPENOCTaBIEHUH

MYHHIIAIAIBHON YCIIyTH.

Wuple TpeboBaHus K IPEJOCTABICHUIO MyHHUIIAIIATBHON YCIYTH, B TOM YHCIIe
YUMTBIBAIOLIKE 0COOEHHOCTH ee npenocTaBieHus B MPL] 1 B a51eKTpoHHOM hopme
2.35. Ycnyru, KOTOpbIEe SIBISIOTCS HEOOXOMUMBIMH M 00S3aTENbHBIMH IS

[PEI0CTaBIIEHHs MyHUIIUNIATIBHOH yCIIyTH, OTCYTCTBYIOT.

I1I. Cocras, n1oceN0BaTENFHOCTE U CPOKH BBIIOIHEHHS AMUHMCTPATHBHbIX
npouenyp, TpeOOBaHUS K MOPSIKY WX BBIOJHEHHS, B TOM YUCIIE 0COOEHHOCTH
BBIMOJIHEHHUS aIMUHUCTPATUBHBIX POLEYP B 3JIEKTPOHHOR (hopMe, a TaKke
OCOOEHHOCTH BbINOJHEHHS aIMHHUCTPATUBHBIX Tpolenyp B MdI]

[lepeuens BapHaHTOB NpeAOCTABIEHHS MYHULIMTAIBHON yCIyTH
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3.1. Hacrosmuii pazzen CoOmepXUT COCTaB, MOCIEIOBATEBHOCTE W CPOKH
BBIMIOJTHEHUS ~ AJIMHHUCTPATUBHBIX TpOLEAYpP IS  CIEAYIOUMX BapUaHTOB
IPeOCTaBIeHUs MyHULIUTIATBHON YCITyTH:

Bapuant 1 — npenocraBineHue IOCTyla B YHTANBHBIA 3al MyHHIHMNAIBHOIO
apxuBa.

Bapuant 2 — mnpenocraBieHHE CIpPaBOYHO-TIOUCKOBBIX CpEACTB (HAy4HO-
CIIPaBOYHOTrO ammnapara) K fejam, JOKyMeHTaM.

BapuanTt 3 — npenocraBieHue nen, 10KyMEHTOB.

Onucanue aﬂMHHHCTpaTHBHOﬁ IpOUENYPhI l'IpO(bPIJ'IHpOBaHHH 3adBHUTENA

3.2. BapuaHT mnpenocTaBIeHUs MyHHLHNATBHOW YCIyTH OINpENeseTcs B
3aBUCHMMOCTH OT pe3yJbTaTa IpefoCTaBIeHUs YCIYTH, 3a MPeI0CTaBIeHHEM KOTOPO

oOpaTuiics 3asiBUTENb.

Bapuanr 1

3.3. MakcuManbHbEIH CpPOK TPEIOCTAaBICHUS MYHUIMNAIBHON YCIyrd B
COOTBETCTBHH C HACTOSLIMM BapHaHTOM COCTaBJsET | pabouunii JHEH.

3.4. Pe3ynbTaToM NperOCTaBICHUS MYHULIUIAIBHOM YCIyTH B COOTBETCTBUH
C HaCTOSIIMM BapHAHTOM SBISETCA MPENOCTaBICHHUE NOCTYNA B YHMTAILHBIA 3all
MYHULUITAIILHOTO apXHBa.

3.5. Ilepeuenn aJIIMHHUCTPATUBHBIX  MpoOIeayp, IpeNyCMOTPEHHBIX
HACTOSIIIIUM BapUaHTOM:

NpueM 3ampoca W JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TIpedOCTaBJIeHHs
MYHHULUNIAIBHON YCIIyTH;

IPUHATHE pELIeHWs O TMpPeNoCTaBleHHd (00 oOTKa3ze B MpemoCTaBIIECHHH)
MYHHIUNIAIbHOU YCIIYTH;

NPENOCTaB/IEHHE Pe3ynbTaTa MyHUIUIIATBHOM YCITyTH.

[Ipuem 3ampoca U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS
MYHHLUIAIBHON yCIYTH
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3.6. OcHoBaHWeM i1 Hayajla aJIMHHUCTPATHMBHON MpOUEAYpPHI SBISETCS
IOCTYIIJIEHHE B MYHHMIMINAJIbHBIM apXuB OT 3asBUTENS JOKYMEHTOB, yKa3aHHBIX B
nyHKTe 2.14 HacToslero periaMmeHTa.

3.7. 3ampoc M JOKYMEHTHI IOAAOTCS 3asBUTENIEM IIPU JIMYHOM OOpallleHUuH B
MYHULUIIAIBHBIA apXUB.

3.8. B memsx ycTaHOBIeHHS JHMYHOCTH (MIeHTU(DUKALMK) 3asABHTENbD
(mpencTaBuTeNb  3asABUTENS) IPENOCTABISIET COTPYOHHKY UHTAJBHOrO  3ana
JIOKYMEHT, y10CTOBEPSIOIINNA TUUHOCTE.

B xauecTBe noKyMeHTa, IOATBEP)K/IAOLIEr0 MOJHOMOYHMS HA OCYIIECTBIICHHE
NEHCTBUM OT MMEHH 3asBHTENs, NPENOCTaBIsSETCS NOBEPEHHOCTh, O(OpMIIEHHAs B
COOTBETCTBUH C 3aKOHOAaTenbCcTBOM Poccuiickoii @enepaiuu.

3.9. CoTpyIHHK YHTAIBHOrO 3ajia IPOBEPSieT NPaBUJIBHOCTH 3aIOJIHEHUS
IIPEIOCTABIIEHHBIX JOKYMEHTOB U OCYLIECTBIISIET UX PEerUCTPAIHUIO.

3.10. OcHOBaHus A8 OTKa3a B IMpUeMe JOKYMEHTOB, HEOOXOAMMBIX IJis
IIPeIOCTaBICHHs] MyHULUIIATBHON YCIIyTH, OTCYTCTBYIOT.

3.11. BO3MOXXHOCTb NOIY4YeHHs MYHULMIIATLHOR yCIIyTH no

9KCTEPPUTOPHUAIBHOMY INPHUHIIUITY OTCYTCTBYET.

IIpundarie pemenus o npeaocTaBneHny (00 0TKa3se B MpeA0CTABICHHH )
MYHULUIIAIILHON YCIIyTH

3.12. OcHoBanMeM /Ui Hayala aJAMHHHCTPATHBHOM NpOLELypbl SBISETCS
perucTpanusi 10KyMEeHTOB, YKa3aHHBIX B IIYHKTE 2.14 HacTosIero periamMmeHTa.

3.13. KputeprieM NpUHATHS pELIEHUS O MPEeJOCTABIEHHH MYHHUIMIAILHOM
YCIOYTd  SIBJISICTCS  COOTBETCTBHE IIPEJCTABJIEHHBIX 3asBHUTENEM JIOKYMEHTOB
TpeOOBaHHUAM, YCTAHOBJIEHHBIM 3aKOHOAATENLCTBOM Poccuiickoit Meepariui, B TOM
YHCJIe HACTOSILLUM periiaMeHTOM.

3.14. KputeprieM NpHHATHA pelIeHUss 00 OTKasze B MNPENOCTABICHHU
MYHUIMOATBHONH  YCIyI'M  sABJISETCA HaJIM4YMe OCHOBAaHMM JUIS OTKaza B

NPEIOCTAaBICHUH MYHUIMIAIBHON YCIIYTH, HPELyCMOTPEHHBIX ab3aleM BTOPBIM

IyHKTa 2.26 HACTOSIIEro perjiaMeHTa.
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3.15. Ilpm ycraHoBieHMHM (aKTa HECOOTBETCTBUS JOKYMEHTOB TpPeOOBaHHMIO,
IpeIyCMOTPEHHOMY af3aleM BTOPbIM IIYHKTa 2.26 HACTOSINEro perjaMeHTa,
3adBUTENIO BBINAETCS YBeJOMIIEHHE 00 OTKa3e B JOCTyNe B YHUTAIBHBIA 3all C
yKa3aHUEeM IIpUYUH O0TKa3a.
3.16. Ilpy oTCyTCTBMM OCHOBaHHHM IJIsi OTKa3a B MPEJOCTABIECHHU
MYHMLMIIAIBHOM  yCIOYyrM Ha  JOKYMEHTaxXx [MPOCTaBIETCA  PE30IONUS O

IIpeAoCTaBIIEHUH NOCTYIIa B YUTaAIBHBIN 3all MYHUIIUITAJIIBHOTO apXHBa.

IIpenocraBnenue pe3yiabTaTa MyHULIHUIIATBHOM YCIIyTH

3.17. CorpyaHuK  4MTalbHOro  3ajda  HMHGOOPMHUPYET  3asABUTENs O
NPEAOCTaBJIEHHH €My JOCTYIIA B YATAIBHBIN 31 U TpeOOBAHUAX [IJIS €r0 MOCEIIeHHS.

3.18. Ilpu mocemieHUH 3asBUTEIEM YUTAIBHOTO 3ajd COTPYAHHK YHTATILHOIO
3ana:

MIEHTHOULIUPYET JMYHOCTh 3asBUTENS [0 IPEICTABIEHHOMY [IOKYMEHTY,
YIAOCTOBEPSAIOLIEMY JIMYHOCTD;

PErHUCTPUPYET 3asBUTENS B )KypHalle yueTa MOoCelleHHH YMTAIbHOr0 3aa;

BBINACT MJIsf 3allOJIHEHUsl aHKeTy 3asBUTENI0, CONPOBOXKIAIOIIEMY JHIY (B
Cllyyae IOCEUICHHUs 3asBUTENIEM YWTAJbHOTO 3aja MYHHLHIIAIBHOIO apxuBa ¢
COINPOBOKIAOIIUM JIULOM ) — IIPU NEPBOM TOCEIIEHHH YHTAIBHOTO 3aJ1a;

3HAKOMHMT 3asBUTENs ¢ [IopsakoM MCrO/Ib30BaHUS — IIPU TIEPBOM OCEIIEHHH
YUTAJILHOIO 3aja;

BBIZIACT 3asiBUTEIIO IS MOJANKUCAHUSA COrjacue Ha o0paboTKy NepcOHaIbHBIX
JaHHBIX — IIPH IIEPBOM IIOCEIIEHUH YUTAIBLHOTO 3alia;

3aBOJIUT JIMYHOE JEJIO II0JIb30BATENS — IIPH [EPBOM MOCEIIEHHH YHTAIBHOTO
3ana;

O0QOopMIIAET TPOMYCK 3asABUTENIO, CONPOBOXKIAIONIEMY JMIly (B Ciydae
NOCEIIEHHsT  3aiBUTEJICM  YHTABHOIO  3aja MYHHLMIAIBHOIO  apxuBa ¢
COTIPOBOJKIAOLIUM JIMIIOM) — MPHU NePBOM IOCEIIeHHH YUTAIBHOTO 3ajla, Jaliee 1o
HUCTE€YEHUH CPOKa ACHCTBUS MPOIMYCKa;

Pa3bsACHACT COCTaB MU COJAEpKaHHE JOKYMEHTOB MYHHULIUIIAJIBHOTO apXxHBa,
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HaJMYue CIPAaBOYHO-TIOUCKOBBIX CpENCTB (HAY4YHO-COPABOYHOrO ammapara) B
COOTBETCTBUU C TEMOH H LIENBIO UCCIEAOBAHUS.

JUist noctyna 3asBUTENs, YKe MOCeIaBllero paHee YNTaJIbHbIN 3aJl, COTPYAHUK
YUTAJIbHOIO 3aja IMpOBepseT MO0 JIMYHOMY [ely II0Jb30BaTeNls CpPOK AeHCTBUSA
Iporycka (pa3pelieHus).

3.19. Ilpoanenue cpoka paboThl  3asfBUTENST B  YUTAJIBHOM  3ajie
OCYIIECTBJIIETCS. HAa OCHOBAaHMM JOKYMEHTOB, IpPENYyCMOTPEHHBIX IyHKToM 2.14
HACTOSIIIETO perjaMeHTa.

3.20. MaxkcumanbpHbIH CPOK BBIMIOJHEHUS aAMUHUCTPATUBHON Mpouenyps! — 1

pa60qH171 AC€Hb CO OHA PETrUCTpalliKi JOKYMEHTOB.

BapwuanT 2

3.21. MakcuManpHBIi CpPOK NpPEIOCTaBICHUS MYHMLUNAIBHON YCIyTH B
COOTBETCTBUH C HACTOSALIUM BapuaHTOM cocTaBiseT | pabouuii qHei.

3.22. Pe3ynbTaToM NpenoCTaBICHHs] MyHHUIIMITAIBHON YCIYTH B COOTBETCTBUH
C HACTOSALIUM BapHAHTOM SIBJISIETCS NPEJOCTABIEHUE CIIPABOYHO-TIOUCKOBEIX CPENCTB
(Hay4HO-CIIPaBOYHOI'O annapara) K aeiaam, J0KyMeHTaM.

3.23. IlepeueHb  aOAMMHHCTPATHBHBIX  HpPOLELYP,  MPELYyCMOTPEHHBIX
HACTOSILUM BapHaHTOM:

IpHeM 3alpoca W [JOKYMEHTOB, HEOOXOOUMBIX [JIs TpeHoCTaBICHUS
MYHHULMIIATBHOM YCIIYTH;

NPHUHATHE pELIEHWd O MpefocTaBleHUU (00 oTKaze B TIPEIOCTABICHHH)

MYHHUIIMIIAIBHOM yCIyI|, IPeI0oCTaBIeHNE Pe3yNibTaTa MyHHIIMNATbHOM YCIyTH.

ITpriem 3ampoca U JOKyMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABIEHHMS
MYHHUIUNIAJIBHONW YCIyTU
3.24. OcHoBaHueM [l Hauala aJMHHHUCTPATUBHON MpPOLENYpPhl SBISETCS
TIIOJIyYeHHE 3asBUTENIEM JOCTYyIa B UATATILHBIN 3all.
3.25. B memsax yCTaHOBIEHHS JHUYHOCTH (UAeHTU(UKALMK) 3asBUTEND

(mpencTaBuTeNh  3aABUTENS) INPENOCTABISIET COTPYAHHMKY UYMTAJLHOrO  3ana
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JOKYMEHT, YIOCTOBEPAIOIIMHA THYHOCTD.

B xauecTBe 10KyMeHTa, OATBEP)KAAOLIEr0 MMOJHOMOYHKS HAa OCYIIECTBIEHHUE
JNEUCTBUM OT MMEHHM 3asBUTENs, NMPENOCTaBISIETCS JOBEPEHHOCTh, O(GOPMIEHHAs B
COOTBETCTBHU C 3aKOHOZAATEIbCTBOM Poccuiickoii @enepanuu.

3.26. CoTpyZHHK 4HTaJbHOrO 3aja MPENOCTABISET 3asgBUTENIO IS
3amoJHeHKs OJ1aHK 3aKa3a (TpeOoBaHUS) Ha BBIIAUy OMKCEH [, TOKYMEHTOB (IyHKT
2.18 HacTosmmero permameHTa).

3aka3 (TpeboBaHHE) JO/DKEH OBITH 3allONHEH pa3dopurBo, O3 UCIpaBIeHUH U
coliepxaTh (PAMHUIMIO, MMs, OTYECTBO (IPM HAMYHM) 3asABUTENS, TeEMY
MCCIICI0BaHUs, TIONCKOBbIE JaHHblEe (HOMep (OHMa, ONMUCH), ATy COCTaBJIEHHS U
IOJIUCH 3asIBUTEIS.

3.27. OcHoBanusi JUlsl OTKa3a B IpHeMe 3aka3a (TpeGOBaHWS) Ha BblNauy
oInucei e, IOKYMEHTOB OTCYTCTBYIOT.

3.28. Bo3moxHOCTB MIOJTYYEHHU S MYHULIUNAIbHOK YCIyTH no

3KCTEPPUTOPHAIBHOMY IPUHIUMILY OTCYTCTBYET.

[IpunsTue pemenys o npegocTaBneHny (06 OTKa3e B NPeJOCTaBIEHHH )
MYHHULUIAIBHON yCITyTH, IPEA0OCTaBlIeHHEe pPe3yIbTaTa MyHHIUIAIBHO! yCIyTH

3.29. OcHoBanWeM sl Hadaja aJMUHUCTPATHBHOW ITPOLELYPHl SBISETCS
oopmIieHue 3asBUTENEM 3aKa3a (TpeOOBaHKs) HA BbIady OnHuceil e, JOKYMEHTOB.

3.30. CoTpyZHMK UHMTalbHOrO 3ajla NPOBEPsET INPAaBHUIBHOCTH 3aIlONHEHHs
3aKasa (TpeOOBaHK) Ha BbIAuy ONHCEH e, J0KYMEHTOB U IIPH HAJMYHK OIIMGOK B
O(hOpMIIEHHH TIPE/ITaraeT 3asBUTEIEO IIPHHSATH MEPHI 110 UX YCTPaHEHHIO.

3.31. CoTpyaHMK YMTalbHOTO 3ajla MPeNOCTAaBIsSET 3asgBUTETIO CIPABOYHO-
MIOMCKOBBIE CPENCTBA (HAYYHO-CIPABOYHEIN amiapar), HaxXo[sLUecs B YUTATBHOM
3ajle — ONUCH Jel, NOKYMEHTOB, IyTEBOJAMTENh MM KPATKUM CHPaBOYHHUK I10
doHmam, Karaloru, ykasaTeld M O0O30pBI, peecTpbl, 0a3bl MAHHBIX M Jpyrue
CIIPAaBOYHUKH.

3.32. Ecnu B YMTANBHOM 3ajle OTCYTCTBYET 3aKa3aHHAsi 3asBHUTENEM OINUCh

ACJI, JOKYMEHTOB COTPYIHHK YHTAJILHOIO 3ajia [IPOBEPSACT HATTHYHUE OFpaHHqEHHﬁ Ha
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JOCTYII K 3aKa3aHHBIM OIIMCAM Jell, JOKYMEHTOB, PEyCMOTPEHHbIX IyHKTamMu 2.26,
2.27 HacTos11Iero periiaMeHTa.

3.33. Ilpu ycraHoBneHuu (akTa HaJIM4UUs OTpPaHMUYEHHH Ha MJOCTYN K
3aKa3aHHBIM OIUCAM e, JOKYMEHTOB 3asBUTENIO BbIIAETCS YBeIOMIIEHHE 00 OTKa3e
B IIPEJOCTABIICHUH OIKMCH JIe]I, JOKYMEHTOB C YKa3aHWEM NPUUYMH OTKa3a.

3.34. Ilpu OTCYTCTBMM OTpaHHMYeHHH Ha JOCTYH K 3aKa3aHHBIM OIHCSIM Jell,
JOKYMEHTOB  OCYILUECTBJIIETCS  BBIEMKa  ONMCH  JIeJl, JOKYMEHTOB U3
apXUBOXPaHWIIMINA.

3.35. Omnucu gnen, NOKYMEHTOB MPEAOCTAaBISIOTCS 3asSBHTENO COTPYIHHKOM
YUTAILHOTO 3aJia I0J POCIKCh 3a KAXKIYIO eIUHHIYYy B 3aka3e (TpeOOBaHWHU) W/WITH
JKypHalle BbIJIaYd ONKMCed nen, NOoKyMeHToB. [lpu mnomyueHuu onwuceir nen,
JIOKYMEHTOB 3asBHUTENb IIPOBEPSIET UX LEIOCTHOCTh U COXPAHHOCTh B MPUCYTCTBHH
COTpYAHHKA YATAJILHOTO 3aia.

3.36. 3agBuTENb MOC/IE OKOHYaHUS pPabOTHI TPU KAKIOM IOCEIIEHHH
YUTAJIBHOrO 3aja CHaeT COTPYAHUKY HYUTAJIBHOTO 3ajla CIPaBOYHO-TIOHMCKOBBIE
cpencTsa (Hay4yHO-CIIpaBOYHBIH anmapar).

3.37. MakcuManbHBIH CPOK BBITOJIHEHUS aIMUHHCTPATHBHON MPOLENyPEl — B
NeHb O(QOpMIEHHS 3asBHTENEeM 3aka3a (TpeOoBaHWs) Ha BbIAa4y ONHUCed e,

OJOKYMCHTOB.

Bapuanr 3

3.38. MakcumanbHBI CPOK TIPEIOCTABICHUS MYHHIMNAILHOW YCIYIH B
COOTBETCTBHH C HACTOALIUM BapUAaHTOM cocTaBiisieT 10 pabounii qHe.

3.39. PesynpTaToM NpenoCTaBIEHHS MYHHIUNAILHON YCIYIH B COOTBETCTBUH
C HaCTOSALIMM BapUaHTOM SBIISAETCS PEJOCTABICHUE Aell, JOKYMEHTOB.

3.40. IlepeueHb  agMMHHMCTPATHBHBIX  HPOLEAYD, IpeayCMOTPEHHBIX
HACTOSALIUM BapHaHTOM:

IpUeM 3ampoca M JOKYMEHTOB, HEOOXONMMBIX [UIsl I[IPENOCTaBJIEHHUs
MYHHUIUIIATbHOU YCIYTH;

NpUHATHE peLIeHUss O IpeAocTaBleHUd (00 oOTka3e B TIPeqOCTaBIIEHUH)
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MYHHHHHaHBHOﬁ YCIyTry, NpeaoCTaBJICHUE pE3yJibTaTa MYHHHHHaHBHOﬁ YCIIYyTH.

ITpueM 3ampoca ¥ JOKYMEHTOB, HEOOXOAUMBIX AJIS TIPEIOCTABIIEHUS
MYHMIMOANbHOM yCIyrn

3.41. OcHoBanueM Ui Hayajla aJIMUHUCTPATHBHOM TPOLEIYPHI SBISETCS
N0JIy4YeHHUE 3asBUTENEeM JOCTYyIa B YATATBHBIH 3all.

3.42. B unensx YCTaHOBIEGHUS JHMYHOCTH (UAEHTU(DHUKALMK) 3aIBUTEIND
(mpencraBUTENb 3asBUTENS) IPEIOCTABISET COTPYAHHKY YMTAIBLHOIO 3a5a JOKYMEHT
YIOCTOBEPSIOMIUN JTHUHOCTD.

B kadecTBe NOKyMeHTa, MOATBEPIKIAIOIIETO MMOTHOMOYHUS Ha OCYIIECTBIEHHE
OCWCTBUH OT MMEHHM 3asgBUTEN, IPEJOCTaBJIseTCs OBEPEHHOCTh, ohopMIleHHAs B
COOTBETCTBHH C 3aKOHOJaTelIbcTBOM Poccuiickoit @enepamnuu.

3.43. CoTpyoHUK 4YMUTaJIbHOTO 3ajla TPENOCTaBISEeT 3asBUTENNO  JUIA
3ano/iHeHus OaHK 3aka3a (TpeOoBaHMS) Ha BbIOA4y M€, JOKYMEHTOB (myHKT 2.19
HaCTOSILIErO perjaMeHTa).

3axa3 (TpeboBaHMe) TODKeH OBITh 3al0HEH pa3bopuuBo, 63 UCIIpaBIeHU 1
comepkath  (GaMUIUIO, WMs, OTYECTBO (IIPH HAIHYMM) 3asBUTENs, TEMY
MCCIIeIOBaHus, 3ar0JIOBOK Jiejia, TOMCKOBbIE JaHHble (HOMep (GoHIa, OMHCH, Aela),
KOJIHYECTBO JINCTOB, JaTy COCTABIICHUS U MOJMKUCH 3aIBUTEIS.

3.44. OcHoBaHMs# JUIsl OTKa3a B IpHeMe 3akas3a (TpeGoBaHus) Ha BhIAAUy e,
JIOKyMEHTOB OTCYTCTBYIOT.

3.45. Bo3MOXHOCTb IOy YEHU s MYHUIIMIIATBHOM yCIIyru no

3KCTEPPHUTOPUANIEHOMY NPUHIUITY OTCYTCTBYET

[IpunsaTue pemenus o npenocTaBieHuu (06 0OTKase B IPeNOCTABIEHHH )
MYHHMLUIATBHON YCITyTH, IPEN0CTaBIeHHE Pe3yIbTaTa MyHHIUIAILHOMN yCIyTH
3.46. OcHoBanWeM nJd Hadala AJMUHUCTPATMBHONM MpPOLELYpPHl SBISETCS
odopmiieHue 3asBHTeNeM 3aKa3a (TpeGoBaHus) Ha BbLAAYY e, JOKYMEHTOB.
3.47. CoTpylHMK YMTalbHOIO 3aja MNpPOBEPSIET MPABUILHOCTH 3allOTHEHHSI
3aKasa (TpeOOBaHMs) Ha BHIJA4Yy [eJ, JOKyMEHTOB M INPH HAJIHYHH OIIHOOK B

o(opMIIeHUH TIpe/IIaraeT 3asBUTENIO IPUHSITE MEPHI 110 UX YCTPAHEHHUIO.
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3.48. CoTpyaHMK YUTalIbHOTO 3ajia TPOBEpSIeT HAIWYHE OTpPaHWUEHUH Ha
IOCTYII K 3aKa3aHHBIM JeJlaM, JJOKYMEHTaM, IPeayCMOTPEeHHBIX MyHKTamMu 2.26, 2.27
HAaCTOSILIETO perjaMeHTa.

3.49. Ilpn ycraHoBneHuH (akTa HaIM4YUs OTPaHMYEHWH Ha OOCTyH K
3aKa3aHHBIM JieJlaM, JOKyYMEHTaM 3asBUTENII0 BbIIAETCS yBeJOMJIEHMe 00 OTKasze B
IIPEOCTABIICHUH JeJl, JOKYMEHTOB C YKa3aHHeM MPUYHH OTKa3a.

3.50. IIpy OTCYTCTBMM OrpaHMYEeHMH Ha MOOCTYH K 3aKa3aHHBIM JeliaM,
JOKYMEHTaM COTPYIHHK OCYILIECTBJISIETCS BbIeMKa [eJ, JOKYMEHTOB W3
apXUBOXPaHUIMILIA.

3.51. Jlena, [OKYMEHTBI NpPEIOCTABISIOTCS  3asBUTENO  COTPYIHHKOM
YUTAIBHOIO 3aja I0J POCHHCh 3a KaKIAYH eIUHHIY XpaHeHHs B 3aKase
(TpeboBanuu). Ilpu mnomydeHuu [en, MOKYMEHTOB 3asBUTENL IIPOBEpAeT HX
[EJOCTHOCTh U COXPAHHOCTB B IIPUCYTCTBUU COTPYIHUKA YATAILHOTO 3aJia.

B xozme mpocMoTpa men, MOKYMEHTOB 3asiBUTEIb 3alOJHSAET JIACTHI
HCTIOJIb30BaHUsl IIOJIy4YE€HHBIX Iel, HOKYMEHTOB, YyKasblBas ATy MCIOJIb30BAHUS,
(Gamunuio, vHUIKATEI (pa300PUHBO), XapaKTep MPOU3BEAEHHON PabOTHI.

3.52. MakcumansHoe KOIM4YeCTBO Jiell, JOKYMEHTOB, KOTOPOE eIMHOBPEMEHHO
IIPENIOCTABIIAETCS 3aABUTENI0, COCTABJISIET:

20 gen obmwuMm oobemoM He Gosee 1500 mucroB (16O OXHO AEIO 0OBEMOM
0onee 1500 mucTOB) yNpaBiIeHYECKOH U HAYYHO-TEXHHUECKON JOKYMEHTALMH UM He
bonee 500 mucroB (6o omHO neno obbemoM Gosee 500 IMCTOB) JOKYMEHTOB
JIUYHOTO TIPOUCXOXKICHHS;

10 envHUL XpaHeHUs ay JUOBU3YaIbHBIX H 3JIEKTPOHHBIX JOKYMEHTOB.

3.53. 3agBUTenb IMOCTEe OKOHUYAHUS PabOThl MpPH KakKAOM I1OCEHIeHHH
YUTATBHOIO 3aj1a CaeT COTPYAHHKY YMTAIBHOTO 3ajia [eja, TOKYMEHTHI.

3.54. MakcuManbHbIH CPOK BBINOTHEHUS aIMUHUCTPATHBHOM MpOUEayphl — 2

pabouux aHsA co JHSA oopMIIeHHs 3asBUTENEM 3aKa3a (TpeboBaHMs) Ha BBIIAUY e,

JIOKYMEHTOB.

Eciu Acjia, JOKYMEHTBI OrPaHMYEHHOTO OOCTyIlla, YACTUYHO pacCeKpEcUYCHHEIE,

Ha MHOCTPAHHBIX SI3bIKaX — MakKCHUMaJlbHbIN CPOK BBIIIOJIHEHHU S aI[MHHHCTpaTI/IBHOﬁ
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mpouenypbl cocrapisteT 10 pabounx gHel co qus ohopmieHus 3akasza (TpeboBanus).

IV. ®opMbI KOHTPOIIA 32 UCIIOJIHEHHEM aIMHHHCTPATHBHOTO pPerjlaMeHTa

[Topsox ocyiiecTBIEHUS TEKYIEro KOHTPOJIS 3a COOII0IeHHEM U UCIIOJIHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH MOJIOXKEHUH aIMUHUCTPATHBHOTO
periaMeHTa U UHbIX HOPMaTUBHBIX IPABOBBIX aKTOB, YCTaHABIHBAIOIIMX TPeOOBaHHUS
K IPEIOCTaBICHHIO MyHHLIMIIAJIILHOH YCIIyTH, & TAKXKE 33 IPUHATUEM UMH pPellleHui

4.1. Texymmii KOHTpOJIb 32 COOMOEHHEM ¥ MCIIOJHEHHEM OTBETCTBEHHBIMU
NOJDKHOCTHBIMHM ~ JIHIAMH MYHHMIMIAIBHOTO apXWBa IMOJOKEHHH HACTOSIIErO
periaMeHTa U UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHHUS
K IPEeJ0CTaBICHUIO MYHHUIIMITAIBHOM YCIyTH, a TaKXkKe 3a NMPUHATHEM UMHU PEIIeHui
OCyHIeCTBJIsIET ~ JO/UKHOCTHOE JIMIIO, B IOJYMHEHHH KOTOPOIO HAXOIUTCH
MYHHLHIIQJIbHBIA apXUB.

4.2. TexkymuH KOHTPOIb OCYLIECTBISETCSI B IPOLECCE OCYILECTBICHHS
aZIIMUHUCTPATUBHBIX NIPOLIEYP, @ TAKXKE ITyTeM IPOBEAECHUS MPOBEPOK.

ITpy BbIsSBIEHUM HapyIIEHHH IOJIOXKEHUH HACTOSIIEr0 perjaMeHTa M HHBIX
HOPMaTUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIUX TPeOOBAHUS K IPEI0CTABIEHHUIO
MYHHMUHUNATBHON yCIYId, IPH IPOBEAEHHUH TEKYIIET0 KOHTPOJIS IPUHUMAIOTCS MEPEI

K YCTPaHEHHUIO BBISIBIEHHBIX HApYIIEHHH.

Ilopsiiok ¥ MepruoaMYHOCTE OCYIIECTBICHHS [IAHOBBIX M BHEIJIAHOBBIX TIPOBEPOK
TIOJIHOTBI ¥ Ka4eCTBa MPE0CTABIEHN MyHULIMITAJILHOH YCIIYTH, B TOM YHCJIe
MOPAIOK U (POPMBI KOHTPOJIA 3a HOJIHOTOM ¥ Ka4eCTBOM IIPEOCTABICHUS
MYHHUIIUIIQAIBHON yCIIyTH

4.3.  KoHTposb 3a MONHOTOH M Ka4yecTBOM MpPENOCTABJIEHHS] MyHHLHUNAIBHOMN
YCIYTH OCYIIECTBISCTCS NOJDKHOCTHBIM JIMLIOM, B MOJYMHEHWH KOTOPOTO HAXOIMTCS
MYHUIMITATBHBIA apXUB M BKIIOYAaeT B ceOs NpOBeIEeHHE IPOBEPOK, yCTpaHEeHHe
BBISBJICHHBIX HapYIUCHHH, pACCMOTPEHHUE, IPUHATHE PELIeHHH M MOArOTOBKY OTBETOB
Ha oOpallleHus 3asBUTENEH, CcolepKallihe JKanoObl Ha peleHus U JAeiicTBHS
(Ge3neficTBre) NOKHOCTHBIX JIML[ MYHWUIHMNATHHOTO apXWBa, YYACTBYIOLIHX B
NIpeIOCTaBJIEHUM MYHHMIIUIIATILHOH YCITyTH.

4.4. Ilposepku MOryT OBITH IIAHOBBIMH M BHEIIAHOBHIMH. IlepHOIMYHOCTS

OCYIIECTBIICHUA IMJIAHOBBIX IIPOBEPOK YCTaHaBIIMBAOTCA MOOJDKHOCTHBIM JIHUIIOM, B
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MNOAYHHEHHHU KOTOPOI'0 HAXOJUTCA MYHI/ILIHHaIIBHI:If"I dApXHB.
BuennanoBsle I[TPOBEPKH IIPOBOAATCA IIO amobaM 3asgBUTENEH WM HMHBIX

YIIOJJHOMOYEHHBIX JIMI M B YCTAHOBJICHHBIX 3aKOHOOATEIIECTBOM CIIy4dasX.

OTBeTCTBEHHOCTD JOIKHOCTHBIX JIUI] MyHULUIIAIBHOTO apXHBa, [IPEN0CTABIISIOIINX
MYHHLMITAIBHYIO YCIYTY, 3a pelleHus U nefdcTBus (0e3neiicTBre), MPUHUMAaeMbIe
(ocyiecTBIIsIeMble) UMH B X0J1€ TIPEAOCTABIECHHS MYHHIIUIAIBHOM YCITyTH

4.5. JlomkHOCTHBIE JMLIa MYHMLIUIAIBHOIO apXHMBa, Y4YacTBYIOIIWE B
IPENOCTABIIEHUN MYHHUIUIIATIBHON yCIIyTH, HECYT YCTAHOBJIEHHYIO 3aKOHOIATEILCTBOM

Poccuiickoii Denepanyy OTBETCTBEHHOCTh 3a pelleHHs W JelcTBust (OesmeiicTBue),

OpHHUMAaCMBIC B X0O€ IIPEAOCTABICHUA MYHHIIPIHBJIBHOﬁ YCIYTH.

[Tonoxxenus, XxapakTepu3yroue TpeOoBaHus K HOPSIKY U GopMaM KOHTPOJIA 3a
NpeAOoCTaBIeHHEM MyHHLIMIIAIBHON YCIyTH, B TOM YHCJIe CO CTOPOHBI TPayKaaH, UX
00BeVHEHHI U OpraHu3aluii

4.6. Ilopsnok u (GOpMBI KOHTpPOJS 3a TPEIOCTaBJIEHHEM MYHUIMIAILHON
YCIYyIH JIOJDKHBI OTBeYaThb TPeOOBAHUSM HENPEPHIBHOCTH M JEHCTBEHHOCTH
(apdexTrBHOCTH).

477. T'paxnaHe, HX OOBEJUHEHUS U OpraHU3AUWHM BIpPABEe HAIPABJIATH

3aME4YaHH A H NPEAJIOKECHHA 1o YIIYy4YlI€HHIO Ka4dyeCcTBa IpeaoCTaBJICHUA

MYHHULIUAIIATBHON YCIyTH.

V. locyne6uelii (BHeCy 1eOHBIl ) OPSIIOK 06KATOBAHKS PELIEHUH U el CTBHIA
(Oe3melicTBYS) MyHMIMIATBHOTO aPXUBA, IPEIOCTABISIOIETO MYHUIIUTIAIBHY O
YCIYyTy, JOJDKHOCTHBIX JIML MyHHULMIIATBHOTO apXHBa, IPEI0CTABIISIOINX
MYHHIHUTATBHYIO YCIIyTY

Wudopmanus 1n1s 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha J10Cy1ebHoe
(BHecyneOHOE) 0OKanoBaHue neicTBuit (Oe3neiicTBusI) U (UIK) PeLIeH M, TPUHATBIX
(OCyIIECTBIEHHBIX) B X0J1¢ IPEJOCTABIEH S MyHHIMIIANIBHON yCIyTH

5.1. 3asBuTenu HMMEIOT IpaBO Ha JocyneOHoe (BHecyneOHOE) oOkaloBaHHUE

neicTBui (OesneicTByuA) M (UIIM) pELIeHHH, TPHHATHIX (OCYLIECTBIEHHBIX) B XOIE
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IPENOCTaBIIEHUS MyHUIIUIIAbHON YCITyTH.

3agBUTENE MOXKET OOpaTUTHCS C JKAlIO00M IO OCHOBAHUSM W B IOPSIKE,
npenycMoTpeHHbsIM cTaThsaMu 11.1, 11.2 ®enepansHoro 3akona ot 27.07.2010
Ne 210-03.  «O6  opraHuzaluMu  [peNOCTaBJIE€HHs  TOCYJApCTBEHHBIX U
MYHULUOANBHBIX YCIYT».

MOCTAaHOBIIEHHEM AJIMHHMCTPALMM MYHUIMNATIBHOTO paiioHa beseHuykckwmii
Camapckoii obmact ot 30.11.2022 Ne 1165 «OG yTBepaeHUM MOPSAKA TOAYH U
paccMoTpenust kanod Ha pemeHus M JelcTBHs (Oe3neiicTBHE) CTPYKTYPHBIX
NOoJpas3/ie/lecHuid ¥ TOABENOMCTBEHHBIX YYPEeXAEHHNH AJIMUHHUCTPAUK  M.p.
besenuykckuii Camapckoii 00nacTy, a TakKe JOUKHOCTHBIX JIMI[ i MYHUIMIAIbHBIX

CIIyXalluX IpH NPEea0CTaBJI€HHH MYHUIIUIIATIBHBIX YCIIYT,

Opransl BlacTu, OpraHu3anuy, J0DKHOCTHBIE JIMIA, KOTOPEIM MOYXKET ObITh
aJipecoBaHa U HallpaBJieHa jKajlo0a 3asBUTelNs B 1oCcy1eOHOM (BHECY1e0HOM )
opsIKe

5.2, JKanmoba Ha pemienus U (unm) neiictBust (Oe3neiicTBHE) MOJKHOCTHBIX
UL MYHHUIIMIIAIBHOIO apXKBa HapaBJIsIeTCsl HAaYalbHUKY apXUBHOTO OT/ENA.

53. JKanoba ma pemenus u (unm) nelictBus (GesneiicTBue) ampexTOpa
MYHHLIMOAIBHOTO  apxXuBa (HayaJbHUKAa AapXMBHOTO OTIENa) HAapaBiseTcs
YCTaHOBJIEHHOM [IOCTaHOBJI€HHEM AJMMHHCTPAlUH MYHHLHMIAILHOTO paiioHa

besenuykckuit Camapckoii 06acty mopsiake.

CriocoOb! HH(POPMUPOBAHHUS ONIb30BATENIEH O MOPSIAKE NOa4l M PACCMOTPEHHS
KajoObl, B TOM YHCJIe C HCIoIb30BanieM Exunoro noprana
5.4. WudopmupoBanue monb3oBateell O MOPSIKE MOTAYH U PACCMOTPEHHUS
XKasoObl 00ecreunBaeTCs MOCPEACTBOM pasMelleHuss UHPOPMAlMH HA CTEHIAX B
MeCTax MpeNOoCTaBICHUS] MyHULUIIAIEHON YCIIYI'H, Ha OGUIHAIEHOM CaiiTe, a TakKe

MOJKET OBITh OCYLIECTBIEHO 10 TenehoHy TG0 Ha THYHOM IpHEME.

IlepedeHp HOPMATHBHBIX PABOBBIX AKTOB, PErYIUPYIOLIUX TOPANOK J0CYNe6HOr0
(BHECYIEOHOr0) 00XKaNOBaHUS PELeHHH U [elcTBu (Oe3neiicTBrs)
MYHHUIHUNATBHOTO apXUBa, MPEI0CTaBIIAIOIEr0 MyHUIMITAIBHYIO YCIIYTY, a TAK¥kKe
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JIOJDKHOCTHBIX JIML MyHHULUIIAIBHOTO apXKBa, MPeA0CTaBIAIOUMX MyHUIUIIAIBHY IO
yeuyry

5.5. Ilopsanox npocynebHOro (BHecyZeOHOro) oOXaJlOBaHUS peIIeHUH U
nericTBui  (Oe3melcTBUS) — MYHUIMIAIBHOTO — apx#Ba,  MPeJIOCTABISIOLIETO
MYHULUIAIBHYIO YCIyTy, a TakXe IOIKHOCTHBIX JIMII MYHHIMIAIBHOIO apXHBa,
IPENOCTABIIAIOIIMX MyHUIIUNIAIBHYIO YCIYTY, OCYLIECTBISIETCS B COOTBETCTBUH C:

@enepaneabpiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NpeAOCTaBIeHUs TOCYJaPCTBEHHBIX U MYHHUIIUIIATBHBIX yCIYT);

IIOCTAHOBJIEHHEM AJMUHUCTPALMM MYHUIUNANBHOrO paifoHa be3eHuyKckmit
Camapckoii obmactu ot 30.11.2022 Ne 1165 «O0 yTBepkIeHUH MOpsAKa MOAAYH U
paccMoOTpeHMsl Kanob® Ha pelieHMs H JeicTBusi (OesneifcTBHE) CTPYKTYPHBIX
noJpasie/leHid M TOJABEJOMCTBEHHBIX YUpEXIAEHUH AIMUHHCTPAlHH  M.p.
besenuykckuii Camapckoil o6nacTy, a TakKe JODKHOCTHBIX JIMI U MYHHUIMIIATBHBIX
CITyXalluX IPU MPEeAOCTABICHHH MYHUIUMNIATBHBIX YCIYT;

nocranoBinenreM IIpasurensctBa Poccuiickoit ®emepaumu ot 20.11.2012
Ne 1198  «O  denepansHO#t rocyaapcTBeHHONW  HMH(OPMALMOHHONW  CHCTEME,
obecneunBaroleil mpouecc NocyAeOHOro (BHECY1e0HOr0) 00XkKaToBaHus pelleHui 1
nencTBui (0e3mefCTBUS), COBEPLICHHBIX MPU MPEIOCTABIEHHH IOCYIaPCTBEHHBIX H

MYHULUUTNTANBHBIX YCIIYI».



[Ipunoxenue

K aJMUHUCTPATUBHOMY pPErJIaMeHTy I10
[IPEIOCTABICHUIO FTOCYAAPCTBEHHOMN YCIIyTH
«MHbopMamoHHOe 00CTyKUBaHHE
I10JIb30BATeNEl B UNTAIBHBIX 3aJ1aX
MYHULIUTIATBHBIX apXHUBOBY

IIEPEMEHE
IIPU3HAKOB 3asBUTENIEH, a TAK)Ke KOMOMHAIMY 3HAYSHH I TPU3HAKOB,
Ka)Kaast i3 KOTOPBIX COOTBETCTBYET OJJHOMY BapHaHTY INPe0CTaBICHUS
MYHHLUMIIAIBHOR yCIIyTH

Tabnuna 1. [Tlepedens npu3HAKOB 3asiBUTENIS

Ne
n/m

[Ipu3Hak 3asiBUTENS

3HaueHus I[TPHU3HAaKa 3aABHUTECIA

Pe3yanaT: IIPpEAOCTaBIICHUE NOCTYyIIa

B YMTAJIBHBIN 3all MYHHLUIIAJIBHOTO apXHuBa

L.

Kareropus 3asiBurtens

1. ®usnueckoe JIULIO
2. Opunuueckoe JHI0

2. | 3asBuTenb oOpaTuics JMYHO | 1. 3asBUTENH 0OPATHIICS JTMYHO.
UIIU Yepes NpecTaBuTens? 2. 3asBuTeNb 00paTHIICS Yepe3 MpeICTaBUTEIs.
3. | Hanuune (otcyrcTBue) | 1. 3asBUTENH UMEET JOCTYN B YMTAIBHBIN 34l

JIOCTyIla B YWTalbHBIA 3al
MYHHULUIIAJIBHOTO apXHBa

MYHHULMIIAILHOTO apXHBa.
2. 3asBUTENb HE MMEeT JOCTYI B YMTAILHBIN
3aJ MYHHMIMIIAJILHOTO apXMBa.

PGSYJILT&T: NpeaoCTaBJICHUE CIPAaBOYHO-TIOMCKOBBIX CPEACTB (Hay‘-IHO-CHpaBOLIHOFO

alira

aTa) K gcliaM, JOKYMECHTaM

1.

Kareropus 3asBuTens

1. ®usnveckoe MO
2. FOpunuueckoe nuIo

2. | 3agBuTens obpaTuics nuuHO | 1. 3asBHTENHL 0OpATHIICS JTUYHO.
UJIH Yepe3 MPeICTABUTENS? 2. 3asBUTEIb 00pATHIICS Yepe3 NPeACTABUTEIS.
3. | Hamuuue (orcytcTBue) | 1. 3asgBUTENH UMEET JOCTYI B YUTAIBHBIH 34l

A0CTyIla B YUTAJIbHBIM  3all
MYHHIHUIIAJIBHOTO apXHBa

MYHHUIIUNIANBHOTO apXHBa.
2. 3asBUTENb HE MMeeT JOCTYI B YHTAJIbHBINA
3a]1 MyHHIIMIATBHOTO apXMBa.

PGSYJ'IBTB.TZ NIpeaoCTaBICHHE AL/, JOKYMEHTOB

1.

Kareropus 3asBuTtens

1. ®uznueckoe JIUL0
2. IOpuandeckoe nuio

2. | 3asBuTenb oOpaTHiCS JUYHO | 1. 3asBUTENs 0OPATHIICS JTUYHO.
WJIA Yepe3 NpeCTaBUTENS? 2. 3asiBUTENb 00paTHIICS Yepes3 NPEeICTABUTES.
3. | Hamuune (otcyrcTBue) | 1. 3asBUTENh UMEET JOCTYN B YHUTAIBHBIN 3ai

JOCTYyNla B YMTAJIBHBIA 3all

MYHHIUIIAJIBHOTO apXHBa.
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MYHHUIMIAIBHOIO apXHUBa 2. 3asBUTENb HE MMEET NOCTYI B YHTAIbHBIN

3aJl MYHHIIMITAJIBHOT'O apXHBa.

Tabnuua 2. Kombunanus 3HaueHnH IPU3HAKOB, KaXas U3 KOTOPBIX COOTBETCTBYET
OZIHOMY BapHaHTy MPEN0CTaBIECHH MyHUIIMNIATBHOR yCIyTrH

Ne BapuanTa

KomOunanuus 3HaueHuii npu3HaKkoB

PesynpTata: npenocrasienye J0CTyNa B YHTAIbHbIN 38l MyHUIMIATLHOTO apXUBa

1

3asBuTENb — HU3UIECKOE JTHOO IOPUANIECKOE JIHUIIO;

3asiBUTENb OOPATHIICS JIMYHO JTHOO Yepe3 CBOEro NpeacTaBUTeNs;
3asBUTENIb HE HMEET NOCTYN B UYHTAIBHBIA 3al MYHHIHIIAILHOIO
apXxuBa.

Pesynbrat: mpenocTapienye CIpaBOYHO-OMCKOBBIX CPEICTB (HAy4YHO-CIPABOYHOTO
anuapara) K Jeiam, J0KyMeHTaMm

2

3asgBuTENb — (DU3HUECKOe THO0 FOPHIANIECKOE JIUILO;

3asiBUTEIIbL 0OPATUIICS JIMYHO OO0 Yepes CBOEro NMpecTaBuTeNs;
3asBUTEIb HMMEET JOCTyIl B YHTANbHBIM 3al MYHHIHNAILHOTO
apxuBa.

PCBYJ'IBTB.TZ NNPpeaoCTaBICHUE A€]I, JOKYMEHTOB

3

3asBUTENb — QU3MUYECKOE MO0 FOPHIMYECKOe JIHILIO;
3asiBUTENIb 00PATHIICS TUYHO JIMO0 Yepe3 CBOEro MpeICTaBUTENS,

3asBUTENIb MMEET IOCTYN B YHMTANbHBIM 3all MyHHLIHOAILHOIO
apXuBa.




